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" UPON A PERFECT KNOWLEDGE AND RIGHT APPRECIATION OF DETAILS 
THE SETTLEMENT OF GREAT QUESTIONS MAINLY DEPENDS."— /?fjrtftf/j. 



PREFACE TO THE SIXTH EDITION. 



In submittiDg the Sixth Edition of the late Mr. F. Hatnb 
Cabtbr's Work on " Practical Book-keeping," the Editor has 
CET^fallj adhered to the Author's primary intention to publish only 
matter of practical utility, and capable of being adapted' to all modem 
requirements. 

He has therefore taken care, whilst bringing all. facts and other 
information up to date, to append a few of the most modem standard 
forms of Columnar Books and Working Cost Sheets, from which it 
should be quite easy to foraaulate styles suitable to any business. 
In those days, when every one works at high pressure, and " time 
is money " in every sense of the words, the skilful Book-keeper would 
do well to adopt Columnar forms, wherever practicable, as the 
saving of labour effected cannot be too greatly appreciated. 

A Chapter has also been added to the Appendix, on " Tmst and 
Judicial Investments," framed in accordance with the latest Acts, 
with the intention of showing Tmstees, Executors, and Administrators 
what Securities are eligible as "Trust" Investments at this date, 
and specially pointing out those which are not in that category, 
A leading Financial Paper on 30th December 1889, in an article 
on " Trusts and Tmstees," puts fiduciary difficulties into a nut-shell, 
thus : — " It has long been the recognised thing that Tmstees should 
come in for more kicks than halfpence. Badgered by beneficiaries, 
lectured by judges, and victimised by all sorts and conditions of 
people, the lot of the Trustee is certainly not a happy one. It 
was the recognition of this fact that paved the way for the various 
Bills dealing with the question of Tmsteeehip, which were submitted 
to Parliament during the last session, and which will come forward 
for reconsideration during the ensuing year.'' The Editor therefore 
hopes that his short chapter on this subject may prove useful to 
those who have neither time nor inclination to consult the various 
Statutes. 

F. W. C. 

Edikbuboh, 5 St. Andbbw Squabb, 
lat January 1890. 
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PRACTICAL BOOK-KEEPING. 




INTRODUCTION. 



With so many writers on Mercantile Subjects already before the 
Public, the Author commences his present undertaking with much 
anxiety, knowing the severe test to which his labours are likely to be 
subjected. 

Under the belief that the methods in general use have been, and 
still are, cumbersome, elaborate, and intricate, he has been induced to 
prepare the following Treatise, in the hope of furnishing to the com- 
mercial and professional worlds systematic Manuals of Book-keeping, 
simple in form, accurate, and self -checking, — adapted to every variety 
of business pursuits,— calculated to afford the utmost security to prin- 
cipals, — confidence to correspondents and clients, — ^to economise the 
time of book-keepers and cashiers, — and finally, to afford the greatest 
facility of extracting a Balanc^Sheet. 

As there is no man engaged in commercial or professional pursuits 
who is free from monetary anxieties, or who is not desirous of ascer- 
taining the state of his afOEtirs, the exact amount of progress that he 
may have made during a given period, or, in time of reverse, the 
extent of losses sustained, it cannot but be advantageous to curtail 
the heavy burden of a system which condemns him to spend much of 
his valuable time on intricate operations, which are in reality unneces- 
sary, and might be avoided, were a more simple and accurate system 
adopted. 

There are few evils which do not work their own cure, and although 
the constitutional disorder prevalent in ill-regulated concerns is almost 
incurable, still, of late years, there has been a change for the better. 
Accountants are now breaking through the conventional trammels of 
useless recapitulation in Book-keeping, and arrive by concise methods 
at statistical results more satisfactory to the parties interested, and 

£ 



2 INTRODUCTION. 

more agreeable to the executives themselyes. Although in numerous 
instances the move has been made in the right direction, by the with- 
drawal of an unwieldy process, and the substitution of simpler machin- 
ery, there still remains very much to be accomplished, prejudices to 
be conquered, and antiquated systems, if possible, to be done away 
with. 

In the present day, the gravest impediment in the pathway of the 
counting-house reformer, is the peculiar infatuation which seems to 
possess the majority of book-keepers of the old school, that ''their 
system being tJieir oum^ they will not change it for any man ; " that 
'' it is superior to any other," and so on. In the author's experience 
of many years devoted to the subject, these much-vaunted styles are, 
in nine cases out of ten, the patched-up descendants of the first heavy 
parents of Book-keeping, without their respectability, and certainly 
without their integrity. 

If this delusion could be dissipated, and if, instead of the ponderous 
plan hitherto inculcated by authors on Book-keeping, the mercantile 
and professional worlds could be induced to adopt a recognuted and 
ajfproved system for each particular prof ession^ which system should 
give a modernized set of books to professions, manufacturers, and 
trading companies, and to retailers a simpler form of books, so 
framed that the exigencies of their calling could be appropriately met, 
the community at large would unquestionably reap a decided ad- 
vantage. 

The object aimed at in Book-keeping is to exhibit a correct and 
distinct state of one's affairs, to enable a man to see at any time the 
nature of his business, the number of his transactions, the amount of 
lus income or profits, and the extent of his losses. It regulates 
monetary negotiations by defining the funds available for the pur- 
pose, — it expedites settlements which might otherwise be protracted, — 
it facilitates scrutiny, when such is required, and defeats dishonesty 
and peculation whenever they are suspected or attempted. Book- 
keeping, when conducted upon sound principles, is invaluable ; it not 
only shows the general result of a commercial career, but admits of 
analysis, by which the success or failure, the value or worthlessness of 
its coDiponent parts, or each particular transaction, can be easily ascer- 
tained. In a word, on the one hand, it promotes order, regularity, 
fair dealing, and honourable enterprise ; on the other, it defeats the 
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machmations of disLonesty, and preserves the integrity of man when 
dealing with his fellows. 

This definition can with propriety be extended to the accounts of 
kingdoms, estates, farms, fact'Ories, or families ; and when one is well 
acquainted with the principles of the science, and its application 
to a particular branch of business, the transition to any other will 
not be difficult.— (See Gordon, voL 2, 1770,) 

The origin of Book-keeping is involved in much doubt, and were 
its elucidation of any importance, there would be no lack of enthusiasts 
to make researches into the musty records of bygone trading communi- 
ties ; but up to the present time, the inquisitive, or rather curious in 
such matters, have merely indulged in conjectures. Somd, bolder 
than others, have given the Ancients credit for a knowledge of Double 
Entry, quoting Plin. lib. IL Cap. 7 ; and P. KeUy assumes tliat 
the principle of Book-keeping might have been deduced from the 
Axioms of Euclid, or the properties of an Algebraic Equation, He 
also informs us that the first European who translated Algebra from 
the writings of the Arabians, is also supposed to have written the first 
treatise on Book-keeping. It was published in the Italian language, 
at Venice, in 1494-5, by Lucas di Boi^o, a friar, who likewise wrote 
several useful works on mathematical subjects. 

From the year 1543, when Hugh Oldcastle of London wrote his 
*^ Treatise on the English Language,'' down to the present day, when 
Messrs W. & R Chambers have issued the most concise and perfect 
volume of the kind, there have been many writers on the science 
of Book-keeping, possessing more or less merit. In 1565 Valentine 
Menher de Kempten wrote a short treatise on " Double Entry," en- 
titled '' Piacticque pour bridvement apprendre ^ cifi&er, et tenir livre 
de comptes, avec la rdgle de Coss, et Geometric." In 1569 we have 
James Peel's work, supposed to be on "Single Entry." In 1588 
John Mellis " Benewed and revised an auncient old copie, printed 
in London the 14th of August 1543 ; then collected, published, made 
and set forth by one Hugh Oldcastle, Scholemaister." Augustus de 
Morgan declares this to be the earliest English book on Book-keeping 
by Double Entry. John MeUis, in his title-page, describes his book 
as " A brief instruction and manner how to keepe Bookes of Accompts 
after the order of Debitor and Creditor, and as well for proper ao- 
comptSy partible, &c, by the three books named the Memoriall, 
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JoumaJl, and Leager', and of other necessaries appertaining to a good 
and diligent marchant The which of all other reckoninges is most 
laudable : for this treatise well and sufficiently knowen, all other 
wayes and maners may be sooner discerned, learned and knowen. 
Newely augmented and set forth by John Mellis, Scholemaister, 1588. 
Imprinted at London, by John Windet, dwelling at the sign of the 
White Beare, nigh Baynard's Castle." 

Nicholas Petri, in 1596, published an example of Book-keeping at 
Amsterdam, tUe " Practique omte Leeren, Eekenen, Cypheren, ende 
Boeckhouwen met die Eeghel Coss." 

Simon Stevinus in 1607 (date of Preface) translated a work on 
Book-keeping from the Latin, — although some attribute the translation 
to Willebrord Snell (see Peacock, Encyc Metrop., " Arithmetic," p. 
464.) This work, which was called '* Tomus Secundus Mathemati- 
corum hypomnematum de GeometriaB praxi," contained the celebrated 
Latin Treatise in which Book-keeping is called " Apoloffistica" the 
Ledger " Oodex accepti Expensique" the Waste Book " Liber Dele- 
Otitis" the Stock Account ^^Sors;*' and the Balance Account 
*' HpUogismus" &c. — ^terms expressive perhaps in themselves, but 
rather staggering to practical men. 

John Collins wrote " An Introduction to Merchants' Accompts " in 
1674, and ten years later, Alex. Liset published his '' Amphithalami, 
or the Accountant's Closet," a work on Book-keeping by Double Entry. 
In the same year (1684) EicL Daflfome translated "The Merchant's 
Mirror " from the DutcL These works were but little thought of ; But 
Hutton in 1726 published " The Merchants' Magazine," a work of some 
celebrity. 

In 1730 Malcolm wrote a book extending to 640 quarto pages, so 
erudite in fact, that, as De Morgan expresses it, " the union of such 
masses of Scientific and Commercial Arithmetic made the book un- 
saleable for either purpose." 

Webster wrote on this subject in 1740, and James Dobson in 1750 
applied Book-keeping by Double Entry to retail trade, in "The 
Accountant, or the method of Book-keeping deduced from clear prin- 
ciples." It is superfluous to add, that Betailers did not take advantage 
of the opportunity thus aflforded of symplifying their systems, and 
that the clear principles here kid down have never been reduced to 
practice. 
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John Mair, a schoolmaster at Perth, published in 1768 his '' Book- 
keeping Modernized," being an improved reprint of his "Book-keeping 
Methodized" (1736), a work elaborate, and now almost nninteUigible. 
Such are the changes effected by time and the couise of events. Who 
could wade through 600 pages of small print to acquire a knowledge 
of "Debitor and Creditor "1 The writers contemporary with and 
following John Mair, were Doun, 1758; Weston, 1760; Bowling, 
1768; Perry and Scruton, 1777; W. Taylor, 1783 (600 pages); 
Dilworth, 1784; Booth, 1789; Jones, 1796. This last author pub- 
lished his " English Book-keeping by Single Entry," under the firm 
belief that the Italian method by Double Entry would be thereby 
superseded ; and although he failed most signally in his object, still 
he jdeserves very great credit for the introduction of certain checks, 
which have been adopted by, and proved most useful to the com- 
mercial world. Jones was succeeded by P. Kelly, 1805 ; Lorraine, 
1807; Momson, 1809; (one of the best authorities on the subject, 
especially in his later editions) Hutton, 1811 ; Eitchie and Cronhelm, 
1818 (the latter an ingenious and clever writer); Hamilton, 1820; 
Tinwell, 1828; and the useful volume by Chambers of Edinburgh, 
of more modem date, to which particular allusion has been already 
made. 

Having thus given the reader an opportunity of studying every 
variety of system, in many European tongues, modem as well as 
ancient, the author begs humbly to submit the following work, in the 
earnest hope that the science of Book-keeping, hitherto considered 
difficult of attainment, may be better understood and more highly 
appreciated, when its real simplicity is made apparent 
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SECTION L 



THE PRINCIPLE OF DOUBLE ENTRY. 

The very title of this system is descriptive of its nature : as, every 
transaction in business being a transfer between two parties, or between 
two accounts, there must necessarily be an entry to the debit of the 
one, and to the credit of the other— ^the total Debtors being equal to 
the total Creditors. 

The great advantage derived from a double entry of the same trans- 
action is the certainty of being able at any time to^ ascertain— ^r.^^^^, 
the position and nature of separate personal accounts ; secondly ^ the 
profit or loss on your stock or property accounts; and^ thirdly, to have 
the correctness of your books and the state of your affairs proved 
beyond a doubt by the mere inspection of one record, namely, the 
General Ledger. 

In Double Entry every transaction must be journalized — that is, 
entered in the Journal from other daily records, such as the Cash, 
Sales, and Purchase or Invoice Books, and posted direct therefrom to 
the Ledgers. The Journal can only be correct when it includes 
Debtor entries exactly corresponding in amount with the Creditor 
entries ; and, as a matter of course, if these are correctly transferred 
to their proper places in the Ledgers, the books of the concern must 
balance. 

The books required in a Merchant's counting-house are, for Double 
Entry, divided into three classes. 

\d. The Primabt Eboords, viz. — 
The Cash Book. 

Day Book, sometimes called Waste Book. 
Bill Books (Beceivable and Payable). 
There are subsidiary primary records, such as Sales Book, 
Invoice Books (outwards and inwards). Petty Cash, Deben- 
tures, Account-Current, Warehouse, Order, and Account- 
Sales BookSy but these are nearly all auxiliary. 
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2d, The Joubnal, or Posting medium. 
3d. TheLBDOBBS. 

With this set of books, the book-keeper proceeds to make his daily 
entries, whether of cash or credit transactions. 

The primary records speak for themselves. The cashier makes 
entries in his Cash Book of actual receipts and payments, being care- 
ful to give such explanations of each transaction as shall make the 
entry intelligible to every one. He next enters the bills granted by, 
or for which his principal is liable, in the "Bills Payable Book;" 
and those received from others in the " Bills Beceivable Book," also 
using every precaution in giving a scrupulous history of each document. 
The same with goods sold or purchased, — ^the former being entered 
in the Invoice 'outwards,' and the latter in the Invoice 'inwards' 
Books. But the Day Book is a register of every transaction, including 
all purchases and sales, with their concomitant entries of commission, 
exchange, charges, &c. 

With these materials, the book-keeper can construct a succinct and 
intelligible fabric, built upon sound principles, and perfect in all its 
parts; but to enable him to do this with exactness, there must be 
some intermediate book into which his daily registered facts can }ye 
collected with regularity and order, and that medium is, as before 
explained, the Journal, a book invaluable in itself, and which alone 
conditutea and perfects tJie system called Double Entrt. 

Weekly, or monthly, the book-keeper arranges in this volume the 
events and transactions already noted in the primary records. This 
is called '* Journalizing " and requires both care and practical ex- 
perience. Theory is essential in book-keeping, but without practice it 
is of little avail, and a book-keeper's qualifications may always be tested 
by his efficiency in writing up this book. 

There are several methods of Journalizing, but the simplest is that 
which is given throughout this work in more than one of the systems 
recommended (see pp. 20 and 58), and consists of two columns, as shown 
in the following example. In the left hand or Debtor column are entered 
such items as must be posted to the Debit of accounts in the Ledger, and in 
then^^ Tiand column those that are to be posted to the Credit of accounts. 

On the Journal being thus " written up," the columns are added, 
and if they agree in amount are held to be correct, and their contents 
can then be distributed in the Ledger. 

A few examples from a Journal, however, will answer our purpose 
better than the most lengthened attempts at description or explanation. 



8 : 



BOOK-XBEPmQ, 



JOUBNAIr-Januaiy 1874. 



Led. 

foL 



Dr. 



Cr. 



7 

8 

9 

10 

11 



12 



IS 

U 
16 



20 
21 



26 



SO 



22 
SS 



IS 

u 

16 



SO 



Cash Acci for sums received this montli, 

To James Brown, cash received from him, 
Simon Hanisy do. . . 

Collins & Co. do. . . 

Kational Bank, sundiy cheques drawn, 
Bae & Bell, cash received from them, , 



Philipson & Cole, cash paid to them, , 
Andrew Thomson, do. 

Private Account, sundries paid this month, 
Charges, do. . . 

M'Kenzie & Thom, cash paid to them. 

To Cash Acct. for sums paid this n^onth, . 



Bills Beceivable, bills received this month. 

To Smith & Gray, their note, No. 32, , 
Wm. Campbell, his note, No. 33, . 
James PiUans, do. No. 34, . 



John Adamson, bill to him. No. 10, « 
James Curror, do. No. 11, . 

White & Brown, do. to them, No. 12, . 

To Bills Payable for the above, . . . 



Cotton Acci for purchases, .... 

To "White & Brown, for so many bales, 
Thomson & Dunlop, do. 



Smith & Gray, for so many bales of Cotton, 
Wm. Campbell, da do. 

James Pillans, do. da 

To Cotton Acct for sales as above, 



£. 


«. 


d. 


£ 


t. 


d 


480 


m 





100 
43 
39 

200 
98 


M 

m 
It 
n 
a 


m 
m 

H 
H 

H 


75 


H 


m 








14 


H 


m 








10 


It 


m 








45 


H 


H 








332 


H 


a 


476 


H 


It 














739 


M 


H 


434 
205 
100 


It 

n 
n 


V 

n 


75 


a 


H 








45 


a 


H 








314 


M 


H 


434 


m 


B 


1100 


H 


m 


314 
786 


m 
m 


m 


434 


m 


H 








205 


H 


It 








100 


M 


H 














739 


m 


m 


3968 


H 


m 


3968 


m 


m 



THE FRINCIPLE OF DOUBLE ENTRY. 9 

It is needless to observe that the sketch now given is merely a 
skeleton form, the entries being shorn of all explanatory matter, dates, 
and details ; but it is perhaps better adapted in that shape to convey 
a just idea of Double UfUry. On examining it with attention, it will 
be seen that the Primary Esoords have answered their purpose. Tlie 
Journal has become the depository of every transaction, either of Cash 
or Credit, from the other books; and to prove its correctness, the 
summations of the Debtor and Creditor columns assimilate, the double 
entry is recorded, every entry has its equivalent, and if properly posted 
to the Ledger, the books must, as a matter of course, be correct and 
balance. 

But to ascertain this, the usual process is to make what is called 
a " Trial Balance,** which is sometimes done by adding up the Debit 
and Credit sides of each account in the Ledger, and bringing down 
the summations on a sheet — (See Outlines of Book-keeping, Appendix, 
p. 226.) When these are added up, they should agree in amount, and 
if not, the books are wrong, and must be checked o£f. 

Assuming the '' Trial Balance'' to be correct, the book-keeper then 
strikes the Balance on each Ledger account, deducting the lesser sum 
from the greater, and bringing down the Balance either to the Debit 
or Credit of a " Balance-Sheet proper.**— (See Style, p. 36.) 

This is the system known as '' Double Entry,*' than which nothing 
can be more simple or satisfactory, and which, it is hoped, the sets of 
books that f oUow will sufficiently illustrate. 



SECTION IL 



BOOKS FOR WHOLESALE TRADE, 

Fob tlie merchaiit having an extensive foieign and home connec- 
tion, and trading upon a large capital, there can be no question that 
Double Entry is the only system on which his books should be kept 
A positive return upon the whole may be satisfactory to a certain 
extent, but without possessing the means of ascertaining the results of 
each adventure, the merchant or trader is but groping in the dark or 
speculating at random, with a hundred chances to one against his 
ultimate success in business. To effect this vital object, the system 
he should adopt for recording his commercial operations must be 
sound in principle, self-checking, and perfect in details. With such 
machinery the largest concern goes on with the greatest regularity, 
and what appears at firat qjx intricate problem, becomes ere long a 
simple matter of routine, requiring nothing more than ordinary at- 
tention, a little method, and the necessary application to render 
arrears of work impossible. 

The following system of books is neither novel nor simple, but has 
been selected as the one best adapted to the majority of commercial 
pursuits, and is placed before the student of book-keeping complete 
in all its parts. 

It has been assumed in the following scheme that A« B., C. D., K F., 
and G. H. have entered upon the going business of Y. Z. & Co., Wine 
Merchants, taking over the stock at a valuation of £25,000, for which 
tliey have conditioned to pay in instalments. The new firm have 
different interests in the concern, A.R representing 3-dths, CD. 
2-8ths, £. F. 2-8ths, and G. K the remaining l-8th. 



WINE merchant's BOOKS. 11 

The Books lequired 



IsL PRINCIPAL BOOKa 

Cash Book, . . . Bee Style, pp. 18 and 19. 

Day Book, . . . • Do. do. U to 17. 

Journal, . ... Do. do. 20 to 23. 

Ledger, • • • . Do. do. 24 to S6. 

2d. SUBSIDIARY BOOKS. 

Inyoioh Book, . . .See Style^ p. 12. 

Inventory or Stock Book, "» 

Bill Book, 

Bond Book, 

Duty Book, 

DEiiiVERY Book, 

Bin Book, . 

Order Book, 



In common form, as ffene- 
raUy sold to the Trade. 

See Style, p. 13. 
Do. p. 12. 



Effect having been given to the conditions of the contract of co- 
partnery by debiting Stock Accounts, and crediting the out-going firm 
therewith in the Day Book, the usual transactions of business commence, 
and the routine of keeping the set of books is as follows : — 

Por all goods received into stock (in this instance, wines and spirits) 
make an entry of invoices, copying the same verbatim into the Invoice 
Book. These are afterwards credited the parties at the end of the 
month in the Day Book. 

For all goods ordered by customers, make particular entries in the 
Order Book, stating whether orders are verbal or written. 

For all goods delivered, r^^ter the sune in the Delivery Book« 
describing from whence the wine is taken, whether from cask or bin, 
the mark or seal, to enable the clerk to post up the Bin Book. This 
book should also check the runs of the casks when bottled, and also 
record the wines returned. It is made up from a book kept by the 
ceUarman, and its entries carried daily to tiie Day Book. 

The remainder of the books need no further description than is 
already given in the section on Double Entry. 
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OB 
P 



4 
6 

13 
22 
22 
29 
31 
31 



INVOICE BOOK— July 1874. 



Bouglit of Sandeman & Co., Oporto. 

Port, as per invoice, 

Do. Barton & Guestier, Bordeaux. 

Claret, as per invoice, 

Do. Perrier, Jouet, & Co., Epemay. 

Champagne, as per invoice, . . . 
Do. Gonzalez, Dubose, & Co,, Xerez. 

Sherry, as per invoice, 

Do. Deiuhard & Jordan, Coblenz. 

Moselle and Hock, as per invoice, . 
Do. Keiiault & Co., Cognac. 

Brandy, as per invoice, .... 
Do. Tlie Edinburgh & Leith Glass Co. 

Bottles, as per invoice, .... 
Do. John Yeitch & Co. 

Corks, as per invoice, 






67 
58 
59 
60 
61 
62 
63 
64 



(NoTS. — The above invoices slioiild be copied in verbatim.) 



ORDER BOOK— 6th July 1874. 



£ 

350 

200 

249 

500 

94 

111 

40 

30 



18 



12 



James Blair, Esq. 

of Mayfield, 

Dunfermline. 



6 doz. Port, Bin 25, 
12 Sherry, G 3, 
do. PP, 
Claret, CM, 
Champagne, 



6 
4 
3 



©54/ 
36/ 
45/ 
84/ 
78/ 



Per Verbal Order of this date. 



lOth July. 

Alex. Tulloch, I^., 

Edinbutgk 



20 doz. Port, ©48/ 

36 Sherry, 32/ 

20 » do. East India, • 54/ 

20 Claret, 75/ 

12 Light do 30/ 

6 Hock, 84/ 

3 Brandy, 63/ 

4 bottles Cura^a, .... 11/ 

Per Letter of 3d inst 
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ORDER BOOK— Oontinaed. 
lOth July 1874. 



Sir John Glass, Bart, 

Bock Castle, 
DumbartoiL 

9> 



1 Butt Sherry, . £115 

1 Hhd. Claret, 23 doz. . @ 50/ // 3 

50 doz. Port, . . . 60/ 

12 Sparkling Moselle, 66/ 

12 m Champagne, . 72/ 

6 Brandy, . . 76/ 

Per Letter of 4th inst 



WiUiazn MitcheU, Esq., 

EdinburgL 



40 doz. Port, Bin 320, . @ 40/ 
60 Sherry, . . 38/ 

Per Verbal Order of 4th inst 



aoth July. 

a D., Esq., 

Broomlaw. 



4 doz. very old superior Port, Bin 90. 
Per Telegram of 18th inst. 



BIN No. 25. 



BIN BOOK. 

Port— (sealed red)— GB // Vintage 1864. 



Date when 
stored, Ac. 



1874, 
July 



From or ta 



From Sandeman & Co. 



By Jaa. Blair, 

Balance in Stock, 



To Stock, 



Out. 


In. 


Bala 


Doz. BotM. 


Idoz. 


Beta.' Doz. 





n 


40 


9 


40 


6 











34 


1 34 


9 


1 






40 


' 


40 


9 


1 







34 


9 



Bots. 
9 

9 



u 



BOOK-KEBPIMO. 



1 


DAT BOOK--Jiily 1874; 






£ 


«. 


d. 


2 


Debit Sundries to Y. Z. & Co., for Wines, &c. pniv 
chased of them, being value of their Stock in 
Trade, as per Inventory, viz, : — 










Port Account, for Port, 


5,070 


' -1 




White Wine Account, for Sherries, Ehenish Wine, &c 


7,750 


» 







French Wine Account, for Claret, Champagnes, &c. 


9,973 


It 







Spirit Account, for Brandies, &c .... 


1,997 










Trade Charges Account, for Office Furniture, Casks, 










Bottles, Corks, &a 


210 


H 





25,000 


A, 




Debit Sundries to Capital Account 










A. B. his Capital Account (or Account in Company) 










for his share of Capital as per contract, i ths, 
C. D, . do. • do. , ^ths, 
E. F. . do. . do. , ahs, 
G. H. . do. . do. . Jth, 


7,500 


m 







5,000 


H 







5,000 


H 





6 


2,500 


m 





20,000 


H 











Sold James Blair, Esq. of Mayfield, Dunfermline, 




and sent per rail, carriage paid, 










6 doz. Port, Bin 25, . . @ 54/ £16 i 










12 s, Sherry, ... 36/ 21 12 










6 * do. . . . 45/ 13 10 










4 ^ Claret, ... 84/ 16 16 










3 n Champagne, . . 78/ 11 14 










Cases, 10 












80 


_6 





10 


Sold William Mitchell, Esq., Edinburgh, 
40 doz. Port, Bin 320, • @ 40/ £80 
50 * do. . . . 38/ 95 


175 








" \ " \ 


1 
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DAY BOOK-Jnly 1874. 



20 



26 



31 



Sold Alex. Tullochy Esq., Edinburgh, 
20 doz. Port, . . . @ 48/ 

36 m Sherry, 
20 m do. E. L 
20 m Claret, 
12 m Light do. . 

6 » Hock, 

3 m Brandy, 



4 bots. Cora^oa, 



32/ 
54/ 
75/ 
30/ 
84/ 
63/ 

11/ 



£48 

57 12 

54 

75 

18 

25 4 

9 9 

2 4 



Sold Sir John Glass, Bart., Kock Castle, Dumbarton, 
and sent per rail to Glasgow, carriage paid, 
1 Butt Sherry (run 53 doz.) for 
1 Hhd. Claret (run 23 doz.) . @ 50/ 



50 doz. Port, 
13 m Sparkling Moselle, 
12 » Champagne, 
6 » Brandy, • 
24 Cases, &a 



50/ 
66/ 
72/ 
76/ 



£115 
57 
125 
39 
43 
22 
3 




10 


12 

4 
16 
18 



Sold C. D., Esq., Broomlaw (one of the Partners), 
4 doz. very old superior Port, Bin 90, . . @ 60/ 



Debit Trade Charges to Sir John Glass. 
For 10 Cases return^, .... 



Debit Sundries to Interest Account. 
A. B. Capital Account for interest on £3500, balance 

of unpaid capital from 2d to 22d July, 
K F. , do. . da • £2000 do. 



Debit Port Account to Sandeman & Ca 
For Porty per Invoice Book, • 



£ t. 



289 



407 . 



12 



110 



13 

7 



12 1 1 



350 



16 



BOOK-KEEPIKO. 






DAY BOOK-^uly 1874. 



31 Debit White Wine Account to Snndries. 

Gonzalez, Dubosc, & Co., for Sherry, £500 
Deinhard & Jordan^ . for Sondnes, 94 



594 



Debit French Wine Account to Sundries. 
Barton & Guestier, for Claret, . £200 

Peirier, Jouet, & Co«i for Champagne, 249 8 



449 



Debit Spirit Account to Eenault & Ca 
For Brandy, 



Ill 



18 



Debit Trade Charges to Sundries. 
The Edin. & Leith Glass Co., for Bottles, £40 12 
John Veitch & Co., . for Corks, 30 



7012 



Debit Sundries to Bills Payabla 
Gonzalez, Dubosc, & Co., for our acceptance @ 4 m/d., 
due Nov. 25, No. 33, . . . £500 
Eenault <fe Co., for our acceptance @ 2 m/d., 

due Oct 2, No. 34, . . . Ill 18 9 



61118 9 



Debit Sundries to Trade Charges. 
Port Account, for Bottles and Corks used, 
WTiite Wine Account, do. do. 
French Wine Account, do. do. 
Spirit Account, do. da 



30 « 
50 
40 
10 

130 
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DAY BOOK^July 1874. 



31 



Debit Balance to Sundries. 
Port Account, for Stock on hand, 1? Inventory, 

Wliite Wine Account, do. . do. . 
French Wine Account, do. . do. . 
Spirit Account, do. . do. . 

Trade Charges Account, do. . do. . 



Debit Profit and Loss to Sundries. 
Trade Charges, for Balance transfecred. 
Abatement Account, do. 



£35 
6 



10 
3 



£31 

60 

29 

4 

12 



18 
1 
8 

10 

1 



£36 2 

24 1 

24 1 

12 



Debit Sundries to Profit and Loss. 
Port Account, for Profit, 

White Wine Account, for do. 
French Wine Account, for do. 
Spirit Account, for do. 

Literest Account, for Balance written ofif, 



Debit Profit and Loss to Sundries. 
A. B. Capital Account for |ths of Profit, 
C. D. do. for fths of do. 

K F. do. for fths of do. 

G. H. da for |th of do. 



Debit C. D. Capital Account to C. D. Accountr 
Current 
For Balance transferred, 



Debit G. H. Aocount-Cuireut to G. H. Capital 
Account, 
For Amount at Credit transferred, .... 



£ 

5,193 

8,097 

10,269 

2,089 

152 



25,801 



f. 

10 

6 

12 



10 



41 



137 



96 



17 



15 



13 



18 



14 6 



18 



BOOK-KEEPma. 



Dr. 



CASH. 



1874, 
July 



10 
22 

24 

31 



1874, 
July 



31 



To A. B. Capital Account to acct. 

ir RF. do. to acct. 

* C. D. do. in full, 
IT G.H. do. in full, 
H Bank of Scotland, . 

m Port Acct. for 3 doz. Port, 

m Bank of Scotland, . 

* William Mitchell, in full, . 

IT A. B. Capital Account, in full, 

* RF. do. in full, 

* G. H. Account-Current, paid 

for Stationery, 

n Bank of Scotland, • 



Abatement Account, Dis- 
counts received, V con. . 
Cash Sales this month, 



To Balance brought forward, - 



Abatement 
Aooooat. 



15 



815 . 



CMh 



7 4 



Benksand 
Aoeoanta. 



£ 
4,000 

3,000 

5,000 

2,500 

65 

10,000 

175 

3,600 

2,000 

15 
35 



14 



30,30010 6 



41 



11 



msn msbchakt's books. 
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CONTRA. 



Or. 



1874, 
July 



By 



Bank of Scotland, . 

White Wine Accomit, . 

Y. Z. & Co., paid them first 
instalment to account, 

Bank of Scotland, . 

C. D. Account-Current, 
paid him to account, . 

Bajik of Scotland, 
Do. 

Trade Charges for Station- 
ery, &C. . 

Edinburgh & Leith Glass 
Co. in full. 

Trade Charges, paid 

Salaries, £20 
Incidents, 4 3 9 



C. D. Acct.-Current, paid 
Incidents, . 



Abatement Account, Dis- 
counts allowed, If con. 
Trade Accts. paid this mo. 
BaL carried to next month, 



Atatament 
Aocomit. 


Trade 
Accoonta. 


£ 

■' 


f. 

H 

» 

If 
t1 

12 

M 


d. 

K 

n 
ft 

M 

If 

If 
.1 

* 

If 

n 
n 


£ 
64 

n 

H 

15 

n 

24 


9, 

n 

14 

1* 
If 

1* 
If 
If 

14 

ft 

3 

If 


d. 

10 

* 
n 

R 

If 
If 

6 

« 

9 


2|12l n 


104 


13 


1 


It 
n 


If 
* 


If 


n 

r> 
It 


n 

M 
f 





Banks and 
Aocoanu. 



7,000 



10,000 
7,500 

5 

150 

5,450 



40 



8 

104 

41 



30,30010 6 



12 



1 
11 



>IoTB. — 2'he foregoing Cash Entries are also slimon in a dij/erent 
form of Cash Book. See end of Book, 
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BOOK-KEEPING. 



(1-) 



JOURNAIr-^uly 1874. 



8 

9 

10 

11 

12 

1 

1 
1 
1 
2 



16 
7 

7 

1 

2 

15 

9 

7 

7 

15 

8 

1 

\15 

7 



6 



3 

8 

9 

10 

12 



Port Account for Port, 1? Inventory, 

White Wine Account for Sundries, '^ do. 
French Wine Account for do. do. 

Spirit Account for do. do. 

Trade Charges Account for do. do. 

To Y. Z. & Co. for the above Wines, &c 



A. B. Capital Acct. for share of Capital, fths 
C. D. do. for do. do. |ths 

E. F. do. for do. do. Iths 

G. H. do. for do. do. Jth 

To Capital Account, .... 



Cash Account, 

To A. B. Capital Acct for payment to acct. 
To E. F. do. for do. 



Bank of Scotland, 
To Cash Account for sum lodged. 



Cash Account, 

To C. D. Capital Acct. for share of Capital, 
To G. H. do. for do. 

To Bank of Scotland for Cheque, . 



White Wine Account, . 
To Cash Account for duty on Sherry, 



Cash Account, 

To Bank of Scotland for Cheque, 

To Port Account for ready-money sales, 



Y. Z. & Co., for Istinstal'paid themasagreed, 
Bank of Scotland, for sum lodged. 
To Cash Account, for above payments. 



James Blair of Mayfield, 
To Port Account for Port, 

To White Wine Account for Sherry, 
To French Wine Account for Sundries, 
To Trade Charges Account for Caso^, 



Drs. 



Carried forward. 



£ 

5,070 
7,750 
9,973 
1,997 

210 



7,500 
5,000 
5,000 
2,500 



7,000 

w 

M 

7,000 

N 

7,565 

« 
I" 
* 

64 

IT 

10,007 



10,000 
7,500 



80 



( » 



10 



94,217| 4ll0 



Ore, 



26,000 



20,000 



4,000 
3,000 



7,000 



5,000 

2,500 

65 



64 



10,000 

7 



17,500 



t6 
35 

28 



94,217 



14 



10 



4 

2| 
10 
10 • 



4I10 
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(a.) 



JOURNAIr-^uly 1874. 



6 2 
16 



10 



S William Mitchell, Edinburgh, 



8 To Port Account, 



8 

9 

10 

11 



8 

9 

10 

11 

12 



20 



22 



16 
7 



24 



12 



2512 
3 



Brought forward, 
C. D. Acct.-Current, for payment to acct. 
Bank of Scotland, for sum lodged. 
To Cash Account, for above payments, . 



for Port, 



To White Wine Account, for Sherry, 



Cash Account, 

To William Mitchell, for payment in full. 



Alexander Tulloch, Edinburgh, . 
To Port Accoimt, for Port, 

To White Wine Account, for Sundries, 
To French Wine Account, for Claret, . 
To Spirit Account, for Sundries, 



Sir John Glass, Bart, Rock Castle, . 
To Port Account, for Port, 

To White Wine Account, for Sundries, 
To French Wine Account, for do. 
To Spirit Account, for Brandy, 

To Trade Charges, for Cases, . 



C. D. Account-Current, 
To Port Account, for Port, 



Cash Account, 

To A. B. Capital Acct for baL of his Capital, 
ToE.F. do. for do. 



Bank of Scotland, 
To Cash Account, for sum lodged. 



Cash Account, 

To G. H. Acct-Curt. for payment by him 
of sundry accoimts. 



Trade Charges, 

To Cash Acct. for Stationery, &c. paid by 
.G. H. 



Trade Charges, .... 
To Sir John Glass, for Cases returned, 



Carried forward. 



Dra. 



£ 

94,217 

5 

150 



176 

176 
289 



407 



12 

« 

5,600 

If 
« 

5,450 
15 

15 



106,413 



14 



14 



10 



12 



10 



Cre. 



£ 
94,217 



155 



80 
95 



175 



48 

136 

93 

11 



125 

154 

100 

22 



12 



3,500 
2,000 



6,450 
16 

15 

1 



106,41311210 



22 



BOOE-EEEFINO. 



(3.) 



JOURNAIr-^uly 1874. 



31 



1 

1 

IS 



10 

4 

6 



11 
6 



\12 
6 
6 



7 

15 
IS 



6 

2 

12 

lb 

7 



Brought forward, 
A. B. Capital Accomit for Interest, . 
E.F. do. for do. 

To Interest Account, .... 

Port Account, . . . . • 
To Sandeman & Co., for Port, 

White Wine Account, 
To Gonzalez, Dubosc, & Co., for Sherry, 
To Deinhard & Jordan, for Sundries, . 

French Wine Account, 
To Barton & Guestier, for Claret, . 
To Perrier, Jouet, & Co., for Champagne, 

Spirit Account, 

To Benault & Co., for Brandy, 

Trade Charges, 

To Edinburgh &Leith Glass Co., for Bottles, 
To John Veitch & Co., for Corks, 

Gonzalez, Dubosc, & Co., for our accept- 
ance @ 4 m/d., due Nov. 25, . 
Renault & Co. for do. @ 2 m/d., due Oct 2, 
To Bills Payable, .... 

Cash Account, 

To Bank of Scotland, for Cheque, 

To Abatement Acct, for Discounts received, 

Edinburgh &Leith Glass Company, in fidl, 
C. D. Account-Current, paid incidents. 
Trade Charges, paid sundries, . 
Abatement Acct, for Discounts allowed, 
To Cash Account, .... 

Carried forward, 



Dtb. 



£ 

106,413 
7 
4 



360 



594 



449 



111 



70 



500 
111 



37 



40 

24 

8 



18 



12 



18 



12 



108,724119 



Crs. 



£ 
106,413 



12 



1210 



350 



500 
94 



200 
249 



111 



40 
30 



611 



18 



12 



18 



35 . 
212 



7316 3 



108,724ll9l 8 



WINE HEROHANT'S BOOKS. 



23 



(40 



JOURNAIr-^nly 1874. 



t 

31 8 

9 

10 

11 

12 

36 Balance a/c. 

8 To PortAcct for Stock on hand VInveiitory 

9 To White Wine Acct. for do. do, 

10 To French Wine Acct for do. do, 

11 To Spirit Account for do. da 
1S\ To Trade Charges for do. do. 



U 
12 
IS 



8 
9 
10 
11 
IS 
U 



1 
1 
1 



Brought forward, 
Port Account for Bottles & Corks, 

White Wine Account for do. 
French Wine Account for da 
Spirit Account for do. 

To Trade Charges, .... 



Drs, 



Profit and Loss, .... 
To Trade Changes for Balance transferred, 
To Abatement Acct. for do. 



Port Account for Profit, 
White Wine Acct for do. 
French Wine Acct for do. 
Spirit Account for do. 
Interest Account for Balance transferred, 
To Profit and Loss, .... 



Profit and Loss, .... 
To A. B. Capital Acct for |ths of Profit, 
To C. D. da for fths of da 

To E. F. da for |ths of da 

To G. H. da for Jth of da 



C. D. Capital Account, 
To C. D. Acct-Current for Balance transf. 



G. H. Account-Current, 
To G. H. Cap. Acct for amount at Cr. transf. 



£ 

108,724 
30 
50 
40 
10 



25,801 



41 



31 
60 
29 
4 
12 



96 



17 



15 



10 



13 



134,965 



14 



Ors. 



£ 
108,724 



130 



5,193 

8,097 

10,269 

2,089 

152 



35 
6 



137 



36 
24 
24 
12 



17 



15 



134,965 



8 



10 

6 

12 



10 
3 



18 



14 



6l9 
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BOOE-EKEPraa. 



(1.) LEDaER. 


Dr. T. Z. ^ Co. 


1874, 
July 


4 
31 


To Cash paid them first instal- 
ment as agreed, . 
» Balance, .... 


2 

n 


£ 

10,000 
16,000 


*. 

M 
W 


d. 

n 
m 


£ 
25,000 


». 

















Dr. A. B. CAPITAL ACCOUNT. 


1874, 
Jvdy 


2 
31 

If 


To Capital Account for his share 

of Capital, . 
IT Interest Account for Interest, 
IT Balance, .... 


1 
s 

If 


7,500 

7 

28 


13 

8 


n 

5 

7 


7,536 


2 


H 














Dr. C. D. CAPITAL ACCOUNT. 


1874, 
July 


2 
31 

n 


To Capital Account for his share 

of Capital, . 
rf CD. Account-Current transf. 


1 


8,000 

17 

6 


m 

5 
15 


nr 

6 
10 


5,024 


1 


4 














Dr. E.F. CAPITAL ACCOUNT. 


1874, 
July 


2 
31 

n 


To Capital Account for his share 

of Capital, . 
„ Interest Account for Interest, 
n Balance, . • • . 


1 
s 

n 


5,000 

4 

19 


7 
13 


8 
8 


5,024 


1 


4 















VINB HBBOHANT's BOOKS. 



25 







liBDOEB. (1.) 


Edmburgh. Or. 


1874, 
July 


2 
31 


By Sundries, V Journal, . 

By Balance, .... 


1 


£ 
26,000 


1, 

m 


d. 


25,000 




If 


15,000 


n 


tr 








CONTRA. Or. 


1874, 
July 


2 
22 
31 


By Casli to account, 
do. in full, 

• Profit and Loss for his share 
of Profit, . 

By Balance, .... 


1 

2 
Jf 


1 

; 4,000 
3,500 

36 


m 

2 


* 


7,536 


2 


ff 


28 


8 


7 








CONTRA. Or. 


1874, 
July 


4 
31 

• 


ByCashinfuU, . 
* Profit and Loss for his share 
of Profit, . 

By Balance, .... 


1 


5,000 
24 


N 

1 


4 


^ 094. 


1 


4 


6 


15 


10 










CONTRA. Or. 


1874, 
July 


2 
22 
31 


By Cash to account, 
* do. in full, 

of Profit, . 
By Balance, .... 


1 


3,000 
2,000 

24 


IT 

1 


4 


5,024 


1 


4 


19 


13 


8 
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BOOE-KEEPmO. 



(a.) UBDOEB. 


Dr. G. H. CAPITAL ACCOUNT. 


1874, 
July 


2 
31 


To Capital Account for his share 

of Capital, . 
m Balance, . . . • ' 


1 


£ 

2,500 
27 


«. 

15 


d. 

2 


£ 
2,527 


«, 

16 


d. 
2 












Dr. CAPITAL ACCOUNT. 






















Dr. a D. ACCOUNT-CURRENT. 


1874, 

July 


6 
20 
31 


To Cash paid him to account, . 
n Port Account, for Port, 
• Cash paid Incidents, . 


a 

s 


6 
12 

If 


5 


N 
N 

6 


17 


6 


6 














Dr. 0. H. ACCOUNT-CURRENT. 


1874, 
July 


31 


To G. H. Capital Acct transf eixed. 


4 


16 


14 


6 














(3.) Dr. JAMES BLAIR, Esq. 


1874, 
July 


6 


To Sundries, 1^ Journal, . 


1 


80 


6 


W 








Dr. WILLIAM MITCHELL, Esq. 


1874, 
July 


10 


To Sundries, 1? Journal, . 


1 


175 


n 


K 
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LEDGEB. 


(a.) 


CONTRA. 


Or. 


1874, 
July 


4 
31 

■ 

m 


By Cash in full, . 
■ Profit and Loss for his share 
of Profit, . 

• 0. H. Acct-Cuit transfd. 

• By Balance, 


1 

4 
4 


2,500 

12 
16 


14 


d. 

n 

8 
6 


*• ri''7 


15 


d. 

2 


27 


15 


2 












CONTRA, 


Or. 


1874. 
July 


2 


By Sundries, 9 Journal, . 


1 


20,000 


» 


If 








CONTRA. 


Or. 


1874, 
July 


31 


By C. D. Capital Acct transfd. 


4 


17 


5 


6 


17 


5 


6 














CONTRA. 


Or. 


1874, 
July 


24 By Cash paid Sundry Accounts, 


2 


15 


14 


6 








i 


of Mayfleldy Dunfermline. 


Or. (3.) 






















Edinburgh. 


Or. 


1874. 
July 


10 


By Cash in full, . 


2 


175 


M 


1* 











28 



BOOE-KEEFINO. 



(3.) LBDaBB. 


Dr. ALEXANDER TULLOCH, Eaq. 


187*. 

July 


10 


To SundiieSy 9 Journal, . 


2 


£ 
289 


f. 

9 


d. 


£ 


«. 


d. 


Dr. SIR JOHN GLASS, Bart. 


1874, 
July 


10 
31 


To Sundries^ 9 Joumnl, . 
Balance, .... 


2 

m 


1 

407 


? 


w 


407 


r 


» 


405 


10 


H 








(4.) Dr. 8ANDEMAN ^ Co. 






















Dr. GONZALEZ, DUBOSC, ^ Co. 


1874 
July 


13 


To Bills payable for our accept- 
ance @ 4 m/d., due Nov. 25, 


S 


600 


' 


IT 








1 




Dr. DEINHARD Sf JORDAN. 






















Dr. BARTON ^ GUESTIER 























VUnt HBBCHANTS' BOOKS. 



29 



LEDOEB. (3.) 


Edinhurgli, Or. 










£ 


(. 


d. 


£ 


«. 


d. 


Rock Castle, Dumbarton. Or. 


1874, 
July 


25 
31 


By Trade Charges for Cases, . 
» Balance, .... 


2 

n 


1 

405 


10 
10 




407 


M 


n 














Oporto. Or. (4,) 


1874. 
July 


31 


By Port Account for Port, 


3 


350 


n 


n 








Xerez. Or. 


1874, 
July 


31 


By White Wine Account for 
Sherry, 


8 


600 


H 


n 








1 


Cohlem. Or. 


1874, 
July 


31 


By Whit« Wine Acct. for Sundries, 


3 


94 


» 


n 








Bordeaux. Or. 


1874, 
July 


31 


By French Wine Acct for Claret, 


3 


200 


• 


^ 
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BOOK-KKEPnrO. 



(ft.) uax»EB. 


/>. PERRIER, JOUET, ^ Go. 








1 ^ 


*■ 


d. 


£ 


«. 


li 


Dr. RENAULT ^ Co. 


1874, 
July 


31 


To Bills payable for our accept- 
ance @ 2 m/d., due Oct. 2, 


3 


111 


18 


9 










r~ 




Dr. THE EDINR. ^ LEJTH GLASS Co. 


1874, 
July 


31 


To Cash in full, Discount 52/, 


S 


40 


12 


# 














Dr. JOHN VEITCH ^ Co. 






















(6.) Dr. BILLS PAYABLE. 






















(7.) Dr. CASH. 


1874, 

July 


2 
4 

n 

6 
22 

24 

31 


To Sundries, ^ Journal, . 
» Do. do. 
i» Do. do. 
• William Mitchell, . 
M Sundries, ^ Journal, . 
1. G. H. Account-Current, paid 

Sundries, 
If Sundries, $ Journal, . 

<r Balance brought forward, . 


1 

n 

2 

* 

's 


7,000 

7,665 

10,007 

175 

5,500 

15 
37 


a 

It 

4 

n 
n 

u 

12 


w 

1* 

M 

6 


30,300 


10 


6 


P 


If 


n 


41 


4 


11 



WINS iorchant's books. 



31 



LEDaEB. (ft.) 


Epemay. Or- 


1874, 
July 


31 


By French Wine Account for 
Champagne, . 


s 


249 


8 


n 


& 


9, 


d. 


CogtMo. 


Or. 


1874, 
July 


31 


By Spirit Account for Brandy, 


s 

1 


111 


18 


9 














UitK Or. 


1874, 
July 


31 


By Trade Charges for Bottlee, 


s 


40 


12 


If 














LeU?u Or. 


1874, 
July 


31 


By Trade Charges for Corks, . 


s 


30 


If 


« 








CONTRA. Or. (6.) 


1874, 
July 


31 


By Sundries, 1^ Journal, . 


s 


611 


18 


9 








CONTRA. Or. (7.) 


1874, 
July 


2 
4 

6 
22 
24 
31 

* 


By Bank of Scotland, . 
IT White Wine Account, duty 

on Sherry, . 
1. Sundries, '^ Journal, . 
V Do. do. 
« Bank of Scotland, . 
n Trade Charges for Sundries, 
n Sundries, V Journal, . 
m Balance carried forward, . 


1 

m 

2 

n 

V 

If 

s 

If 


7,000 

64 

17,500 

165 

6,450 

16 

73 

41 


It 

14 

« 
If 

14 

16 

4 


If 

10 

If 

If 

9 

6 
3 

11 


^0 300 


in 


6 
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BOOE-KEEPINa 



===^ — --^ 

(8.) LBOX^EB. 


Dr. PORT ACCOUNT. 


1874, 
July 


2 
31 

If 

If 


To Y. Z. & Co. for Port, 1» Inven. 
w Sandeman & Co. 

• Trade charges for bots. & corks, 
n Profit and Loss for Profit, . 

• Balance, V Inventory, 




£ 

350 
30 
31 


c 
If 
If 

18 


d. 

If 

v 
If 


£ 
5,070 

411 


f 
18 




» 


If 


1* 


6,481 


18 


' 


5,193!l0 


• 


(0.) Dr. WHITE WINE ACCOUNT. \ 


1874, 
July 


2 

4 

31 

If 
« 

If 


To Y. Z. & Co. for Sundries, . 
n Cash paid duty on Sherry, . 
. Sundries, ^ Journal, . 
» Trade charges for bots. & corks, 
. Profit and Loss for Profit, . 

f Balance, ^ Inventory, 


1 

K 

S 

■i' 

4 

r 


64 

594 

50 

60 


14 

It 
If 

1 


10 
2 


7,750 

768 


16 


* 


1 • 


If 


If 


8,518 


161. 


• 8,0971 6| . 


(lO. 


) Dr. FRENCH WINE ACCOUNT. \ 


1874, 
July 


2 
31 

If 


To Y. Z. & Co. for Sundries, ^ 

Inventory, . 
If Sundries, ?J Journal, . 
If Trade charges for bots. & corks, 
. Profit and Loss for Profit, . 


1 

s 
4 
4 


449 
40 
29 


n 

8 

n 

8 


n 
n 
n 
n 


9,973 
518 


f» 

16 


n 

n 


■ 


« 


9 


10,491 


16 


If 


* 


w Balance, V Inventory, 


10,269|I2iT 


(11.) Dr. SPIRIT ACCOUNT. 


1874, 
July 


2 
31 

If 


To Y. Z. & Co. for Sundries, 1? 

Inventory, . 
f. Renault & Co. for Brandy, 
If Trade charges for bots. & corks, 
. Profit and Loss for Profit, . 


1 
s 
4 
4, 


111 

10 

4 


10 


If 

9 

n 

3 


1,997 
126 


IT 

9 




ff 


If 


If 


2,123 


9 


If 


» 


IT Balance, 1^ Inventory, 


~2,089| . 1 » 




wune VEB chant's books. 
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LEDQER. 


(8.) 


CONTRA. 


Or. 


1874, 
July 


4 

r» 

V 

6 
10 
20 
31 


By James Bkir, 
. WiUiam MitcheU, . 
m Cash, Ready-Money Sales, 
If Alexander Tulloch, . 
If Sir John Glass, . 
« C. D. Account-Current, 
* IkL for Stock on hand, ^ In V. 


1 
If 

IT 

2 

* 

4 


£ 
16 
80 
7 

48 

125 

12 

6,193 


«. 

4 

If 

4 

ii 

M 

n 

10 


d, 

•f 

» 


£ 
5 481 


f. 

10 


d. 










1 1 


CONTRA, 


Or. (0.) 




1874, 
July 


4 

If 

6 
10 
31 


By James Blair, 
n William Mitchell, . 
If Alexander Tulloch, . 

* Sir John Glass, 

• BoL for Stock on hand, ^ In v. 


1 

m 

2 

M 
4 


35 

95 

136 

154 

8,097 


2 

16 

12 

6 


H 
H 
It 
U 
U 


8,518 


16 


It 










1 


CONTRA, 


O. (lO.) 


1874, 
July 


4 
6 

s'l 


By James Blair, 
IT Alexander Tulloch, . 
Sir John Glass, . 
IT Balance for Stock on hand, 
V Inventory^ . 


1\ 

2 
It 

4 


28 

93 

100 

10,269 


10 
14 
12 


It 

: 

11 


10,491 


16 


ft 








1 




CONTRA, 


Or. (1 


10 


It 


1874, 
July 


6 
10 
31 


By Alexander Tulloch, . 
/r Sir John Gkss, . 
Balance for Stock on hand, 
V Inventory, . 


2 

u 

4 


11 
22 

2,089 


13 
16 

n 


It 


*> 15^ 


n 








W,J^«> 1/ 


1 i 
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BOOK-EEEPINO. 



(la.) LEDOER. 


Dr. TRADE CHARGES ACCOUNT. 


1874, 
July 


2 

24 
25 
31 


To Y. Z. & Co. for Sundries, . 
/r Cash paid for Stationery, . 
n Sir John Glass, . 
/r Sundries, ^ Journal, . 
Cash paid Sundries, . 

To Balance, ? Inventory, . 


1 
o 

n 

3 
It 


i £ 

15 
1 

70 
24 


u 

14 

10 

12 

3 


d. 

tt 

6 

n 

H 

9 


£ 
210 

112 




3 








322 


n 


3 


152J 2 1 


(13.) Dr. INTEREST ACCOUNT. 


1874, 
July 


31 


To Profit and Loss transferred, 


4 


12 


1 


1 














Dt 


ABATEMENT ACCOUNT. 


1874, 
July 


31 


To Cash for Discount allowed, 


3 


8 


15 


«r 


8 


1 K 




1 






15,. 1 




1=: 


,1 


(14.) Dr. PROFIT and LOSS. 


1874, 
July 


31 


To Sundries, ^ Journal, trans- 
ferred, .... 
# Do. do. do. 


It 


41 

96 


13 
6 


2 
4 


137 


18 


G 



















WINS uerchakt's books. 
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LBDaER. (12.) 


CONTRA. Or. 


1874, 
Jtdy 


4 
10 
31 

• 
• 


By James Blair, 
If Sir John GhsH, . 

• Sundries, IP Journal, . 

« Profit and Loss, for difference 
transferred, . 

• Balance for Stock on hand, ? 

Inventory, . 


i 

2 
4 

H 

H 


£ 

3 
130 

35 

152 


f. 

10 
18 

t 

10 
2 


rf. 
ff 

If 

IT 

2 
1 


£ 
322 


If 


cU 
3 














CONTRA. Or. (13.) 


1874, 
July 


31 


By Sundries, V Journal, . 


s 


12| 1 


1 














CONTRA. Or. 


1874, 
July 


31 


By Cash for Discounts received, 
m Profit and Loss, for difference 
transferred, . 


s 

J, 


2 
6 


12 
3 





8 


15 


• 














CONTRA. Or. (14.) 


1874, 
July 


31 


By Sundries, V Journal, for 
Profits, 


4 


137 


18 


6 


T17 


10 


6 
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BOOK-KEEPINQ. 



(15.) 



LEDGER. 



Dr. 



BANK OF SCOTLAND, Edinburgh, 



Or, 



July 



31 



To Cash lodged, 
# <!o, 
do. 
tf do. 



To Balancebrouglit 



£ 

7,600 

150 

5,450 



20,100 



10,000 



1874, 
July 



By Casli drawn, 

ff do. 

ff do. 

it Balance carried 
forward, , 



£ 
65 
10,000 
35 

10,000 



20,100 



d. 



Drs. 



BAUINCE-SHEET. 



Crs. 



To Port ill Stock, 
if ^Vlute Wine do* . 
» French Wine da , 
^H 8 pint do. 
w Trade Chaises, 

Total Sti>ck, 
« Bank of Scotland, 

v CustoTDBTB, viz,— 

Jasi. lilair, £80 f> 
A-Tiilloch, 28D D 
SIiJ.Gksat, 405 10 



Cash in hand. 



£ 

e,193 

8,097 

10,269 

2,089 

152 



25,801 
10,000 



775 



41 



36,618 



10 



11 



ByY,Z.&Co, . 

tt Capital I 

» BandeBian, Opnrto, 

fl Beinhard & JonUiii, 

tt Jkivton &: Gin^tier, 

If Perrier, Jouet, & Co* 

ft Jnhn Veitcli & Co. 

ff Bills PayaLle, 

it l\utnera* Ac eta,- — 



A B. 

CD. 
K F. 

a a 



8 7 
15 10 



-£28 


19 13 
27 15 



£ . I 

15,000 

20,000' 

350 

94! 

200 

249 

30 

611 



82 



36,618 



1^ 



15 



SECTION IIL 



LIFE ASSURANCE COMPANIES BOOKS 

It is neither the Author's object nor intention to enter very particularly 
into what is styled " the importance of Life Assurance," as this is weU 
understood by the community, and has been most ably treated by a 
score of writers. The subject is exhausted, so far as the principle is 
concerned ; its advantages have been presented in every light and 
every form ; appeals have be^n made to infants, to adults, to middle 
life, and to old age ; husbands are constantly entreated to consider 
their dependent partners and unprovided offspring ; wives urged to 
economise out of the res angusta domiy so that the essential annual 
premium be forthcoming ; guardians inundated with reports and pro- 
spectuses, and men of a particular age, untrammelled with incumbrances, 
are initiated into the mysteries of Life Assurance, and made to waste 
much precious time in ascertaining the best office in which they can 
sink their money, or, in other words, purchase an annuity. 

A few remarks, however, explanatory of the classes into which 
Insurance Companies are divided, and the different kinds of trans- 
actions that they facilitate, may be interesting to those who have not 
yet paid attention to the subject 

There are three classes of offices : — 1^. Proprietary Offices, in 
which the whole realised profits are divided among the stockholders, 
and the assured are relieved from all risk ; 2d, Mutual Offices, in 
which the insured bear the whole risk, and are entitled to the whole 
profits; and 3d. Mixed Proprietary or Participation Offices, 
where there is a body of responsible proprietors, but the profits are 
divided in certain proportions between the stock and policy holders. 

As each and all have their merits, and are more or less attractive to 
insurers, it would be invidious to recommend any particular class, 
but a quotation from Mr. G. M. Bell's work on the subject may not 
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be inappropiiate. He says, "We need scarcely remiiid the reader 
that security against loss is the first object to be aimed at in effecting 
an insurance of any kind ; that profit is a secondary consideration in 
the matter of insurance, and that that company, therefore, is the most 
eligible, as far as insuring goes, which to a large capital adds a system 
of judicious and well-tested management" 

The advantages of life Assurance are too numerous to be here de- 
tailed, but the legal and commercial worlds reap the most important 
benefits from the opportunity it offers for carrying out transactions 
which, without it, would be impracticable. For example, we may ad- 
duce the following cases, where the most important objects in life are 
facilitated : — 

The providing for one's family by settlement, of which a Life As- 
surance Policy may form the principal, if not the only featura 

The giving security for loans, or to catUioners on a cash-credit, and 
in assuring to trustees, guardians, or even parents, the repay- 
ment of outlay or advance, for their wards or children, in the 
event of premature death. 

The securing payment of debts. 

The enabling landed proprietors, under entailed restrictions, to pur- 
chase up life interests or burdens of junior members of the family. 

The furnishing means, in situations of trust, where a regular guar- 
antee may not be required, of depositing, by assignation or other- 
wise, a policy in security for intromissions. 

This last example is, of course, attended with specialties, such as an 
undertaking to re-assign, &c., but it is here referred to merely to show 
the peculiar advantages possessed by Life Assurance in cases where its 
utility might never have been contemplated. 

An immense variety of examples might be given, illustrative of the 
benefits to be derived from Life Assurance, but neither will space 
admit nor is it essential to the matter in hand. Before proceeding, 
however, to the system of books, the author would quote a paragraph 
from the prospectus of an old established Scotch company, showuig 
the absurdity of the too common idea that individuals can accumulate 
their income with the same advantages as those possessed by Insurance 
Companies. " It is an erroneous view of the subject, although com- 
mon, to suppose that, instead of disposing periodically of a small 
surplus, by paying it to an Assurance Company, it would be equally 
advantageous for an individual to lay it aside for his own behoof. 
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The contingency of sudden death, the difficulty of findin<:c invest- 
ments, and the length of the time that must necessarily elapse befoio 
any consideraWe amount can be accumulated, render such an attempt 
to moke provision for a family full of anxiety, and all but hopeless ; 
whereas, by assuring his life, he is from thai moment secured in the 
benefit of a sum as large, and perhaps larger than he could have ac- 
cumulated in a long life. Suppose, for example, a peison aged 27, 
possessing an income of £200 per annum, were to lay aside annually 
£20, and carefully improve it, even at 4. per cent compound interest ; 
at the end of fifteen years he would find himself possessed of £400 ; 
whereas, by insuring his life, the same payment would have secured 
XIOOO, and that from the payment of tlie first premium of £20.^* 

There is still a wide field open for Life Assurance ; it is as yet in 
its infancy, and millions of our fellows remain uninsured. It is satis- 
factory, however, to know that the short-sighted policy which would 
throw obstacles in the way of rising institutions, with the expectation 
of increasing the business and swelling the revenues of old offices, is 
now beginning to give way ; for it is an undoubted fact, that every 
new office, when based upon sound principles, in no way detracts from 
the profit of others, but, on the contrary, tends greatly to the advan- 
tage and prosperity of Assurance Institutions in general, in more 
widely disseminating the principles and advantages of life Assurance, 
by which they one and all derive a benefit 

All this has been most ably advanced in many pamphlets, and duly 
disseminated through countless channels ; but as yet no treatise has 
appeared upon the Book-keeping of Life Assurance Companies — ^no 
vade mecum for Assurance Book-keepers — ^no recognised and approved 
system of books published for the benefit of young offices and the en- 
couragement and guidance of actuaries, who, however talented and 
conversant with figuring and calculation, may be at a loss perhaps for 
styles and systems in Book-keeping. 

To old established offices, possessing long-tried, although in some 
cases rather cumbersome systems, there is no desire to suggest any 
change; but to younger offices, or to any companies that may yet 
be started, it may be advantageous to consult a manual which gives 
a concise yet sufficiently explanatory system of Book-keeping, not 
founded on theory alone, but which has stood the test of many 
years in an existing office. To the simplicity, and at the same time 
comprehensivenesss of this system, the author can bear testimony, 
having himself been practically conversant with its working, and fully 
iia»ared of its completeness. 
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The Set of Books for a Life Office may be classed under two heads : — 

1. Principal Books, for direct transactions at the Head Office. 

2. Subsidiary Books, for Agency business. 

The first class comprehends — 

1. REGISTER OF REOEIPTa 

2. DAILY CASH BOOK. 

8. GENERAL GASH BOOK. 

4. PRINCIPAL JOURNAL. 

5. GENERAL LEDGER 

6. INVESTMENT LEDGER. 

7. REGISTER OF POLICIES, 

The second class is represented by — 

8. AGENTS' MEMORANDUM BOOKS. 

9. AGENTS' DEBIT JOURNAL. 

10. AGENTS' CREDIT JOURNAL. 

11. AGENTS' LEDGER, akd CONTINUATION BOOKS, 

1. Register op Receipts. — In this Register are entered all suins 
falling due in every month during the course of the year, in the order 
of dates on which they are payable ; and embrace Renewal Premiums, 
New Premiums, Interest, Dividends on Stock, Annuities, &c 

2. Daily Cash Book. — ^This book needs no description. The 
simpler the form the better, but every entry should have a corre- 
sponding heading in the Ledger, to which it is posted from the General 
Cash Book. A column for Bank transactions is also recommended. 

3. General Cash Book. — This is simply kept for the classification 
of entries contained in the Daily Cash, and which are posted direct 
from this to the General Ledger. 

4. Principal Journal. — Although the principle upon which this 
book is kept has been particularly explained in former chapters, to 
make the present system complete in itself, as applied to Life Assurance 
business, a further description is now given. The Journal is made 
up from the Register of Receipts, in which, as before described, the 
sums receivable during the month are detailed under distinct heads. 
But it is only with the simimations of these classified receipts that we 
have to deal in journalizing, and the entries are very simple. For 
instance "Head Office Premiums" are debited with the amount 
falling due imder that head in the month in question, and the counter- 
balance is preserved by crediting Premiums A and Premiums B for 
their respective amounts, as embraced therein, A and B being the classi- 
fication under which they are recognised in the Ledger, and denoting 
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thoir participation or non-participation in the profits of the Company. 
" Annuities Eeceivable," " Self - Redeemino Annuities due," 
" Heritable Interests due," and << Dividends on Stock dub," are 
then debited with the gross amounts appearing under their respective 
heads in the Eegister. All these debits having been made in the 
Journal, the counter entry must be made, which is a simple credit of 
the whole amounts to '^ Interest Account," thus exhausting the 
Eegister of Beceifts, and completing the double entry. 

The several accounts having been thus debited with the monthly 
amounts falling due, the relative Credits are carried out from another 
channel, namely, the Abstract Gash Book, whence the sums actually 
received for premiums, self-redeeming annuities, heritable interests, 
and dividends on stocks, are posted to their respective accounts; 
and should there be a difference or balance thereon, it must necessarily 
arise either from sums in arrear, or from premiums dropt, which are 
written off by a cross entry to the debU of Premiums A and B, and to 
the credit of " Head Office Premiums." 

The remainder of the principal books require no particular descrip- 
tion, as they are of the form in common use, and speak for themselves. 
To proceed, therefore, with an explanation of the system, we will now 
take the transactions with the agencies. The Agents' Debit Journal 
supplies the place of the Eegister of Eeceipts, in affording materials for 
the Principal Journal. The agents are debited with the total sums as 
detailed in their Debit Journal, these sums embracing A and B 
Premiums, Interests, Annuities, and Sundry Charges, which 
accounts are in their turn respectively credited with the same. 

Thus it will be observed that the whole working of the establish- 
ment is concentrated in the principal Journal, and the only thing re- 
quired to render the system of books complete, is the cross entry at 
the end of each month of " Cash Dr. to Sundries," and vice versa, 
to act as a check upon the annual balance. 

A writer on this subject (unpublished) explains the utility of this 
apparently superfluous entry thus : — " By taking the balances on the 
Ledger at the end of one year, and adding the total summations in the 
Journal for the following year, it will give what ought to be the balance 
at the latter date. This arises from all sums falling due being debited 
and also credited in the Journal, and the cash requires to be brought 
through the same way, in order that it may correspond with the sums 
posted to the Debtor and Creditor sides of the Ledger. But I should 
consider that its utility is best developed, in operating as a very efficient 
choi:k upon the posting to the Ledger, from both Journal and Cash 
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Books, and also upon the summation of Journal columns ; and enables 
us at once, by a comparison, to detect any error that may have occurred 
during the year, and operates very favourably in facilitating its cor- 
rection." 

It is almost superfluous to add, that the General Ledger, on receiv- 
ing the whole contents of the Principal Journal and Abstract Cash 
Book distributed throughout, becomes the sole depository of the Com- 
pany's transactions, showing on its credit side the source from whence 
the funds have been derived, and on its debit side, the manner in which 
those means have been apiMed, 

The foregoing directions may be considered sufficiently explicit with- 
out further illustration, as a set of books for a Life Assurance business 
would occupy too large a space in such a work as this. Simplicity in 
the style of returns for the inspection and information of the Direc- 
tors is, however, a great point to be aimed at, more especially when 
investment at critical periods is of vital importance. Elaborate state- 
ments are calculated to defeat the object of making Boards acquainted 
with the position of afifairs ; so that the office-bearers of Lisuiance 
Companies should study the easiest methods of making their current 
operations intelligible — above all, the Cash transactions upon which 
any accumulation may arise. 

The following style of an " Abstract of Cash," for the guidance of a 
Board of Directors, gives a veiy simple analysis of the working of a 
Company. 
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SECTION IV. 



LIMITED LIABILITY COMPANIES, 

In the present day, when so many schemes are launched in the com- 
mercial world more or less attractive, oifering inducements for specu- 
lation in the shape of large prospective dividends, which are based on 
the ascertained profits of a going business, and backed by the satis- 
factory assurance that the liability of Shareholders is limited to thA 
amount for which they subscribe^ it is of some consequence that the 
investing public should be made acquainted with the accounting pre- 
scribed by the Companies' Act, 1862 (25 and 26 Vict., cap. 89), by 
which the true position of the Companies' affairs must be exhibited 
and made patent to every Shareholder. 

The following definition of Limited Liability, taken from BelVa 
Lectures f voL 1, p. 597, may be instructive : — 

" In regard to companies with liability limited either by shares or 
guarantee, it may be useful to notice that the members are not severally 
liable to contribute to the assets for payment of the debts of the com- 
pany to the extent of the aggregate amount of the subscribed capital 
not paid up. When the limitation is by shares, each member is liable 
only for the unpaid portion, if any, of the shares subscribed for by 
himself. When the limitation is by guarantee, each member is liable 
only to the extent of the unpaid portion, if any, of the sum he himself 
has undertaken to contribute ; and the limitation holds in either case, 
although by the failure of copartners a portion of the debts lawfully 
contracted by the company from third parties may remain unpaid." 

It is obligatory on all companies (which adopt the provisions recom- 
mended in the First Schedule, Table A, of the Act above referred to, 
in their Articles of Association), to present certain accoimts to Share- 
holders, as follows : — 
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AOOOUNTS. 



" (78.) The Directors shall cause true accounts to be kept of the 
Stock in Tiade of the Company ; 
" Of the sums of money received and expended by the Com- 
pany, and the matter in respect of which such receipts and 
expenditure take place ; and 
" Of the Credits and Liabilities of the Company. 
•* The Books of Account shall be kept at the Registered Office of 
the Company, and, subject to any reasonable restrictions as to the 
time and manner of inspecting the same that may be imposed by 
the Company in General Meeting, shall be open to the inspection 
of the Members during the hours of business. 

" (79.) Once at the least in every year the Directors shall lay before 
the Company in General Meeting a statement of the Income and 
Expenditure for the past year, made up to a date not more than 
three months before such meeting. 

*^ (80.) The statement so made shall show, arranged under the most 
convenient heads, the amount of Gross Income, distinguishing the 
several sources from which it has been derived, and the amount 
of Gross Expenditure, distinguishing the expense of the establish- 
ment, salaries, and other like matters ; every item of expenditure 
fairly chargeable against the yearns income shall be brought into 
account, so that a just balance of Profit and Loss may be laid 
before the meeting ; and in cases where any item of expenditure 
which may in fairness be distributed over several years has been 
incurred in any one year, the whole amount of such item shall be 
Btateil, with the addition of the reasons why only a portion of 
such expenditure is charged against the income of the year. 

" (81.) A Balance-Sheet shall be made out in every year, and laid be- 
fore the Company in General Meeting, and such Balance-Sheet 
shall contain a summary of the property and liabilities of the 
Company, arranged under the heads appearing in the form an- 
nexed to this Table, or as near thereto as circimistances admit 

" Audit. 

" (83.) Once at least in every year the Accounts of the Company shall 
be examined, and the correctness of the Balance-Sheet ascei'tained, 
by one or more auditor or auditors. 

««(86.) The Auditors may be Members of the Company; but no 
person is eligible as an Auditor who is interested otherwise than 
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as a Member in any transaction of the Company, and no Director 
or other officer of the Company is eligible during his continuance 
in office. 

" (92.) Every Auditor shall be supplied with a copy of the Balance- 
Sheet, and it shall be his duty to examine the same, with the 
Accounts and Vouchers relating thereto. 

*' (93.) Every Auditor shall have a list delivered to him of all books 
kept by the Company, and shall at all reasonable times have 
access to the books and accounts of the Company. He may, at 
the expense of the Company, employ accountants or other persons 
to assist him in investigating such accounts, and he may, in re- 
lation to such accounts, examine the Directors or any other officer 
of the Company. 

" (94.) The Auditors shall make a report to the Members upon the 
Balance-Sheet and Accounts, and in every such report they shall 
state whether, in their opinion, the Balance-Sheet is a full and 
fair Balance-Sheet, containing the particulars required by these 
regulations, and properly drawn up so as to exhibit a true and 
correct view of the state of the Company's affairs ; and in case 
they have called for explanations or information from the Direc- 
tors, whether such explanations or information have been given 
by the Directors, and whether they have been satisfactory ; and 
such report shall be read, together with the Eeport of the Direc- 
tors, at the Ordinary Meeting." 

The shareholder of a Limited Liability Company under the above 
recited Act has thus full and free opportunity of studying the financial 
position, success or failure, of the Company in which he is interested. 
He learns certain facts, which must show its progress, and by which 
in a great degree he can test its stability and sufficiency : moreover, 
before the statement is put into his hands, it must bear the impress of 
an auditor^s certificate, which is an additional assurance that all reason- 
able means have been adopted to insure a fair and correct account of 
the Company's afiairs. 

The Act recommends for adoption a f onn of " Balance-Sheet," or " as 
near thereto as circumstances admit," and it is now submitted (see page 
47), but followed by **• Balance-Sheets and Statements *' of an existing 
Company, of course adapted to another locality, which show to what 
extent the suggestions or requirements of the Act have been complied 
with, and how the great and important points, which it was imperative 
to mention, have been dealt with. 
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PROFIT and LOSS ACCOUNT of the Deepcore Colliery 
Company, Limited, as at 3l8t December 1873. 



L Rkyenue during year 1878 — 

*Coal Sales, 

*Jroii8toDe Sales, . . . « 
Cottage Bents received, . 
Waggon Hire received, . 
Worsen for sharpening Picks, 
Transfer Fees received at Bead Oflke, 



n. Patuznts, &c. — 

Wages paid, . . . . « 

Do. outstanding at 31 st December lhj3, 
*Iron, Wood, &c., used, 
*Oil, Grease, and Waste, 
•Ropes, 

Lordship and Fixed Rent, . 

Surface Damages, 

Greneral Charges, 

Unredeemed Fixed Rent written ofTj 

Salaries, 

•Stationery, .... 

General Repairs, 
. Taxes, 

Interest, 

Discount and Commission, . 

Petty Expenses, 

Law Expenses, .... 

Bad Debts, .... 

Depreciation of Property and Buildlngn, 

Da Plant and Machinery. 

Preliminary Expenses written off. 

Carried to Reserve Fund, . 

Set aside for Contingent Claims, 



£52 

6, 



350 
832 
^241 
476 
620 IS 
1299 



101 
,095 
,221 
022 
199 



110 
241 
773 
222 
762 
66 
132! 
OOOl 
332 
5001 
OOOl 
5U0 



7 

S 7 
10 



Ntt Profit for year 1873, 
Add Balance brought from 1S72, .,.,.. 

Surplus at 3lBt December 1873, 
Deduct Interim Dividend of 10 % paid in Juue 1S73, 

Available for Di virion nt ?Jfit Dt^cemliei- 1373, | 
per preceding BaliiiicB-Sh£i;t. . . < 



£120,805 
323 
744 

785 



£122,t»59 



U7 13 



97,092 



15 



2,2 



A-25,sa7l2lO 
7,123 13 4 



£S2,U91 
10,000 



£22,001 



S. J, E. & Co., Auditort. 



[Note.— The Sums marked thus * are the Balances shown on the respective 
Accounts, after Stocks on hand at 81st December 1878 have been 
credited. The above payments consist only of charges against ** Revenue," 
all " Capital ** charges being debited diiect to cost of property, plant, 

&C.]. 
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Tbe "Dcep1x>re Collieiy Company (Limited)," is assumed to have 
Collieries situated at yarious places, but the books of the works aro 
kept at the village of ** Deepbore," and the financial operations are 
recorded in tlie principal books, which are kept at the Eegistered Office 
of the Company, say, in Xewcastlo-on-Tyne. 

The CoLLiBRT Books merely rccoid the working operations of the 
Company, showing the cost and value of produce, and the debts due 
to or by the Company in connection therewith. They are kept by 
Double Entry in the usual form ; the books in use being '^ Cash Book,** 
"Day Book," "Purchase Book," "Sales Book," "Bill Book," "Jour^ 
nal," and " General Ledgers," and, at time of balancing, the difference 
on this set of books must agree with that on the books kept at Head 
Office, after giving effect to the " Profit and Loss " account. 

The Head Office Books, on the other hand, embrace the " Share 
Capital," "Loan Operations," "Dividends," "Reserve Fund," "Profit 
and Loss," and " Property " Accounts ; and, as explained above, the 
difference thereon must agree with that at the Collieries. The books 
used are "Cash Book," "Journal," and " Ledger." 

By 42 and 43 Victoria, capw 76, sections VIL and VTIL, it has 
been further enacted, with reference to audits of Banking Companies, 
OS follows : — 

" VI r. (1.) ODOe at the least in every year the aconnnta of every banking com- 
pany regirtered after the passing of this Act as a limited company shall be examined 
by an auditor or auditors, who shall be elected annually by the company in general 
meeting. 

" (2.) A director or oflBoer of the company shall not be capable of being elected 
aioditor of such company. 

" (8.) An auditor on quitting office shaU be re-eligible. 

*' (4.) If any casual vacancy occurs in the ofBce of any auditor the surviving 
snditor or auditors (if any) may act, but if there is no surviving auditor, the 
directors shall forthwith dn an extraordinary general meeting for the purpose of 
supplying the vacancpr or vacancies in the auditorship. 

** (6.) Every auditor shall have a list delivered to him of all books kept by tbe 
company, and uiall at aU reasonable times have access to the books and accounts 
of the company ; and any auditor may, in relation to such books and accounts, 
examine the directors or any other officer of the company : Provided that if a 
hanking company has branch banks beyond the limits of Europe, it shaU be suffi- 
cient if the auditor is aUowed access to such copies of and extracts from the books 
and accounts of any such branch as may have been transmitted to the head office 
of the banking company in the United Kingdom. 

** (S.) l*he auditor or auditors shall make a report to the members on the scconnta 
examined by him or them, and on every balance-sheet laid before the companv in 
general meeting during his or tiieir tenure of office ; and in every such report shall 
state whether, m his or their opinion, the balance-sheet referred to in the report is 
a full and fair balance-sheet properly drawn up, so as to exhibit a true and correct 
view of the state of the companv's affairs, as shown by the books of the company ; 
and such report shall be read before the company in general meeting. 

^ (7.) The remuneration of the auditor or auditors shall be fixed by the general 
meeting appointing such auditor or auditors, and shaU be paid by the company. 

* VIII. Every balance-sheet submitted to the annual or other meeting of the 
members of every banking company registered after the passing of this Act as a 
limited company shidl be signed by tbe auditor or auditors, and by the secretary or 
manager (if any), and by the directors of the company, or thi-ec of such directors at 
theleMt" 
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REGISTER OF MEMBERS. 

One of the most important Records required under " The Companies' 
Act, 1862," is a " Register of Members " (see sect 25), with its relative 
" Share Ledgers " and " Transfer Books." These books form primary- 
records upon which the Company is founded, therefore no erasure 
should be made upon them. 

There are many forms in use, several being private copyrights, and 
very clever productions ; but the author aimexes a specimen, which is 
perhaps the most complete, as weU as the most concise, he has come 
in contact with, in his varied experience. It combines all the books 
above mentioned in one volume, and, with sundry additional requisites, 
forms a multum in parvo. 

The particular merits of this style consist — 

1*^. In the absence of numerous date columns, so common to most 
systems, one column alone sufficing for every kind of entry, there- 
by showing the daily progress of each Member's Share Account. 

2d In the extreme facility which is afforded at any time (1.) of 
tracing transfers ; (2.) of seeing at a glance the balance of either 
Shares or Cash, whether in advance of or in arrear of Calls; 
(3.) the effect of transfers on Calls ; (4.) the balance of Interest 
at Shareholder's debit or credit ; (5.) tlie total number of Shares 
issued by the Company, which is found by adding up the last 
Balance on each Member's Share column ; and (6.) of calculating 
a Dividend, whether on the balance of Shaies, or according to 
the progressive dates on which the Calls are paid. 

On reference to the specimen page, it will be observed that as the 
" Date " column forms the basis of every entry, in recording a trans- 
action, the Book-keeper siiovKl first fill in the date, and then proceed 
to distribute the other matter to the left or right of the date column. 
The " Number of Shares " and the " Cash " columns are worked on 
the progressive or balance principle. All " Transfers," whether from 
or to, must be entered in red ink. The interest on Calls in advance 
or arrear, which can be allowed or charged at any rates fixed under 
the Articles of Association, may be extended and squared off at any 
time, whether at payment of a Call or declaration of a Dividend ; 
and, in conclusion, a full descriptio^i of each transaction should be 
given in the " Description " column, so as to make the book as com- 
plete as possible, and prevent unnecessary explanations, 

Note. — For form of " Register of Del^entures," see end of Book. 
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SECTION V. 



A SHIPPING COMPANrS BOOKS. 

Havino for some years acted as Auditor of an extensive Steam Ship- 
ping Company, the books of which have been kept at the head office 
and terminals in a manner that has often elicited his special approba- 
tion, the Author has received permission from the Manager to give a 
specimen of these books, as a model which he can strongly recommend 
in every respects 

For obvious reasons, the name of the Company and the peculiar 
trade have been altered ; and the forms of books which are now given 
are more to illustrate the system by a few entries, than to show the 
whole operations of the concern — ^that is, the entries which follow will 
not be found to bring out the Balance-Sheet with which the series 
closes, but are merely introduced as specimens of the system. 

Of all commercial companies there are none which require greater 
regularity and attention in the management of their books than Ship- 
ping Companies ; every entry must be made without delay, and the 
day's work must be brought up before the day closes. To ensure this 
it is essential that only the best clerks should be employed, possessing 
a thorough knowledge of Book-keeping, backed by energy and perse- 
verance. In the Company above referred to, the whole books at the 
head office can be balanced, and a Balance-Sheet laid before the 
owners in the course of a few hours, although its operations are very 
extensive, involving many thousands of pounds of annual revenue. 

So simple is the system — and it is not by any means a new one, 
having been adopted by the Company fifty years ago — ^that it is 
hardly possible to make an error, unless ^dth a fraudulent intention, 
and that would be easily detected by the system of audit which has 
been pursued. With such official machinery as is possessed by this 
Company, an experienced manager, efficient clerks, trustworthy masters 
of ships, and energetic agents, it is satisfactory to find that transactions 
are recorded in so simple a manner that credit is conferred upon one 
and all ; while, at the same time, the duties of an Auditor, although 
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onerous enough, when the heavy responsibilities involyed aie taken 
into consideration, are made easy and pleasant to perform. So much 
for a good system of Book-keeping. 

This set of books consists of the following : — 

let. A Gash Book, ruled in a peculiar manner, but exhibiting results 

which are essential to instruct the managers as to the working 

of the concern. 
2i. A Journal, which fully explains itself. 
3d. A Ledger, which is not given here, as it is of the ordinary 

form, and is fully represented in the Balance-Sheet. 
4t?u Manifest Book (Inwards), showing the Goods shipped home. 
5t?L Manifest Book (Outwards), showing the Goods shipped away. 
6/^ Share Ledger, showing the holdings of partners in the concern. 

This form of Share Ledger, which, it will be observed, differs very 
much from the one so strongly recommended in Section lY., 
page 53, is merely given here as that used by the Shipping Company 
referred to, and being an old form, lacking several recent improvements, 
is not now recommended to be adopted. 

The Merchant Shipping Act, 1854, sect 37, provides that the pro- 
perty in a ship shall be divided into sixty-four shares, and not more 
than thirty-two persons can be registered as owners of one ship ; five 
persons may jointly hold one share, and shall be considered as con- 
stituting one person ; and a body corporate can be registered as owner 
by its corporate name. 

These facts are merely given as explanatory of the difficulty which 
sometimes occurs to the uninitiated inamatter of theownershipof vessels. 

A Balance-Sheet is also exhibited, which shows the final results of 
the books, after effect has been given to the closing entries, which will 
be found at the end of the Journal 

These " Closing Entries " are sums carried to the Debit or Credit 
of " Profit and Loss Account," to bring out the actual gain or loss on 
the year. Here the gross profit appears to have been £18,134 : 18 : 6, 
which is affected by cross entries, amounting to £15,882, for '' Trade 
Charges," " Repairs to Ships," " Ship's Chandlery," " Disbursements," 
"Coals," "Ship Insurance," and "Depreciation," leaving £2252 
18& 6d. of a balance, out of which £2000 is set apart for a dividend, 
and £252 : 18 : 6 remains as a balance on Profit and Loss Account, 
to be carried forward to next year. 

This is a most perfect system, and can be highly recommended by 
the Author, 
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JOURNAIt— Wednesday, Sdd December 1873. 



Bhip Insuraiioe a/c. Dr. 

To Philpot, Son, & Co. 
For InrarBnce on 8.t. " Anglia," for 

twelve months £rom 1st inst ,£20,000 

@ £7 per cent. .... 
Less 10 per centw diBCount on Net 

PreoL, £1830 

Add Policy Dnty, .... 



Sundries Dr. to Sundries, for Freight to 
London per ** Anglia." 

Limdon Agency, Freights, • 
m Cha^^es, . 

Outward Ledger a/os. • 
PeUy Outward Freights, 
To ** Anglia," a/c -curt . 
To Charffes Outward, 
To London Agency, for Wharf- 
ages, ftc. . 
As per Manifest. 



-29th.- 



Sundries Dr. to Sundries, for Freight 
from London, per '* Anglia.'* 
London Agency, Freights, 
Inward Ledger a/cs. 
Petty Inward Freights, . 
To "Anglia," a/c. -curt. . 
ToLondon Agency, Wharf ages.&c. 
Charges, . . . . 
As per Manifest. 



Disbursement a/a Dr. 
To Jas. Brown, master, . 

For disbursements for wages, 
this month, per book. 
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Coal a/c Dr. 

To WnL Nixon, .... 
For 650 tons Steam Coal, ® 10s. 
per ton, net cash. 


Bepairs a/c Dr. to Sundries, 

To Robert Innes, .... 
For sundry Shipwright Bepairs, per 
book. 
To Wood Bros. & Co. . 

For Engine and Boiler Bepairs, per 
book. 
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JOURNAL — 3l8t December 1873. 
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BOOK-KEEPING. 



FORM OF 


Dr. JAMES FERGUSON, Merchant. 


Date. 
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SHARE LEDGER. 
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SECTION VI. 



THE ''COST BOOK'^ SYSTEM FOR MINES, QUARRIES, 
^c. FULLY EXPLAINED. 

Thb Author cannot conclude this part devoted to Double Entry with- 
out giving an explanation of a system which, if combined with a good 
set of books, bids fair to prove an invaluable boon to that part of the 
community which invests its capital in mines and other concerns of 
that nature. 

The Author is not aware who is the originator of the " Cost Book " 
system, but it must have emanated from one who had much practical 
knowledge, and was thoroughly experienced in the subject, as it is, 
without doubt, one of the cleverest systems of check introduced into 
modem Book-keeping. 

It is especially adapted to mines, quarries, collieries, &c., in which 
there are several workings, galleries, or levels ; but, at same time, there 
can be no doubt that it might also be easily applied to any business 
where " labour employed " forms a large element, and " raw materials " 
are used in the manufacture of finished goods ; and it would be seen 
to much greater advantage in a concern where several staple manufac- 
tures were carried on in separate departments, but under one manage- 
ment, involving a constant expenditure varying only in amount. 

Its practical advantages, to the mining public especially, are so 
patent and numerous, that the Author has no hesitation in advocating 
its use in all concerns of the above description ; feeling confident that, 
when once in operation, a trader could at all times ascertain, monthly, 
the exact " cost " of each article manufactured by him, as well as to 
check waste, bad management, or even fraud, with facility. 

From the peculiar construction of the book, some of its pages re- 
quiring to be cut to a particular pattern, and from the limited size of 
tliis volume, the Author is unable to give a f uU and complete working 
specimen ; but it may be described, generally, as a Tabular Statement 
showing six months working on the face of each sheet. Each page, 
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except the first one, is cut in such a manner that it is half an inch 
shorter at the foot than the one immediately preceding it, thereby ex- 
posing the summation of that page. In this way, supposing a colliery 
has eleven workings or galleries, and allowing one page to each work- 
ing, on turning up the twelfth page, the summations of the eleven 
preceding pages are exposed to view ; and they, along with the sum- 
mation of the twelfth or last page, which is always devoted to what is 
called " Oncost," can then be summed into one grand total for the 
whole collieiy. The word " Oncost " is used to express all expenses 
not directly incurred by any one department or section of a business ; 
such as management, office expenses, rates, taxes, rents, wharfage, 
carriage, freights, &c., which are common to the whole work. — {See 
Specimen annexed^ page 73.) 

Again, down the left hand margin of the Jiret page, are written the 
different articles used, labour employed, or charges incurred and paid 
(forming items of ''Cost"), all arranged under special branches; but 
each item being placed on a separate line, and the margins of the suc- 
ceeding pages being cut away, these branches and their subdivisions 
are exposed to view, and serve for all the eleven pages without repeti- 
tion, which not only economises labour to the book-keeper, but insures 
uniformity and regularity. 

Specimens of the first and twelfth pages of a " Cost " Book, appli- 
cable to a slate qiiany, are annexed to this section ; and although they 
can only convey a superficial idea of the use and value of the system, 
still, to the experienced book-keeper, they cannot fail, when studied 
along with this explanation, to show sufficient good points to recom- 
mend it 

On reference to them, the reader will note that each Monthly 
Column is divided mto four sections, viz. : — 

(1.) Folio of Subsidiary Book kept at the work or place of business 

from whence the sum expended is taken. 
(2.) Amount expended. 

(3.) In such concerns as mines, quarries, collieries, &c., where rock, 
earth, or other substances, known under the name of 
" dead work," of no value, require to be removed in the 
ordinary working of the concern, this column shows, in 
decimals of one penny sterling, the rate per. ton which 
the amount expended (No. 2 above) bears to such dead 
work; and, 
(4.) This column shows, also in decimals of one penny, the rate per 
ton which the amount expended (No. 2 above) bears to 
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the article produced, which in the specimen annexed is 

SliAfE. 

These last two columns (Nos. 3 and 4) are calculated so minutely, 
the decimal heing suhject to a variation of one hundredth pari of a 
penny f that the slightest change tells to a certainty whether the cost of 
removing dead work, commonly called "untopping," or the cost of 
" production " is increasing or decreasing. 

Although in the specimen annexed the decimal of every individual 
item is extended, in many cases it would suffice merely to extend the 
decimal of the summation of each branch, such as that applicable to 
Total for "Quarry Labour," "Quarry Tools," "Tramways," "Wag- 
gons," &c, marked with an asterisk (*) in specimen annexed (see page 
72), which would, doubtless, save the book-keeper a great deal of 
work, and probably sufficiently suit the trader's requirements. 

On reference to the specimen (page 72), the reader will see that the 
"cost" of "Blasting Materials" used in January 1874, in the particu- 
lar quany and gallery, Ko. 1 ', represented by that page, is £31 : 9 : 8 ; 
which, being put against 5794 tons of " rock removed " (see top of 
column), gives a rate per ton of I'SOd., being "cost" of dead work, 
and the same sum being put against 1370 tons of " Slates produced," 
gives 5 '5 Id. per ton, or "cost" of the manufadwred article^ so far as 
blasting materials alone are concerned 

Perhaps the information thus obtained., when taken by itself, will 
be of little, if any, use to the trader ; but when he begins to compare 
one month with another, say January with February, and February 
with March, it is then that the true value of the Cost Book asserts 
itself, and places in his hands a certain means of detecting mismanage- 
ment, extravagance, or fraud. 

Continuing the statistics specially relating to the one item of 
" Blasting Materials " commenced above, for four or five months, we 
have — 
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Upon analysing these figures, it will be observed that the " dead 
work ** has decreased, while the slates made are on the increase ; anil 
that the rate per ton on the latter is decreasing in an inverse ratio to 
the " output," thereby proving, beyond a doubt, that this particular 
quarry and gallery is doing well, so far as blasting materials are con- 
cerned, either by economy, good management, or purchasing the 
materials required for blasting at a cheap rate. 

On the other hand, had the output been decreasing, and the rate of 
blasting materials increasing, the trader might then have entertained 
just suspicions of mismanagement, or waste, as the decimals of a 
penny are susceptible of the slightest variation in the sum expended. 

In this way a department, gallery, or special article of manu- 
facture may be scrutinized monthly, and on the first appearance of a 
change to such an extent that the ordinary equilibrium of the decimal 
rate is seriously disturbed, the trader has it in his power to request an 
explanation from his manager or foreman. For example, in the 
specimen annexed, the " Waggon " branch, which in January amounts 
to £2:7:1, suddenly rises to £6i : 4 : 10 in February ; but an ex- 
planation is offered, that in the beginning of February several waggons 
were precipitated over an embankment, which necessitated rather 
heavy repairs, hence the increase. 

Should a special department be seen at any time to be working 
month after month at a loss, the Cost Book affords the trader an op- 
portunity of either altering the management or expenses of manu- 
facture, and carefully noting the result, or perhaps entirely stopping 
that branch of manufacture, before he is half ruined, or finds out, 
when too late, that he has from the commencement been attributing 
the loss to some other branch, which, by the Cost Book, would have 
been clearly proved to have been actually a source of profit 

When the concern is managed by a Boabd of Direotobs, such 
as in a Limited Company, the Cost Book is invaluable, as each Director 
may obtain a perusal of it monthly at the Board Meetings, so that he 
cannot fail to be kept advised of all the statistics, however small, re- 
lating to expenditure. 

The author may as well mention that the Cost Book forms a 
valuable addition to a good set of Double Entry Books, though not of 
itself necessary to insure a balance. It certainly forms an excellent 
preparatory medium for ''journalizing'' the monthly expenditure, and 
on reference to the annexed specimen, ''Abstract of Cost Book" 
(page 74), it will be seen that the upper portion is merely a risum^ of 
the Cost Book itself and when journalized, each sum is carried to the 
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Debit of the several quarries or galleries^ each of which has a separate 
and distinct Ledger Account. 

The under portion, which forms the Credit side of the Journal 
Entry, represents the leading Ledger Accounts, influenced by Expen- 
diture. These Accounts having in the first place been debited with 
the stores purchased for cash or credit, taxes, charges, and wages 
actually paid during each month, per Pay Sheet, the Cross Entries, 
above described, taken from the Cost Book, transfer all these items of 
cost to the debit of the respective departments, in which, or for the 
behoof of which, they were incurred, leaving no Balance whatever 
remaining at the debit of the Accounts enumerated in the lower por- 
tion of Abstract (page 74), except in the case of "Stores" which 
should always exhibit a Balance representing the " Stocks on hand." 

Therefore, the final result of this system is, that where in most 
ordinary syst-ems expenses of every kind are debited direct to 
" Wages," " Charges," " Discount," and other ordinary accounts, the 
Cost Book system debits the department, gallery, or special article 
of manufacture with all wages, stores, and charges specially incurred 
in the manufacture of the same, so that each department or section 
stands entirely on its own basis ; and any Gain or Loss thereon can 
be immediately detected, and at the end of any stated period a single 
glance at the Ledger Balances tells at once whether a department 
is gaining or losing, or doing better or worse than its neighbour ; and 
this without interfering m the slightest degree with the General 
Balance of the whole books of the Company. 

For example, take the Ledger Account of Quarry No. 1, Gallery 
No. 3 (No. 1^ in illustration annexed), and assuming that the Slates 
made in that particular Quany are valued at 20s. per ton, the Account 
at the end of February 1874 would stand thus : — 



LEDQER ACCOUNT. 



Dr. 



Quarry No. 1^. 
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1874, 
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This Balance of £1299 : 148. represents two months gross profit on 
the mere working of this Quarry. On the other hand, if the debit 
side exceeded the credit, it would prove that the Quarry was working 
at a " Losa" Should it be necessary to ascertain the Profit or Loss on 
the t£'7io/6 concern at 28th February 1874, this Balance of £1299 : 14s., 
along with all the Balances standing on the other Quarry Accounts, 
would be carried to "Profit and Loss Account," which being also 
debited with the Balance standing at the debit of " General Oncost 
Account," the difference would be the net Gkdn or Loss on the whole 
concern, which would be further altered by writing off bad debts, 
depreciation of plant and machinery, preliminary expenses, stims 
carried to reserve fund or set aside for redemption of lease, &c &c., 
allowing what is left (if a profit) available for payment of a dividend. 

In order to understand the specimens annexed, it may be explained 
that in a working copy of the Cost Book the summations marked with 
an asterisk (*) are entered in red inky so as to interfere as little as 
possible with the general summation of the columns. Each sheet, 
consisting of two pages, is ruled with seven monthly columns, which 
suffice for half a year's work, and provide a "Total" column, by 
which the several departments may be compared. 

Specimens of pages 1 and 12 only are here given, but pages 2 to 1 1 
inclusive are exact counterparts of page 1, each being devoted to a par- 
ticular gallery, the same marginal branches, however, applying to alL 

It must be explained, however^ with reference to the decimal 
calculations of the several Totals at foot of page 72, that in the case 
of " Quarries or Galleries" each will be calculated on the tonnage of 
dead work and output proper to the month and individual quarry or 
gallery under review, which will be found at head of each page ; but 
in the case of General Oncost, Incline Tramway, and Burleigh Bock 
Drill, which are not individually productive, as well as the Grand 
Total at foot of page 72, the basis employed will be the total tonnage 
for the whole work, which will be found at head of the pages de- 
voted to these Accounts (see page 73.) 

The Grand Total for the two months here given, shows that each 
ton of "Rock removed" has cost 8s. 8Jd. in January, and 8s. ll|d. 
in February; whilst each ton of " Slates produced" has cod 17s. 5Jd. 
and 13s. 5Jd. respectively, — ^thus showing a most decided improve- 
ment in the working of the concern. 

Although the Cost Book annexed is only adapted to eleven depart- 
ments, the system may easily be extended to any number, so as to suit 
most ordinary businesses. 
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NoT».— 7n a regular witrlcing copy of a Coat Book, this page {li\ as well a» 
all the intermediate pagctf toould not be placed oppoute to page 1, at 
ahewn above, but they loould cover and conoeal jMi^^e 7, with the exception 
of the aummeUiona at the foot ; and, in the case of thi* pape, the portion 
wifhin this dotted line would be cut away, thereby exposing the words 
* General Oncost " on page 1, which wotUd be in line with, and opposite 
to the Summations of uiis page. 
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m m do. (Sinking Shaft, No. 1), 


659 


•211 


32211 


9 


8 


m m do. (Sinking Shaft, No. 2), 


256' 4 


m 


601 


19 


m 


9 


n 6» do. Tunnel, 


40 , 


9 


150 


m 


a 


10 


Burleigh Rock DriU, 


101 


m 


u 


281 


19 


7 


11 


Incline Tramway, .... 


37 


9 


1 


m 


m 


ti 


12 


General Oncost {see Specimen, p. 73), 
Total Cost, 


653 


2 


u 


644 


6 


9 


3923'l7i~2 

1 . 


4392 


m 


4 


CEEDITOES. 














Stores: — Timber, Iron, Steel, Oil, and 














General Furnishings, as per 














Warehouse Book, 


421 


* 


ft 


662 


4 


1 


Sleepers, .... 


45 


// 


4 


3 


H 


If 


Blasting Materials, . 


157 


6 


2 


231 


4 


8 


Coals, 


57 


10 


1 


40 


n 


// 


Lime, 

Total Stores, 
Charges : — Stationery, Postages, &c 


3 


H 


9 


It 


H 


n 


68Sn^\ 4 


836 8 


9 


15|l6 


2 


10 


If 


. 


Sundry Charges, . 

Total CJmrges, 
Wharfagh, 


57 


m 


10 


13 


610 


72 


^T, 


2^ did 


329 


,\. 


300 , 


ff 


Rates and Taxes, 


14 


6 8 


m 





m 


Surface Damage, 


20 


n 


m 


m 


m 


a 


Royalty, 


429 


10 


m 


697 


If 


It 


Wages (Net), 


2374 


6 


2 


2635 


4 


9 




Sum equal to Total Cost, 


3923 


17 


2 


4392 


H 


4 



SECTION VII. 



IMPROVED OR VOWEL INDEX FOR LEDGERS, 

Thb annoyance of having to wade throagh a long string of names in 
the Index commonly in use, when referring to a Ledger Account, has 
given birth to many improvements of late in houses where an extensive 
business is carried on in Town and Country. The Index which ap- 
pears to the Author to be the simplest and most convenient was in- 
cluded in his first edition, by the kind permission of the North 
British Colour Company of Leith, who favoured him with the form. 
Its originator is not known, but the principle is very ingenious ; the 
usual Alphabetical Index being divided into six columns or parts, each 
division being headed by one of the vowels, and the name ineerted 
according to the vowel which first appears in it. Thus, ^^ Thomas 
Brown " opens an account in the " Town Ledger," the Book-keeper 
turns up the letter (S), and in the (0) column enters the name, that 
vowel being in fact the only one in the name. " James Cameron,'* 
of course, would be in the vowel (A) column of the letter (C)» so that 
all the book-keeper has to bear in mind is the initial of the name, 
and the vowel which first appears in it, unless it conunences with 
a vowel, when the second vowel, if any, is sought for. So much for 
the Town Ledger. 

The Country Ledger is classified on the same principle, but instead 
of the Alphabetical Index referring to names of persons, it denotes the 
names of places. For instance, goods are sent to ^^ John Baker of 
Aberdeen." The book-keeper first turns up (A) for Aberdeen, and 
enters Baket^s name in the vowel (A) column, as he would enter 
Henderson in the (E) column, and Monro amongst the (O's). 

This may, at the first glance, appear rather intricate, but it is extra- 
ordinary with what facility and rapidity any name can be picked out, 
after a very short study and a little practica The addresses should 
also be inserted, but space will not admit of it here. 
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INDEX TO 


(A) 


(E) 


(I) 


Allan, Alexander 
Adamson, D. M. 
A Hardy ce, John 


1 
4 
6 


Anderson, James 
Andrews, William 
Alexander, Thomas 
Affleck, William 


5 

11 
14 

7 


Ainslie, Robert 
Alison, Archibald 
Aitken, Geoige 
Aird, Mis 


2 

16 
31 
34 


Bairon, T. & C. 
Ballantyne & Tod 
Baines, John 
Baillie, William 
Baird, Thomas 
Baratow, John 
Barlow, Charles 


15 
25 
35 
39 
53 
51 
65 


Beale & Co. 
Brewster, Andrew 
Begbie, C. & W. 
Beith, Alexander 
Beatson, Dr 
Bell, William 


13 
24 
33 
54 
64 
67 


Bigg, Charles 
Bishop, Henry 
Binnie & Ca 
Bisset, Mrs 


17 
32 
55 
63 


Cameron & Co. 
CampbeU,Jn.&W. 
Craven, Oliver 
Carew, Charles 
Calder, John 
Chalmers, Edward 
Cattanach & Co. 
Canongate Paroc. Bd. 


22 
26 
40 
41 
44 
52 
58 
68 


Chester, Smith,&Co. 
Crewe, David 
Clements, William 
Clephane, S. 


27 
38 
51 
92 


Ciceri & Co. 
Chimside, Andrew 
City Bank 
Christie, Eobt 


23 
42 
84 
93 
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TOWN LEDOEB. 


(0) 


(U) 


(Y) 


Alston, Charles 
Allshom, John 


8 
18 


Ancrnm, Robert 
Auchie, Charles 
Auld, John 


3 

9 

87 


Asyhim, Blind 
Aytoun, Simon 


10 
12 


Boag, C. & M. 
Borthwick, Thomas 
Brown, David 
Broughton, Abiaham 
Biodie, Simon 
Boyle, John 
Bogle & Ca 


21 
29 
36 
49 
62 
66 
70 


Bums, James 
Bumess, Thomas 
Bruce & Hill 
Burton, Dr 
Butters, David 


19 
37 
47 
69 
71 


Byron, Edward 
Byers, Thomas 
Byrne, Wm. 


20 
90 
91 


Connel, Robert 
Cowan & Co. 
Cobden, James 
Coutes & Co. 
Cochrane & Co. 
Cockbum, William 
Connolly, Mrs 


28 
43 
45 
48 
50 
56 
60 


Cunningham & Co. 
Curie & Addis 
Cuthbertson, I^ldward 
Cumming, A. & £. 


30 
46 
57 
59 
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INDEX TO 


(A) 


(E) 


(I) 


ABERDEEN. 

Baker, John 
Maxton, Robert 
Xapier, William 
Saunderson, James 
Hay, John 
Hamilton, John 
M'TaviRh, Roderick 


3 

5 

6 

8 

13 

19 

20 


Henderson, Alex. 
Emerson, Richaid 
M'Neil, Alexander 
Henry, John 
Sellar, Henry 
Tenby, 0. H. 


1 

4 

7 

14 

26 

38 


Inglis, William 
Middleton, James 
Nisbet, Charles 
M'Nish, Donald 
Dickson, Alexander 


2 
15 
16 
39 
55 


BEDFORD. 

Baillie, John 
Saunders, Samuel 
Tait, William 
Warrender, John 


12 
21 
37 
48 


Merricks, Charles 
Neville, John 
Bentley, James 
BeU, William 
Stevenson, Charles 


22 
36 
44 
47 
50 


Singleton, John 
Wingate, Charles 
Gibb, C. & F. 


24 
27 
34 


CARLISLE. 

Wainwright & Co. 
Aitken, J. & Co. 
Barron & Keir 


11 
20 
41 


Levison, Andrew 
MelviUe, W. 


43 
93 


Winchester, Mrs 
Niven & Co. 
Livingstone & Co. 


33 
42 
96 
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OOUNTBT I.EOOEB. 


(0) 


(.u) 


(Y) 


Monro, David 
Bonar, James 
M'Cowan, Charles 
Donaldson, William 


10 
17 
25 

49 


Hutton, W. 
Hume, David 


55 
56 


Wyllie, Andrew 
Mylne, James 
Fyfe, Andrew 


9 

18 
23 

58 


Ormskirk & Co. 
Moms, Anthony 
Moon, Thomas 
Scoreshy, William 
Brown, Walter 


28 
35 
46 
51 
53 


Upton, James 
Muir, Andrew 
Surenne, Thomas 
Muiray & Ga 


30 
31 
45 
64 


Bryden, H. 


Dowell & Son 
Dobson, J. 
Morson, Alex, 


72 
80 
81 


Sutton, Abraham 


40 


Byles, C, & Co. 
Yardley, Stephen 


32 
52 



A 



B 
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The foregoing Countiy Index may be made available in a lai^ 
business, as showing not only the names of customers in the provinces, 
but the date of the connection, regularity of settlement, extent of 
credit, and trade reputation. Take the Aberdeen district for instance : 
the trader on referring to the Index sees at a glance the whole of his 
correspondents in that town, and by making certain memoranda there- 
on from time to time in the course of business, he is enabled without 
trouble to instruct his agents or travellers before visiting the locality ; 
in fact, this Index admits, by judicious notanda, of fully advising 
principals and servants in the regulation of business credits, without 
the labour of wading through Ledgera, Letter Books, and com>- 
spondence. 




PART II. 



THE PRINCIPLE OF SINGLE ENTRY. 

The system of Book-keeping designated by the term of "Single 
Entry " is more generally in use than that by " Double Entbt." It 
is better adapted to meet the requirements of Eetail Trade, and sup- 
posed to be less complex in its nature. As already stated, Double 
Entry is so called from every Debit entry requiring a Credit posting, 
and vice veraa^ whereas in Single Entry only the debts due to and by 
the trader can be ascertained from the Ledger. 

A common error prevails in the supposition that retailers, from the 
nupiber and minuteness of their sales, cannot keep their accounts with 
the same regularity as wholesale dealers. Kow this is quite absurd, 
seeing that the cash transactions are of the same description under 
both circumstances — ^that is, they consist simply of receipts and pay- 
ments ; so that the impediment, if any, will be found in the quantities 
and varieties of stock in trade. There can be no question that Double 
Entry is better suited than Sinffle Entry to give a merchant an idea of 
his position at any time; but in retail trade, a small grocer's for instance, 
the transactions are so intermixed, that the former system, however 
excellent, is almost impracticable, and a constant stock-taking would 
paralyze the business. In Single Entry the Ledger contains nothmg 
but personal accounts, and is so far imperfect, that a trader can never 
know the result of his dealings in any particular article, nor the pro- 
fit or loss on any special department of his business. There is also a 
laxity in the system, by which private expenditure is unchecked. 
When a man wishes to ascertain the exact position of his affairs, his 
Ledger by Single Entiy tells him only to whom he is indebted, and 
who are his debtors ; he then has to take stock of his goods and ca.sh 
in l\and, and the difference between his assets and liabilities is his 
Capital, or, as may be the case, hL« uncovered debt It docs not tell 

a 



82 UOOK-KEEPINO. 

him what he has spent, nor what his husiness has cost him in con 
ducting it, hut brings out by a process, simple enough, the actual fact 
of either a surplus or a deficiency. 

It cannot therefore, as a system, he compared with that of Double 
Entry, which should not conceal anything, hut exhibit the whole 
working of a business, however large; and yet, as already stated^ 
the system of Single Entry may be the best adapted to a small retail 
business. 

The following scheme of books is not entitled to any credit for 
novelty, as Book-keeping by Single Entry admits of no change or 
improvement, unless it is allowed to merge into what is called a mixed 
or modified method, which again approaches so closely to Double Entry 
propeTy that Single Entry only loses its simplicity and integrity, and 
can no longer be so designated. 

The books necessary are a Day Book and Ledger, and a Cash 
Book is also used to register the daily drawings and payments, by 
which a check is kept on the cash in till or hand A short descrip- 
tion of these books may be usefuL 

1. Day Book. — This is ruled with one money column, and a nar- 
rower column on the left side for insertion of Ledger folios. As 
its name implies, it is entered up daily, and in this manner eveiy 
sale or purchase for credit must be inserted with such ample par- 
ticulars as will enable the tradesman to make out his customers' 
accounts, or check those of the dealers when rendered to him. 
Any sums received from customers (not cash sales) and payments 
made to parties supplying goods, as appear in the Cash Book, 
must also be entered in this book. There is no necessity for any 
addition of the column. At the close of the day, when fully 
entered up, the sums are posted to the x)ersonal accounts in the 
Ledger, and the purposes of the Day Book are served. — (Sec 
Style cmnexedy page 85.) 

2. Ledger. — This book may be ruled with a money column on each 
page, or with two contiguous money columns, — the former is pre- 
ferable. — {See Style annexed, page 87.) Personal accounts are 
opened, and into these are posted the entries in the Day Book, 
the sales into the left hand column, the purchases into the right 
hand column. When a customer pays his account, the sum is 
entered in the right hand column; when a trader is paid for 
goods, the entry is in the loft hand column. 
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At time of balancing, the differences on these personal accounts are 
brought down into a Balance-Sheet {eee Style annexed^ page 89), and 
the object of the Ledger is obtained. 

3. Cash Book. — As already stated, the sole use of this book, in 
Single Entiy, is to check the cash on hand. It will be observed, 
on analysing the following scheme with the Cash Book, that 
only items affecting personal accounts are entered in the Day 
Book, and transferred from thence to the Ledger. The remainder 
are held to be charges against the business, and are disregarded, so 
far as not being posted to any account. Of course the balance 
on this book, if any, must appear in the Balance-Sheet, 

BALANCE-SHEET. 

This is merely a statement made out at certain periods in order that 
the tradesman may know how he stands with the world. The balances 
are brought down out of the Ledger. The sums due to him in the 
left hand column, to which he adds his stock-in-trade, after valuing 
what is on hand, — the value of his furniture, and the cash balance 
appearing on his Cash Book. The Ledger balances due hy him are 
entered in the right hand column, and to this he adds the money or 
capital he had when commencing business, — ^the difference is Profit 
or Los& 

PROFIT AND LOSS. 

Perhaps it is superfluous to offer an explanation as to how Profit 
or Loss is ascertained, but it may be of use to learners to know the 
principle involved. If the debts due by the trader, including his 
original Capital, as entered on the right hand side of the Balance-Sheet, 
forming what are termed his Liabilities, exceed in amount the debts 
due to him, his stock in trade, furniture, and cash, as appear on the 
Uft hand side, generally termed his Assets, it is plain that he has in- 
trenched upon his Capital to the extent of the difference, and his 
Capital must be reduced by said difference or loss ; whereas, if the 
amount of the left hand columu exceeds that of the right, it is evident 
that a profit has been realised equivalent to the difference exhibited, 
and such profit will full to be added to his Capital, 
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DAT BOOK— Edinburgh^ January 1874. 



Oolvin t^ Co., Or. 

For 200 lbs, lUce ® 2d., bought 



Messrs Bf^eridge^ Cr. 

1 or 100 Iba Cheess boughtj @ 7<i 



Thm, Carr, Dr. 

For 6i Iba Cheese @ lOd, Bold, 



8. 

13 



4 



!18 



3frs StraehaUf Dr. 

For 4 Ihft* Crushed Sugar @ 6d,, sold, 



For 2 cwt 3 qre. 16 lbs, Sugni @ 5d. per lb,, bought, 
8 — 



Charles Beechcro/tj Cr, 

For 600 lbs. Tea @ 4s., bought, 
M 1 box Macaix^ui, \\kk 



James Staples, Or. 

For 220 lbs. of Coffca ® Is 8d., bought, 



Thomas Cnrr, Dr. 

For 80 lbs. Tea ® 5s,, sold, . 

. . _10 



€k Beechcro/t, Dr. 
Cash paid him, 



T7ios. Carr, Dr. 

For 6 lbs* Sugar @ 7d,, sold, 

_^_ 14 



120 



18 



2 

;i5 

7 
6 



10 

8 



20 



100 



Tlios. Carr, Or. 
Cash from him, 



30 



111 
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DAT BOOK-January 1874. 



.16- 



Mra Strachan^ Dr. 

For 6 lbs. Tea @ 5s., sold, 



R Hope, Dr. 

For 45 lbs. Tea @ 6s., sold, . 
m 1 box Macaroni, • 
100 lbs. Bice @ 3d., sold. 



.18- 



TTios. Carr, Dr. 

For 15 lbs. Tea @ 5s. 6d., sold, . 

21 



Mackenzie ^ Daweon, Or. 

For 50 lbs. Soap @ 5d., bought, 



22- 



Capt, Smithere, Dr. 

For 14 lbs. Soap @ 6^d., sold, 

23 



James Mortimer^ Dr. 

For 100 lbs. Tea @ 5s., sold, 
M 125 lbs. Sugar® 7d., • 
« 6 lbs. Soap @ 6^d., # 



-29- 



Mackenzie j* Dawson, Dr. 
For Cash paid them. 



.£13 10 
. 12 
. 1 5 



• • 



Mrs Rattray, Dr. 

For 20 lbs. Soap @ 6Jd., sold, . . jCO 10 10 
M 50 lbs. Sugar @ 7A, » , .19 2 



je27 10 
3 12 11 
3 3 



lb 



15 



10 



31 



10 
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Dr. COLVIN ^ Co. Or. 








£ 


«. 


d. 


1874. 

Jan. 


5 


By2001b8.Rice,at2d. 


1 


13 


d. 
4 


Dr. ROBERT HOPE. Or. 


1874, 
Jan. 


16 


To Sundries, 


16 


7 


« 














Dr. CHARLES BEECHCROFT Or. 


1874, 
JuiL 


10 
31 


To Cash, . 
« Balance, 


100 
20 


w 

7 


10 


1874, 
Jan. 


8 


By 600 lbs. Tea, at 46. 
« Macaroni, 

r Balance, 


120 

9 


7|10 


120 


1 
7110 


120 


710 


1 1 


20l 7|lO 


Dr. JOHN STAPLES. Or. 














1874. 
Jan. 


8 


By 220 lbs. Coffee, 
at Is. 8d 


1 
18 


6 


8 


Dr. MCKENZIE ^ DAWSON. Cr. 


1874, 
Jan. 


29 


ToCa8li(difi.lOd.), 


1 


« 




11874, 
Jan. 


21 


By501b8.S3ap,at5d. 


1 


1 1 

- 10 














Dr. 


Jl/r*. STRACHAN. Cr. 


1874. 
Jan. 


6 
16 


To411)s.Sugar,at6d. 
» 6 lbs. Tea, at 58., 


1 


2 
10 


n 

N 








1 






1 


12 


« 
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(a-) 



LEDGER, 



Dr, 



THOMAS CARR 



1874. 
Jan. 



6 

8 
10 
18 



31 



To 6J lbs. Cheese, lOd. 
« 80 lbs. Tea, @ 5s. 
n 6 lbs. Sugar, @ 7d. 
» 15 lbs. Tea,® 58.6(1. 



Balance, 



£ 


«. 


d. 


1874, 




If 


5 


5 


Jan. 


14 


20 


/y 


* 




31 


tf 


3 


6 






4 


2 


6 






24 


11' 5 






4 


2 6 



By Cash, . 
m BalancOi . 



O. 



8 111 

9 6' 



2411 



Dr. 



Mrs. RATTRAY, 



1874, 
Jan. 



22 



To Sundries, 



Dr. 



CAPTAIN SMITHERS. 



Cr. 



Cr. 



1874, 
Jan. 



22 



To 14 lbs. Soap,@GJd. 



Dr. 



JAMES MORTIMER. 



Cr. 



1874, 
Jan. 



23 



To Sundries, 



31 


6 


2 







Dr. 



BEVERIDGE ^ Co. 



Cr. 









1874, 
Jan. 


5 

7 



By 100 Cheese, 
„ Sugar, . 



2 
6 


18 
15 


4 

" 


9 


13 


i 
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90 BOOK-KBEPING. 

Enquiries having been made as to how Bills are to be dealt with 
in the system of Single Entbt, the Author will endeavour briefly tu 
show how the book-keeper should proceed* 

1. Bills Payable (see Appendix, section IH page 229) are docu- 
ments granted by the trader in payment of goods purchased. 

The Bill granted must first be entered in a "Bill-Book." 
Suppose that " Charles Beeghcroft/' who is in the Balance- 
Sheet (see page 89) as a creditor for £20 : 7 : 10, has had a 
Bill given him for that amount. On the day that the Bill is 
handed to him, there would be an entry in the Day Book, thus : — 
" diaries Beechcroft^ Dr. For Bill granted to him, due 2d March 
1874, £20 : 7 : 10." This would be posted in the Ledger to the 
debit of Beechcroft, and his account being thereby closed, he 
would not appear as a creditor in the Balance-Sheet. But the 
granting of the BUI did not actually reduce the liabilities of the 
trader, as that document was merely the substitiUe for ilie Book 
Debt; and although at 31st January 1874 Beechcroft's name 
disappears frem the Balance-Sheet, the book-keeper or trader 
would require to insert in its place "Bills Payable, for BUI 
granted to Beechcreft, due on 2d March next." 

NoTB. — When the BiUs art retired or paid, the entries of course appear in 
the Oath Book, but are not posted, the Bill Book entries alone being dosed, 

2. Bills Eeceivable, or documents taken for goods sold, should 
be entered in the Cash Book when received, and dealt with as 
Cash in the Day Book whether they are due or current Let us 
assume then that " H Hope,** who appears as a debtor in the 
Balance Sheet for £15 : 7s., gives his Bill for that amount on 20th 
January, but which is not due until 23d April 1874 ; it is placed 
to his credit when received, and he disappears frem the Balance- 
Sheet; but as the Bill is held as Cash at 31st January, it must 
necessarily be added to the Balance of Cash on hand, which 
would be £282 : 10 : 9, and thus the books would still remain 
correct 

NoTB. — When ihepartyfrom whom the Bills are obtained retires or pays them^ 
there need be no entry in the Cash Book, as the money received comes in place 
tifike documents, which, as above stated, are held as Cash. 



PART III. 



SECTION L 



THE MIXED METHOD OF BOOKKEEPINO. 

It lias been shown in Parts L and IL what are the peculiar principles 
of Double and Single Entry, and these have been illustrated by sets 
of books. In order to show more clearly the peculiarity of a mixed 
method, the Author must retrace his steps, and briefly recapitulate. 
Double Entry requires that every entry in the books should have a 
cross or corresponding one. These are entered in a Journal, are posted 
to the different sides of the Ledger, and the Double Entry is completed. 
In Single Entry, the entries are only made once into the Ledger, 
which contains merely personal accounts. By a mixed method the 
journalizing is done away with, and sundry other books are substituted, 
which have an important place in the system. In a mixed method, 
however, there are no arbitrary rules, further than that every trans- 
action shall be recorded somewhere, and posted eithor to the Ledger 
or some other book. To illustrate this, reference is made to the set 
of Solicitors' Books which immediately follows, where the mixed or 
modified system is fully worked out, and where the difference between 
it and other systems is very marked. 

The three books to which the reader^s attention is particularly drawn 
are the Cash Book, Day Book, and Ledger, and it will be seen how 
completely their characteristics under the concise rules of Double and 
Single Entry are here changed. 

L Cash Book. — ^Every entry is posted from this book — ^but not all 
to the Ledger as in Double Entry — " Charges " being posted to 
the Day Book. It is not journalized, and is in itself a Ledger, as 
it contains the Bank account, and reports its own cash balance. 
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On the otlier hand, it is unlike the "Cash" by Single Entry, 
because every entry is posted somewhere, whereas by the latter 
system, only personal accounts are carried to the Ledger. 

2. Dat Book. — ^This book also exhibits a marked difference be- 
tween the Journal of Double Entry and the Day Book of Single 
Entry. The Journal is simply a posting medium, and when its 
use is served, is almost valueless. The Single Entry Day Book, 
on the other hand, is only a posting medium to a certain extent^ 
as it does not embrace all transactions ; but in this system, the 
Day Book unites the characteristics of Joiimal and Ledger, and 
also becomes in itself a Profit and Loss Account, as by deducting 
the amount of Charges from the amount of the Businees Fees the 
profit on said business is shown. 

3. Thb Ledgers. — ^These books also lose their completeness under 
the mixed method. It has been aheady shown that in Double 
Entry every amount must appear in the Ledger, and in Single 
Entry that only personal accounts are therein posted. By this 
system not only are all personal accounts included, but those ap- 
plicable to capital, to banks, bills, &c., whilst, on the other hand, 
such accounts as Profit and Loss, Charges, and Cash are excluded. 

Having thus pointed out the peculiarity of one acknowledged sys- 
tem of book-keeping by the mixed method, the Author refrains from 
going into those of others, but recommends the reader to study the 
several styles annexed, where, if well versed in Double and Singh 
Entry, he will at once detect the deviation, and probably satisfy him* 
self with its necessity and usefulness. 

The system of private books connected with Stockbroking (see page 
152) is essentially a Cash System, no entry being made unless cash 
has actually been received or paid away ; and the same remark applies 
to the system adopted by the Eoyal Hospital for Sick Children 
(see page 172), which also possesses the additional peculiarity of having 
no Ledger, the Cash Abstract Book supplying its place. 
l^OTE. — For a Columnar form of Cash Book suitable for tlie " Mixed 
Method '* see end of Book, 



SECTION II. 



BOLicrroRS books (Scotland). 

The importance of a correct and at the same time simple plan of Book- 
keeping for parties acting as Law Agents, or Factors in charge of 
landed or moveable property, is not sufficiently estimated. That much 
carelessness prevails on the subject cannot be denied, and in some cases 
the want of a proper system has not only led to great confusion in re- 
cording the facts of management, and the actual state of accounting 
with clients, but involved the professional man in a labyrinth of difficul- 
ties, out of which he has found it almost impossible to extricate himself. 
It is a fact, proved by every-day experience, that where large apparent 
profits arise out of any profession or business, one is led to draw indis- 
criminately thereon, often anticipating an income upon the erroneous 
presumption that the profits of the coming year must at least equal 
those of the present, and perhaps exceed those of the past So long 
as there is a good account at the bankers, and a fund to meet the cur- 
rent outlay and expenditure of an establishment, the actual state of 
debits and credits may be overlooked, more especially where there is 
only one interest, or, as in the case of a firm, where no stated time is 
fixed for an adjustment of accounts between partners ; and thus the 
accumulated funds of clients are sometimes absorbed, not through 
any dishonest intention, but positively from the system of books being 
defective, and the agents* ideas of their professional income being based 
more upon isolated cases of ascertained profit, than upon the general 
balance between their good debts and the amounts in which they are 
liable. 

Another cause may be adduced for the entanglement of the affairs of 
professional men. A regular balance of books, however good the sys- 
tem, is looked upon as quite out of the question, and not to be attained 
without immense labour, neither worth the time devoted to it, nor the 
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expense attending the employment of duly qualified parties to effect it. 
Many lawyers* ledgers remain unbalanced for years ; they know that 
their time is constantly occupied in attendances, correspondence, super- 
intending processes and conveyancing, and that profit must arise 
thereon, but that is all ; and the idea of even a Trial Balance is never 
for a moment entertained. Hence the complication of accounts, lead- 
ing sometimes to protracted litigation, and the production of evidence 
of the poorest and most meagre description; whereas a half-yearly 
Balance-Sheet establishes an ascertained starting-point for any account- 
ing. It regulates the periods for rendering accounts, precludes the 
possibility of arrears, keeping the book-keeper alive to his duties, and 
the principal conversant with his affisiirs. It enables him either to cur- 
tail Ids credits or extend them — ^to reduce his liabilities or increase 
them. 

Although many reasons may be assigned for the arbitrary adoption 
of periodical balances by professional men, there is none more important 
than the necessity of ascertaining their available funds prior to invest- 
ment. A thousand attractive opportunities may present themselves for 
turning money to account, and in the sanguine expectation of realising 
a large and speedy return, the agent turns speculator, and, seeing a 
balance on his bank account, takes it for granted that it is an accumu- 
lation of his own profits, buys into this stock or invests in that scheme, 
meets, perhaps, with sudden and sad reverses, and discovers, alas! 
when too late, that the ready-money so intromitted with eJunUd have 
remained untouched for other purposes. And all this might have been 
avoided had a simple Balance-sheet been laid upon his desk from 
time to time in the ordinary course of business. 

It is not solely to avert such a calamity as this that a more regular 
system is recommended. The business man should day by day be able 
to give an account of his stewardship, and exhibit, if necessary, a true 
record of his actings. He owes it to his employers, he owes it to those 
dependent upon him ; and when such a state of things can be easily 
arrived at by a little personal superintendence, or the employment of 
confidential clerks, whose express duty it should be to bring his books 
to a balance at short and stated periods, the adherence to a loose and 
unsatisfactory system cannot be sufficiently reprobated. 

But by many legal practitioners, who have not turned their attention 
to accounting, a system of periodical balancing is looked upon not only 
as cumbrous and ill adapted to the requirements of their business, but 
imattainable by the majority of book-keepers. Thus it will be seen 
thd.t defective systems have been perpetuated, and rather than attempt 
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80 radical a change as the introduction of a new plan, uncertainty, 
anxiety, and constant risks are submitted to, scarcely with a murmur, 
and often indeed with total indifference. 

The books in a Lawyer's office where a large Factory and Coui-t 
Business is conducted, should be, as in Merchants* counting-houses, of 
tM'o descriptions, viz. : — Principal and Subsidiary. 



Those embraced under the first head — 

Kept by the Book-keepers. 



1. CASH BOOK, 

2. DAY BOOK, 
8. LEDGERS, 
4. BALANCE BOOK, 



Under the second head we may enumerate — 

1. ATTENDANCE or TIME ( Kept by the Principal or 

BOOK, ( }yj the Partners, 

2. PROCESS BOOK, 1 
8. CLERKS' WRITINGS BOOK, 

4. LETTER BOOK, • Kept by Clerks. 

fi. DISBURSEMENT BOOK, 
«. POSTAGE BOOK, 

Before proceeding, however, to exhibit the working of the whole 
system, a particular description of the above books is essential, and as 
the principal books are entirely dependent upon those subsidiary to 
them, it is as well to commence with the latter, 

L SUBSIDIARY BOOKS. 

ATTENDANCE OB TIME BOOK. 

This, a volume not too large, should be kept by the principal, or, in 
the case of a firm, by each partner employed, and is a daily register of 
their various occupations, concisely stated for the guidance of the book- 
keeper ; attention being given to four points, viz., date, name of client, 
nature of huaineae done, and the time occupied^ 

PROCESS BOOK. 
Where a Parliament House clerk is kept, this book falls expressly 
under his charge, and the entries are made similarly to those in the 
Attendance Book. Where there is no clerk for this particular depart- 
ment, and the duties devolve on the principal, of course the Attendance 
Book embraces all entries for Court business. As the book-keeper is 
not necessarily expected to be conversant with Process Business, it is 
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of consequence that all entries should be sufficiently explicit to enable 
him to post his Day Book sucdnctly, in order that every step of a 
process may be clearly defined and recorded. 

CLERKS* WRITINGS BOOK. 

This book speaks for itself, being simply a r^;iflter of all copyings 
done in the office, under their proper cUUes, with the number and de- 
scription of slieets^ and initials of clerk, 

from this the writing-clerks' accoimts are collected, and, moreover, 
the book-keeper, in posting the copyings, is enabled to make a correct 
charge for drawing deeds and papers, the usual system of entering in 
the books from drafts being very objectionable. 

THE LETTER, DISBURSEMENT, and POSTAGE BOOKS 

need no description, as they are in common use in eveiy business, 
and invariably of the same form. 

THE CROSS ENTRY BOOK 

is merely used for recording cross entries in the Ledger, preparatory 
to a balance or adjustment of accounts. 

Having thus sketched the nature of the Subsidiary or Elementary 
Eegifiters required in an Agent's office, the principal books may now 
bo described. 

XL PRINCIPAL BOOKS. 
CASH BOOK. 

This docs not differ in any essential point from Cash Books in 
general use. On the left hand page is entered all the money received, 
and on the right hand page the payments made ; great care, however, 
being taken that the Ledger headings of accounts are properly attended 
to, in order that the posting may be facilitated. 

To free the Cash Book from a multiplicity of small outlays in con- 
nection with Court fees, <fec., advances should be made from time to 
time to the Parliament House clerk, as also to the clerk keeping the 
Postage Book, for which they are responsible and must account. 

The Author would recommend, where only one bank account is kept 
(irrespective of trust deposits), that the following simple plan should 
be adopted, — ^to have an outer column on both sides of the Cash Book, 
in which all sums paid into or drawn out of the bank should be again 
entered. — {See Style, page 100.) 
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By this method an admirable check is put upon the Bank Book, en- 
abling the cashier to see the daily state of the bank ^account ; and as 
the opening of suc^ an account in the Ledger ia unnecessary, the labour 
of the book-keeper is rather lessened than increased by its adoption. 

The Cash Book, if not under the charge of the principal or a partner, 
is of course kept by the head book-keeper, and should be balanced 
daily ; the monthly balance, of course, being struck on the last day, 
and the book ruled off. The urgent necessity for constantly bal- 
ancing and correctly keeping the cash cannot be sufficiently impressed 
on book-keepers in a set of books where much outlay, in the shape 
of fees to counsel, &c., is constantly occurring, which outlay must be 
duly posted with the Day Book entries ; a single day's arrear might 
occasion infinite trouble). — {For Form of Cash Book, see Style, 
page 100.) 

DAY BOOK OB BUSINESS REGISTER 

There is no book of more vital importance, nor upon which greater 
care should be bestowed, than this. According to the system now sub- 
mitted, it is a complete register of every transaction of the office, whether 
for attendances, correspondence, court or factory business, or conveyance 
ing. It shows the daily, montJdy, and annual gross profits (supposing 
the clients are of good credit), and by the insertion of a column to con- 
tain the expenses of the business, the exact net profiis can be ascertained 
at a glance. 

The peculiar feature of this journal is the scrupulous exclusion of 
cash outlay as chargeable against clients, all sums paid to or on 
account of clients being posted to their debit at once from the Cash 
Book. The entries in this book, therefore, are purely remunerative 
charges, emanating out of the business, and as such are clearly gross 
profits. This, again, being subjected to a deduction of the cash pay- 
ments or "charges" incidental to the office, for rent, taxes, clerks, 
licenses, stationery, &c., gives the actual net profit of the business. 

The Day Book, as inferred from its name, is made up day by day 
from the " Attendance," " Clerks* Writing," " Process," and " Letter 
Books." It is iniled with three columns ; the inner one for charges, 
posted daily from the Cash Book, the centre column for the daily 
entries received from the above-mentioned books, the outer column 
being merely the recipient of the daily summations of its neighbour 
column, and thereby the book becomes self-checking, as the two outer 
columns, if correct, must agree in their summations. 

Thus the princijmls, by referring to this invaluable book, can trace 

H 
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the progress of their business, and check, if neccssaiy, the expenditure 
by which it is affected. — {See Style, page 102.) 

LEDGERS, 

The plan of keeping two Ledgers for Cash and Business is now very 
generally adopted where the business is extensive, and there are intro- 
missions with funds of heavy amount But when this distinction is 
made, the postings to the Cash Ledger should never include outlay 
actually necessary for the conducting a case or litigation, such as fees 
to counsel, witnesses, court dues, &c. These, although undoubtedly 
Cash, should be posted in their proper places in the Business Ledger, 
so that the book-keeper, when directed to make out a bill of costs, or 
business account, has merely to transcribe U from the Ledger, distin- 
guishing, if desired, in separate columns, the outlay from the business 
charges. 

The Cash Ledger should be ruled so as to admit of calculations of 
interest being extended, either ingtanter or at the leisure of the book- 
keeper.^iSee Style, page 106.) This suggestion may be beneficial to 
many offices, where there is no stated time for squaring and rendering 
accounts, and where unexpected settlements are often required. It is 
well known in many instances, that rather than take the trouble or 
devote the time to a calculation, professional men have been ready to 
forego their legitimate claims for interest on advances, even of long 
standing. A very simple method of calculating the daily interest by 
decimals is explained on page 121, and is specially recommended. 

The Business Ledger does not differ from General Ledgers in 
ordinary usa — {See Style, page 112.) 

BALANCE BOOK 

This book has been introduced by the Author in very many estab- 
lishments where he recommended the adoption of monthly balances, 
from the immense number of cash accounts that appeared in the Led- 
ger in connection with factories, processes, &c The result is all that 
could be desired, and meets with entire approval 

It is a book divided into two parts, and ruled with twelve money 
columns. In the first division are entered the debtor ledger accounts ; 
in the second, the creditor accounts, all in detail, with folio references. 
For each calendar month there is a column, and the book-keeper, at 
time of balancing, has only to enter the relative amounts due to or by 
the several accounts as at the end of the month under revision. 
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Thus the agent, at the end of each mouth, instead of having to wade 
through long accounts in his ledgers, refers to the balance-book, sees 
either the increase or reduction of the several accounts since the bal- 
ance of the preceding month, and makes such inquiries and investiga- 
tions as may thereby be suggested. — (^S^ Styles page 116.) 

The monthly balancing of the whole set of books is not only done 
with facility by this method, but the book-keeper is enabled the more 
readily to detect any error that may have crept into his books. At the 
very worst, he has only the work of thirty days to check ; whereas, if 
the balancing were delayed for twelve or even six months, the proba- 
bility is, that any discrepancy might never, or at all events with great 
difficulty, be detected. 

The following style of books, say of Messrs. Home & Cathcart, 
Solicitors, illustrates the system recommended and described as above. 
They were framed in 1861, and included in the first edition. Since 
then, the professional charges have been altered, and in many instances 
increased, but the Author has not made any alteration, as it would have 
entailed the labour of remodelling the whole set of books, without any 
special advantage. 
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Dr. 



CASH BOOK. 



1874, 
Jan. 
Feb. 



8 
12 
16 



27 



28 



To Balance at this 
# Brit. Linen Co., 

n Do. 

. Melville Tt. . 



Borthwick & L 
Adv. Clerks, . 
Watt*8 Hospital, 
Nat Bank, 
Primrose's Tt. 



w Bringloe's Tt . 



•» Adv. Clerks, . 
n Brit Linen Co., 
w Balance in Bank 



To Balance of Cash 



date, 

Cheque, No. 14, 
Do. 15, 

Received from Factor, on 

acct of Cand' Rents, 

per List, 
Cash, 

G. Young, — Hamilton, 
Cash, 

Hunter, Cheque, No. 35, 
Cash from Scott & Smith, 

being price of House 

in Canongate, sold on 

2d inst . 
Cash from Geo. Munro, 

Int on £1000 Bond, 

to date, . 
G. Yoimg, — Ro5% 
Cheque, No. 16, 
canied down, . 



on hand, 



£ I*. 
5 3 
25l. 
30 . 



64810 r 
20 .U 

7i 6 



. 14 
80 . 



345 



12 

55 



122213 



9 



Bank Or. 



25 
30 



55 
630 



5 740 5 4 
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nCBRUABT 1874. 


Cr, 


1 


1874. 








i 




Batik Dr. 


£ 


», 


d. 


£ 


«. 


d. 


Jan. 


31 


ByBaloeintheBrit. 


Linen Co. at this date, 




. 


. 


« 


349 


m 


10 


Feb. 


5 

• 


w Charges,. 

.Do. . . 

1 


W. Taylor, Clerk's Sal- 
ary to 1st inst, 

Mr Home's expenses in 
London, 




15 
30 














f 


» Postage acct . 


Pd W. Taylor to acct 




1 


. 


! 










6 


« Chaigesy. 


Mr Home's expenses to 
Glasgow, 




1 


1 


r 










« 


.Do. 


Elgin, for stationery, . 




3 


17 


6 










w 


n City Bank, . 


Melville, lodged. 




277 


5 


6 










n 


* Brit Linen Co. 


Lodged, . 




371 


4 


6| 


371 


4 


6 




7 


• Do. 


Do. . 




20 


. 


. 


20 





. 




« 


• Gordon's TLB/a.» 


Fee to G. Young, to 
prepare Defences in 
re Hamilton, & Clerk, 




3 


10 


6 










11 


. Charges,. 


Servants' wages, Office, 




1 


2 


6 










12 


. Hunter's Tt . 


Div. (1st.) @ 10/6? £, 
to J. & C. Annitage, 




30 


9 


10 










•• 


.Do. 


Do. to Cox & Co. 




9 


14 


7 










M 


.Do. 


Do. to C. Beyfus, 




20 


« 


* 










•» 


.Do. 


Do. to S. Sorley, 




16'18 


4 










14 


• Disbursements, 


Advanced P. House Clk. 




2 


. 


. 










IG 


. Hunter's Tt. . 


Div. (1st) @ 10/6 ? £, 
to H. Tennant, 




1 


3 


11 










If 


m Cowl Bank, . 


(Primrose), lodged, . 




342 


3 


6 










n 


. Primrose Tt . 


Scott & Smith's Acct. 




2 


16 


6 










24 


. Charges,. 


Acct for Coals, • 




1 


10 


. 










27 


• City Bank, . 


Bringloe, lodged. 




35 


8 


9 










H 


. J. M. Koy, B/a. 


Fee to G. Young, for 
Opinion in re Miller, 
& Clerk, 




2 


9 


6 










28 


. J. Home, P/a.r 


Cash, 




5;. 


. 










H 


. A. Cathcart, P/a. 


Do 




15 


f 


•r 










« 


. Charges,. 


Pd A. Matw Writings, 




4 


9 


6 










• 
• 


• Balance of Cash 


in hand, . 




9 


7 


6 








122213 


5 


740 


5 


4 


Linen Co. at this date, 










630 


5 


4 


By Bal- in the Brit 



* ButtneM Aooooat 
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DAY BOOK— Febraaiy 


1874. 




t 






Chaigea. 


Duly 
BusinoBs. 


Totali. 


£\b. 


d. 


£ 


(. 


d. 


£ 


«. 


d. 


3 




Amounts at 31st January, 


15 


2 


6 


107 


8 


2 


107 


8 


2 






TTr-T. 1 






















J. K II07, 


Meeting and Attendance 
with you on Mr. Jones, 
Agent for J. Millar, as to 
offer of Composition made 
by him, and thereafter 
writing accepting same 
























under conditions, . 


m 


« 


•1 


m 


6 


8 










Isaac Jamiesoiiy 


Attendance with you, as 
to building march dykes 
























at Muirybum, 


» 


1 
« 1 ir 


* 


6 


8 










Do. . . . 


Drawing Advertisement to 
contractors, 1 sheet, and 
























copy, .... 


m 


« 


w 


II 


7 


H 










Do. . 


Agency, inserting same in 
























K. B. Advertiser, . 



W 


« 


m 


* 


3 


4 


1 


3 


8 


Campbell Trust, 


(Leases), Writing J. Monro 






& Son, Mains Farm, to re- 
























turn us the draft lease. 
























sent them on 2d ult. 


9 


n 


n 


19 


3 


4 










Do. . 


(Miscels.), Attendance with 
Chaa. Weir, as to change 
in rotation of cropping on 
























Bonnyrigs, . 


r 


n 


w 


* 


6 


8 










Do. . 


Do. Writing Factor at Oban 
























on the subject, 


« 


m 


N 


n 


3 


4 










Jamea Conway, 


Writing Smith & Brown, 
London, in answer, that 
























the Glen Shootings are let, 

A 


n 


M 


W 


19 


3 


4 


IT 


16 


8 


Melville Trust, . 


99 *• 

Mr. Home's attendance in 






London on Harbour Bill 
























in Committee, 6th ult. to 
























date, 30 days at £S : 38. 


ff 


m 


* 


94 


10 


IT 






1 




Do. , 


His expenses, 30 days at 




















1 




£2 :2s. 

Carry forward. 


« 


N 


« 


63 


IT 


If 


157 


10 


■ 


J6 


J 


_6 


266 


18 


_6 


266 


18 


6 
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DAT BOOK— February 1874. 


1:3 
•1 






1 
Chai^ges. 


Bosinees. 


Totals. 


£ 


.. 


d. 


£ 


s. 


d. 


£ 


$. 


d. 


■S 




Brought forward. 


15 


3 





266 


18 


6 


266 


18 


6 


1 




Vfti R 




















1 


J. K Eoy, 


Writing you that our Mr. 
H. would be in Glasgow 
on 6th, in re Miller, as 




















1 




requested, . 


t* 


n 


m 




3 


4 








1 


Watt's Hospital, 


Attending meeting of the 
Governors as to sale of 
























Feus, &c., 2 hours. 


fl 


n 


U ft 


13 


4 


„ 


16 


8 




Charges, . 


Paid Mr. W. Taylor's salary, 


15 


H 


f 












! 


Do. . 


Paid Mr. Home his expenses 






i! 












1 
1 




to, at, and from London, 


30 




ft 














1 

1 


J. M. Roy, 


„ D." - ■ 

Mr. H. going to Glasgow, 






and after much trouble 




















' 




getting payment of 1st in- 




















1 




stalment from Miller, . 


H 


r* 


» 


3 


3 


• 










Do. . 


His expenses, . 


n 


n 


I 


1 


« 










Charges, . 


Paid Mr. Home's travelling 
expenses. 


1 


1 


* 1 














Do. . 


Paid Elgin's stationery ac- 
count, .... 


3 


17 


l' 














Melville Trust, . 


Writing Factor acknowledg- 






i' 
















iiigremittanceof £648:10s. 


fl 


tt 


h 


3 


4 










Paterson & Co. . 


Attendance with Bums <fe 
Dove, Leith, receiving bill 






















in your favour for price of j 




\\ 
















wine, .... 


* 


ti 


W '■ 


6 


8 








1 


Do. . 


Writing you therewith, . 

„ 7. 

Attending meeting of John 




ft 


1 

'1 
'I 


3 


4 


4 


17 


4 


Bringloe's Trust, 






Anderson's Creditors, — 






1 
















Offer of 15/6 per £ enter- 






f 

'1 
















tained, . 


n 


* 


K HI 


6 


8 










Do. . 


Writing the three Trustees 






,1 












1 




thereof, 3/4 and 2/, 


tt 


. 


n n 


5 


4 










(lordon's Trust 


Agency attending Counsel, 






A- 












1 


(Uamiltou), 


with Fee, . 

Carry forward. 


w 


" 


6 


fe 


* 


18 


8 




6r> 


■? . rk73 


11 


21 


273 


11 


2 



104 



BOOK-KEEPINO. 



DAT BOOK February 


1874. 




.-3 






Charges 


Daily 
BusineBB. 


Totali. 


£ 


«. 


d. 


£ 


,.\d. 


£ 


. rfl 




Brought forward, 


65 


1 


ir 


273 


11 


2;.273 

1 


11 


2 






Frn n 






















L Jamicson, 


Attendance with Sliarp & 
Price, Builders, receiving t 
estimates for building 












i 












dykes, . . . . 1 


It 


„ 


,, 


1 " 


6 8. 










Do. . 


Do. with S. M*Kenzie, do. ' 


m 


II 


„ 


\ It 


c! 8, 










Do. . 


Making copy of estimates, , 








1 


1 












— 6 sh. ligs. . . . 


- 


II 


n 


n 


&,:i 








Do. . 


Writing you therewith, . 


n 


II 


II 


m 


31 4. 










Hunter's Trust, 


Factor Fee for quarter, due 










1 












this day, 


u 


„ 


n 


50 


n It 


51 


5 


8 




Charges, . 


Paid Servants' wages, office, , 
1^ 


1 


2 


6 
















CampbeU Trust, 


(Leases), Writing Monro & 
Son that the trustees cannot 
























agree to any modification, 1 


ft 


n 


II 


H 


3 


4 


n 


3 


1 






Ifi 






















Priim-ose Trust, 


Attendance with Scott & \ 
Co., receiving price of 
























Canongate property, 


H 


M 


" 


It 


6 


8 


m 


6 


8. 






nA 






















Charges, . 


Paid J. Fox for Coals, . 

or? 


1 


10 


n 
















Briugloti's Trust, 


Agency,— dra\ving Int. on 
























Monro's Bond, 


, M. 


m 


6 


8 










J. M. Roy, 


In consequence of Millais 
refusal to implement agree- 
ment, — Drawing Memorial 


1 






















for opinion of Counsel, 7 sh. 


m 


H 


n 


1 


10 


H 










Do. . 


Making 2 copies, 7 sh. ea. 


m 


H 


II 


n 


U 


n 










Do. . 


Agency attending Coimsel, 
























with Fee, 

Carry forward, 


n 


H 





H 


6 


8 


217 


4 


67 


13 


^ 


328 


^ 


2 


328 4 


J 



SOLICITORS BOOKS. 



lOS' 



DAY BOOK— February 1874. 



Huater's Truiit, 



Ptgby Jalmston, 



Charges, , 

Do. . 

Balance of Prolit 



Brought forwaiOj 
FEa 23, 

Writui^ up Sederunt Book, 

40 sh., Clerk^s cbeckiDg 

caleulatious, iS:c, . 
Writing yon in unswer that 

we wiil Ite ready to see 

you on Gth prox. , 
Paid A. Jfatthcw, Clerk^e 

Writing, 
Postagfis this month, * 
for 2 months, . 



Charges. 



Daily 
BuaincKf*, 



£ > |J. £ 1 1. 
G713 328 4 



4.1G 



9 

14 
260| 5 



Totals. 



fl I £ 1 /< rf 

2 3:i8! i s 



333 



:i 4 



\i) 



6|333 3 



CROSS ENTRY BOOK. 



1874. 


1 






1 


" 




Feb. 28. 


Sundries — *? Postage Book, 


. Dt, 




4119 


6 






To Postage Account, . 


. 




M 


H 


// 


419 6 




Thus— John Home, P/a . 


£0 15 6 


















A. Cathcart, do. 




3 7 


















Hunter's Trust, 




17 2 


















Melville's Trust, 




1 1 5 


















Bringloe's Trust, 




3 


















]. Jamieson, . 




6 


















Pigby Johnston, 




1 


















J. CJonway, , 




1 


















CMmpbell Trust, 




4 


















Watt's Hospital, 




2 








1 










J. M. Roy, . 




1 


















Paterson & Mackenzie, 


1 8 10 


















Day Uook (Charges), 


14 9 
£4 19 6 




1 


17 


G 












m 


L Jamieson, N. B. Advertiseme 


jnt, Dr. 




To Disbursement Account, 


* * 




It 


// 


m 


1.17 


6 








a' 1-1 


6I7L 



106 



BOOK-KEEPING. 



CASH LEDGER. 



JOHN H0M3— Capital Account 



Date. 
Jaii« 



31 By Balance (Capi- 
tal advanced to 
the Business), 



Dr. 




Cr. 




Balancea. 




Da 


Dr 


. Int 


Cr 


. Int. 


* 


8. 

N 


d. 

If 


£ 
500 


f. 

n 


d. 

M 


£ 
C 500 


If 


d. 

n 


£ 

! 


8, 


d. 


£ 


8. 


d. 



ANDREW CATHCART— Capital Account. 



1874, 
Jan. 



31 



By Balance (Capi- 
tal advanced). 



m 


H 


1* 


500 


w 


If 


:c 500 


■ 


« 















JOHN HOME— Private Account. 



1874, 
Jan. 
Feb. 



To Balance, . 
m Cashj . . 

H Postages, 



15 

6 



21 



\ \ 



D* 15 
D' 21 



ANDREW CATHCART— Private Account. 



1874, 
Jan. 

Feb, 



By Balance, . 

To Cash, , . 
■■ PoatagGSj 
* Balance, . 



By Baknce, . 



If 


■ 


H 


i 
113 


9 


6C' 113 


9 


6 










IS . 


tl 






1 














. 3 


7 


» 


fl 


„ C 98 


5 


11 










98 6 


11 
















1 






113 


1) G 


i 

IT 


^ 


H 


98 


5 


11 





























SOLICITOBS' BOOKS. 



107 



ZJSDaEB. 


HUNTERS TRUSTEES— Cash Aecount. 


Date. 

1874, 






Dr. 


Or. 


BiOuicea. 


Db 


J)r. Int. 


Cr. Int 


£ 


f. 


d. 


£ I*. 


d. 


1 £ 


t. 


d. 




£ 


f. 


d. 


£ 


«. 


d.] 


Jan. 


31 


By Balance, . . 


H 


9 


H 


115|i, 


W 


C 115 


» 


n 
















Feb. 


11 
12 

« 
* 


To Factor Fee, . 
» Div. Armitage, 
1. Do. Cox & Co. 
» Do. Beyfus, 


50 

30 

9 

20 


n 

9 

14 


10 

7 


• 


If 


a 


C 65 


If 


» 


















* 


» Do. Sorley, 


16 


18 


4 


» 


« 


H 


D' 12; 2 


9 


















16 


IT Do. Tennent, 


1 


3 


11 


» 


» 


n 


D' 13 


6 


8 


















28 


• W«upSed*BS 


i 


16 


l» 






























• 


» Postages, &c. 


n 


17 


2 


H 


If 


» 


D' 18 


19110 




















By Balance, . . 
To Balance, . . 


m 


II 


« 


18 


19 


10 






















133 


19 


10 


133 


19 


10 


18 


19 


10 








MELVILLE'S TRUSTEES— Cash Account 


11874, 






































Jan. 


31 


To Balance, . . 


371 


4 


6 


H 


If 


H 


D' 371 


4 


6 
















Feb. 


6 


By Cash— Rents, 


• 


n 


H 


648 


10 


« 


C 277 


5 


6 


















28 

11 


To Balance, . . 
By Balance, . . 


277 


5 


6 


























648 


10 


M 


» 


n 


H 


277 


5 


6 


CAMPBELL'S TRUSTEES— Cash Aceotmt. 


1874, 






















1 














1 


Jon. 


31 


By Balance, . . 


H 


n 


tl 


1485 


H 




C'1485 


1* 


H 
















PRIMROSE'S TRUSTEES— Cash Account. \ 


1874, 






































Jan. 


31 


By Balance, . . 


n 


If 


K 


750 


If 


• 


C 750 


If 


II 
















Feb. 


16 


» Price of Prop^, 


9 


n 


" 


345 


1 


« 
























•• 


To p** Scott & Smith 


2 


16 


6 


It 


n 


If 


C'1092 


3 


6 


















28 

m 


• Balance, . . 
By Balance, . . 


|1092 


3 


« 




























11095 


» 


If 


1095 


If 


If 


|-^J_1L_ 

1 . 


If 


It 


1092 


3 


6 



108 



BOOE-EEEPmO. 



CASH LEDGER. 



jmiT, LINEN CO.—H. 4' C. 



Date. 

1874, 
Jan. 
Feb. 



To Balance, 

By Cheque, No. 14, 

* Do., No. 15, 
To lodged, 

n Do. 
By Cheque, No. 16, 

M Balance, 



To Balance, 



Dr, 




Or. 




Balances 




Ds 


Dr. Int. 


Cr, Ii 


£ s.\d.\ 


£ 


8. 


d. 




f. 


d. 


£ 


«. 


d 


£ 


f. 


349 . 


10 


n 


It 


II 


D' ,:»i9 


m 


10 














n 


II 


n 


2r, . 


H 




















It 


II 


II 


30 „ 


n 


. 504 


H 


10 














371 4 


6 





n 


H 


« <iii5 


5 


4 














20 , 


// 


H 


H 


„ 


// '^>5 


5 


4 














n 


n 


H 


55 


II 


II 


« -i:iO 


5 


4 














" 


n 


" 


630 5 


4 




















740! 5| 4 


740| 5 


4 


630 


5 


4 









^7?/r. LINEN CO.—CamphelVs Trust. 



1874, 
Jan. 



31 



To Balance, 



1472 



D'1472 



NATIONAL BANK— Hunter's Trust. 



1874, 
Jan. 
Feb. 



To Balance, 
By Cheque, No. 35, 
« Balance, 



To Ball nee, 



1 
109 


10 


8 


\ 

U 


II 


H 


D' 109 


10 


8 


M 


„ 


» 


80 


n 


II 


„ 29 


10 


8 


m 


H 


H 


29 


10 


8 








109|10 


8 


29 


10 8|l 



COMMERCIAL BANK— Primrose Trust. 



1874, 
Jan. 
Feb. 



To Balance, 
m lodged, 



743 
342 

1086 



D' 743 
^1086 



SOLiaTOBS' BOOKS. 



109 



CASH IJ:DaER. 



CITY BANK—BHngloe's Ti^t. 



Date. 

1874, 
Jan. 
Feb. 



To Balanco, 
m lodged, 



Dr. 



£ 


t. 


d. 


27 


1 


3 


35 


8 


9 



G2 10 . 



Cr, 



Balances. 



D' 27] 1 
6210 



Db 



Dr. Int I Cr. Int. 



!£• 



».'(/. 



POSTAGE ACCOUNT. 



1874, 
Jan. 
Feb. 



To Bal in CI''* hands, 

m Cash, 
By Postages this m***, 

# Balance, . 



To Balance, . 



4 


5 


W 


# 


iir 


w 


1 


m 


H 


m 


If 


" 


# 


m 


M 


4 


11 


6 


m 


m 


It 


m 


f 


6 


b\ b\^ 


5 


6 





m 


5 


6 









D' 4' 5 n 



DISBURSEMENT ACCOUNT, 



1874, 
Jan. 
Fob. 



To Bal. in CI*"* hands, 

m Cash, 
By I. Jamicson, advert. 

• Balance, . 



To Balance, . 



2 


1 


5 


■ 


It 


► 


D' 


2 


1 


5 














2 


w 


It 


» 


If 


M 


n 


41 1 


5 














• 


« 


m 


1 


17 


c 


1* 


2! 3 


11 














n 


n 


n 


2 


311 






















4 


1 


5i 


4 


1 


5 





3|ll 










CITY BANK— Melville's Trust. 



D' 27 



no 



BOOK-KEEPING. 



CA8H LEDaER. 



BORTHWICK 4- IMRIE—Cash Account 



Date. 

1874^ 
Jan. 
Feb. 



To Balance, . 
By Cash, 
To Rilance, . 



By BaJaTicev , 



Dr. 


1 




Cr, 




£ i». 


d. 


£ 8.\d.\ 


18 

n 


1 


3 


n If 

20 . 


n 


1,18 


9 








20 . 1 , 


H 


n 


ft 


1 


18 


9 



Balances. 



£|*. 
D' 18 1 
18 



Ds 



Dr. Int. 
£ 8. d. 



Cr. Int 
£ 8, d. 



BliLVGLOE'S TBUSTEES^Cmh Account 



1874, 
Jan. 
Feb. 



By Balance, . 
(* Int on Monro's B** 



C 50 
62 



10 



WATTS HOSPITAL— Cash Account. 



1874, 
Jan. 
Fob. 



To Balance, . 
By Cash, 



14 



14 



D' 



14 



/. M. BOY— Cash Account. 



1874, 
Jan. 



31 



By Balance, , 



10 



D* 



10' 



8OU0ITORS BOOKS. 



Ill 



CASH LEDGER. 



ADVOCATES' CLERKS. 



.Date. 

|T874; 
I Jan, 
Feb. 



By Balance, . 
. G. Young's Clerk 
— Hamilton, 
» Do. Roy, . 



Dr. 



d. 



Or. 



C 



Balances. 



Ds 



Br. Int. 



£ t. d.\ 



Or, Int 



f. d. 



PATEHSON 4' M'KENZIE— Cash Account 



1874, 
Jan. 



31 



To Balance, 



195 


17 


6 


« 


1* 


rr 


D' 195 


n 


6 




1 











/. JAMIESON— Cash Account. 



1874, 
Jan, 



31 



By Balance, 



K 


H 


K 


25 


m 


P 


C 25 


n 


n 













DISCOUNT ^ INTEREST. 



1874, 
Jan. 



31 



By Balance, . 



10 


* 


C 1 


10 


» 









11! 



BOOK-KEEPIKO. 



BUSINESS LEDGER. 



J, M, BOY — Business Account. 



Date. 

1874, 
Feb. 



1 To (Miller) Meeting and Attendance with you, 

5 * Do. Writing you that, &c. . 

G n Do. Mr. H. going to Glasgow, <fec 

I Do. His expenses there, 

27 If Do. In consequence, &c. 
I Do. Mak* 2 copies of case for opin. 
f Do. Paid Fee to Counsel, &c. 
I Do. Agency therewith, 

28 • Do. Postage, 



£ 


f. 


d. 


£ 


If 


6 


8 




IT 


3 


4 




3 


3 


" 1 




1 


1 


" 1 




110 


»i 




• 


14 


m 




2 


9 


6 




If 


6 


8 




tf 


N 


1 

1 




'" 


3 



BOBTHWICK 4- IMBIE— Business Account 



1874, 
Jan. 



31 



To Balance, 



46 



8 2! 



JAMES CONWAY— Business Account 



1874, 
Jan. 
Feb, 



To Balance, .... 
m Writing Swift & Brown, ^c. 
• Postage this month, . 



I 



4 
3; 4 
1 



17i 3 9 



SOLIOITOBS BOOKS. 



113 



BUSINESS IJSDOEB. 



ISAAC JAMIESON—Bimneifs Account. 



Date. 

1874, 
Jan. 
Feb. 



11 



28 



To Balance, .... 
« Attendance mth you, &a 
» Drawing Advertisement, • 
« Agency inserting do. 

Attendance with Sharp & Price, 

Do. with S. Mackenzie, . 

Writing you with Estimates, 

Copy Estimates, 

Postages this month. 

Paid for insertion, . 



13 



19 



GORDON'S TRUST— Business Account 



1874, 
Jan. 
Feb. 



To Balance, 

p Fee to G. Young, &c. 

» Agency attending him therewith. 



74|13 
10 



7810 



WATTS HOSPITAL— Business Account 



1874,! 
Jan. 

Feb. 



To Balance, 

n Attending Meeting of Governors, &c. 
(* Postages, &c this month, 



12 


10 


» 






H 


13 


4 








9' 






H 




•> 






13 


5 


4 


i 
1 

1 

1 

1 











114 



BOOK-KEEPING. 



BUSINESS LEDGER. 



PATERSON ^ MCKENZIE— Business Account 



Date. 

1874. 
Jan. 
Feb. 



31 
6 

» 
28 



To Balance, 

IT Attendance with Bums & Dove, &c. . 

If Writing you thereafter, . 

» Porterage of Wine samples, Postages, &c. 



£ 
164 

1 



156 



f. d. 



8 

4 

10 



BRINGL0E8 TRUSTEES— Business Account. 



1874, 
Feb. 



27 
28 



7 To attending Meeting of Anderson's Cred*, 
// Writbg Trustees thereafter 3/4, & 2 a 1/ 
Agency drawing Interest, &c. . 



Postages, &c 



18 



8i 
4' 
8 



11 



CAMPBELVS TRUSTEES— Business Account 



1874, 
Feb. 



12 

28 



To ^Leases) Writing J. Munro & Son, &c. 
If (MisceL) Attendance with C. Weir, <fec. 
* Do. Writing Factor at Oban, &c. 
If (Leases) Writing J. Munro & Son, &c. 
II Postages this month, 



17 



solicitors' books. 



115 



BirSHfESS LEDGER. 



D. JOHNSTON— Business Acwunt 



1374, 
Feb, 



28 



To Writing you in anrwer, &c. 
» Fo^tiige this month, ^ 



MEL VIL LE'S TR UBTEES—Budnfm A ccmut 



1874,1 
Feb. 



6 

28 



To Mr Home's attendance in London, &c. 
Expenses to, at, and from do. 

* Writing Factor, &c 

Postages and incidents this month, . 



94 


10 









63 















3 


4 






1 


1 


5 






ll58 


14 


9 



PRIMROSE'S TRUSTEES— Business Account. 



1874, 
Feb. 



16 



To attendance with Scott & Smith, &c. . 



116 



BOOK-KEEPING. 



Debtor Accountfl.] BALANCE BOOK, 1874. 



Jolin Home, P/a. . 
Melville's Trust, C/a, . 
J. K Roy, C/a. . 
Borthwick & Imrie, C/a. 
Watt's Hospital, C/a. . 
Paterson & M'Kenzie, C/a. 
Hunter^s Trust, C/a. . 

Brit Linen Co.— H. & C. 
Do. — Campbell's Trust, 
Nat Bank — Hunter, . 
Com. Bank — Primrose, 
City Bank — Bringloe, . 
City Bank— Melville, . 

Cash Book, ] Balances 
Postage A/c. > of Ca«h 
Disbursements,) in hand. 

Borthwick & Imrie, B/a. 
Isaac Jamieson, B/a. . 
James Conway, B/a. . 
Gordon's Trust, B/a. . 
Watt's Hospital, B/a. . 
Paterson & M'Kenzie, B/a. 



J. M. Roy, B/a. . 
Bringloe's Trust, B/a. 
Campbell's Trust, B/a. 
D. Johnston, B/a. 
MelviUe Trust, B/a. 
Primrose Trust, B/a. 



S. Meiklejohn, B/a. 
D. Cochiune, B/a. 



Slst Jan. 



£ 

15 

371 

3 

18 

195 



349 

1472 

109 

743 

27 



46 
9 

17 

74 

12 

154 



363212 8 



8 
6 

10 
3 
9 
6 



28th Feb. 



£ 
21 



195 
18 

630 

1472 

29 

1086 

62 

277 



46 
13 
17 
78 
13 
156 



17 
19 

5 
3 

10 
2 

10 
5 



914 
18 
17 

3 
14 

6 



158 



4305 1 



3 
11 

5 
9 



11 



SlBtMatoh. 



£ 
76 

128 



2 

200 

20 

778 
1487 

1600 
150 
407 

11 
1 
2 

77 
24 
30 
80 
15 
171 



11 
2 
1 

» 
171 



10 
3 



d. 
4 

» 
10 



N 6516 6 

"TT 



dOth April. 



8lBt May. 



SOLICITOBS' BOOKS. 



117 



BALANCE BOOK, 1874. [Creditor Accounts. 



John Home, Cap. ac. . 
I And. Cathcart, Cap. ac. 
I Do. Priv. aa 

, Campbell's Trust, C/a. 
I Hunter's Trust, C/a. 
j Primrose's Trust, C/a. 
; Bringloe's Trust, C/a. 
\ L Jamieson, C/a. . 

Advocates' Clerks, 

Disc* & Inter* \ t. n. f 

Day Book, .\ ^^^^ \ 



Melville's Trust, C/a. . 
Borthwick & Imrie, C/a. 



Sir H. Grant, C/a. 
James Piggot, C/a. 



i 












m 

I 


8Ut Jan. 


28th Peh. 


8l8t March. 


80th April 


Slst May. 


£ 


«. 


d. 


£ 


•Ad, 


£ 


9. 


d. 


£ 


f . d 


£ 


f. 


d 




500 


H 


It 


500 


n 


H 


500 


H 


H 
















500 


m 


If 


500 


n 


n 


500 


II 


m 
















113 


9 


6 


98 


5 


11 


33 


9 


6 
















1485 


m 


» 


1485 


m 


n 


1500 


H 


H 
















115 


m 


m 


m 


It 


H 





m 


m 
















750 


m 


m 


1092 


3 


6 


1600 


m 


H 
















60 


m 


m 


62 


10 


ilf 


150 


H 


K 
















25 


It 





25 


# 


H 


/» 


m 


m 
















m 


7 


6 


1 


2 


6 


2 


5 


6 
















1 

92 


10 
5 


8 


1 

260 

277 


10 
5 

5 


9 
6 


3 
351 

407 


10 
4 

18 


n 

6 
8 


\^k 


^^ 


6 








3632 


12 


8 


» 


J. 










H 


1 


18 


9 


17 
325 


18 


9 














4305 


Ml 


m 


It 


K 




m 


m 


m 


m 


It 


H 


74 


9 


7 














5465 


16 


6 








1 



ADJUSTMENT OF BALANCE as between Partners at Slst March 1874. 

The total amount of Debts due to the Firm of Home and Cathcart, after 
deducting Balance of £76 : : 4 due by Mr. Home on private account. 

The total amount of Debt due by the Firm to sundry Trusts and Clients 
included above^ • 



Balance of available Funds, 
Whereof Mr. Home's Capital, 

One-half of £354: 14: 6 net profit above, . 



Less Balance on private account, 
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FORMS OF INTEREST ACCOUNTS. 



SCOTCH METHOD of calculating INTEIIEST on the foregoing 
ACCOUNT-CURRENT. 
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solicitors' books. 121 

As already remarked, page 98, professional men wonld sometimes 
lather lose the advantage of interest on their cash advances than take 
the trouhle supposed to be involved in its calculation. This need not 
be, as by the insertion of Interest columns in the Cash Ledger, and the 
adoption of the Scotch or progressive system of calculation, the book- 
keeper can daily extend the interest on the balance of cash, whether 
it be at the Debit or Credit of his employer ; and this is recommended 
to be done by decimals, as the quickest method, requiring no Interest 
Tables. By referring to page 120, it will be seen that £732 x 9 (days) 
gives 6588, and so on ; and these products on being summed amount 
to 223,659. This summation multiplied by tvnce the rate per cent 
(in this case 57o» obtained by merely adding a cypher, which in prac- 
tice need not be done if due regard is given to the decimal poiat), 
and then divided by 73,000 gives the interest required. 
Thua— 228,659 x 57. doubled » 10 
giyes 223,659 0, which divided by 8 ) „ , , ^ ^ ^. .^ 
give. 74,558 0, da do. jq ' ^«^^««* *<> • ^ivirfon 
Sve. 7,455 8,' da da 10 j by 78,000. -- 

gives 745 5, 

* Sum £30-6412 8, » £80 : 12 : 9]. 

But SB this method slightly overdoes the calculation, it is necessaiy to deduct )d. 
for each £10 of interest 

There are two methods of calculating interest on an Account-Cur- 
rent, and both have their advantages as well as their drawbacks. 

By the Enoush Method (see page 119), the interest must always 
be at the same rate per cent, and is calculated on each item of account 
from its date to that of the closing of the Account-Current The ad- 
vantage here offered is manifest ; for should it be necessary either to 
delete or alter any of the entries, the interest, as already calculated on 
the remainder, will not in any way be affected In the same manner 
any omissions in the account can be supplied without upsetting the 
calculation on the other items. 

By the Scotch Method {see page 120), on the other hand, where 
the calculation is upon progressive or periodical balances, no alteration 
can take place without deranging the calculations on subsequent trans- 
actions ; but it has the very great advantage of allowing of any change 
in the rates of interest, and also admits of a balance, with relative in- 
terest, being ascertained at any time during the currency of the account 

By the professional accountant, the latter method will always be 
preferred ; whereas the commercial man will possibly adhere to the 
simpler form, which not only meets his requirements, but is always 
xeadily understood by his correspondents. 

• For s detaOcd expUnatlon of this method lee Chtinben* Arlthmotio— ^Ib^pk InUntl, 



SECTION III. 



JUDICIAL AND OTHER FACTORIAL ACCOUNTS. 

A PRINTED Memorandum has been issued for the instruction of parties 
appointed Judicial Factors or Curators, in the framing and rendering 
their Annual Accounts. This, by the kind peimission of the Account- 
ant of the Court of Session, has been appended to this section, and 
will be found to meet all the requirements of a Judicial Audit But 
good as the plan recommended undoubtedly is, it is of great importance 
that those who may not have been engaged in commercial pursuits, nor 
hrougld up as accountants, should be initiated into a simple method of 
keeping their books, as the primary foundation for framing Accounts 
of Intromissions required by the Court. It need not be remarked 
that there are certain features peculiar to certain trusts, and a variety 
of contingencies which can never be met by any prescribed formula ; 
but where special difficulties are likely to be encountered in the man- 
agement, the selection of the factor should be, and it is believed really 
is, studied by the Court In ordinary cases, however, where no con- 
flicting interests are involved, little difficulty can arise in recording the 
monetary transactions of a factory ; at the same time, even the simplest 
affairs may be mismanaged, or the very best management rendered 
abortive, from incompetency in registering details, or, in other words, 
from an ignorance of book-keeping. 

The plan usually adopted by many persons appointed to offices of 
trust for behoof of minors or others, and who may be unaccustomed 
to accounting or to regular systems of books, is either to hand over 
this troublesome part of their duties to their agent ab initio, or to 
take refuge in a memorandum book, which book, with all its mystical 
entries, is forwarded to the said agent, as the period draws near for 
tendering the annual statements. Then commences a tedious process 
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of inteirogation and explanation, a fixing of dates, and searching for 
vouchers, until the Balance is struck, and the Factory Accounts are 
ready for inspection. 

All this might be avoided, to the great relief of both Factor and 
Agent, by kueping three books on the simplest system imaginable — 
a Cash Book, Eental, and Ledger ; the contents of the first being 
actual receipts and payments; the second showing the gross charge 
against the factor and outstanding arrears ; the third and last embrac- 
ing the contents of the first correctly ledgerized, and from which any 
one the least practised in accounts and figures could with facility make 
up his Annual State. 

Accountants and experienced factors will very naturally adhere to 
the practice of rendering " Accounts of Charge and Discharge, with 
i-elative Eentals," the professional and practised eye at once embracing 
all radical points, without being confused or puzzled by details in 
branching out, but the inexperienced should be provided with a plan 
of Books, so arranged, that they have merely to transcribe their Ledger 
upon a sheet ruled in a certain way, and an account of their intromis- 
sions will be exhibited, embracing every particidar and result required 
by the Court Being in a tabular or columnar form, and every subject 
or possession taken in detail, showing the gross rental, the burdens 
affecting it, and the net revenue, a better insight is obtained into the 
actual working of the factory in its integral parts, than by following 
the usual plan of collecting all the burdens, repairs, feu-duties, &c.y 
under separate heads or branches in the discharge. 

In all accountings where the Factor in charge of Lands and House 
Property is liable to be challenged as to his efficiency, and his man- 
agement tested by certain abstract ideas of economy, the general de- 
sideratum is to show the burdens, repairs, &c. which actually affect 
each subject. Thus a safe check is at once put upon extravagance in 
repairs or improvements, the net proceeds of the farm or subject ascer^ 
tained, and comparative statements easily extracted by parties inter- 
ested in the estates. 

To cany out these views, the following system is humbly sub- 
mitted : — 



The three books to be kept i 

(1.) The Cash Book; 

(2.) The Eental or Inoous Book; and 

(3.) The Ledger. 
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1. THE CASH BOOK. 
As the expenditure in most factories greatly exceeds the receipts in 
the number of entries, there is no necessity for a debtor and creditor 
page in the Cash Book, double cash columns being quite sufficient 
Unfortunately, the "double column" system prevents, for want of 
space, the introduction of the Bank Account Counter Check ; so that 
an account for the Bank must necessarily be opened in the usual form 
in the Ledger. It will be observed {see Style annexed) that a place for 
vouchers is affixed to the credit column — another essential improve- 
ment on ordinary cash books, the unvouched entries being constantly 
kept before the eye of the factor, insuring correctness, and preventing 
a thoughtless outlay, under the head of " Incidbnts," for which no 
Touchers are in general taken. 

2. THE RENTAL ob INCOME BOOK. 
Tliis should be particularly attended to, as the gross charge again?t 
the factor for annual revenue is taken from it. A form considered 
sufficiently comprehensive is annexed. 

8. THE LEDGER 

The book here recommended should be ruled with tlie debtor and 
creditor colunms on the same page, with an additional column for 
arrears of rents or interests ; no necessity existing for an extension of 
periodical balances, the factor being expected to render a progressive 
state of interest on his whole cash intromissions. 

Accounts should be opened in this book, not with every tenant, but 
with every subject or security. Tenants of lands often remove from 
various causes, and in the case of house property the change of occu- 
pancy is of constant occarrence ; hence the necessity of preserving the 
integrity of each possession. 

The only other account, besides that of the Bank, is one which the 
Author has always called "The Accumulated Fund Account;" being 
in fact the compensating or equalizing account of the books — exhibit- 
ing the accumulative and divisible, or rather available fund of the 
trust or factory. — {See Ledger Style annexed^ page 127.) 
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HOUSE, No. 326 Princes Street, Edinburgh. 


1873, 
Dec 
1874, 
May 


31 
15 
17 

«r 
m 


Arrears V Rental— C. Mason, 
Half-year's Rent 1? do. 

By Cash from C. Mason, 
To Repairs allowed, 

tt Paving Assessment, 

m Feu-duty paid, 

m Balance to AccumulatedFundAcc^ 


m 
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CANONOATE PROPERTY— C. Brown, Sub-Factor. 


1878. 
Dec. 
1874, 
May 


31 
15 
25 



m 

31 


Arrears ? Rental— Sundry Tenants, 
Half-year's Rent ? do. 

By Cash from C. Brown ? List, . 

To Repairs allowed, 
m Assessments do. . 
m Expenses Distraining &Commis", 
m Balance to Accumulated Fund Ace' 


m 



2 

1 

2 

41 


m 
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UBDaEB. 



NORTH BRITISH RAILWAY STOCK. 



Date. 

1874, 
May 



By Half-yearns Div. on Shares, . 

To carried to Acciunulated Fund Account, 



IV. 



10 



Or. 



£9, 



CALEDONIAN RAILWAY CO. DEBENTURES, 



1874, 
May 



By Half-year's Int on £2500, Debs. . 
To earned to Accumulated Fund Account, 



50 



50 



BOND » £1000 over ESTATE of if- 



1874, 
May 



By Half-year's Int. from J. Kidd, due 15th 

May, 

To carried to Accumulated Fund Account, . 



20 



20 
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LEDOEB. 
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NATIONAL BANK ACCOUNT. 




1 


Date. 

1873, 






Dr. 


Cr. 
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a. 


d. 
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To Balance, 1^ State, .... 
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ACCUMULATED FUND ACCOUNT. \ 


1878, 
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By amount as at this date, . 


m 


» 


II 


808' 


12 


3 


1874, 
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m Balance, 205 George Street, . 
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^Vhereof— In Nat. Bank. £1036 14 9 


















Cash in banc 
Notic— T1i6 Jiidlc'al Factor's Coi 
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Charges and Petty DIsbOTMsnienta, as ullowed by Ac- 
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FORM OF ACCOUNT for the Guidance of Judicial Factobs, 
Under the Pupils Protection Act, 12 and 13 Vict., cap. 51. 

In order to afford assistance to those Factors who have not been used to the preparation of 
Accounts of Charge and Discharge, the following Form has been prepared. The example is 
l^urposely of the most simple chajracter, and though the Entries are too briefly expressed, it 
illustrates the entire principle on which such an account should be stated. It assumes the 
pre-existence of a correct Cash Book and Rental kept by the Factor. The Factor must not 
7nix any of these Branches, and especially separate and minutely distinguish Revenue from 
Capital. And all Vouchers must be lodged at once, and with the Account. Factors 
Bhonld be careful not to retain a sum of £50 or upwards in their 
hands at any time for a period exceeding ten days, as they render 
themselves liable in a penalty of 20 per cent. — (See Act, sect. 5.) 



v^YA MPLE 
No. 1165.— ACCOUNT of CHARGE and DISCHARGE of the INTROMIS- 
SIONS of * * *, residing at * * *, as Curator Bonis (or as the case may be) 
to * * *, presently residing at * * * from Slst March 1856 to Slst Maich 1857. 
The Cautioner is * * * residing at * * *. 

I.— CHAEGE 



Estate as taken Credit for ^t the close op last Account. 

1. Heritable Bond by •' A B." over lands of • * •, 

2. Balance in Koyal Bank, 

8. Household Furniture aft appraifled, 

4. Balance in Factor's hands, 



•I 



II. Revenue. 

1. Retits, 

1. Arrears of Rents as taken Credit for at the close of last Account, 

2. Current Rents, as per Rental in Appendix to this Account, 

NoTK. — A furm of Rental furnished to Factors when desired by them. 

2. Interests, 

1. Heritable Bond for £1000 granted by A. B. over 
Lands of • • •— 
1856, May 15. Interest at 5 per cent, for half-year 
to this date, .... 
Nov. 11. Do. do. do. 



SCM, 



50 
2. Hentable Bond for £500 granted by C. D. over 
Lands of • * •— 
1856, Nov. 11. Interest for half-year to this date, 

at 4 per cent 

8. Bank Account — 

1856, Dec 81. Interest added by Royal Bank to 

8lBt December 1856, . . ^ 

3. Annuity, 

1866, July 15. Received half-year*8 Annuity due at \\ i 

this date, ||2o{ u 

1857, Jan. 15. Do. do. do. . . . ||25l ^ 



10 



3417 6 



Sux, 
III. Capital Realised. 

1856, May 15. Drawn from Bank, 

NoTK.— As the Factor debits himnelf with the whole Estate at ilie coin- 
inencement of the Account, anrt takes credit, at the termination of the dis- 
charge, for the vrhole Estate ns then subidsting; the realisation of CapitHl 
as abuve, though noticed thim in an inner oolamn, is not carried into the 
outer or money column. This £600, with which the Factor is dhrtad^ 
debited by tiie BalMiice in Banlc in fimnch L of the Charge above, wiU 
be funr.d taken credit for a$ inetaUd under Branch V. of Dlscliarge. 



£ 

15 
74 



94 



50 



10 



17 




SUM OF CHARGE, 



£ 

1000 

1115 

200 

25 



10 



2340 10 



234 



2574'18 



II.-DISCHAEGE. 

T. Burdens and Repairs. 

1. Burdens. 

1856, May 26. Police AsseiBment on Property in * * * 
81. Fire Insurance on do. 

June 19. Poor's Assessment on do. 

Property Tax on do. 

2. Repairs, 

1856, July 25. Paid James Brown for Mason Work, per 

Estimate, 

Oct. 19. Paid H. Smith for Papering House * * * 



II. Maintenance of Ward. 

1856, April 15. Quarter's Board in * * * Asylum to this date,' 
„ July 15. Do. do. do. do. 

,, OcL 15. Do. GO. do. do. 

1857, Jan. 15. Da da da da 



SUH, 



riL 



IV, 



Clothes, &a, furnished Ward during year. 

Capital Invested. 

1856, May 15. Loan to C. D. over Lands of * • • 

1857, Mar. 31. Paid into Royal Bank during year, 

Sc« Note, Branch IIL uf Charge. 

Management. 

1. Law Expenses, 

1856, Dec. 81. Paid * * * his Account for appmntment of 
Curator BonU in the present case, 
NoTB.— BoalncM Accounts should he paid in full, or In part, tub- 
Jtct to taxation by the Auditur of Cooru 

2. Commission to Factor, 

Amount allowed by Accountant of Court at last Audit, . 

3fiscellaneous, 



15 » 

15, /r 

15U 

isU 

6oU 
1214 



500 
95 



595 



isU 



3. 



1856, June 15. Paid Travelling Expenses with 
Wanl to Asylum, 
July 18. Paid Accountant's Fees of Audit 
of last Account, . 



3U 



<rilO 6 



20 



13 



13 



V. Estate as at close op this Account. 

1. Heritoble Bond by A. B. over Lands of • ♦ ♦ . 

2. Heritable Bond by C. D. over Lands of * * * . 

8. Balance in Royal Bank, including Interest to 31 st Dec. 
1856, as per certified Bank Pass- Book (or as the 
case may be), 

4. Household Furniture as appraised, .... 

6. ArreaiB of iient outstanding, as per Kental, 

Add— 
0. Balance in hands of Factor, 



1000 
500 



746 

200 

7 



245311 ^ 
I 413 6 



11 



16 



27 



16 



14 



2458 



12 



SUM OF DISCHARGE, 
Equal to M« Charfft. 

B 



I'2574'18 * 



6 



Signaiurt of the Factor, A 

Daie 

KoTC— It Is the special interest of each Factor thns to Rsookd, tmcf a fear, by one State of Accounts (which 
!• ctreftilljr preserrcd in the Accountant's offlcr), a full and il<ar view of his mNnHsemfnt. This will 
avert the need of all other Ioom papers or currenpund^nce, anU the questions llkeiy to arise from coni- 
pllMted coirectloiia and explanations. 
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NOTES FOR THE GUIDANCE OF JUDICIAL FACTORS, 
Under the Pupils Protection Acty 12 and 13 Vict.f cap. 51. 



L ACCOUNTS. 

.. Body of thb Account and its Appendices. 

(1.) Cliarge Side of an Account. — The most conclusive fonn is 
for tlie Factor to commence by charging himself with the 
Whole Estate ; that is — (1.) Whole Funds, Arrears, Balances, 
and whatever belonged to the Estate according to Inventory, or 
at the closing date of the preceding Account By this means 
no part of the funds can be lost sight of or omitted without 
affecting the Balanca (2.) Revenue will then foUow, of what- 
ever description, that has become payable within the period em- 
braced by the Account, including the whole rental and arrear, 
if any, properly branched, and narrating distinctly, in each 
entry y the data requisite to check its accuracy ; such as dates, 
periods, rates of interest, or dividends, stock amounts, &c. 
The main distinction is between Capital and Revenue. The 
elements that come under these two must never in any measure 
be mixed, though each branch may be more or less subdivided. 

(2.) Discharge Side of an Account y branched as follows : — Public 
Burdens, Repairs, Interest of Debt, Payments on account of 
the Ward, Investments made. Debt paid off, Improvements, 
Expenses of Management, and lastly. Funds, Balances, and 
Arrears outstanding, being the actual amount and particulars 
of the estate, as at the date on which the Account closes. 
AcoountCuhrent or Cash Account. — Every Factor of course 

keeps a Cash Book, and unless there is a Progressive Interest 

State, a transcript with the dates from his Cash Book is requisite 

as an Appendix to the Factor's Account of Charge and Discharge. 

This must balance with his Account of Charge and Dischaige. 
New Claims arising, or Property discovered to belong to the 

Estate after the Inventory has been lodged, should be specially 
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Imported and explained in the Annual Account next following the 
discovery, and taken into the Vidimus of Funds. 

4. Vidimus. — ^Each Annual Account of Charge and Discharge must 
either contain or be followed (as an Appendix) by a Vidimus. In 
either case, the Vidimus must embrace the entire Estate ; that 
is, all Funds and Balances as subsisting on the exact date of 
closing the Account, including arrears, if any. When the Vidi- 
mus is embraced within the Account, the accuracy of the whole 
is proved by the Balance of the Account. When the Vidimus is 
separate the Factor must test and prove its accuracy, by reconcil- 
ing it with the Vidimus of the year preceding. 

5. Dates. — (1.) The annual closing date must be rigidly adhered to, 
unless in the event of the death of the Factor or Ward, or of a 
Pupil reaching minority, or other event terminating the Factory, 
when the account must be closed and balanced, and the exact 
amount of the Estate ascertained, as at that date. If the Pupil 
reaching minority be one of several, the Accounts must be also 
balanced at the subsequent annual closing date. (2.) In all 
Accounts, whenever the nature of Entries admits of it, the dates 
must be given. (3.) False dates, or intromissions of a date sub- 
sequent to the closing date of the Accounts, cannot be admitted. 

6. Signatures. — Accounts must be signed by the Factor, and also the 
States or Accounts of Sub-Factors, also all separate explanations, 
though these latter will very rarely be requisite if Accounts have 
been accurately kept and are propei'ly stated, 

7. VoucHKRS. — (1.) The Vouchere must be properly arranged, backed, 
and numbered, and referred to by number in the Account of 
Charge and Discharge. (2.) Must refer to the Factorial Estate, 
as distinct from the Factor's private affairs, and be accompanied 
by any detailed Accounts of which they form the Discharge. 
(3.) The entry or narrative in the Account must express the trans- 
action in simple accordance with fact, and with the Vouchers, 
and fully. (4.) Particular attention is called to the necessity, in 
the payment of board, of stating the name and address of the 
party with whom the pupil or lunatic is boarded. (5.) States 
unsigned, or a Bank Account uncertified, cannot be taken as 
evidence. (6.) No separate Inventory of Vouchera is requisite. 
(7.) Payments unvouched, or without the proper stamp, must 
be disallowed. (8.) Vouchera are returned after the Audit is 
completed 
8. Backing Accounts. — The back of the Account lodged should 
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bear— (1.) The Name of the Factor and Ward. (2.) The exact 
period embraced by the Account. (3.) At the bottom, the refer- 
ence number of the Appointment The Factor or Agent (if the 
Account be attended to by an Agent) is requested, in all cases, to 
give his precise address, in order to secure the safe transmission 
of documents. 

9. Lodging the Account. — The Annual Account, with its Appen- 
dices, that is, all that has to be retained and preserved when 
lodged at the Accountant's Office, should be stltcTied together as 
ONE PAPER, and thus be so complete as to be adequate clearly to 
inform any one having occasion to examine it witJiout the 
Vouchers, when neither the Factor nor the Accountant can be 
present to explain. 

IL EENTAL. 

10. Rentals. — A Eental should never be omitted from the Appendix 
to the Account In ordinary cases, the columns requisite are — 
(1.) Kames of possessions; (2.) Names of Tenants: (3.) Ar- 
rears taken (without any alteration) from last Rental ; (4.) Eents 
since become due ; (5.) Amounts paid ; (6.) Arrears, exact as 
on the date on which the Account closes. 

Each subject in the Eental must be accounted for annually. 
If any subject, therefore, has been unoccupied, or taken possession 
of by a creditor, the circumstance must be so explained. The 
amounts of columns No, 3 and No. 4 of the Rental are carried to 
the Factor's Account, Charge Side, Branch 1 and 2 respectively. 
Where the Rental difTers from that of the preceding year, the 
cause of diifcrence should be shown. 

HL AUDIT. 

1 1 . CoMXissiON. — If none is desired, say so at the end of the Account, 

If desired, mention the amount deemed due, and how arrived at; 
but do not include it in the Account, or take Credit for it The 
amount fixed by the Accountant wiU come into the next Annual 
Account 

12. Interest. — (1.) Progressive Interest States to be furnished as an 
Appendix, when Interest is either charged or allowed on the Ac- 
count (2.) 33ank Interest will only be allowed a Factor on cash 
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advanced, bj him, if he had at his command an available Factorial 
Fund. (3.) The Eate of Interest, and the period to which it 
applies and comes down, mu4ft always he stated, (4.) Interest on 
a Bank or other Account-Current is not necessarily, and in general 
should not be, brought down to the closing date of the Factor's 
Account. It is enough to state the date from which it is resting, 
or has yet to be accounted for. Factors will be charged at the rate 
of Twenty per Cent, penal Interest on the balance exceeding 
£50 remaining in their hands for more than ten days. 

13. Investments. — The Accountant is required by the Act to "con- 
sider the Investments." Besides production of the evidence of 
an investment, therefore. Factors should, in the narrative of such 
an entry, briefly describe the security, its nature, position, and 
conditions, either in the Account or separate Vidimus, and 
produce the valuations on which the money has been advanced. 
In the case of investments on Heritable Bonds, these must be 
accompanied by certificates by the Factor^s Law-Agent, certifying 
that the Bonds are first securities, or otherwise, as the case may 
be. The Court will not approve of investments in Shares, 
Personal Bonds, or Bills, or even of the protracted continuance 
of such Investments so found by the Factor on his appointment, 
or of the continuance of the funds in trade or business, but will 
approve of investments on Debenture Stocks or Bonds, or 
Mortgages of the leading Bailways in Scotland, duly authorised 
by Act of Parliament to borrow money on Bond or Mortgage, as 
may, for at least three years previous to each Investment, have 
been paying an annual dividend to their ordinary shareholders 
of not less than two per cent. Investments wiU also be approved 
of on unexceptionable Bonds or Mortgages of Corporations or 
Public Trusts in Scotland, duly authorised by Act of Parliament 
to borrow money on Bond or Mortgage, and to levy by assess- 
ment, rates for payment of the annual interest on such Bonds or 
Mortgages. Factors must, however, observe that the responsi- 
bility of investment will rest with themselves, and that in each 
case full evidence must be submitted to the Accountant to 
enable him to judge of the validity and sufficiency of the 
security, and that it will be competent to him or to the Court to 
object to any Bond or Mortgage if the security appears to be in 
any respect objectionable. 



JUDICIAL AND OTHER FACTORIAL ACCOUNTS. 139 

14. Bbport. — ^When lodged, the Account will be audited without 
ddat/y and a Draft Beport issued, and this the Factor is requested, 
unthout dday, to revise and return; and in any event within 
twenty days. The Factor should endeavour to clear up all diffi- 
culties IN BIS Annual Account, and to embody there all that he 
wishes to record for his future exoneration at the Accountant's 
office. Fragmentary and miscellaneous papers lodged — as they 
often are — ^at other seasons^ can rarely be of use, either at the time 
or at a future date. It is only once a year^ in ordinary circum- 
stances, that the position of each estate can be fully gone into 
and reported on. 

15. KoTBS BY THE ACCOUNTANT. — ^Wheu the Accountant issues Notes 
at the Annual Audita the Factor's additional productions or an- 
swers or explanations should be signed by him. Such separate 
papers, or supplementary letters, however, ought not to be re- 
quisite. They never can eompeneate for the neglect to lodge at 
FIRST Accounts in themselves conclusive. The unnecessary ex- 
pense, then or thereafter^ so created, will fall upon the Factor, 
and not upon the Estate. 

IV. SPECIAL POWERS. 

16. Opinions. — The Accountant cannot take the responsibility of giv- 
ing opinions for the guidance of Factors, unless in the course of 
his duty, in the Annual Audit of a Factor's Account, or to the 
Court in applications by Factors for special powers. In the 
latter case, the Factor proceeds in the form of a Report to the 
Accountant, he states the circumstances and his own views (as 
in a petition to the Court), and concludes (as in the prayer of a 
petition) by stating briefly the exact powers he wishes the Cotirt 
to grant to him. The Accountant's opinion will follow thereon. 
The Factor should then bring his Report, with the Accountant's 
opinion, by a Note before the Junior Lord Ordinary. 

V. MISCELLANEOUS. 

17. The Death (with evidence of it) of a Factor or Ward, or Death or 
insolvency of a Cautioner, to be intimated. 

18. Fees of Audit. — ^When the Draft Report has been returned to 
the Accountant, and the Audit is completed, the amount due to 
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the Fee Fund will immediately be intimated to the Factor, and 
when paid (unlesa in special circumstances) tbe whole vouchers 
forthwith returned. Further communications with the Account- 
ant should not be ordinarily requisite until the occurrence of the 
Audit of the year following. 

VI. PETITIONS FOR DISCHARGE. 

In order to facilitate these applications, and to prevent unnecessary 
trouble and expense to Estates, the Accountant op the Court op 
Session begs to call the attention of Agents to the following requisites 
which have now been sanctioned by the practice of years : — 

I. Factors loco tutoris — ^Tutors-at-Law — Tutors-Dativk. 

Where the Factor or Tutor applies for discharge at the termination of 
his office, t.c, when the youngest Pupil reaches minority, he re- 
quires to produce — 

(1.) Evidence of the age of the youngest of the Pupils. 

(2.) Evidence that the Minors have chosen Curators, f.e., the 

Extract Decree of Curatory. 
(3.) A Discharge by the Minors, with consent of their Curators, 
acknowledging that the funds and effects under the factory 
have been paid over to or accounted for to them. The 
Discharge should refer, in special terms, to the funds and 
effects as at the termination of the office, reported on by 
the Accountant A convenient form is to append a state 
of these funds to the Discharge, referring to it in the latter, 
and holding it as therein repeated. 

II. Curators bonis — Curators-at-Law — Judicial Factors to 
Lunatics. 

L WJiere the Ward dies Testate, the Curator requires to produce — 

(1.) The deceased's Will or Trust Settlement, or an Extract. 

(2.) Confirmation by the Trustees and Executors acting under it. 

(3.) A Discharge by them to the effect above described, 
II. Where the Ward dies Intestate, 

(1.) Production of Confirmation by the Executor-Dative. 

(2.) A Discharge by him to the effect above described. 

II L Where the Ward recovers. The Curator should present a 
Petition for Recal, producing therewith Medical Certificates 
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of the Ward's recovery. After the Curatory is recalled, 
the Ward may execute a valid discharge in the terms before 
mentioned. 

IIL Factors loco ab<sentis. 

1. Evidence of the Identity of the Ward ; and 

2. A Dischar^ by him to the effect above described. 

IV. Eecal and Discharge during the Sdbsistbncb op the Office 
OR on the Death op Factor. 

1. It will be seen from the preceding Notes that the Factor requires 
to divest of the Estate, and transfer the Funds, Documents of Debt, 
and other Writs, to the party or parties entitled to receive and dis- 
charge the same, before he can be judicially discharged. 

2. It follows, also, that where a subsisting factory is sought to be 
terminated by the factor desiring to resign the office, on account of 
leaving the country, or any other proper cause, he cannot be discharged 
until some one has been appointed in his room, in whose favour he 
can divest, unless consignation is ordered by the Court. 

3. Where the Factor dies, a new Factor will be appointed, to whom 
the representatives 'of the deceased Factor will fall to account. 

4. It is competent to embrace the application for Eecal and Dis- 
charge, and for a new appointment, in one petition. 

V. Procedure. 

In all cases the Accountant will issue a draft of his proposed Report 
to the Court for revisal. It is extremely desirable, therefore, that the 
case should be in all respects complete before the Draft Eeport is pre- 
pared. When the Eeport is signed, intimation will be given to the 
Agent, who will transmit the process to the office of the Junior Lord 
Ordinary, and enrol the case. When Judicial Discharge is obtained, 
the Agent will procure an extract, and on exhibiting it to the Ac- 
countant he will obtain delivery of the Bond of Caution. The case 
will then be written oif the Accountants Eegister. 

OmOl OF ACCOUNTAKT OF COUBT, 
GbKKBAL RbOIBTKB HoUSK, EOIlfBUBGH. 



142 BOOK-KEEPING. 

Memorandum hy the Aneountant nf the Court of Setsion a» to Inrettment of 
Fundi under Judicial ManagemerU in the purehtue of Colonial Gfovemfnent 
Stocks, or in other SecurUiu wnder and in terms of the Truttt {Scotland) 
Amendment Act, 1884. 

In a recent case {Clark o. b. Crumpton) a Curator BoiUs invested part of the 
curatory funds under his manai^ement in the purchase of Stocks of the Grovern- 
ments of Queensland and New Zealand. The Stocks purchased had previously 
been approved of by the Court as proper investments for trust funds {Orr, MadeaxCs 
Trustee), 20th December 1884, 12 E., 529. The Accountant, however, considered 
it expedient to bring the matter of the curator's investment under the notice of the 
Court, in respect that, among other reasons, the investments were taken in name 
of the curator as an individual, and not in his name as curator honis to his ward. 
The case was reported to the First Division, and the Court, on 12th November 
188G, issued the following interlocutor : — 

" The Lords, on the report of Lord Trayner, and having heard counsel for the 
curator bonis, and for the Accountant of Court— Remits to the Accountant to 
sustain the investments reported by him for cnnnideration of the Court." 

(Signed) «* John Iiraua, LP.D." 

The following is a list of the Stocks approved of by the Court in Orr {MadeatCs 
TruUee) :— 

1. Dominion of Canada 4 per cent. Stock, redeemable 1904/1908. 

2. Dominion of Canada 8^ per cent. Stock, redeemable 1909/1934. 
8. New South Wales 4 per cent. Stock, redeemable 1933. 

4. New South Wales Z\ per cent Stock, redeemable 1924. 

5. New Zealand 4 per cent Consolidated Stock, redtsemable 1929. 

6. Queensland 4 per cent Stock, redeemable 1915/1924. 

7. Victoria Government 4 per cent Railway Loan, 1881, redeemable 1907. 

8. Victoria Crovemment 4 per oent Loans, 1882 and 1888, redeemable 

1908/1913. 

In terms of the said judgment of the Court of 12th November 1888, factors may 
invest the funds under their charge in any of the above Stocks, or in other Stocks 
authorised by the Trusts (Scotland) Amendment Act, 1884, which may be 
approved of by the Court But the following regulations must bo attended to in 
making such investments : — 

1. The special Stocks invested in must first have been sanctioned by the Court 

2. Intimation of each investment in Colonial Stocks must be made to the 

Factor's Cautioner, and written evidence of the Cautioner's approval of 
the investment must be lodged with the Accountant 
8. Where investments have been taken and registered in the factor s individual 
name, a Certificate must be annually obtained from the Chief Accountant 
of the Bank of England, in the Form annexed hereto, that the amount of 
Stock stated in the factor's account as belonging to his ward, stood in the 
books of the bank in the name of the factor at the closing date of each of 
his annual accounts, and such Certificate must be endorsed by the factor 
in terms that will identify the Stock to which the Certificate applies as 
beloDgIng to the ward for whom the investment was made. 
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4. When the Factor's Aoconnt is Iridgped in whicli the invei^tinent first appears, 
the receipt obtained from the London Broker must be lodged along with the 
account endorsed by the factor, in terms that will identify the Stock as 
belonging to the ward for whom the investment was made, and such 
recvipt will be retained by the Accountant. 

Forms of Certificates required are annexed. Separate forms of these will be 
furnished to Factors on application. 

W. MONOBUFF, 

Accountant qf the Court qf Session, 
15th December 2886. 

FoBvs or Cbbtificates. 

I. — By Cautioner, 

I (A. B.) (denignation), Cautioner for (C. D.), {Curator honitt or Factor loeo 
tutorii) to (£. F.)i approve of the investment made by the said (C. D.) in the 
purchase of £ (describe Stock). 

J>ate Siynature Cautioner. 

This Certificate to be endorsed in these tenns— " The above Stock 

'* held by me as {Curator bonii, or Factor loco tutor i$)t for A« B. 
'* (designation)." 

Date Signature 



IL— By Chirf Accountant of the Bank of England. 

At the close of business on the day of 18 , the 

undermentioned amount of Stock standing in the name against which 

placed : — 



Names of Stockholders. 


Amount 


Name of 
Stock. 


Date of 


1 













Date Signature 

This Certificate to be endorsed in these terms^** The above Stock 

*' held by me as {Curator boAie^ or Factor loco tutoris), for A. B. 
*' (designation)." 

Date Signature 
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NEWSPAPER AND PRINTING BUSINESS. 

VvAiVKvn there are no establisliments in the money-making ^orld 
where greater orrler, regularity, and method prevail than in Newspaper 
and Printing Offices ; and yet it is a well ascertained fact, that where 
the two are combined^ the system pursued in their monetary arrange- 
ments and book-keeping is not by any means so regular or satisfactory 
as might be expected. It is true that books are always most scrupu- 
lounly kept, and the book-keepers in charge are invariably men of 
integrity and probity, but still there is generally a something wanting, 
and that thing is seldom sought for or demanded, although of paramount 
importance in ascertaining the stability of the undertaking and its pro- 
gross. ThiH great desideratum is simply a ^^Balance-Sheet of tJie Books." 
Its importance cannot be questioned, where there is more than one 
partner or proprietor, and even if the two concerns are carried on by 
one party, it might be supposed that he would very naturally desire 
to know from which source he derived the greatest profit and revenue, 
or, on the other hand, to which business he could justly attribute an 
evident loss. The Author has had frequent opportunities of examining 
the systems adopted both in England and Scotland, and, with a few 
€ <o(iption8, the sole object of proprietors appeared to be to pay their 
cummt expenses, and hold the balance in the bank at a certain date 
HH realised profit, either subject to division among partners, or retained 
as an available fund for emergencies. It was a matter of indifierence 
to thorn how said balance had accrued: they were to that extent 
" above the world," " the concerns must be thriving,** " all the ex- 
penses had been paid," " there were book debts besides due to the 
busiu'vis still outstanding," &c. ; but it never seems to have occurred 
to thorn that the ** Newspaper " would have been more remunerative 
without the ** Printing Business," or vice versa. 
An amelioration of this state of things was rendered still more 
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difficult by the repeal of certain duties in connection with the press. 
Weekly papers suddenly expanded into daily prints, and the labours of 
the officials, formerly considered sufficiently onerous, were increased im- 
mensely. ' If a " Balance-Sheet '' was looked upon under the ancien 
regime as an impracticable affair, to mention such a thing now may 
perhaps be laying oneself open to a charge of puerility ; and the recom- 
mendation of a system resulting in a Balance-Sheet may be scouted 
with ridicule, or at the best as certainly '' good enough in theory, but 
utterly impossible in practice.** 

Be this as it may, the following system of Book-keeping for a ITews 
paper and Printing Establishment is submitted, not solely because 
it is supposed to be sound in theory, but because it has been tested 
in practice, and found to work to the entire satisfaction of more than 
one concern. 



I— NEWSPAPER DEPARTMENT. 
The books required are six in number. 

1. Cash Book. 

2. Wages Book. 

3. Advertising Dat Book. 

4. Register of Subscribers and Address Book. 

5. Advertisement Ledger. 

6. Newspaper Ledger. 

1. THE CASH BOOK. 

This should be ruled in the common form, but with the additional 
columns for the bank transactions {See Form of Cash Book for 
Solicitora, Part IIL^ Section ILy page 100), great care being taken 
that it is kept quite distinct from the Printing Cosh Book. Tlie 
Entries are posted direct to the Ledgers. 

2. THE WAGES BOOK. 

This serves as a register of the Printing work done for the paper, 
and is kept by the foreman. It shows also the actual payments to the 
workmen, each man having a separate column, so that on pay-day 
there is every facility for a speedy settlement, while the cost of each 
day's print is ascertained. 

L 
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The foreman from time to time receives money from the cashier, 
which is carried through the Cash Book direct to the debit of " News- 
paper Account " in the Ledger ; the foreman having merely to account 
for the money advanced, which his " Wages Book " at any time enables 
him to do. Of course he is held responsible for any balance thereon. 



The book should be ruled thus :- 



Date. 


Description of Woik. 


1 
•§1 

15/ 

M 1 

If 


.'1 

9/6' 


II 




!32/ 


1 

17/6 


— 


— 


— 


Totals. 


1874, 
Jan. 15 
If 

i» 


!■•■ 


£ 
3 

1 


t. 

U 





















8. THE ADVERTISING DAY BOOK 

This book is made up from the newspaper daily, and should be 
ruled thus : — 



Date. 


Name of 


Gash 


Description of 


FoL 
Adv 


Credit 


Advertiser. 

1 


received. 


Advertisements. 


T^. 


AcoountH. 


1874, 




£ s. 


d. 




£ 


t. 


d. 


Jan. 25 


Jn. Thomson, 


// 


* 





House for Sale, Elm 




















Row, 


34 


f 


2 


6 


26 


A. M'Kenzie, 


«r 


1 


6 


Sale by Auction. 










V 


James More, 











Ship on berth for 




















Sydney, . 


10 


* 


7 


6 


.i 1 


6 





10 


v 



If advertisements are paid for when ordered for insertion, the cash 
received is entered in the Cash Book ; but it will be observed that a 
column is provided in the above form for these payments, so that the 
book-keeper in writing up his Day Book from the published news- 
paper, must take care that the cash so received is entered in its proper 
column, as the advertisements unpaid for should be carried into the 
credit column, from whence they are posted into the Advertisement 
Ledger. 
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The object of this plan is to have a check upon the credit side of the 
Advertisement Ledger, the summation of which should exactly corre- 
spond with that of the cash and credit columns above, when added 
together. 

The accounts of parties advertising on credit are posted from this 
book direct 



4. THE REGISTER OF SUBSCRIBERS AND ADDRESS BOOK 

The object of this book is denoted bj its title, subscribers being 
charged at stated periods for the papers in the Newspaper Ledger, 
and " Newspaper Account " receiving a relative credit Cash received 
for daily sales, or sales to the trade, passes through the Cash Book, 
and is also posted to the credit of " Newspaper Account" 

The form of this book is left entirely to the fancy of the parties in 
charge. 



6. THE ADVERTISEMENT LEDGER 

This Ledger embraces all charges for Advertising, either for Cash or 
Credit, which are posted into it direct from the Advertising Day Book 
and Cash Book. Thus : — Sundry advertisers are debited for advertise- 
ments as per outer column of Day Book, " Advertising Account " re- 
ceiving a credit therefor, and advertisements paid for at the time are 
carried at once from the Cash Book also to the credit of same account. 
To check the correctness of this Ledger, the summation of the credit 
side of newspaper account should exactly agree with the debit sides of 
all the other accounts, when the amount of the ''Cash received" 
column of the Day Book is added to the latter. 



6. NEWSPAPER LEDGER. 

The Newspaper Ledger, as may be inferred, is solely the recipient, 
on the one hand, of all charges against customers for papers supplied, 
and, on the other, for the credits corresponding thereto ; and is very 
similar in character to the Advertising Ledger, with this exception, 
tliat it is posted from the Register of Subscribers instead of the Day 
Book. 



r 
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n.— PEINimG OR JOBBING DEPARTMENT. 

There are ouljfour books actually needed in this department : — 

1. Cash Book. 

2. Wages Book. 

3. Day Book. 

4. PniNTiNa Ledgeb. 

1. THE CASH BOOK, 

of vfhich a description is nnnecessary, must be kept quite distinct 
from that used for the Newspaper. 

2. THE WAGES BOOK 

should be ruled in a similar manner to that in the other depart- 
ment It is under the charge of the foreman, and from it he must 
make up his Day Book. 

8. THE DAY BOOK 

This book should be written up from the Wages Book with great 
care, as it is the register of all the jobbing work done for customers. 

To the actual wages paid the workmen are added the trade profit 
and expense of paper, and the results are posted to the debit of 
parties in the Ledger, " Printing Account " receiving a corresponding 
credit 

4. THE PRINTING LEDGER. 

As before stated, it is posted from the Day and Cash Books, and 
simply contains the accounts of customers, with a relative compen- 
sating account called " Printing Account" 

NoTB. — In order to keep the two departments as distinct as possible, it is de- 
sirable that the two sets of books, with relative account papers, &c., should be made 
of different colours, the difference between the blue and yellow wove papers being 
very striking, and at once leading the book-keeper to adhere to the right department 
in making his entries. For instance, an account rendered for printing work would 
be made out on yellow wove paper ; when the customer brings it to be discharged, 
the colour at once directs the book-keeper to the yellow wove Cash Book, and from 
thence to the Ledger of the same colour. This suggestion has been acted upon in 
■evaral oases, and is admitted to have greatly facilitated the work, and at the some 
•sured correctness. 
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IIL— TO BALANCE THE TWO SETS OF BOOK& 

Haying thus given a full description of the books essentially neces- 
saiy for the separate departments, it only remains to describe the 
connecting link, namely, the Pbivatb Ledobb, which should be 
kept by the Principal, or one of the Partners, and contain what may 
be termed the Eadical Accounts, or, in other words, such accounts as 
fonn the Capital of the Business, or the chaiges which affect the 
Profita The gross profits appear in the Newspaper, Advertising, and 
Printing Ledgers, although even there subjected to the offset of work- 
man's wages, &c But there are other chaiges, such as Salaries, Bents, 
Taxes, Literest, &c, which should always be kept private, and so 
defeat the curiosity of idlers. 

These accounts should be as follows : — 

1. STOCK OB liATERIAL ACCOUNT. 

Showing the stock, fixtures, and materials belonging to the concern. 

2. SALARY AND WAGES ACCOUNT. 

For such salaries, wages, and allowances to clerks and others as are 
not exactly applicable to the separate departments. 

8. OFFICE EXPENDITUKB. 
For rent, taxes, coals, gas, postages, and incidents. 

4. CASH. 
On hand at time of Balancing. 

5. BANK ACCOUNT. 
The above Aoooonts ehoold always ahow Debtor Balameei. 

fi. CAPITAL ACCOUNT. 
Being money advanced by Partners. 

7. INDIVIDUAL PARTNERS' PRIVATE ACCOUNTS. 

For their share of Profits at last Balance, affected by their subse- 
quent drawings out of the Business. 
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8. PROFIT AND LOSa 
For disposable Balance or Fund for Division. 

These last three Accounts should always show Creditor BcUances, or the following 
facts are at once elicited : — That the Capital is expended ; that the Partners are 
drawing more than their legitimate share ; or, that the Conoems are working at 
a loss. 



BALilNCE-SHEET OF THE BOOKS. 



Dr. AccoTuits. 








Or. Accounts. 








Sundries for " Newspaper/* 


£ 


«. 


d. 


Capital Advanced, per 


£ 


i. 


d. 


collected from Newspaper 








1 Private Ledger, . 


2000 





m 


Ledger, 


716 


4 


3 


* * Newspaper " Account, 
from Newspaper Ledger, 








Do. for "Advertising," col- 








831 


2 


6 


lected from Advertise- 








** Advertising " Account, 








ment Ledger, . . 


418 


10 


ff 


1 from Advertising Ledger, 


518 


13 


9 


Do. "Printing,'* ooUected 








1 "Printing" Account, from 








from Printii^ Ledger, . 


321 


9 


7 


Printing Ledger, 


502 


4 


m 


Stock of Materials, &a, 
















from Private Ledger, . 


750 





/f 










Salaries, &a, from do. . 


850 


H 


H 










Office Expenses, do. 


182 


10 


m 










Bank Account, do. 


1100 


m 


n 










Cash on hand, per Cash 
















Book. . . . 


14 


6 


5 










3847 


H 


J 


8847 





_8 



The foregoing is supposed to be the Balance-Sheet of two sets of 
Books, but it will be observed that the " Profit" or " Loss" is not 
exhibited. To effect this an account must be opened in the Private 
Ledger, under the head of 



Profit and Loss, 



AVD OHABOKO WITH— 



Salaries, fto. . 
Office Expenses, 

Balance of Profit, 



350 
ISS 



532 



10 



131410 



\U1 



BUT CBEDITED WITH— 



Newspaper Account, . 
Advertising Account, 
Printing Acoonnt, . 



[TH- 


— 








£ «. 


€. 




flSl 2 


6 


^ 


GI31S 


9 


* 


fi02 


4 


9 




1847 


V 


% 



The above sum of £1314:10:3 is therefore the free fund for 
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division, or to be held as a sinking fund to meet future contingencies, 
and the Balance-Sheet of the " Joint Concerns " would be exhibited 
as follows : — 

FINAL BALilNCE-SHEET. 





£ 


$. d. 




£ nU. 


Sundries for Newspapers, 


715 


4 3 


Capital, . » , , 


201*0 # H 


Do. for Advertising, 


413 


10 // 


Triitife for niriFion, or to 


\ 1 


Do. for Printing, . 


321 


9 7 


toxm a Sinking Fundi * 


131410; 3 


Stock and Material, 


750 


/r 


// 










Bank Account^ 


1100 
















Cash in hand. 


14 


6 


6 










3314 


10 


J 


SSUIO' 3 



The above amounts are merely assumed to show the working of the 
system, and of course provision should be made for bad and doubtful 
debts ; but this and any other legitimate charge affecting the profits 
woidd be carried to the debit of the Profit and Loss Account 

From the foregoing system, Proprietors of these joint establishments 
can see at a glance how each department is working, and under which 
head the greatest profit accrues or loss arises ; and although the salaries 
and office expenses are charged against the gross profits, it is easy to 
calculate the proportion applicable to each department, and so ascer- 
tain the relative products. 

It is unnecessary to remark that the above system of Book-keeping 
is equally well suited to either of the establishments to which it has 
here been conjointly applied. 
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PRIVATE BOOK-KEEPING FOE INVESTORS OR DEALERS 
IN STOCKS AND SHARES. 

Simple Books have long been wanted by certain Investors, namely, 
private individuals possessed of more or less capital, who have suffi- 
cient shrewdness and foresight to avail themselves of the opportunities 
presented by the money market to turn their money to acoount, but 
are totally unacquainted with any system of Book-keeping by which 
they can keep an account of their transactions. To supply this want 
the Author has particxdarly directed his attention, but his difficulty 
has been to recommend such a system as, from its simplicity, could be 
acquired and understood by any one, however ignorant he may be of 
the recognised methods of Book-keeping — a plan which, without any 
ekboration of entries, would enable a man to record his transactions 
with his broker, and tell at any time how his money was laid out, and 
the return or income which he would in all likelihood receive from it. 
Many men trust implicitly to their brokers to buy and sell for them 
according to their judgment, leaving the accounting which must follow 
entirely in their hands, and paying or receiving a difference, without 
having any correct idea as to how they stand ; but it is very evident 
that such a system must at the best be unsatisfactory to them, and a 
great additional labour and responsibility to the broker ; whereas, if a 
simple system of Book-keeping could be acquired by which the In- 
vestor could at any time know how he stands without being obliged 
to have recourse to others, much care, trouble, and risk would be 
avoided. 

The " Speculator for the Account," or " Dabbler in Shares," is not 
the person here referred to, but the man possessed of money, who 
seeks the best investments, and who, when a fitting opportunity pre- 
sents itself for turning over his capital, or changing from one security 
to another, should know the length he ought to go, and the benefit his 
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income is likely to derive from the change contemplated. His Ledger 
should inform him as to this ; it should show him what he paid for 
his stocks, and at what price he can sell them without sustaining loss ; 
it should also show him the income he enjoys, and whether the pro- 
posed sale and purchase will increase or lessen it. 

The method of Book-keeping which would meet these requirements 
is a very simple one. There are only two books needed — a Cash 
Book and Ledger. 

(1.) In the Cash Book every transaction must be entered of money 
received and paid away; and as Stock transactions will be 
mixed up with private expenditure for housekeeping, &c., due 
care should be taken that each entry is properly described 
under its Ledger Name or Heading. Thus, if Caledonian Rail- 
way Stock is sold, commence the entry with "Caledonian 
Railway;" if money is expended in housekeeping or wages, 
with "Private;" if money is drawn from the Bank, with 
"Bank;" if Dividends or Literest are received, commence 
with " Dividend or Inoome Account ;" and so on, as all these 
accounts thus headed appear in the Ledger. 

(2.) The Ledger is devoted to separate accounts — ^kept quite dis- 
tinct — and entries are carried to them from the Cash Book. 
It will show, on the one hand, the Capital of which the party 
is possessed, and, on the other, the Stock, Shares, or Securities 
in which it is invested. It will also exhibit the " Bank," the 
" Income," and the " Private Expenditure " Accounts, so that 
when the Cash Book entries are properly transferred to these 
several accounts, they will tell their own histoiy. 

From the annexed form of a CASH BOOK, the following par^ 
ticulars may be gathered.' — On the left hand page is entered the 
money received^ thus — the Balance on hand at 31st December 1872, 
^87 : 7 : 6, Dividends drawn. Cheques cashed at the Bank, and pro- 
ceeds of Stocks sold (see Highland Railway Shares and British Linen 
Co. Stock) on dd June and 6th July. On the right hand page is 
entered the money paid away^ thus — for Housekeeping, &c. Sums 
paid into Bank, and Stocks purchased (see Great Northern Railway, 
National Bank, Commercial Bank, &c.) Of course the difference be- 
tween the sums received and those paid away is the Balance on hand. 
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and in this instance it amounts to £14 : 1 : 10, which is carried to tlie 
next year's account, 

From the annexed form of a LEDGER it will be seen that 
various accounts have been opened with distinctive titles or headings^ 
and the Stocks and Shares, or other Securities on hand at commence- 
ment are all entered. The entries in the Cash Book are then carried 
to these accounts — ^thus, by entering all the sums which appear on the 
left hand page of the Cash Book, in the right hand columns of the 
Ledger accounts, and vice versa. This being done, the Cash Book is 
laid aside, and the Ledger is the record of every transaction. 

No further explanation is thought necessary, but reference is made 
to the annexed scheme of books. 

Let us therefore assume that a man has come into possession of a 
fortune. His first desire is to ascertain its amount, and of what it 
consists ; his next should be to know how to keep a proper record of 
it He proceeds to make out a List or Liventory of Funds belonging 
to him, and which he should do as follows : — 



INVENTORY OF INVESTMENTS, 

Slst December 1872. 



ImruTacBMT. 



Caledonian Bailway, , 
Glasgow & Sa West By, 
Great Northern Bailway, 
Great Western Railway, 

Highland Bailway, 

Consols, 8 per cent 
British Linen Co. Stock, 
Commercial Bank Stock, 
National Bank Stock, . 
Royal Bank— Deposit, 
Royal Bank — Account, 



Cash in hand, 



AUOCNT. 



£1,000 Stock, 
1,000 Stock, 
1,500 Stock, 
1,600 Stock. 

Sflve shares 
• (Nairn) 
20,000 Stock, 
1,000 Stock, 
1,000 Stock, 
1,000 Stock, 



Pbiob. 


Valds. 




DmoBHos 




t ft tf.| 




£1001 


1,09210 


It 


April— Oct. 


128| 


1.282 10 


w 


Mar.— Sept. 


135 


2,025 * 


IT 


Mar,— Sept. 


126 


i.st»o!* 


m 


Mar. — Sept. 


111 


1. 


ft 


May — Nov. 


91^ 


1S,350U 


tt 


Jan.— July, 


283 


2,830 M 


ft 


Jnne — Dec. 


29fii 


2,965 


w 


ft 


Jan, — July. 


30? 


3,070 


w 


It 


Jan. — July. 


... 


&,00{) 


m 


tt 


|l>ecamb(jr. 


"' 


2,040 


2 





Dtjctjjjili'tr* 




42,000 


2 


s 


- 


87 


7 


6 




_ 


42,08710 


■ ■ 



Thus it will be seen that he is worth in moveable or personal pro- 
perty a sum of £42,087 : 10s., valued at the market price of the day, 
which has been assinned an Slst December 1872. 
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He then takes his Ledger, and from the above Inventory opens 
eleven accounts, and carries the sums there stated into the left hand 
columns (see Ledger annexed). Then he opens a " Capital Account " 
in his Ledger, and enters in the right hand column £42,087 : 10s., as 
the Capital belonging to him, so that the aggregate amount of the 
sums entered in the left hand columns, with the Balance of £87 : 7 : 6 
in his Cash Book, agree in amount with the sum standing in the 
right hand column of his *' Capital Account." 

The Cash Book is then given effect to, as already minutely described. 
This is the system which the Author would recommend, and a set of 
books is now submitted, as explanatory of the method. 
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BOOR-KEEPINO. 





CASH BOOK for Year from 






Dr. 
















t 


£ 


«. 


d. 


1872, Dec. 


31 


To Balance of 


Cash in hand, . 




87 


7 


6 


1873, Jan. 


6 


m Dividends, 


Consols, .... 


18 


300 








m 


ir Do. . 


Commercial Bank, 


13 


70 








25 


Do. . 


National Bank, . 


IS 


80 






Feb. 


28 


* Royal Bank, 


Cheque, No. 1, . 


11 


35 






Mar. 


6 


m Dividends, 


G. & S. W. Railway, . 


13 


30 






. 


10 


Do. . 


Gt Northern Railway, 


13 


45 








15 


Do. . 


Gt Western Railway, 


13 


48 


15 




April 


15 


Do. . 


Caledonian Railway, . 


13 


25M 






16 


m Royal Bank, 


Cheque, No. 2, . 


\ll 


1,924 


8 




May 


15 


If Do. . 


Cheque, No. 3, . 


11 


50 


w 









m Dividends, 


Highland Railway, 


13 


12 


10 




June 


3 


m Highland R' 


3 Shares sold @ £109, less 
















£1 :12s. cominis. . 


6 


325 


7 


3 




15 


m Dividends, 


British Linen Co. 


13 


65 


ir 




July 


6 


Do. . 


Consols, .... 


13 


300 


n 






m 


Do. . 


Commercial Bank, 


13 


70 


n 






m 


Brit Lin. Co. 


£500 sold @ £261, less 
















£6 : 12s. commission, 


7 


1,313 


8 






24 


m Dividends, 


National Bank, . 


13 


80 


« 






m 


# Consols, . 


£10,000 sold, 92^, less 
















£1 2 : 1 Os. commission, . 


6 


9,237 


10 






30 


# Royal Bank, 


Cheque, No. 4, . 


11 


4,387 


2 


6 




«r 


Do. . 


Do. No. 5, . 


11 


35 


• 




Aug. 


19 


Do. . 


Do. No. 6, . 


11 


4,767 


17 


6 


Sept 


1 


Dividends, 


G. & S. W. RaUway, . 


13 


30 


« 






2 


Do. . 


Gt Northern Railway, 


13 


90 


« 






5 


Do. . 


Gt Western Railway, . 


\13 


48 


15 




Oct 


15 


» Do. . 


Caledonian Railway, . 


IS 


25 


n 




Nov. 


11 


m Do. 


Highland Railway, 


13 


5 


n 






It 


# Royal Bank, 


Cheque, No. 7, . 


11 


1,202 


1 




Dec. 


15 


m Dividends, 


Brit Lhien Co. . 


13 


32 


10 






m 


^ Royal Bank, 


Cheque, No. 8, . 


11 


890 


9 






31 


H Dividends, 


Int on R B. Dep. Receipt, 


13 


152 


10 






m 


Do. . 


Do. on R. B. Acct-currenty 


13 


21 


8 


4 


25,786 


19 


8 
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81st 


December 1873 to 81st December 


1878. 

Cr. 










t 
t 


£ 




d. 


1873, Jan. 


1 


By Private, . 


House in advance. 


14 


105 








9 


. Do. . 


Crown Taxes, . 


n 


60 








28 


„ Royal Bank, 


Paid in, ... . 


11 


450 






Feb. 


10 


Do. . 


Do. ... . 


11 


50 






Mar. 


31 


Do. . 


Do. ... . 


11 


80 






April 


1 
16 


« Private, . 
• Gt North. K' 


House in advance. 
Bought 1500 Stock @ £127, 
Comm., Stamps, and Fees, 


u 


105 












£10:88., 


s 


1,924 


8 


V 


May 


15 


II Private, . 


Servants' Wages, 


u 


30 





n 




16 


. Do. . 


Feu-Duty, .... 


u 


15 


« 


• 


Jnne 


3 


. Royal Bank, 


Paid in, ... . 


11 


325 


7 


3 


July 


1 


• Private, . 


House in advance, 


u 


105 


N 


If 




6 


n Royal Bank, 


Paid in, .... 


11 


1,313 


8 


n 




24 


Do. . 


Do 


11 


9,237 


10 


H 




30 


^ National Bk. 


Bought 1500 Stock, @ £291, 
















Comm. £21:16:6, 


9 


4,386 


16 


6 




31 


n Royal Bank, 


Paid in, .... 


11 


450 


n 


If 


Aug. 


19 


„ Comm* Bk. 


Bought 1600 Stock, @ £295, 
















Comm. £47 : 17 : 6, 


8 


4,767 


17 


6 


Sept 


2 


« Royal Bank, 


Paid in, .... 


11 


90 


n 


» 




30 


Do. . 


Do 


11 


48 


11 


8 


Oct 


1 


II Private, . 


House in advance, 


U 


105 


« 





Nov. 


11 


Do. . 
• GtWestR' 


Servants' Wages, 
Bought 1000 Stock,® £119, 
Comm,, S., and Fee, £12, 


u 


30 


« 


If 








Is. Id., . 


4 


1,202 


1 


1 


Dec. 


15 


» Caledon. R' 


Bought 500 Stock, @ £104, 
Comm., S., and Fee, £5, 
















98. 6d., .... 


1 


625 


9 


6 




31 


„ Private, . 


Paid Tradesmen for Wine, 
Coals, Gas, & Sundries to 
















close of the year, 


n 


355 


ff 


If 




H 


M Royal Bank, 


Paid in {Interetit)^ 


11 


21 


8 4| 




IT 


If Balance of 


Cash in hand, . 




14 


1 


10 


25,786 


19 


"s 
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PRIVATE IiEDGER. 



(1-) 



CALEDONIAN RAILWAY. 



1872, Dea 

1873, Dec. 



To 1000 Stock, @ £109J, 
500 Do. purchased at £104, 
ConL £2 :12s., Stamps 
and Fee, £2 : 17 : 6, . 



1500 



£ 
1092 



525 



1617 



19 



(2.) 



GLASGOW 4r S. WESTERN RAILWAY. 



£ t. 



1872, Dec. 



31 



To 1000 Stock, @ £128i, 



1282 



10 



(3.) 



GREAT NORTHERN RAILWAY. 



1872, Dec. 131 

1873, April ,16 



To 1500 Stock, @ £136, 
. 1500 Do. purchased at £127, 
Com. £9:10:6, Stamps 



3000 



and Fee, £9:17: 6, 



2025 


«r 









1924 


8 


u 






3949 


8 


n 



(40 



GREAT WESTERN RAILWAY. 



1872, Dec. '31 

1873, Nov. 11 



To 1500 Stock, @ £126, 
» 1000 Do. purchased at £119, 
rrT^: Com. £5 : 1 98. , Stamps and 
^^^ Fee, £6:2:1, . 



1890 



1202 
3092 



PRIVATE BOOK-KEEPING FOR INVESTORS, ETO. 



159 



I — -'■ 

PRIVATE LEDGER. 


HIGHLAND RAILWAY. (5.) 


1872, Dec. 

1873, June 

Dec. 


31 
3 

31 


To 5 Shares Nairn Prof. 5 ? cent., 

@£111, 
By 3 Do. sold at £109, Com. £1, 
— 12&9d.. 
2 

By Balance, 


1 


£ 
665 


M 

It 


d. 

u 

m 


£ 

325 

229 


7 
12 


d. 

1 
3 

9 


555'. 


w 


To 2 Sliares brought down, costing 




229 


12 


\ 








CONSOLS. (6.) 


1872, Dea 

1873, July 

Dea 


31 
24 

31 

m 


To 20,000 Consols 3 1? cent., @ 

By 10,000 Do. sold at 92J, less 
10,000 Con. £12 :10s. 

By Balance, 


1 


18,350 

m 

m 


m 
m 


It 

H 

m 


9,237 
9,112 


10 
10 




18,350 


m ' If 


To 10,000 brought down, costing 




,9,11210 


m 








BRITISH LINEN GO. BANK STOCK. (7.) 


1872, Dea 

1873, July 

Dea 


31 
6 

31 


To 1000 Stock, @ £283, 

By 500 Do. sold at £264, less 
_ -^ Com. £6 : 12& 
^^ By Balance, 


1 


2,830 


It 

M 

H 


It 

H 

m 


1,313 
1,516 

1 


8 
12 


It 
H 


2,830 


u 


It 


To 500 brought down, costing 




1,516 


12 


. 









160 



BOOK-KEEPING. 



= " 1 

PRIVATE IiEDGER. 


(8.) COMMERCIAL BANK STOCK. 




1872, Dec. 

1873, Aug. 


31 
19 


To 1000 Stock, @ £296J, 
m 1600 Do., bought at £296, Com. 
£23:12s.,S.andF. 
26^^ .£24:5:6, . 


1 


£ 

29G5 
47Q7 


w 

17 


d. 
it 

6 


£ 


9. 


d. 

1 


7732 


17 


6 


(9.) NATIONAL BANK STOCK. | 


1872, Dec. 

1873, July 


31 

30 


To 1000 Stock, @ £307, 
m 1600 Do., bought at £291, Coin. 

2500 ^'' •■''■•'- ■ 


1 


3070 
4386 


16 


6 






^^1 


7456 


16 


1 


(lO.) ROYAL BANK DEPOSIT RECEIPT. \ 


1872, Dec. 


31 


To Interest Receipt, Na 7220, 


1 


5000 





n 
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PRIVATE LEDOEB 


•• 




JROTAL BANK CURRENT ACCOUNT. 


(11.) 










£ k 


d. 


£ 


(. 


d. 


1872, Dec. 


31 


To Balance at this date, . 


i 


2,940, 2 


6 








1873, Jan. 


28 


m paid in, 








450 














Feb. 


10 


^ Do. . 










50 
















28 


By Cheque, No. 1, 










» 








35 








Mar. 


31 


To paid in, 










80 














April 


16 


By Cheque, No. 2, 








1 











1,924 


8 





May 


16 


m Do., No. 3, 



















50 





m 


Jund 


3 


To paid in, 








1 


325 


7 


3 








July 


6 

24 


m Do. 

# Do. 










1,313 
9.237 


8 
10 














30 


By Cheque, No. 4, 



















4,387 


2 


6 




m 


Do., No. 5, 
















. 


1 35 










31 


To paid in. 










450 





tr 








Aug. 


19 


By Cheque, No. 6, 
















A< 


4,767 


17 


6 


Sept 


2 


To paid in. 










1 90 





*p- 










30 


m Do. 










4811 


s 








Not. 


11 


By Cheque, No. 7, 
















If 


1 1,202 


1 


1 


Dec. 


15 
31 


Do., No. 8, 
To Interest paid in, , 










'21 




8 




1 8t)0 


9 


6 




It 
m 


By Balance in Bank, 














*• 


1,714 


9 


2 


To Balance in Bank brough 




15,006 


7I0' 


ifp.one' 7 


9 


it down. 




1,714 


9 


2 








CAPITAL ACCOUNT. 




(13-) j 


1872, Dec. 


31 


By amount of Capital, 













1 
42,087 


10 


9 
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fiOOK-EEEPINO. 



PRIVATE LEDaER. 


(I30 DIVIDEND OR INCOME ACCOUNT. 


1 1 1 


! 


£ i». 


d. £ , s. d. i 


1873, Jan. 


6 13y Div. — Consols, .... 


7. 


ft 






300; . , . 1 




H 


/I Do. Commercial Bank, . 




h 


H 






70, . , . 




25 


# Do. National Ixiuk, 




1 


* 






80' , ! . 


Mar. 


5 


H Do. Glasgow and S. W. liy. 




I 


H 






30; . . 




10 


# Do. Great Northern Ky. . 




h 


* 






45'. . 




15 


„ Do. Great Western Ily. . 




1\ 


» 






4815 . 


AprUlS 


» Do. Caledonian Bailway, 




1 


•r 






25 »l. 


!May 


11 


m Do. Highland Eailway, . 




1 


H 




I, 1210 « 


June 


151 „ Do. British Liiieii Co. . 


!i ^ 


M 




n 1 65; n ' n 


July 


6 // Do. Consols, . 


:; i; 


w 




n 300 « « 1 




// // Do. Commercial Bank, . 


1 1 


H 




... 70,„,„j 




24 * Do. National Bank, 




1 


n 






80 


...1 


Sept. 


1 


* Do. Glasgow and S. W. IJy. 




L 









30 


r 






2 


H Do. Groat Northern By. . 




1 


n 






90 


ft 




5 


// Do. Great Western By. . 




1 


n 






48 


15 




Oct. 15 


u Do. Caledonian liailway, 




1 


If 






25 


II 




Xov. ;ii 


n Do, Highland Bailway, . 




1 


» 






5 


B 




Dec. 


15 
31 


« Do. British Linen Co. . 

// Interest on Boyal Bank Dep. B 


e- 


1 


If 






32 


10 .] 






ceipt, No. 7220, . 


1 


1 


ft 






152 


10. 




It Do. on Account-current, 


1 


1 


II 






21| 8 4| 






n 


N 


ft 


1531 


8! 4 


1 

( 1 4.) PRIVA TE EXPENDITURE A CCO UNT 

1 


1873, Jan. 


1 


To House Expenditure in advance, . 


^1 


105!. 


m 










9 


.. Taxes, .... 






50,. 


n 








April 


1 


1 House Expenditure, . 




1 


105; , 


ft 








]^Iay 


1.') 


r. Servants* Wa<'es, 






30' - 


w 






1 




16' n Feu-duty, .... 






15, « 


ft 








July 


1. « House Expenditure, . 






105 


" 


ft 








Oct. 


Ij n Do. 






105 


W 


ft 








iS'ov. 


11' n Servants' Wages, 






30 


n 


ft 








Dec. 


31 „ House, Wine, and Tradesmen's 




















Accounts to end of year, 


1 


355 


« 


ft 












900 


H 


ft 
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If the reader has thoroughly examined the foregoing set of Books, 
he will have observed that every transaction of the year has been car- 
ried either to the debit or to the credit of accounts in the Ledger. 
The next thing to be done is to see if the Ledger is correct, and 
this is ascertained by taking down the Balances into what is called 
a Balance-Sheet, thus — 



Drs, BALANCE-SHEET. 


Cf^. 




£ 


9 


d. 




£ 


t. 


d 


Caledonian Railway, . 


1,617 


19 


6 


Capital, 


42,087 


ID 


tt 


G. & S. W. Ky. Co. . 
Gt. Northern Ry. 


1,282 


10 


n 


Dividends, . 


1,531 


8 


4 


3,949 


8 


n 










Gt. Western Ry. . 


b,092 


1 


1 










Highland RaUway, . 


229 


12 


9 










Conaols, 


9,112 


10 


n 










Brit. Linen Co. Stock, . 


1,616 


12 


H 










Com. Bank Stock, 


7,732 


17 


6 










National Bank Stock, . 


7,466 


16 


6 










Royal Bank— Dep. 


6,000 


n 


It 










Do. Cnrt-Acct. 


1,714 


9 


2 










Cash in hand. 


14 


1 


10 










Private Expenditure, . 


900 


u 


H 












43,618 


18 


4 


.^^^mm- 


\%M% 


IS 


4 


"" 1 



The summations are here found to agree, and the correctness of the 
books is thus tested ; but the practical effect of the system is, that to 
the original Capital of £42,087 : 10s. a sum of £631 : 8 : 4 has been 
added during the year, thus — 



Dividends received, as above, 
Deduct Expenditure, do. 



£1531 
900 



8 4 



£631 8 4 



In other words, assuming that the Investments are held as exactly 
worth what they stand at in the Ledger, the Capital has been increased 
by the Income not having been exhausted. The more correct plan, 
however, is to value them at the prices of the day, thus : — 
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I 



I 



I 



^ § 
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pH CO C9 
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1l 



I 



OQ 
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. C<l o 
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o 
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CO 
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By tlie preceding page, the correctness of the Books is at once 
proved: thns — 



The Capital at the commencement of the year wot 



Th*^ Dividends and Interest, or Income, reoeivGd during k 

the year, amounted to « 

Deduct the Expenditure, 



Add the estimated Profit on Shares, 
Less estimated Loss, 



A tf. 



rm\ 4 

M6^ 1 



Add, 



1531 S 



>r. iL 



631 



243] 2 



Estimated value of Capital ut 31it Deo. l&7$t 
as already shown, ..... 



42,0»7a0, 



e74jii 



42,S62 1 

I 



But to show the effect produced on the books by an actual valuation 
of the stocks being made at close of the year, the following would be 
the Balance-Sheet : — 



Drf. BALANCE-SHEET. Crs. 




£ 


a 


± 




£ 


a 


d 


Caledonian Railway, . 


1,690 





u 


Capital Account) 


42,962 


1 


m 


GUsg. & S. W. Railway, 


1,120 


It 


n 










Great Northern Railway, 


4,200 


H 


m 










Great Western Railwav, 


8,225 


M 


It 










HigWand Railway (Naum 
Pref. S^^cent.) . 


212 


" 


" 






1 


Consols (8 lucent.) 


9,225 


u ; u 










Brit. L. Co. Bank Stock, 


1,852 


10 i> 










Commercial Bank Stock, 


7,709 


It 


It 










National Bank Stocky . 


7,600 


It 













Royal Bk.— Dep.-RecS 
Do. Acoount-Curt. 


5,000 


H 


It 










1,714 


9 


2 










Cashinhand, . 


14 


110 

1 










42,962 


1 » 


42,962 


1 








To produce this Balance-Sheet, however, it would be necessary to 
make several cross entries, which are puzzling to those unacquainted 
with the intricacies of Book-keeping, so that the Author would strongly 



1 66 BOOK-KEEPING. 

recommend the first style, and when Stocks are sold out, to carry the 
balances of the accounts, if any, either to the Debit or Credit of 
Capital 

It is thus apparent that nothing can be more simple than this 
method of Book-keeping : there is no trouble in balancing. Should 
it not be thought necessary to value the securities held at the close of 
the year, but merely to balance the Ledger in order to prove its cor- 
rectness, the amount of Expenditure must be deducted from the Divi- 
dends or Income, and the difference added to the Capital as an excess 
on the year ; or, as it might happen that the Expenditure exceeded 
the Income, the reverse operation would have to be carried through, 
and the excess of Expenditure deducted from the Capital as so much 
loss on the year. In either event the two sides of the Ledger woidd 
correspond 

Although it has been stated that the forms of accounts now sub- 
mitted are not intended for " Speculators for the Account," they are 
equally adapted for them as for investors, the entries being the same. 

For example, we will suppose that a speculator for the rise, as it 
is called, or, in Stock Exchange parlance, a "Bull," buys £10,000 
Caledonian Stock, at £100, on the first of the month, for settlement 
on the " Accoimt day," middle of the month, without having the 
money to pay for it. 

Two days before the " Settling day," or what is called the " Making- 
up or carrying-over day," he instructs his broker to lend — ^that is con- 
tinue or carry over — ^the stock till the end of the month. The Broker 
does this by selling the stock for cash on the Account or Settling day 
just approaching, and buys it back for settlement on the Account day 
at the end of the month ; paying probably a quarter per cent, more 
than what the stock sold for. This is called paying a " Contango," 
which is, in reality, interest for getting the payment of his stock 
deferred a fortnight If the stock on the Carrying-over day is lower 
than it was at the date the original purchase was made, the speculator 
pays the difference. Suppose the price to be £99 in the case under 
consideration, the difference would be £100 in addition to the com- 
mission of £50 or ^ per cent. 

The Debit and Credit entries in the hooks are here the same as if the 
speculator had paid for the stock. 

Let us follow the transaction on to the end of the month. 
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The Stock now stands the speculator, 



I; « 

Also Commission, \ ^^] 

D(). for carr3rin«^ over, say, . . . .12 
"Contango," ,25 



Ift 



At the end of the month we will suppose that the price has ad vanceil 
to £103, and that the Broker is instructed to close it, tlmt in. 
Bell it, which he does at 103, producing . . . , 

Leaving a Phqfit jj^ 



10,000 


10 


(it 


lo.oar 10 

10,300 ^ 


m 
It 


212 


10 





Supposing, on the other hand, the price has fallen to £97, the stock 
is either again carried over, and a further difference and " Contango " 
paid, or it is sold out-and-out, or closed, leaving a Loss of £387 : 10s. 

Sometimes stocks are scarce for delivery, and the buyer, instead of 
having to pay a "Contango" for having his stock carried over or 
continued, is allowed a consideration by the seller for not insisting 
on delivery of the stock ; such consideration being what is called, in 
Stock Exchange language, a " Back," or " Backwardation." 

Let us now reverse the transaction, and suppose the speculator sella 
£10,000 stock instead of buying it, — termed selling a "Bear." 

When the carrying-over day comes round he instructs his Broker to 
buy or borrow the stock, and if there is a " Contango " going, he receives 
it ; or if the stock be scarce, and a " Backwardation " demanded, he 
must pay it, unless he closes the stock by buying it back. 

The settling days in the Stock Exchange are at the middle and end 
of each month; the carrying-over day, three days (in London two 
days), and the name day (being the day for issuing buyers' names) 
one day, before the settling day. 

Since the Second Edition went to. press, considerable discussion, 
originated by the Glasgow Chamber of Commerce, has taken place in 
other similar bodies, on the subject of Stock Exchange Speculations, 
which it is proposed to check by legislative enactment, as was 
attempted to be done in the case of Joint Stock Banks by the Act 
(Leeman's) 1867. 

Not only, it is generally believed, would such an Act be wholly in- 
operative in checking the description of transactions which has led to 
this movement, and which is altogether exceptional, and therefore not 
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calling for legislative interference ; but there is no chance whatever of 
Parliament sanctioning any such measure as has been proposed. 

Moreover, it seems invidious to single out for special legislation or 
control Stock Exchange transactions, while cotton, coal, iron, sugar, and 
other commodities, in which equal if not greater speculation exists, are 
left untouched. 

It seems clear, therefore, that the only effectual remedy for the evil 
complained of lies with the stock, metal, produce, and other brokers, who, 
by refusing facilities for the exceptional gambling transactions which 
have given rise to the recent agitation, would effectually check them. 

It might also help to cure the evil were our Bankruptcy laws to 
deal more stringently than they do at present with those who come 
under their operation through reckless speculation; and a simple 
addition to 43 and 44 Vict., cap. 34 (an " Act to abolish Imprison- 
ment for Debt, and to provide for the better Punishment of 
Fraudulent Debtors in Scotland, and for other purposes " — 7th Sept. 
1880), dealing with such transactions, would effectively control a 
most pernicious practice. 

It is difficult to say, however, where legitimate enterprise ends and 
culpable speculation begins. 

With the kind permission of the Edinburgh Stock Exchange Asso- 
ciatiou, the Author appends the Scale of Commissions usually charged 
by its members, together with certain regulations on the subject, taken 
from its rules, dated 16th January 1883, and amendments thereon : — 

Transaction of Biuineis. 

47. The Eates of Brokerage or Commission payable in all cases by 
both Buyer and Seller shall not be less than the following : — 

16 Jan. '88. (A.) On Stocks and Shares and Debenture Stocks. 

When the Price la under £2 : lOs. . . 8d. per Share or per £100 Stock. 
£2 : 10s. and nnder £5 . 
£5 do. £7: 10s. 

£7:108. do. £10, 
£10 and upwards, . . 



. 6d. do. 

. 9t!. dow 

1h. Od. • do. 

i per cent on the price. 



30 Ap. '88. But Members shall have the option of charging on Home Hallway 
Ordinary, or Deferred Stocks — 

(a.) One-quarter per cent, on the nominal par value when the price 
is £50 or upwards, and not exceeding £100 ; 

(6.) One-quarter per cent on the prioe when the same is £100, and 
not exceeding £200 ; 

(e.) One-half per cent on the nominal par value when the prioe 
exceeds £200. 



PRIVATB BOOK-KBBPING FOR INVBSTORS, ETC. 169 

(B.) On Bonds, Bebentores, Mortgages, Government and 
Municipal Debts, &c. 

1. On Bondsj Debentures, or Mortgages of Railway or other Com- 16 Jan. '83. 

panies, or Corporations, or Public Trusts in the United 
Kingdom : — 

(a.) One-quarter per cent, on the price when the nnezpired currency 

IB two yean or upwards ; and 
(6.) One-eighth to one-quarter per cent, on the price, at discretion 

of members, vrhea the unexpired currency is under two 

years. 

1 .* On stocks, annuities, or funded debts of municipal corporations 2 July *86. 
in the United Kingdom, one-quarter per cent, on the price. 

2. On British and British-India Government funds, stocks, bonds, 16 Jan. '83. 

and Exchequer and Treasury biUs ; also foreign Government 
funds, stocks, bonds, debentures, or mortgages (excepting as 
under-mentioned) : — 

(a.) One-eighth per cent on nominal par valae when the price is 25 

per cent, or upwards ; and 
(5.) One-sixteenth per cent, on nominal par value when the price ia 

under 25 per cent 

3. On British Colonial, and other British Territorial Grovemmcnt, 

and on United States (federal and separate) and other American 
Government funds, stocks, bonds, debentures, or mortgages, 
and the like ; and 

4. On bonds, debentures, or mortgages of railway or other com- 

panies, or corporations, or public trusts, furth of the United 
Kingdom, also foreign railway obligations, with or without 
Government guarantee, and Egyptian Viceroy bonds, and the 
like:— 

(a. ) Oufvqusrter per cent, on nominal par value when the price is 

50 per cent or upwards ; 
(6.) One-eighth per cent on nominal par value when the price is 

under 50 and not under 25 per cent ; and 
(o.) One-sixteenth per cent, on nominal par value when the price is 

under 25 per cent 

Members shall have the option of charging one-half per cent on 
the par value of railway ordinary stocks at a premium. 

And further — 1. When stock or shares not fully paid up, but on 
which calls are about due or may be prepaid, are purchased with the 
view of being paid up, the purchasing broker shall be entitled to 
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charge brokerage at the same rate as if the said calls had been paid at 
the time of purchase. 2. Members buying and selling, or selling and 
buying, the same stock or shares for the same constituent during the 
currency of an account, may in their option charge only one brokerage 
for buying and selling, or selling and buying. 3. When a constituent 
sells any stock or shares with the view of investing in other stock or 
shares or vice verm, and the order is given for the transactions of 
selling and buying, or buying and selling during the currency of the 
same account. Members may in such cases charge only one brokerage. 
4. Members carrying over stock or shares already bought or sold or 
current, may charge their constituents for each time that the stock or 
shares are carried over one-half of the fixed rate of brokerage for 
buying or selling same; and these charges for carrying over may 
cover the repurchase or resale, as the case may be. 5. Members 
may divide brokerage with the members of any other Exchange 
not in Edinburgh, or where there is no Stock Exchange with public 
stock or share brokers, but with no one who in not known as a 
public stock and share broker, and Members shall not divide broker- 
age with public stock and share brokers where there is a Stock 
Exchange as aforesaid unless they are members of said Stock Ex- 
change ; nor shall they divide brokerage with any one who may carry 
on or be employed in any business, profession, or vocation whatever 
in Edinburgh or Leith ; and, for the purposes expressed in this clause, 
those shall alone be recognised as public stock and share brokers who 
by profession are, and who publicly announce themselves to be such ; 
and Members shall not divide brokerage with any but those herein- 
before described, or give them any allowance for trouble, either by 
way of remuneration, discount, gift, donation, or in any other way 
or on any pretence whatever, but, on the contrary. Members shall 
chaige, receive, and retain the full brokerage herein prescribed ; and 
further, they shall not allow any deduction therefrom, or modification 
thereof, whether the business is transacted by them in any other 
market or not. 6. The Association shall have power to inflict a fine, 
not exceeding £50 for each offence, on any Member contravening any 
of these rules as to brokerage; or, the Committee may report the 
circumstances to the Members, who may, if they see fit, at a Special 
Meeting called for the purpose, summarily expel the offender by the 
votes of two-thirds of those present. 

48. In all cases, unless otherwise agreed upon, the expense of trans 
fer and recording fees shall be paid by the buyer, who shall be entitled 
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to fix the consideration money for transfers at any price quoted during 
the account in which the transactions took place, in the official list of 
any Stock Exchange in the United Kingdom. 

Divldendi. 

74. Stock, shares, and other securities shall (I) he quoted " ex- 
dividend " from the heginning of the account next following that in 
which the dividend is declared, and in the case of securities hearing 
interest, when the same hecomes payahle ; hut (2) if said dividend he 
declared after the heginning of any account, and before the beginning of 
same account in the London Stock Exchange, said stock, shares, and 
other securities shall be quoted "ex-dividend" simultaneously with 
being so quoted, for said account, in said London Stock Exchange ; 
and further, (3) the Committee shall determine, from time to time, 
when stock, shares, and other securities, to which foresaid provisions 
are inapplicable, shall be quoted " ex-dividend/' 

Boies of Brokerage charged on the London Stock Exchange, 

There \b no fixed scale recognised by the Committee of the London 
Stock Exchange, but the following are the charges usually made by 
brokers, although commissions are frequently charged at a lower rate 
where the transactions are large, whilst in speculative transactions, for 
purchases and sales during the same " account," only one commission 
is usually charged. 

The annexed scale also closely corresponds with the rates charged by 
the Official Liquidator of the Stock Exchange : — 

British and Foreign Government Securities, . . one-eighth per cent. 
Colonial and Corporation Securititis, also j 

Debenture and American Bonds, ) * ' " 

Britiah, Foreign, and American Stocks and Shares (registered and scrip), viz. — 

Stock— i per cent on money, but if under Jb'50, then ^ per cent. 

Shares — 

Under lOs. Sd. per Share. 



lOd. and under £2 : 10a. . 


. 6d. „ 


£2 : lOa. do. £5 


. U Od. „ 


£5 do. £10 


. la. 6d. „ 


£10 do. £20 


. 2*. Od. „ 


£20 and upwards, 


. i per cent. 


Exchequer 13illB, 


Is. per cent. 


The minimnm *< Official 


" Charge is 10s. 



SECTION VL 



CHARITABLE OR PUBLIC INSTITUTIONS. 

The object in writing this section is not so mucli to suggest to long 
established Charities or Societies any change on their systems of 
Book-keeping, and to which their officials may have become accus- 
tomed, as to offer to younger institutions a simple and well-tested 
method of presenting a state of their financial position or progress to 
those interested in their welfare. When this can be effected without 
additional labour, and with an actual saving of time, perhaps it may 
be worth the while of cashiers and others to consider the subject, and 
see if the system now suggested could be adopted beneficially in the 
institutions they may represent. 

The scheme of Book-keeping which is described and recommended 
in this section, was expressly framed by the Author for the Royal 
Hospital for Sick Children in Edinburgh, and its satisfactory working 
is certified by the following letter from Mr. John Henry, S.S.C., the 
highly esteemed and efficient secretary of that invaluable charity : — 

" Edinburgh, 20 St Akdrsw Square, 
28eA A^ 1874. 

'' I have great pleasure in stating that the system of monthly 
balances introduced by you into the Sick Children's Hospital, when 
you were a director and auditor, has continued in use ever since, t.e., 
for the last ten years, and has been entirely approved of, as it gives a 
very clear and condensed view of each month's financial transactions. 
I ought to add that, following the system detailed in your valuable 
work, my firm have carried out the practice of monthly balances, which 
is a very great satisfaction. Under your system it can be very easily 
accomplished." 

The advantages of this system are manifest, even on a cuisoiy in- 
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spection — ^first, in its simplicity; and, secondly, its completeness; 
while the great desideratum which was aimed at has been attained 
It shows at the end of each month the receipts and expenditure pro- 
per to that month, under classified heads, and, in addition, the gross 
or accumulated amounts of these from the commencement of the 
financial year. 

These cash entries having been branched out under certain heads, 
the directors can, at any time, ascertain from whence their income 
springs, and in what manner it has been expended, from the com- 
mencement of the year down to the most recent date. 

At the close of the year, the ordinary Monthlt Sheet exhibits^ 
mthout the labour attendant on a balancing of Ledgers or other books, 
a lucid statement of every sum received on account of the Charity, and 
of every farthing that has been expended in furthering its objects. 

It is unnecessary to remark that this plan can only be adapted to 
such societies or institutions as are purely alimentary, and not con- 
nected with industrial occupations, or where any manufacturing opera- 
tions are carried on ; where goods, materials, and outstanding debts 
involve accounts which would require altogether a different system of 
booka The class of Charities to which this method entirely applies, 
is that where cash alone has to be dealt with ; and if the ready-money 
principle is followed, and no outstanding accounts permitted, the re- 
sult or state of that societ/s finances must be exhibited monthly in 
the Abstract Sheet, which it will be seen embraces a statement of the 
Bank Account as well as of the Cash Balance in hand. 

In this scheme there is only one book required, namely, a " CASH 
BOOK." At the end of th^ month the book is abstracted, and the 
results entered in the columns provided for that purpose in the 
"Monthly Abstract Sheet." These sums being added to the 
balances brought forward from the preceding month — which are in an 
inner column — are carried into an outer column, which thereupon ex- 
hibits the accumulation of the receipts or expenditure, under their 
proper headings, from the commencement of the financial year. 

This system, from its simplicity, possesses the peculiar advantage of 
being easily acquired by those who do not profess to be Accountants 
or Book-keepers ; hence its suitability for Charitable Institutions, in 
which the offices are often honorary, and held by parties who cannot 
be expected to possess these qualifications. 
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Dr. CASH ABSTRACT for January 1874. 



RECEIPTS. 

To Balance of Cash, Slut December 1873, 
n Subscriptions, 

tt Donations, .... 
n Board for Patients, 
n Class Fees, .... 
// Ca«h drawn from Union Bank, 



«r Donations for Building Fund, 



-BANK ACCOUNT... 



Balance due Bank 

Add lodged in January 1874, . 

Deduct drawn, as above. 

Due hy Bank, 



Per last 
Statement 



's. i. \ d. 

It tt \ tt 

tt tt ^. It 

It it\ It 

It It \ ft 

It n \ n 

I 
It It \ n 
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I 
tt tt ^ 11 

tt tt \ tt 
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Dr. CASH ABSTRACT for February 1874. 



EBCEIPTB. 

To BrJftnce of Cn&li, 31st December 1S73, 
, tt tviiijKcri|.iliun% 
I M DouationEi, . ^ * * 

/f HcMUiJ fur Fationtii, 

f Class Fe^, ... 
' » Cfwh drikwu from Umon BauU, 



DoniiitioUi< for Building Fund, 



BANE ACCOUNT. 



Balance due i^^; Ea^ik, SI Jan, 1374^ 
Add lodgc:d In February, 



Beduf^t drawn, as abqr^, 

Du« bif Bank, 



f 

Per lint 




Be««lvM 


SidtemefaL 


tliii UoDth. 


C t. (i. 


£ 


1. 


rl. 


^m 
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It 


■ 
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50 


7 


« 
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16 


2 


333 


7 


8 


lO'll 


3 


tt ' 


ft 


* 


m 


If 


H 


1 


1 


tr 


# 


tt 


tf 


80 


4 


-f 


69'* 


w 


77i 


16 


7 


MGs' 7 


b 


25' # 


" 


33 a 


It 


709 


15 


1 


1 293 


u 


d 



Tfitali. 



c 1 1. d 



sot' 

24« 

If 
1 
13& 



5 lOm 
58 




109512 



CHARITABLE OB PUBLIC INSTITUTIONS. 



175 



. : =: ===== — : ;-=-. 

CONTRA. 






Cr. 




Per lart 


PhM 


Totida. 




Statement 


this Month. 




PAYMENTS. 










£ 


«. 1 rf. 1 


£ 1 -M ^ [ 


£ \t, d 


By Provisions, 


It 


"\ 


// < 


It 


. .1 


B^U 4 
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" Wages, 


It 
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It 
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14 
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It 
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n 


e 


ft 
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It 


„ 


"\ 
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* 


# 


M 
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It 
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II 






V 
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II 


It 
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It 


It 


» 
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n 
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Tliere are other institutions, however, which combine an industrial 
principle with the charitable element; that is, the objects of the 
charity are expected to apply themselves to some manual or mechanical 
employment, for which they are paid regular wages, the institution de- 
riving the benefit, if any, which may arise from the sale of goods so 
manufactured : for instance, the Royal Blind Asylum in Edinburgh, 
which is professedly an industrial establishment, the inmates, although 
blind, being taught to weave, to make baskets, bedding, brushes, mats, 
and matting, and a variety of other article& A large number of blind 
men, women, and boys are constantly employed, and the work turned 
out is very considerable, as wiU be seen from the Abstracts of Accounts, 
of which a form is annexed. 

It can be understood that there are necessarily many drawbacks, 
which render it impossible to support such an institution as this with- 
out appealing to the public for support in the shape of subscriptions 
or donations ; hence the necessity of having a particular and thoroughly 
wall organized system of Accounts and Books, so as to define and 
separate the charitable and mercantile elements, showing the proper 
working of each branch of manufacture, and exhibiting by analysis 
the profit or loss upon each department. 

In so limited a work as this, it is impossible to give a complete 
form of the set of books in use, but the system, which admits of the 
following Abstracts being obtained with facility, must be considered as 
nearly perfect as possible, and well worthy of imitation and adoption. 

The Book-keeping, which is on what is called the " Mixed Method," 
although heavy, from the immense number of small as well as large 
transactions, is by no means difficult. Its peculiarity consists in the 
arrangement of its Ledger. The trade is laige and widely spread, and 
the multiplicity of open accounts, which are unavoidable, rendered it 
necessary to introduce a " Ledger Balance Book." This book is in- 
valuable, forming a most perfect check upon customer's accounts and 
outstanding debts. The other books scarcely differ from those in other 
large concerns, so that a description of them is unnecessary. 

There may be said to be three departments under the management 
of the Directors of the Royal Blind Asylum, Edinburgh : — (1.) The 
Charitable; (2.) The Manufacturing; and (3.) The department ap- 
propriated to the Female Blind. These classifications are preserved in 
all the financial and other arrangements, and the Annual Accounts are 
framed on the same principle. 

To these reference is now made, and the printed statements for the 
year 1873 are given as specimens of the system, which works admirably. 
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No. 1. 

ABSTRACT OP ACCOUNTS connected with the Charity 
Department, showing Amount of Subscriptions, Legacies, &c 
received, and the General Charges affecting the same, 

For Hie Tear etiding 30th September 1873. 



L Eeceipts durino the Year. 

L SubscriptioDB — 

In Edinburgh and County, 
In the Plrovinces, 



2. Cash found in the Charity Boxei^ 



8b Legacies and Donations — 

Miss Mair, • 

Mias Wood, Leith, less £200 duty, 

Miss Muir, less lis. expenses, 

Mr J. Court, George Sq., less £10 duty, 

Miss Hamilton's Estate (residue), . 

Mrs Smith, Coldstream, 

Very Bev. Dean Kamsay, less £5 : 15s. 

duty, ftc. 

flTanet Fisher, per Mr Thoe. Stevenson, . 
Dr Benton, Dalkeith, less £108:6:1 

duty, ftc. 

Mr J. Fiichney, Ancrum, less £10 : 128. 

du^ and expenses, .... 
Miss Bowie, Bathgate, less £2 : lOs. 
Mr John Croall, Middleiield, 



Special Donations towards building of New 
Allium for Blind Females — 



From Trustees of late Mn 

Baillie (2d donation), . 
From Mrs Finlay, 



500'* 
1010 



Annuity from Mr Finnie of Swanston, . 

Carryover, 



25 

1800 

19 

90 

758 
5 

49 
10 



17 
100 



8861 



610 
8 



11 



11 



510 



10 
1610 



£ 

503 
816 



1319 
4 



1323 



4880 



5704 



19 



12 



12 4 
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Brought over, 



4. Interest received — 

On Deposit Receipts, . 

On £991 Edinburgh City BoucIk, 

On 1)t Benton's Legacy, 



Less Charged on Union Bank Account, 

Rents and Feu-duties received and due, . 
Less do. and Taxes paid, 



6. Old Stores sold, 

A mount of Receipts, 

n. Expenditure affecting the above — 

1. New Buildings, 

2. Paid for Clothing, 
8. 



Salaries not chargeable to trade — 
I'reasurers and Secretaries, . 
Chaplain and Teacher, . 
Medical Officer, . 
Teacher of Organ and Piano, 
Teacher of Singing, 
Teacher of Instrumental Music, 
Leader of Psalmody for 18 
months, .... 



£ 

75 
49 
25 
20 
6 
12 



4. Expenses collecting Subscriptions in Town 

and Country, Advertising and Printing, 

5. Printing Annual Report, 

6. Alterations on Property, and Repairs, 

7. Fire Insurance and Miscellaneous Pay- 

ments, 

8. Allowances, &o. to Blind Men — ^ 

Sick Allowances, . 

Gratuities and Allowances to 

augment Wages, 
Holidays, .... 
Cost of Christmas Festival, . 
Reading to Blind, and Books, 
Annuity to J. Anderson, 
Allowance to T. Mandei-son, 



9rdio # 
2i7|ia 5 

S2 *f I S 
13 4' 9 
I4|l7*i 
13 * * 



Amount of Expenditure, . 



282 
88 
19 



290 
191 



891 
94 



s.\d. 
lOllO 

8|1 
18 8 



171 7 
1610 



19 
16| 3 



£ 

637 
333 



190 

250 

60 

212 

75 



1474 



11 



B.vLANCE on CHARnr Account, 
carried to Abi.tract No, IV., 



£ 
6704 



12 



99 
297 



6101 



8233 18 



286713 
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No. n. 

ABSTRACT OP ACCOUNTS connected with the 
Manufaoturino Dsparthent, 

For Year ending SOth September 1873. 



L Sales bujling the Ykab. 

L Ctfh Sales— 

At the Aaylnm^ ♦*.**,. 
At the Branch Shop, .,,<«< 

% CFedit Sftles, . , ^ . , . . 

8. MjinufActured Go<xU aiid Bfatermli an hAHil At 30th 
3ept4fmlier 1873| lea^ Goodis not pftid for^ j:>cr Cmdit 
Ledjfer, £33B4:d:£, 



IL Payments, &a durotg the Year 



Wagee^ £30] :16:5 j Messeug^TB, £40S:1 :11 , 
Expeiu»e of wasliiDg CbvaiB, » 
Mateiinb, ^^ anpphed, . . , , 

Balariai to Mfmager, ClorkB, Shopkc^pernj 

TnvvclUr, Ac, 

Coa]^ Gaa, Bud Machinery e)rpen*es, 

"RentAi Tnxee, and laaurstice^ . 

CamagB mid Chai^ei on Goods^ and Ii^ci- 

deiit9^ , , , , . i 

Advertising' Gooda, &o, .... 

X^isoounta allowed^ 

Bad D«btH writtea off, . 

Ftiiiftle Asylam for iewing Covers, , 

jyikuufactureti Good* atid Materinli on » 

hand,3Uth September 1872, losa £2821 ;!■. f| 

due^ per Credit Ledger, 



£ 

3413 

113 



97^913 



689 
195 

in 

157 

i40 

92 

U 

18? 

i 43G5 



18. 4 

17 



5,093 
693 



6J92 
10,101 



I5,@3i 



4,161 



20,145 



18 

4"]0 
4; &' 

1 



ii> 10 

C 7 



Kkt PnoriT cm HAinrPAcrruBB, 
carried to Abit»ct No. lY., 



11 7 



I9pd32 



213 



180 



BOOK-KEEPING. 



No. m. 

STATE OF THE FEMALE ASYLUM 
ACCOUNTS, 

For Year ending SOth September 1873, 



Ifannfactured Goods k Materials on hand, SOtfa Sept 1872, 

Matron's Salary, 

Wages paid to Outworkers, 

I)o. to Domestic Servants, .... 



Household Expenses — 
Baker, . 
Butcher, 
Grocer, 
Victuidler, 
Milk, . 
Tea, 

Batter, . 
Meal, . 



£ 


I. 


79 


11 


76 


11 


82 


4 


10 


11 


19 


8 


12 


8 


81 


5 


8 


9 



Clothing Accoont, 
Coals, £15 : 10 : 8 ; Gas, £8 : H : 2, 
Washing Clothes and Blankets, . 
Allowance to enoooiage Industry, 
Furnishings, 
Gratuities to Inmates, . 
Country Allowance, . 
Materials for Manufacture, 
Additional Sick Expenses, 
Annuity to Eliza Si&ith, 
Do. to Maigaret Maconochie, 



Deduct^ 

Work doDe for Male Asylum, 

Cash for Work sold, 

Board of Inmates received, 

Stock of Goods on hand, SOth Sept 1878, . 

Deduct, 



Box, 



£ 

187 

11 

125 

7 



Total Charge Female Abtluv, 
catried to Abstract Na IV., 



£ 
5 
45 
15 
1910 



270 

69 
19 
27 
41 

m 

4 
4 
4 
12 
8 
8 



556 



881 



225 



12 



OHARITABIS OB PUBLIC IK8TITUTI0MS. 



181 



No. IV. 

GENEEAL ABSTBACT of the foiegoing 
ACCOUNTS. 



The balance in favour of the Asylum at 80th September 1872 ' 



Thu»— 
Aooonnta due to the Asylum, 
Goods and Stores on hand, . 
Kents and Feus outstanding, 
Board of Inmates outstanding, 
Balance of Gash in Manager^s hands. 
Union Bank Deposit-Beceipts, 



Less due to Union Bank, 
Acoounte due by Asylum, 



i 


9. 


d. 


8367 


6 


6 


2321 


1 


» 



Balance, as above, 7,544| 8| 8 



£ 

4,172 

7,192 

28 

44 

42 



18,782 



6,188 



s. 
18 

m 

7 ' 
7 
2 
15 



10 9 



Add at 80th Sept 1878^ 

Balance on Gharity Account, see No. T. 
Profit on Manufacture, see Account No. IL 



Ije« Balance against Female Asylum, see Ac- 
count No. Ill 

Add, 



£ 

2,867 
218 



Thi 



Balance, 30th Sept 1878, 



Accounts due to the Asylum, . 
Groods and Stores on hand, 
Bents and Feus outstanding, . 
Board of inmates outstanding, . 
Balance of Cash in Manager's handu, 
Union Bank Deposit-Beceipts, . 



Less due to Union Bank^ 
Accounts due by Asylum, 



£ 
3441 
3364 



Balance, as above, 



£ 

4,860 

7,588 

49 

40 

88 

5,183 



17,205 



6,805 



12 



7,544 



2,855 



10,399 



10,899 



12 



12 



10 



10 



F. * F. W. CARTER, a A., Trteumrtn amd aeentoHm. 

Bdtnhnrgh^ Hth DteemUr 1878.— I hereby certify tbat 1 have examined the books of the 
Roral Blind Atylum for the year ending 80th September last, of which ihe foregoing are Ab- 
•tracti, and And them correctly kept and tnfflciently Tonched. 

JOHN VL BAILLIE, CA., AmcUtor. 



APPENDIX. 



No. I. 

ON ENGLISH AND SCOTCH BANKING. 

TflE narrow limits of this work will not admit of any lengthened 
treatise on the important subject of Banking, — ^a subject which has so 
often supplied materials for volumes developing talents of the highest 
order, and demonstrating views most creditable to the writers, and of 
the greatest utility to the public at large. But a book of this descrip- 
tion would be incomplete, were not some attempt made to show the 
constitution of Banking Establishments in England and Scotland, 
and to explain the machinery by which they are worked. 

To Bankers by profession, and to those accustomed to Discount 
Ledgers and the Telling Table, we would recommend such works as 
have proceeded from the pens of Adam Smith, Thornton, Tooke, Sir 
H. Pamell, J. W. Gilbart^ Eicardo, Lord Overstone (Samuel Jones 
Lloyd), J. Horsley Palmer, William Clay, Torrens, Jevons, Bagehot, 
Goschen, Collins, Hutchison, and M'Leod, authorities that will 
always be studied with imabating interest. It is not to this class that 
the following remarks are offered, but to the uninitiated in the mystery 
of Bank Debits and Credits, and to those who draw a dividend from 
Bank Stocks, without having the slightest conception of the manner 
in which such dividends or return upon their capital have accrued. 

Mr. W. H. Logan, formerly of the National Bank of Scotland, in his 
clever little book, " The Scottish Banker," now scarce, explains with 
great care the constitution and working of Banks under the Scotch 
system, and Mr. A. W. Kerr, in his recent " History op Banking in 
SooTLANB," to the compilation of which he brought a large and varied 
acquaintance with the subject, has traced the history and progress of 
Banking in this country from its origin to the position which it now 
occupies. Mr. Kerr's valuable and exhaustive work supplies a want 
which has frequently been felt in the study of this subject That 
such a system, with its cheap circulating medium, is best suited to the 
requirements of Scotland, cannot be doubted ; and that its principles, 
of late years adopted to a certain extent by sundry joint stock banks 
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in London, are working admirably, is also undeniable. In Scotland, 
the decided preference for a paper currency has been long established, 
as was proved in the year 1844, when great anxiety, and in many 
cases positive alarm, weie felt by the Banking community in an- 
ticipation of Sir Robert Peel's measure for " the better regulation of 
Scotch and Irish Banks,'' in which some radical change in the existing 
system was fully expected. Many must remember the agitation 
which prevailed at that time, and the unanimity of public opinion, as 
expressed at meetings throughout the country. The bold front then 
displayed, not only by men of the highest rank, but by representatives 
of every class where commercial acumen predominated, convinced that 
eminent statesman, although tardily, it must be admitted, of the im- 
politic course he was bent upon pursuing, so that the Bill eventually 
introduced to the House was weeded of its most obnoxious clauses, and 
passed into the Act which is now in force. 

But to return to the Objects and Principles of Banking. The Ob- 
jects in both countries are identical, — ^the Principles differ materially. 
The Objects are — Fird^ To accommodate the public with the means 
of temporarily depositing monies not actually required in trade or 
otherwise, in large or small sums at interest; or, as in the case of 
Private Banks, affording a safe place of deposit for cash not bearing 
interest : Secondly ^ To facilitate remittances ; and, I7iirdly, To make 
loans, either by discounting Bills or granting Cash Credits. But 
these points will be more particularly dwelt upon under the head 
of Bank Profits. 

The Principles of Banking, as already stated, are not identical in 
England and Scotland. The dissimilarity will be better explained in 
dealing with the subject under its respective heads. 

I.— Banking in England. 

English Banks are of three kinds. 

There is a Chartered Bank — ^viz., the Bank of England — ^which is 
invested with certain privileges of monopoly. There are Joint Stock 
Banks, which may be divided into three classes. 

1. Those established on the principle of unlimited responsibility — 

where the shareholder is liable not only for the amount of his 
share but for the whole debts of the company, whatever may 
be their amount. These are now comparatively few in number. 

2. Those in which the liability is limited to ttoice the amount of the 

share — such as the Colonial Cliartered Banka 
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3. Those established in accordance with the provisions of the 
Limited Liabilities Act (21 and 22 Vict., cap. 91), where the 
liability is limited to the amount of the shares. 

And, lastly, there are Private Banks. 

The Joint Stock and Private Banks again differ in some respects in 
their privileges and methods of transacting business, according as they 
are situated in London, in the provincal parts of England, in Scot- 
land, or in Ireland. 

The Bank of England, although of course ranking first among 
Banking establishments in England, is not the oldest in existence. 
Child's books go back to the year 1620, and refer to prior docu- 
ments ; Hoare*3 date from 1680. The Bank of England was a product 
of the fertile brain of William Paterson, the promoter of the Isthmus 
of Darien scheme, and was founded on the 27th Jiily 1694, in the 
reign of William III., as "a Bank of Issue, Deposit, and Loan." 
Its original capital was ^1,200,000, all lent to Government at 8 per 
cent, while an additional sum of £4000 per annum was paid for the 
management of the Public Debt; thus making the income derived 
from Government £100,000 for the first year of the Bank's existence. 
The first charter granted to the Bank on 27th July 1694 was to con- 
tinue in force for eleven years. Thereafter the arrangements with the 
Government, by which certain payments were annually made to the 
Bank for the management of the National Debt, were renewed on 
several occasions previous to the great renewal of the Charter in 1844, 
by which its then existing privileges were continued until twelve 
months notice after 1st August 1855. In 1861 a further continuation, 
with certain alterations, was arranged for twenty-five years, but on 
expiry of that period no notice was given of any alteration, so that at 
present (December 1888) the arrangement of 1861 still continues. 
Formerly, for paying the dividends on the National Debt, and 
receiving and registering transfers of Stock from one public creditor 
to another, the Bank received £562 : lOs. per million. In 1786 this 
allowance was reduced to £450 per million. In 1808 it was further 
reduced to £340 on the first 600 millions, and £300 on all beyond 
that amount. In 1861 the remuneration was altered to £300 per 
million for the first 600 millions of debt, and £150 per million for 
all beyond that sum. It amounts at the present time to about 
£200,000. 

In the late edition of Mr. Thomson Hankey*s book it is stated that 
for the privileges in regard to the issuing of Bank notes and for 
exemption from duty on them, the Bank now pays to Government 
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£213,895 per annam; and the profit on the i^ue of notes above 
£14,000,000 accrues, under the Act of 1844, to the public. In 1696 
the Bank was inyolved in difficulties, and was obliged to suspend 
payment of its notes. Its Capital was then increased, and con- 
siderable additions have been made to it from time to time on the 
occasion of the various renewals of its Charter, until it now amounts 
to £14,553,000, on which a dividend is paid. The real Capital of 
the proprietors, however, exceeds this sum by the amount of undivided 
profits, called *^t?ie Rest** which was instituted in 1722, and which 
for a long time past has never been allowed to fall below three 
millions. The permanent Capital is transferable, like Government 
Stock, and its value fluctuates from public causes as well as from 
the value of money, and the supposed success or otherwise of the 
Company. It is accounted personal estate, and not subject to 
forfeiture or liable to be taken in execution. For their banking 
business the sum at the disposal of the Directors consists of the 
Capital of the proprietors, with accumulated undivided interest, 
together with about tvo-thirda of the public and private deposits (the 
usual banking proportion considered available for investment). The 
sum of the whole is generally between forty and fifty millions, of 
which part is vested in coin and bullion, but a larger part in 
securities producing interest, such as Exchequer Bills and Mercantile 
Acceptances. There is a large amount of the latter description of 
paper discounted not only at the head office in London, but through 
the medium of its provincial branches, which aro open at the 
following towns: — Birmingham, Bristol, Hull, Leeds, Liverpool, 
Manchester, Kewcastle-on-Tyne, Plymouth, and Portsmouth, and 
some country Bankers, issuing Bank of England notes only, do an 
extensive business with the Bank under that head. By the Act of 
1844 the Bank is permitted — in the case of a Country Bank ceasing 
to issue notes — to increase its issues on securities, unprotected by 
bullion, to the extent of two-thirds of the lapsed issue. Several severe 
crises have occurred in the history of the Bank — as in 1745, in con- 
sequence of the Pretender's advance into England — in 1780, and in 
1797, when the Bank became embarrassed in consequence of great 
commercial difficulties, occasioned by the sudden breaking out of the 
war with France, and the general dread of invasion, so much so, that 
on the 25th February of that year there was only £1,272,000 cash 
bullion in the coffers. Upon this, the Restriction Act was passed, by 
which the Directors were prohibited from paying their notes in cash 
until Parliament had been consulted, and authorising the Bank Us 
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issno notes of £1 and £2 instead of gold, which it commenced doing 
on the 10th March* This, and other causes combined, had the effect 
of forcing the gold coin out of circulation, until the return of peace in 
1815, when trade became restored to its natural channels, and an end 
was put to the drain upon the precious metals for the payment of the 
troops and in exchange for foreign goods, ^he Bank did not^ how- 
ever, resume cash payments until Ist May 1821, when the celebrated 
Act 59 Geo. III., cap. 49 (Peel's Act), passed in 1819, was put in 
force, being two years before it was legally necessary to observe its 
provisions. The year 1844 is, in recent times, the most important 
epoch in the history of the bank. In that year the Acts 7 and 8 
Vict., cap. 32, referring to the Bank of England, and in 1845 the Acts 
8 and 9 Vict.^ cap. 38 and 39, referring to the Banks of Scotland and 
Ireland, were passed by Sir Eobert Peel. By this measure an entire 
separation was made between the Issue and Banking departments of 
the Bank — the former being reduced to a self-governing system — 
whereby it was provided that, with the exception of ^14,000,000 
issued on securities (the average circulation of late preceding years), 
every note issued by the Bank should be represented by coin or 
bullion. The management of the Banking department was left 
entirely to the discretion of the Directors, as in the case of Private 
Banks. This sum of £14,000,000 has since been increased to 
XI 6,200,000, in order to supply the deficiency caused by the Banks 
which have ceased to issue their own notes. All protit derived from 
this supplementary issue is made over to Government as stated before. 
Perhaps no Act of Parliament has given rise to so much discussion, 
or induced so much writing on the part of financiers and political 
economists, and those who would be thought so, as this Peel's Act of 
1844. Without entering on the discussion in this place, it may be 
sufficient to say that the great object of the Act was to place the cir- 
culation of the country on a metallic basis, and the opinion of a great 
man, and prince among financiers — from whose writings indeed Sir 
Eobert Peel is supposed to have taken his idea — ^may be quoted. 
Lord Overstone (S. Jones Lloyd) thus speaks in his evidence before 
the Committee of 1857 :— " By the Act of 1819 Sir Kobert Peel 
placed the monetary system of the country upon an honest foundation, 
and he was exposed to great obloquy for having so done. By the Act 
of 1844 he has obtained ample and sufficient security that that honest 
foundation of our monetary system shall be effectually and permanently 
maintained, and no inscription can be written on his statue so 
honourable as that he restored our money to its just value in 1819, 



188 APPENDIX* 

and secared for us the means of maintaining that just value in 1844. 
Honour he to his name." It must he admitted that the machinery of 
the Act, working as it does so easily and automatically in ordinary 
times, seems liahle to get out of gear, through a want of elasticity, 
in times of panic and financial difficulty. At any rate it has not heen 
thought necessary or expedient to allow it to he carried out in its in- 
tegrity at such times. Thus, in 1847, 1857, and again in 1866, the 
Prime Minister and the Chancellor of the Exchequer relaxed the pro- 
visions of the Act, and allowed notes to he issued on securities he- 
yond the legal limit. On only one of these occasions, however, was 
it found necessary to exercise this liherty, — the knowledge that relief 
could he ohtained soon stopped the applications for discounts. 

The management of the Bank is vested in a Governor, Deputy- 
Governor, and twenty-four Directors, elected annually ; the Governor 
and Deputy-Governor serving two years in each capacity. Until quite 
lately, it was necessary that eight Directors should retire annually for 
one year, their places heing taken either hy new Directors, or hy those 
who had formerly served the office. A short Act of Parliament, how- 
ever, was passed ahout fifteen years ago, allowing gentlemen, if elected, 
to continue in office without retiring one year out of three as hefore. 
The Directors meet as a Court every Thursday for the transaction of 
husiness, and at this Court either the Governor or Deputy-Governor 
must he present. Four General Courts are held yearly, vi2., in April, 
July, Septemher, and Decemher. A dividend is declared half-yearly. 
To entitle to a vote, a Proprietor must have held £500 Stock registered 
in his name for more than six months. The Governor is required to 
qualify hy holding at least j£4000 of the Capital Stock of the Com- 
pany ; the Deputy-Governor must hold £3000, and the Directors £2000. 

The Bank performs the functions of Banker to the State, advancing 
largely from time to time to meet any pressure. Of course it enjoys 
the use of the halances in hand in easy times, and which at some 
periods of the year amount to a very large sum, especially since the 
alteration in the mode of collecting the Income Tax, introduced hy the 
then Chancellor of the Exchequer, Mr. Robert Lowe, now Viscount 
Sherhrooke. The Bank is obliged to publish in the Gazette weekly a 
Debtor and Creditor Account of its position, which is, in fact, the City 
Barometer, and is eagerly looked for every Thursday afternoon, when 
it is issued and exhibited in a conspicuous place in the building. One 
item has disappeared from the weekly returns since 1867 — viz., the 
" Dead Weight" as it was called, which was an annuity of £585,740 
paid by Government for forty-four years from the 5th April 1823, as 
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the consideration for £13,089,419 paid by the Bank on account of 
naval and military pensions, superannuation allowances, <&c., between 
the years 1823 and 1828. In 1823 these pensions amounted to 
£5,000,000 a year. 

With respect to the Private Banking department, the mode of con- 
ducting business does not materially differ from other establishments 
of a similar character. The great competition in this, as in all other 
fields of industry, has rather induced the relaxation of some rules 
which formerly tended to restrict business. Thus, at one time, no draw- 
ing account could be opened with less than £500 ; now, no particular 
sum is required to be lodged on opening an account, nor is any specific 
balance insisted on. It is only necessary that the party be properly 
introduced, and that the account be of a fairly remunerative character. 
No account may be overdrawn, nor is any interest allowed on balances, 
nor will the Bank discount bills for any one who has not a drawing 
account. The common rule of the Directors is to keep in reserve a sum 
equal to one-third of their liabilities ; and to invest the capital not 
used in discounting in loans on securities, which can, if necessary, be 
brought to sale and immediately realised on the Stock Exchange. 

There were few Private Banks in England and Wales before the ter- 
mination of the war with America ; from that time these establishments 
rapidly increased, and in 1792 they amounted to about 350. Notwith- 
standing the many failures which occurred in 1793, when about 100 
banks were compelled to stop payment, and 50 were totally destroyed, 
public confidence in them seems to have revived. It is supposed that 
in 1797 there were about 280 Private Banks; from this time they 
multiplied rapidly, so that in 1814 there were no fewer than 940, a 
testimony to the indiscretion of the monied classes, and the trust so 
implicitly reposed in a system, than which nothing coiild have been 
more defective. In 1814, however, and the two following years, the 
public began to learn to their cost that there was something radically 
wrong in the system of excessive issues of country bank pai)er. 
Upwards of 230 Private Banks stopped payment. Still no effort 
was made to remedy the evil by any salutary enactment until 1826, 
when, after the more terrible crisis of 1825,jenergetic measures became 
imperative. In 1825-6, 80 extensive bankruptcies made the sad 
catalogue of failures, since the year 1780, amount to upwards of 400. 

The Legislature cotdd no longer remain apathetic, nor close its eyes 
to the monstrous evil which was crippling the energies of the country. 
In 1826 a Bill was introduced for the formation of Joint Stock Com- 
panies in England, which Bill passed into the law of 7 Geo. IV., cap. 46. 
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By this Bill, the law of 1708, which limited the number of partners 
ill Banking Establishments to six, was repealed, and it was enacted 
that Banks with any number of partners might be established for the 
issne of notes anywhere beyond 65 miles from London; and that 
Banks not issuing notes might be established in London with any 
number of partners. Ko note of less value than X5 was to be cir- 
culated in England and Wales. This Act of course gave a great 
stimulus to the establishment of Joint Stock Banks, although its effect 
was not so immediate as its authors anticipated. From 1826 to 1836, 
114 such Banks were registered, some haying branches in various 
parts of the country. Since then some Private Banks have been 
given up, and others have been incorporated with Joint Stock Banks ; 
but a large number stiU subsist, commanding almost unlimited credit, 
and nearly monopolising the business of the British aristocracy.'^ 
The implicit confidence reposed in the stability and security of these 
houses was only too sadly exemplified twenty-three years ago in the 
overwhelming failure of one of the oldest Banking Firms in London. 

By the Act of 1844, no Banker who was not issuing notes on tlie 
6th of May in that year, was in future to issue notes in any part of 
the United Kingdom, and the issue of each Bank was to be strictly 
limited to the average amount of notes which it had in circulation 
during a period of twelve weeks preceding the 1 2th April 1844. Every 
issuing Banker must transmit weekly to the Stamp Oifice an account 
of his notes in circulation on each day during the week preceding. 

At the present time the number of Piivate Banking Establishments 
in London is about 50, and in the country about 180. 

The business of Private Banks in London consists in acting as de- 
positaries of money on which no interest is allowed, and which the 
depositora can retire by cheque at pleasure, and in the case of Joint 
Stock Banks, in receiving deposits for stated periods at rates of interest, 
which rise and fall with the Bank rate of discount, in discounting bills 
for customers, and in acting as agents for Banks out of London. 
The discount business for parties not regular customers is generally 
conducted through the medium of bill-brokers. 

It appeara from Mr. Glyn's evidence in 1832, that "the deposits 
held by the London bankera are generally composed of very large 



* Note. — ^As a significant illustration of the changes occurring in this respect, it 
may be mentioned that the well-known banking firm of Glyn, Mills, Currie, k Co. 
was constituted some time ago into a joint stock company with unlimited liability. 
Ics first published balance-ftheet, recently issued, has been favourably commented 
upon, and surprised the financial world with the magnitude of its figures. 
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fiums, wliicb are necessarily payable on demand, and hence tbey can- 
not be made use of to the same extent as those which are intrusted to 
4;ountry bankers, and which, whenever interest is allowed, are usually 
left with them for a stipulated period. The London banks, in order 
.to be able to meet their engagements, usually keep a large deposit^ 
nearly equal, perhaps, to half of what they hold in reserve, in the 
Bank of England ; a portion of their current funds they necessarily 
hold at home in bank paper, and a small amount in gold. In order 
to turn their funds to profit, the London bankers employ as much 
money as they can amongst their customers. They invest a consider- 
ably larger proportion of their deposits in Bills of Exchange and Pro- 
missory Notes than in public securities. They are obliged to employ 
their money occasionally at a very low rate of interest." 

In 1755 the labour of sending round daily for payment of their 
customers' cheques became so oppressive to the London, or rather 
the '^Gity,** Bankers, that they instituted a Clearing-house to save 
time and trouble. The working of this system is so perfect that a 
description from "Babbage's Economy" may be interesting and in- 
structive. 

" In a large room in Lombard Street, about thirty clerks from the 
several London Bankers take their stations, in alphabetical order, at 
desks placed round the room, each having a small open box by his 
side, and the name of the firm to which he belongs in large characters 
on the wall above his head. From time to time other clerks from 
every house enter the room, and, passing along, drop into the box the 
cheques due by that firm to the house from which this distributor is 
sent The clerk at the table enters the amount of the several cheques 
in a book previously prepared, under the name of the bank to which 
they are respectively due. At four o'clock all the boxes are removed, 
and each clerk adds up the amount of the cheques put into his box 
|)nd payable by his own to other houses. He also receives another 
book from his own house, containing the amounts of the cheques 
which their distributing clerk has put into the box of every other 
banker. Having compared these, he writes out the balances due to 
or from his own house opposite the name of each of the other banks ; 
and having verified this statement by a comparison with the similar 
list made by the clerks of those houses, he sends to his own bank the 
general balance resulting from this sheet, the amount of which, if it 
is due from that to other houses, is sent back in bank notes. 

" At five o'clock the inspector takes his seat, when each clerk, who 
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has, upon the result of all the transactionp, a balance to pay to 
various other houses, pays it to the inspector, who gives a ticket for 
tho amount. The clerks of those houses to whom the money is due 
then receive the several sums from the inspector, who takes from them 
a ticket for the amount. Thus the whole of these payments are made 
by a double system of balance, a very small amount of bank notes 
passing from hand to hand, and scarcely any coin. 

** It is difficult to form a satisfactory estimate of the sums which 
daily pass through this operation ; they fluctuate from two millions to 
perhaps fifteen. About two millions and a half may possibly be con- 
sidered as something like an average, requiring for its adjustment 
perhaps £200,000 in bank notes, and £20 in specie. By an agree- 
ment between the different bankers, all cheques which have the name 
of any firm written across them must pass through the clearing-house ; 
consequently, if any such cheque should be lost, the firm on which it 
is drawn would refuse to pay it at the counter — a circumstance which 
adds greatly to the convenience of commerce. The advantage of this 
system is such that two meetings a day have been recently estab- 
lished, one at twelve, the other at three o'clock ; but the payment of 
balances takes place once only, at five o'clock. If all the private 
banks kept accounts with the Bank of England, it would be possible 
to carry on the whole of these transactions with a still smaller quantity 
of circulating medium." 

Such was the system originally adopted, but it has been changed of 
late y^rs, as all the London Bankers now keep accounts with the 
Bank of England, and as each house gives a cheque for the balance it 
may have to pay, no cash is required. 

The amount passing through the clearing-house has also vastly in- 
creased; at the present time it averages about £120,000,000 a week, 
and sometimes the sum is considerably larger. The amount of paid 
clearing in 1839 was £954,401,600,— that for the year 1881-82 was 
£6,448,761,000. The heaviest settling day on record is said to 
be 15th February 1882, when the total paid clearing amounted 
to £70,848,000. 

The facilities thus afforded the banks have gradually extended to 
other commercial bodies ; as, for instance, the Stock Exchange, where 
a clearing has been recently established in some particular Stocks, but 
which will doubtless before long embrace all Stocks usually dealt in 
on the Exchange, and the Stock and Colonial Brokers now make all 
their settlements by an interchange of cheques. 
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II.— Banking in Scotland. 

Before entering upon the principles and peculiar characteristics of 
Scotch Banking, the Author would draw attention to the following 
description of the "Currency," from Thomas Tooke's evidence, 1840; 
and of " Paper Money " by Chambers, which explain in few words the 
greatest lever power of a system to which the Scottish people are so 
much and with such good reason attached — 

" The Currency I consider to be," says Thomas Tooke, " in strict- 
ness of language, according to the apparent derivation of the term, 
that part of the circulating medium, such as the coin of the realm, 
and Bank of England notes, and country bank notes (although not a 
l^al tender), which pass current from hand to hand without in- 
dividual signature, such as appears on drafts or indorsements. I am 
doubtful whether cheques upon bankers might not be included, from 
their perfect similarity to bank notes in many of the purposes for 
which they are employed ; at the same time, there ia the feature of 
distinction which I have mentioned, viz., that cheques require the 
signature of the party passing the draft, and that they do not pass 
from hand to hand. Bills of Exchange I consider as a part of the 
general means of distributing the productions and revenues of the 
country, and therefore as constituting a part of the circulating medium, 
I consider also that the simple credits by which goods are in many 
instances bought and sold, come likewise under the general description 
of the circulating medium, in as far as the prices of commodities are 
in question ', because a simple contract of sale, whether any payment 
eventually pisses or not, is commonly entered in the price currents 
without distinction from those for which any actual payment is made, 
I cannot consider that transferable debts (such as deposits in the hands 
of bankers, against which the depositors are entitled to pass their 
drafts) constitute circulating medium, but only the actual transfers." — 
Report an Banks of Issue, 1840, page 297. 

Chambers, writing on Paper Currency, says : — 

** The deficiencies of a metallic currency are compensated by the use 
of Paper Money. Paper Money is in the form of small pieces of 
paper, each purporting to be an obligation or promise to pay a certain 
sum which \b specified upon it. Whether passing by the name of a 
bank note, or promissory note, or bill of exchange, the principle on 
which it is issued is the same, an express obligation on the issuer to 

o 
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pay the specified sum in coined money on demand, or at a certain 
date which is mentioned. The notes of this kind issued by a bank 
pass from hand to hand, any holder having it in his power at any 
time to demand fulfilment of the obligation from the bank, but in the 
case of a Bill of Exchange, which is a promise by a private party, it 
is presentable for payment only at a specified period. Bank notes 
and bills together constitute the paper currency of the country, and 
are of prodigious use in carrying on commercial transactions. It is 
calculated that the metallic currency seldom exceeds £3,000,000. 
The paper currency, or amount of negotiable paper in circulation, is 
perhaps £200,000,000; of bank notes alone the circulation in the 
United Kingdom may be reckoned to be £60,000,000." — Information 
for the People^ page 682. 

From the above extracts it will easily be perceived that the chief 
characteristics of Scotch Banking are its econotni/, the currency 
employed being of the cheapest kind, and its security, which is 
provided by an extensive proprietary, a large paid-up capital, and 
its system of exchanges, to which more particular reference is made 
hereafter. 

It is not clear to whom we owe the introduction of Banking into 
Scotland. The unfortunate Darien Company — originated by William 
Paterson, the well-known founder of the Bank of England — was pro- 
lected but a few months before the establishment of the Bank of 
Scotland in 1695, and it seems unlikely that this extraordinary man 
had no share in the formation of the Scotch Bank. His name, how- 
ever, does not appear in the Act constituting it, and it is stated that 
the original constitution of the Bank was framed by a London 
merchant, Mr. John Holland, who was its first governor. 

The history of Scottish Banking from 1695 until now is part, 
and a very interesting part, of the history of our country. It is not, 
indeed, too much to say that to its Banks Scotland largely owes its 
prosperity. 

The benefit derived by Scotland from its banking institutions is 
thus well expressed by Mr. G. M. Bell : — " They (the banks) are 
coeval with Scotland's first transition from a state of external warfare 
and internal feud, into a state of peace and commercial prosperity. 
They have stimulated enterprise, opened out the avenues of commerce, 
encouraged the accumulation of wealth, and promoted individual 
industry and national improvement. They have added alike to the 
greatness of the nation, and the advancement of its inhabitants in all 
the aits, sciences, and discoveries of modern time&" 
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All the Scotch Banks are Joint Stock Companies, the Bank of 
Scotland being established by Act of Parliament, the Royal Bank 
OF Scotland and the British Linen Company Bank incorporated 
by Royal Charter. The Commbrcial Bank and the National Bank 
were also incorporated by Royal Charter, with unlimited liability, but 
they and the other unlimiied Banks have since registered under the 
Companies Acts, with limited liability. 

The first Scotch Bank was the Bank of Scotland, founded in 
1695, as already mentioned, and established by Scottish Act of 
Parliament. Its subscribed capital was originally £1,200,000 Scots 
(£100,000 sterling) ; but at its start not more than £30,000 could be 
collected from various sources, England and Holland contributing the 
greater amount. It is a singular fact that the original foreign share- 
holders became naturalised Scotchmen under the Act, and the first 
Board of Directors was composed equally of Englishmen and Scotch- 
men, the Governor being resident in London. Power has been taken 
to increase the Capital to £4,500,000. At present it is £1,250,000 
paid up. 

The Royal Bank, incorporated by Royal Charter in 1727, originated 
out of the Equivalent Company, an association which acquired right 
to the greater part of the compensation of £398,058 : 10s., granted by 
Parliament to Scotland at the Union in 1707, in settlement of claims 
in connection with the Darien Company, the recoinage of the currency, 
and other matters. Its original Capital of £151,000 has been raised 
to £2,000,000. 

This was followed by the British Linen Company in 1746, the 
object of which originally was to encourage the manufacturers of linen 
in Scotland ; but very soon after its formation it abandoned its circum- 
scribed policy, and extended its benefits and accommodation to the 
public in general, in the legitimate channels of the banking business, 
whereupon a Charter was obtained. Its paid-up Capital is £1,000,000. 

As there are no peculiarities connected with any of the other banks, 
it is quite unnecessary to enter into a description of their several 
establishments. Suffice it to say, that the reaction consequent on the 
cessation of hostilities with America in 1783, led to the formation of 
several other banks, which were called into operation by the actual re- 
quirements of the commercial world, as the Restriction Act, to which 
allusion has already been made, limiting the number of partners to six, 
did not extend to Scotland. 

The Scotch Banks have an extensive, influential, and wealthy pro- 
prietary, and (with the exception of the three oldest) are, as above 
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Btatecl, now registered under the Companies Acts, the liability of the 
Shareholders under such registration being limited to foiur times the 
amount of Capital paid up. The liability of the Stockholders in the 
three senior banks is believed to be restricted to the subscribed 
Capital. 

The business operations of a Scotch Bank may be closed nndeT Jlue 
heads : — 

I. Deposit TaANSAcrriONs. 

Sums are received by banks on deposit, payable on demand with 
interest. The Accounts are of two classes — Current Accounts and 
Interest (or Deposit) Receipts. 

1. Current Accounts,— These are operated on by cheques, which, as 
well as lodgments, may be of any amount^ and no commission is 
charged upon the operations. Interest is allowed on the smallest 
balance which may arise in the course of " monthly " operations upon 
them. The accounts are balanced yearly, and the interest due upon 
them accumulated. 

2 Interest Receipts, — These are issued for lodgments understood to 
remain for considerable periods, and bear the highest rate of interest 
allowed from time to time by the Scotch banks, ^o deposits are 
taken at fixed rates or for fixed periods. Receipts are not operated 
on by cheque, but must be produced and endorsed by the depositor 
on withdrawal, whether in full or in part, althougli, in exceptional 
cases, payments to account may be made. Interest is not accumulated 
periodically on this class of deposits as in the case of current accounts, 
but when accumulation or payment of interest is wished for, the receipt 
has to be delivered up, a new receipt being issued to the depositor. 

All deposits are payable on demand, but no interest is allowed in 
the case of deposit receipts unless the money has lain for a month. 

II. Issue op Notes. 
The comparative inexpensiveness of the circulating medium in 
Scotland enables the Scotch Banks to transact business on a footing 
more advantageous and at less cost to the public than can be afforded 
under the English system. The Notes issued are for sums of £100, 
£20, £10, £5, and £1, and of those in circulation, or, in other words, 
in the hands of the public on any given day, it has been estimated 
that about 72 per cent, are twenty shilling notes. The notes are con- 
vertible into gold on presentation, but there is a decided preference for 
the Scotch note, gold being seldom asked for. It has been estimated 
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that the mere cost of production of a Scotch Bank Note, i.e., paper, 
printing, &c. (apart from the stamp duty of 8s. 4d. per cent per 
annum on the average circulation) is, for each Twenty Shilling Note, 
l*043d., and for each large Note, 1-1 35d., and that the "life" or term 
during which such notes last is respectively three and a half and four 
and a quarter years. 

III. DiSCOtJNTS. 

Scotch Banks negotiate bills throughout the kingdom ; English and 
Scotch paper, however, are kept quite separate in the bank books, and 
are classified as Local, Provincial, and London. The rate of discount 
varies. As the Appendix that follows is devoted especially to Bills of 
Exchange, no further comment need be here made, than that more 
correct information of the means and repute of parties can be obtained 
by bankers in Scotland, through their widely extended branches, than 
can possibly be procured by their brethren in the south, 

IV. Cash Crbdit Accounts. 

No greater boon has ever been granted to Scotland than the intro- 
duction of this system by the Royal Bank in 1729. The convenience 
to the party obtaining the credit, the great advantage derived by 
Tradb from incieased circulation of money, and encouragement 
afibnled to men of all ranks ; lastly, the certain profit to the banks 
themselves, are one and all undeniable.'"' The banks afford every 
facility for carrying through these transactions, so remunerative, 
directly and indirectly, in themselves, and of such essential benefit to 
every class of the community. Professor Bell, in his Commentaries, 
L, pp. 367-368, gives the following description of a cash credit : — • 
" A cash credit is an undertaking on the part of a bank to advance 
to an individual, or to a partnership, such sums of money as may from 
time to time be required, not exceeding on the whole a certain definite 
amount to be repaid ; and a continual circulation kept up by the re- 
placing in the bank of small profits and sums as they come in. The 
security upon which the advances are made is a bond with sureties, 
generally two in number, for the repayment, on demand, of the sums 
actually advanced, with interest upon each issue from the day on 

* It would probably be foand, were bankers' loeaes analyzed, that those from 
Cash Credit Acooonts {kept unlhin the limit of the eredit) bear an almost infinitesimal 
proportion to those arising apon bills and irregular overdrawn accounts. In fact, 
if there be less oonvertibility there is greater security in this class of advances, any 
objection to them arising from the want of ** realieability,*' 
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which it is made, interest at a lower rate being allowed by the 
bankers for the sums paid into the bank," — ^that is, if they bring the 
account to the credit side. The security in fact enables one to 
transact business with the bank as if the sum for which the cautioners 
have become responsible were actually deposited in the customer's own 
name. These credits are not entirely limited to personal security, real 
property and bank stock being repeatedly offered and accepted. The 
rate of interest charged is generally the same as the discount on the 
longer dated bills, sometimes even higher ; but as the banks derive 
the benefit of an issue of their notes — always, as before observed, a 
remunerative feature in Scotch banking — ^no commission is charged on 
the cash credit A writer on this subject, in the Cyd. of Commerce, 
briefly explains the advantages of cash credits over discounts to those 
requiring temporary advances. " The party can repay any part of the 
sum drawn at pleasure, and interest is charged only for the money 
actually employed ; he has also the power of drawing whenever he 
pleases to the fall amount of his credit, whereas, in the case of dis- 
counting bills, he must make a new application to the bank for each 
biU. To a bank the comparative advantages of a cash credit in respect 
to bills consist chiefly in its connecting the party more intimately 
with the bank ; and in the summary mode in which the bond may be 
recovered from the party or his securities ; while to a bank issuing 
notes the frequent operations under the credit gives activity to its 
circulation." 

V. EXCHANGBS. 

In the foregoing remarks upon English banking an account has 
been given of the system which was once adopted by London banks 
in carrying through their exchanges {see quotation from Bahhage^s 
Economy, in relation to the Clearing-house), The following is a 
description of the Scotch exchanges : — 

The system of exchanges among the Scotch banks is one of great 
simplicity, and has been found to work well in the interests both of 
the banks themselves and of the public. It was organised for the 
prompt settlement of all claims by the banks against each other arising 
in the form of notes or cheques, and is an unfailing safeguard against 
over-issues on the part of the banks. 

In connection with the system of exchange, a daily " clearing," or 
mutual interchange of notes, cheques, drafts, bills, or cash orders, 
is made in Edinburgh and in any provincial place where there is 
more than one bank represented Balances arising on the provincial 
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exchanges are settled by demand draft on Edinbuigh, if above £100 ; 
if below that sum, vouchers of acknowledgment are given, which 
are carried into next day's exchange. To facilitate the exchange, 
there is a ''clearing-house" in Edinburgh, and one in each of the 
following cities and towns, viz. : — Aberdeen, Dumfries, Dundee, Glas- 
gow, Greenock, Inverness, Leith, Paisley, and Perth. 

The general settlements are made in Edinburgh (where the whole 
system is concentrated) twice a week, on Monday and Thursday, and 
the balances arising on the settlements are squared off by the banks 
which are debtors, by transfers on London at a postponed term of 
four days for the amount of their indebtedness ; including interest 
at deposit rates for the four days' currency of the transfers to the 
banks which are creditors. For the balances arising on the exchange 
and clearing settlements on other days, vouchers are given by the 
banks which are debtors, these vouchers being brought into the next 
clearing, and carrying interest at deposit rates till the date of such 
clearing. 

For the sake of convenience the settlement is carried on through 
one bank, the Bank of Scotland and Eoyal Bank taking charge of 
this duty alternately. Under the direction of the settling or presiding 
bank for the time, the other banks receive or pay the net balances due 
to or by them on their respective aggregate exchanges ; and this pro- 
cess, which is somewhat similar to the method adopted in the London 
Clearing-House (page 191), has the advantage of simplicity, whilst it 
saves trouble and stamp duty on the settlements. 

Before concluding this short synopsis of the banking systems, which 
it is thought may be interesting to such as have not hitherto devoted 
much attention to the subject, it may be as well to give some idea of 
the sources from which Bank Pbofits are derived. 

Briefly, a bank's profits may be said to arise from — 

1. The difference between the rates at which it borrows and lends ; 

in other words, of that between the rates on its deposits and 
on its advances and investment. 

2. Commissions on drafts issued, on provincial cheques, cash 

orders, &c., cashed; on acceptances for customers, and 
foreign credits, and on purchases of Government and other 
stocks on account of its customers. 

3. Profit from the use of money in transitu^ in the form of drafts 

or letters of credit^ and similar lodgments. 

4. Its circulation. 
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It may be remarked, with regard to the lost, that an excessive value 
is frequently set upon it ; in fact^ the chief value of a Scotch bank's 
circulation is to the public, for by means of it the banks are enabled to 
afford banking facilities in places and to an extent which they could 
not otherwise do. The withdrawal of the privileges of issue would 
inevitably lead to the withdrawal of many country agencies of Scotch 
banks, and greatly inconvenience the trading community. 

In point of valtte this source of profit should rank as l^o, 3. 

But of course, in addition to these, the banks derive profits from 
the investment of their capital and reserved fund ; with which, how- 
ever, belonging as these do to the shareholders of the banks, the public 
Jiave nothing to do, except in so far as their security as customers is 
strengthened by the amount and due investment of this portion of a 
bank's woi'king stock. 



No. II. 

ON BILLS OF EXCHANGE* 

Notwithstanding the apparent simplicity of a Lill or Note, tbe rights 
and liabilities of the parties thereto have given rise to innumerable 
legal questions and decisions, showing how impracticable any attempt 
must be " to regulate multiform' combinations of circumstances by a 
few general rules/' Still it is thought that such rules and regulations 
as have been established by usage in the commercial world, may, in an 
abridged shape, form an appropriate adjunct to a work upon Com- 
mercial Accounting. 

There are so many authorities upon Bills — of which the best are 
Chittyt and Byles$ in England, Thomson§ and Thorbum|| in Scot- 
land, for lawyers; W. Alexander and W. H. Logan for merchants 
and bankers — that the following remarks can have no pretension 
whatever to novelty, nor, indeed, to convey any information that is 
not amply given by these writers; but a book purporting to be a 
manual of useful information for the counting-house would be de- 
fective without a brief analysis of one of the most important features in 
our commercial system — the law and practice of Bills of Exchange. 

The custom of negotiating Bills, now become so common in home 
trade, and so universal in all foreign transactions, may be held to have 
originated in the fourteenth century ; although, according to John 
Mair, ^ Bills of Exchange are of great antiquity : some are for carrying 
up their origin to the days of Aristotle, others only to the flourishing 
times of the Eoman Empire." Certain it is, that pecuniary accom- 
modations through the medium of credits, or the valuing upon second 
and third parties, were not unknown in the days of Cicero, who, re- 
siding in Eome, transacted for the payment of his son's education at 
Athens without the necessity of having to remit money. — (See Epis, 
ad Att. XII. 24, XV. 25.) Now, although this was not an actual 
bill transaction, but more akin indeed to the letter of credit of our 
own times, still the rudiments of a Bill of Exchange were there. Be 
this as it may, and the origin of the practice is very immaterial, no 

* For directions for passing Bills through a set of books, see iiajres 90 and 229. 
t Chitty on Bills, 10th Edition, 1859. $ Byles on Bills, 13th Edition, 1879. 
§ Thomson on Bills, New Edition, 1866. 

II Commentary on the Bills of Exchange Act, 1882, by W. D. Thorbum, Ad* 
vocaUs. 
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decision relating to Bills of Exchange appears in any law books before 
the reign of James the Sixth of Scotland and First of England. 

" There can be little doubt," says Byles, "that the Bill of Exchange 
originally was nothing more than a letter of credit from a merchant in 
one country, to his debtor, a merchant in another, requesting him to 
pay the debt to a third person, who carried the letter, and happening 
to be travelling to the place where the debtor resided. At first, per- 
haps, the letter contained many other things besides the order to give 
credit ; but it was found that the original bearer might often with adr 
vantage transfer it to another. The letter was then disencumbered of 
all other matter, it was open and not sealed, and the paper on which it 
was written gradually shrunk to the slip now in use. The assignee 
was perhaps desirous to know beforehand whether the party to whom 
it was addressed would pay it, and sometimes showed it to him for 
that purpose : his promise to pay was the origin of acceptances." 

Scruton, who wrote on Practical Accounting in 1777, thus quaintly 
describes a Bill of Exchange : — " It is a piece of paper, commonly long 
and narrow, on which is wrote a short order, given by a merchant^ 
banker, or trader, for paying to such a person, or by his order, a sum 
of money equivalent to that received by the banker, merchant, or 
trader in his office or place of residence at the time." 

A Bill of Exchange is an unconditional order in writing, addressed 
by one person to another, signed by the person giving it, requiring the 
person to whom it is addressed to pay on demand, or at a fixed or 
determinable future time, a sum certain in money, to or to the order 
of a specified person, or to bearer (45 & 46 Vict., cap. 61, sect. 3). 

Bills of Exchange include — Ist. Foreign Bills ; 2d. Inland Bills ; and 
3d. Promissory Notes. Any of these may be used as Accommodation 
Bills. An Inland Bill is a Bill which is, or on the face of it purports 
to be — (a) both drawn and payable within the British Islands, or (h) 
drawn within the British Islands upon some person resident therein. 
Any other Bill is a Foreign Bill (45 & 46 Vict, cap. 61, sect. 4). 

For definition of Promissory Note, see p. 206. 

r-PORBIGN BUjIjS. 

These are Bills drawn by a party in one country on his correspondent 
in another, in sets of two and three, at so many days or months after 
sight (see Acceptance), all of same tenor and date, and transmitted at 
difierent times as a security against accidents or delays. When one is 
accepted and paid, the others are, as a matter of course, discharged 
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Form op a Set op Foreign Exchange Bills. 
£800 ttg. CfUugow, 1st January 1874. 



(fint ) 
At tixty days after si{fht of this my < seoond > of Exchange, 

f third ) 



( second and third ) 

< fint and third [ of same tenor and date unpaid, pay to Mr, Donald Gray, 

{ first and secimd ) 

&ugar Merchant, Glasgow, or order, the sum of Three Hundred Pounds sterling, for 

value, and charge to account, vUh or without advice, of 

GEORGE WINK WORTH, 

To Messrs, Paton, dough, <£r Co,, ) 
Jamaica, \ 

[P., C, k Co. accept here, or across 
the Bill, with date, and place 
where payable.] 

Bills are genei-ally drawn in the money of the country in which 
they are to be paid 

Perhaps it may he interesting to the non-commercial reader to learn 
the system which has within the last few years been adopted by the 
Indian banks for the accommodation of merchants in negotiating Bills 
draum on India against Bills of Lading. 

The Bills of Lading must be drawn in sets of three, blank en- 
dorsed by Shipper, and bearing that goods are deliverable '^ to order." 

The Bills op Exchange also are drawn in sets of three, in Indian 
currency. Any of the Indian banks having agencies in this country, 
and who undertake (as most of them do) the negotiating of such bills, 
willy on the morning of the day on which mails leave for India, fur- 
nish the rate of exchange for the conversion of Sterling into Indian 
money, or the equivalent in the latter currency for any amount in the 
former. 

The Shipper must grant to the bank lettera of hypothecation in set 
of three, which are equivalent to handing over to the bank the goods 
while in course of transit, and until the Bills of Exchange are honoured 
by the drawee. 

The Shipper must also provide the bank with a stamped policy 
of insurance over the goods, endorsed blank, and two plain copies. 

And, further, the bank require invoices for the goods in triplicat& 
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The following is tlie torm in which Bills requiie to be drawn : — 

&100| a.4, p.2. 

Edinburgh, 10th Auffutt 1874. 

Sixty dafft after tight of ihis Jtnt of exchange {tecond and third of tkt 
game tenor and dcUe unpaid), pay to me or my order the turn of rupee* one hundred, 
annas four, andpiee tieo, value in goodeper ** City of London.*^ 

JOHN JONES. 
Meure, Brown, Jiobineon, ds Co,, 
Merchants, 

Old China Bazaar, 

Calcutta, 

These Bills require to be endorsed by drawer, but only the first of 
exchange requires a stamp; the second and third need only be written 
on plain paper. 

Letter of Htfotheoation FoR^f. 

T%e Chartered Mercantile 

Bank of India, London, and China. 

Edinburgh, lOth August 1874. 
Having tlus day negotiated with you one Dill of Exchange drawn on 
Meflsrs. Brown, Robinson, & Go. of Calcutta, tiie particular* of which are noted at 
foot, and having at the same time handed to you as collateral security fur the due 
payment of the said Bills, the Bills of Lading and Shipiung Documents belonging 
to me of the several goods also stated at foot, our agreement is understood to be as 
follows : — 

I hereby authorise the said Chabterbd Mercanttlb Bank of India, London, 
AND China, and the holders of the above Bills for the time being, to take condi- 
tional acceptances to all or any of such Bills, to the effect that on payment thereof 
at maturity the above-mentioned Bills of Lading and Shipping Documents shall be 
delivered to the Drawees or Acceptors thereof ; and such authorisation on my part 
shall be taken to extend to cases of acceptance for honour, 

I further authorise the said Bank, or any Manager or Agent thereof^ on default 
being made in acceptance on presentation, or in payment at maturity, of any of the 
above Bills, or on the Drawees* suspension of payment during the currency of the 
Bills, to sell the said Goods, and to apply the net proceeds (after deducting usual 
commission and charges) in payment of such Bills, with re-exchange and charges ; 
the balance, if any, to be applied in liquidation of any other debt or liability of 
mine to the said Bank ; any ultimate balance to be at my dispoaaL And in case 
the net proceeds of such goods shall be insufficient to pay the amount of any such 
dishonoured Bills, with re-exchange and charges, I authorise the Chartered Mer- 
CANTiLB Bank of India, London, and China, or the holders thereof for the timu 
being, to draw on me for the defidency ; and I engage to honour such drafts on 
presentment, or to pay the said Bank the amount in London. 

I further authorise the said Bank, or the holders of the said Bills for the time 
being — in cane the aforesaid power of sale shall not have arisen — at any time before 
their maturity, to accept payment from the Drawees or Acceptors thereof, and on 
payment to deliver the said Bills of Lading and Shipping Documents to such 
Drawees or Acceptors ; and in that event, the said Bank, or the holders of the said 
Bills, are to allow a discc>unt thereon for the time they may have to run, at tha 
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Bank of England minimum rate of the day, if taken up in London, or if in India, 
Ceylon, or China, at the current rate of discount of the day on Government accept* 
ances in India, Ceylon, or China, as the case may be, but not to exceed the rate of 
five per cent per annunu 

I also authorise the Chartered Mebcantili Bank of India, TjOVDON, axd 
China, or any Manager or Agent thereof (but not so as to make it imperative) to 
insure the above Goods from sea risk, including loss by capture, and also from loss 
by fire on shore, and to add the premium and expenses of such insurances to the 
amount chargeable to me in respect of the said Bills, and to take their recourse 
against the said Goods or against me for their reimbursement, and also to sell any 
portion of the said Goods which may be necessary for payment of freight ; and the 
said Bank are to take such measures generally, and to make such charges for com- 
mission, and to be accountable in such manner, but not further or othenvise, as in 
ordinary cases between a merchant and his correspondent, it being hereby declared 
that the Bank is not to be liable for the default of any broker or auctioneer em- 
ployed in the sale of the Goods. 

Lastly, it ia mutually agreed that the delivery of said collateral securities to your 
Bank shall not prejudice your rights on said Bills in case of dishonour, nor shall any 
recourse taken thereon affect the title of the Bauk to said securities to the extent of 
my liability to your Bank as above, 
I am. 

Your obedient Servant, 

JOHN JON £S. 



BILLS AND DOCUMENTS ABOVE REFERRED TO, 



PARTICULABS OF BlLLa 


PABTICULARS OF GOOD& 


Date. 


Amodkt. 


Drawee. 


Bill op LADno. 


Name of Ship. 


1874, 
Aug. 10 


R. 
100 


a. 

4 


2 


Brown, Robinson, & Co., 
Calcutta. 


ZV V, Two Bales 
V Cotton Goods. 


" City of 
Tendon," 



Bills can in the same manner, and on giving over to the Bank the 
same documents, be negotiated on the Colonies, when drawn in ster- 
ling money, the exchange being paid by drawer, or added to amount 
of bills, according as it may be wished to get the drawee to pay net 
amount only of invoice, or both invoice amount and cost of bilL 

It will at once be seen that by this mode of negotiating bills firms 
doing business with India or the Colonies need not lie out of their 
money more than a day or two, instead of the former system of lying 
out of it for many months. 

It also provides a safer method of transacting business, a? the 
Bank's correspondents on the spot require to be satisfied that the Bills 
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will be duly honoured before they give up the Bills of Lading. Tnis 
system of obtaining advances on Bills of Lading is common in various 
forms in all commercial centres at home and abroad. It has its risks, 
when, e,g,, the Shipper gets an advance on one of his Bills of Lading, 
and seUs and indorses a duplicate of the same Bill to a Consignee who 
is not informed of the advance. 

rL-INLAND BUjLS. 

These are single Bills drawn and made payable within the British 
Islands, either in favour of a third party or of the drawer himself. 

FoBH OF AN Ordinary Inland Bill. 

£79 Stg. Edinburgh, Ist January 1S74, 

Pour months after date, pay to me or my order, at the National 
Bank of Scotland^* Office Iicre, the turn of Seventy-nine Pounds sterling, for value 
received, 

GEORGE MOPE. 
To Mr. Walter Copdand, \ 

Merchant, > W. C. accepts here, or acrosg 

Aberdeen. ) the BiU. 

Jf.B. — ^Thts admits of yarlout alterations aecordinff to eireumitanees :^InRtead of " four months 

after date," It majr be two, or three, or at siRht, or at sach time after sight, or at socb a 

specified time, or *' on demand," and the instruction to pay may be '' to X., Y., Z., or 

order." 

Every party whose signature appears on a Bill is prima facie 
deemed to have become a party thereto for value (45 and 46 Vict., 
cap. 61, sect 30, sub-sect. 1). 

III.-PROMISSORY NOTES. 

This note is as often called in England a note of Jiand, and is an un- 
conditional promise in writing made by one person to another, signed 
by the maker, engaging to pay on demand, or at a fixed or determin- 
able future time, a sum certain in money, to or to the order of a 
specified person, or to bearer (45 and 46 Vict., cap. 61, sect, 83). 
It is precisely on the same footing as Bills. 

Form op a Promissory Note. 

£50 Stg, No, Constitution Street, Leith, 

1st January 1874- 
Two months after date, I promise to pay to Mr. James Campbell, 
or to his order, at my counting-house here, the sum of Plfty Pounds sterling, for value 
received, 

ALEXANDER GREEN. 
The yariations noticed nnder Inland Billt are all applicable to the aboTe, so far as cousisteut 
with the nature of Uie ducament. 
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AOCOMMODATION BILLS. 

Ordinary Bills follow upon and represent a real mercantile iransh 
action, in which, the acceptor has become the drawer's debtor. The 
peculiarity of an Accommodation Bill consists in its being made a 
medium of credit without value having been given to the acceptor as 
in the case of ordinary bills, but it is granted solely for the drawer's 
use ; in fact, that he alone may discount or otherwise derive benefit. 
In this transaction, should the drawer fail to retire the bill, the ac- 
ceptor of course becomes liable on presentation, but has his remedy 
against the drawer, if he can establish his true position by the drawer's 
writ or oath, for the sum in the bill, and the costs of action. The 
party accommodating may stand in any position on the face or back of 
the bill; he may be drawer, acceptor, sole or joint, or indorser; and 
he has often the greatest difficulty in establishing his right against the 
person for whose accommodation he has signed, to repayment or im- 
munity contrary to the legal position which he has assumed on the 
bilL The safe and simple precaution for any person who puts his 
luime to a bill solely to accommodate another is to take from that 
other a letter expressing his true character, and promising relief. It 
is astonishing how much distressing litigation arises from the neglect 
of this simple precaution. 

This bill is sometimes called a " Kite " or " Wind bill," The system 
originated in the natural desire of a merchant to assist his friend under 
some unexpected emergency, such as a sudden fall in the markets, 
when a sale of goods would have amounted to sacrifice, and on the 
express understanding that the acceptance was to be retired by the 
drawer before or at its maturity. The accommodation so obtained is 
self-evident , but, like every other system having a fictitious basis, it 
has resulted in the ruin of thousands. Belief, in the first instance, 
was so manifest, the plan so simple, the risk to the acceptor so remote, 
that recourse to this expedient was not only likely but natural. Then 
came reciprocal drawings, or mutual accommodations, insensibly lead- 
ing men of broken credit to the verge of bankruptcy, where they 
tottered for a brief interval, and at length fell, dragging with them, as 
is too often the case, their trusting, or perhaps too credulous friends 
to destruction. So closely allied is this ruinous system with insol- 
vency, that during many years' experience in English bankruptcies 
and Scotch sequestrations, the Author has seldom seen a case of failui^ 
in which the cause of embarrassment could not be traced to the facili^ 
ties of accommodation, or in which these mischievous arranyements 
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did not figure in some shape. In one word, the Accommodation BUI 
system induces men to trade upon an imaginary capital ; but when 
the day of reckoning arrives, where are the assets f (See page 230.) 

Mr. J. W, Gilbart, in his " Principles and Practice of Banking," 
when dealing with discounts, thus alludes to Accommodation Bills : — 
"Kites or Accommodation Bills shoidd almost always be rejected 
by the banker. To an experienced banker, who knows the parties, the 
discovery of Accommodation Bills is by no means difficult. They are 
usually drawn for even amounts, for the largest sum that the stamp 
will bear, and for the longest term that the bank will discount, and 
are presented for discount soon after they are drawn. The parties are 
often relatives, friends, or parties who, from their avocations, can have 
no dealings with each other." (See also page 230.) 

Sometimes Acceptances are excJianged, and these are known as 
" Skeleton Bills" — a most dangerous practice. 

A man who signs a blank biU stamp is liable to third parties for the 
highest sum which the stamp will carry, but to the original grantee 
only for the sum agreed upon. 

Having thus defined the general character of BiUs and Notes, we 
will proceed to the essential points of drawing^ accepting^ negotiating^ 
and recovering under dislumour^ 



DRAWING OF BILLS. 

The maker of a Bill is called the drawer^ and he on whom it is 
drawn, or to whom it is addressed, the drawee; by accepting the 
obligation or engaging to pay the Bill, the drawee becomes the 
acceptor. The buyer or remitter^ the seller or negotiator^ and the 
holder OT possessor, are sufficiently indicated by the terms. If the Bill 
is made payable to the payee or bearer, the payee may tmnsfor the 
Bill by simple delivery ; but if it be payable to the payee or order^ or 
if neither bearer nor order be mentioned, then transference must be 
effected by indorsation, that is, by the payee's giving over his right 
in the Bill to another party named or not named above the payee's 
signature on the back of the Bill — (See Indorsation,) By this process 
the payee merges into the indorser, and he to whom it is transferred 
becomes the indorsee. 

The party signing a Promissory Note is called the maker or payer, 
and as in the case of Bills, the person to whom it is payable is the 
payee; so that the former stands in the place of the acceptor, and the 



OF THE 

UNIVERSITY 



ON BILLS OF EXCHANGE. 209 

latter, after indorsement by him, in the place of the drawer of a bill 
to the subsequent indorsers. 

No particular form of words is essential ; but there must be au 
absolute and distinct undertaking or promise to pay a precise sum of 
money, not commodities, by a fixed time ; and such payment must be 
certain, not conditional The sum must be expressed in words in the 
body of the bill, and the bill may be drawn to bear interest from its date. 

In drawing, therefore, attention should be paid to these particulars 
— ^the date; the engagement to pay; the term of payment; the 
place where it is to be presented for payment ; the sum ; the name 
of the payee ; the name and address of the drawer ; and the stamp. 

Any person may draw, accept, or indorse bills for another, per 'pro- 
eurcUion, but he must have that other person's authority so to bind 
him, given by express mandate, or clearly implied by a course of 
dealing. As to the requisites in drawing above referred to : — 

1. The date, — Bills are dated in figures at the top, and such date has 

been held to be primd facie evidence of the time of drawing ; 
but a date is not essential to the validity of a Bill or Note, and 
a Bill or Note may be ante-dated or post-dated. The date of a 
Bill issued without a date may be proved, but the Bill will not 
warrant summary diligence. 

2. Evgagement to pay in Promissory Notes. — So that an actual " pro- 

mise to pay ** is made, no precise words of contract are neces 
sary ; but if there be no words amounting to a promise, the 
instrument is merely evidence of a debt. An L 0. U., pro- 
perly dated and addressed, merely acknowledging a debt, and 
with no promise or obligation to pay, is perfectly valid to 
establish the debt for forty years from its date. 

3. Term of Payment — The Bill generally commences with the time 

of payment ; where none is expressed, the bill is payable " on 
demand." Where " after sight " is used, it has a different signi- 
fication in a Bill and a Note. In the former, the time begins 
to run from the date of the acceptance if the Bill be accepted, 
and from the date of noting or protest if the Bill be noted or 
protested for non-acceptance, or for non-delivery, for the sight 
nmat be legally established ; but in the latter, the phrase " after 
sight" simply means " that payment is not to be demanded till 
it has been again exhibited to the maker, a Note being incap- 
able of acceptance," — (Holmes v. Kerrison, 2 Taunt. 323.) 
Bills or Notes may be made payable by instalments, and the 
condition may be added, that if any of the instalments be not 
paid when due, the whole sum shall be exigible at once. 
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4. Place of paijmeni. — ^It is not absolutely necessary to specify the 

place of payment ; bnt it is more regular to do sa fVlien such 
direction is given the holder is bound to present, and the 
acceptor to pay, the bill at the place named. 

5. The gum, — ^The amount for which the Bill is draTm must be 

written in the body of the Bill in words, and in figures at the 
top. Where any difference occurs between these the sum 
written in words is held to be that for which the instrument is 
granted. 

6. TJie payee's name, — ^Particular care should be taken in the desig- 

nation of the payee, so that he cannot be confounded with 
another of the same name. No Bill or Xote is complete unless 
the payee is named or otherwise indicated therein with reason- 
able certainty. 

7. Tlie drawei's name, — It is almost needless to observe that every 

Bill or Note must bear the drawer's signature, otherwise it will 
not warrant summary diligence, nor be a good document of 
debt. The drawer may sign at any time after the acceptor 
has signed and handed him the bill; but regularly the 
drawer's signature should be tirst. Bills accepted by initials, or 
a mark before witnesses, cannot authorise summary diligence ; 
yet upon proof that this was the usual manner of the party's 
subscribing, an ordinary action for payment can be raised 

8. TAe Stamp. — A Bill or Note must be written on the stamp re- 

quired by law; if not written upon a stamp, or on too low a 
stamp, the instrument will not be available to any effect what- 
ever. The error, at least in regard to Inland Bills, cannot be 
afterwards rectified. Being written on a stamp of a higher 
value than necessary does not vitiate the Bill, and if written 
on a stamp appropriated to any other instrument, the Bill can 
be re-stamped under certain penalties. 

The following are the Stamp Duties exigible under Acts 33 and 34 
Yict., cap. 97 ; 34 and 35 Vict., cap. 103; and 35 and 36 Vict., cap. 20. 

BILL OF EXCHANGE— Payable on demand. Id. 

An Order for the payment of any sum of money by a Bill of Exchange or Pro- 
niusory Note, Id. 

An Order for the delivery of any Bill of Exchange or Promissory Note in satis- 
faction of any sum of money, Id. 

An Order for the payment of any stmi of money out of any particular fond 
which may or may not be available, or upon any condition or contingency which 
may or may not be performed or happen, Id. 

An Order for the payment of any sum of money weekly, monthly, or at any 
other stated periods, Id. 
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An Order for the payment by any person at any time after the date thereof of 
any sum of money, and sent or delivered by the person making the same to the 
person by whom the payment is to be made, and not to the person to whom the 
payment is to be made, or to any person on his behaJf, ld« 



BILL OF EXCHANGE of any other kind whatsoever {except a BanJc NoU), 
and PROMISSORY NOTE of any kind whatsoever {except a Bank iNTote)— drawn, 
or expressed to be payable, or actually paid, or endorsed, or in any manner 
negotiated in the United Eongdom : — 



Exceeding £50, notezceeding£75,£0 9 
75. „ 100, 1 

For every £100, and also for 
any fractional part of £100, 
of such amount or value, . 10 



Where the amount or value of the money 

for which the bill or note is drawn or 

made does not exceed £5, £0 1 

Exceeding £5, not exceeding £10, 2 

„ 10, „ 25, 3 

„ 26, „ 50, 6 

£xemptioM: — (1.) Bill or Note issued by the Bank of England or Bank of 
Ireland. 

(2.) Draft or Order by a banker in United Elingdom upon another banker in 
United Kingdom, not payable to bearer or to order, and used solely for 
the purpose of settling or clearing any account between such bankers. 

(3.) Letter written by a banker in United Kingdom to any other banker in 
United Kingdom, directing the payment of any sum of money, the same 
not being payable to bearer or to order, and such letter not being sent or 
delivered to the person to whom payment is to be made, or to any person 
on his behalf. 

(4.) Letter of Credit granted in United Kingdom authorising drafts to be 
drawn out of United Kingdom payable in United Kingdom. 

(5.) Draft or Order drawn by the Acoountant-Greneral of the Court of Chancery 
in England or Ireland. 

(6.) Warrant or Order for the payment of any annuity granted by the Com- 
missioners for the Reduction of the National Debt, or for the payment 
of any Dividend or Interest on any share in the Groyemment or Parlia- 
mentary Stocks or Funds. 

(7.) Bill drawn by the Lords Commissioners of the Admiralty, or by any per- 
son under their authority, upon and payable by the Acoountant-General 
of the Navy. 

(8.) Bill drawn (according to a form prescribed by Her Mijesty's orders by any 
person duly authorised to draw the same) upon and payable out of any 
public account for any pay 6r allowance of the army or other expendi- 
ture connected therewith. 

(9.) Coupon or Warrant for Interest attached to and issued with any 
security, and on renewal thereof. 

(10.) Indian Prize Money Orders for any sum less than 408. 

(11.) Draft or Order drawn upon any Banker in the United Kingdom by an 
Officer of a Public Dep irtment of the State for the payment of money 
out of a Public Accoimt. 



212 APPENDIX. 

ALTERATIONS. 

Any alteration or erasure on a Bill or Note, in any material part, 
such as the date, currency, amount, or in the names of any of the 
parties to the instrument ; without the consent of all parties liahle on 
the bill, the hill is avoided, except as against a party who has him- 
self made, authorised, or assented to the alteration, and subsequent 
endorsers. Any material alteration after issue, oven with consent of 
all parties, renders the bill a new biU, and therefore void under the 
Stamp laws, as being unstamped ; but the bill is not affected by an 
alteration to correct an error, and render it what the drawer and 
acceptor originally intended it to have been. 

All alterations, however trifling, should be avoided with the most 
scrupulous care in writing out the document. An indorsee, who 
takes a bill which manifestly has been altered, runs risk of losing 
his money. If the alteration is not manifest, though it may spoil 
the bill as against the acceptor, the indoroce may recover as against 
the indorser to him. 

PRBSBNTMBNT FOR ACCBFTANCB. 

Bills made payable at or after sight should immediately be pre- 
sented for acceptance, and unless this is done within a reasonable 
time, in the whole circumstances, the holder loses his remedy against 
antecedent parties; but bills made payable at a fixed date need 
only be presented when payable, though presentment for acceptance 
upon receipt is always advisable. Care, however, should be taken 
by agents to whom a bill has been sent for negotiation, to get it 
accepted at once, or they may be made personally liahle. A reason- 
able time for presenting for acceptance has been held to mean the 
day after the day on which the bill is received, and this is the safe 
nde for agents to follow. A draft may be left with the drawee for 
twenty-four hours, and if he then refuses to accept, the agent should 
immediately protest for non-acceptance, to preserve his constituent's 
remedy. It is needless to remark that this applies only to third 
parties on bills. Drawers will be guided by circumstances in pi^ 
senting for acceptance. (See 45 and 46 Vict. cap. 6 1, sect. 39 et seq.) 

PRESENTMENT FOR PAYMENT. 

In presenting for payment, the holder of a Bill or Note will of 
course be governed entirely by its currency. Bills payable at so mauy 
days or months after dat4) are allowed a further limit of three days — 
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Ixjttep known as " days of grace," — formerly granted as a favour, now 
sanctioned by Act of Parliament (45 and 46 Vict., cap. 61, sect 14). 

Bills payable ^* on demand " have no days of grace ; but those payable 
" at sight " are entitled to the grace. Days of grace in foreign countries 
vary considerably — from four days, as at Frankfort, to thirti/ days, as 
at Genoa ; whilst at Leghorn and oilier places in Italy there are none. 
— (See List, Thamstmj p. 650.) By presenting for payment before 
the expiry of the days of grace, the holder cannot charge the antecedent 
parties.— ( Vri//e» v. Roberts, 1 Esp. 261.) When the last day of 
grace falls on a Sunday or authorised holiday, presentation and pay- 
ment must be made on the day preceding — {Thomson, p. 247) — 
except when the last day of grace is on a bank holiday (other than 
Christmas and Good Friday), or when the last day of grace is a Sunday 
and the second day of grace is a bank holiday, the bill is due and 
payable on the succeeding business day. — (34 and 35 Vict., cap. 17.) 

Possession of the bill is in general sufficient evidence of authority 
to demand payment ; but where a party presents as an agent, the ac- 
ceptor may insist on seeing his credentials. A bill made payable at 
a particular place must be presented at that place ; but if no place is 
specified, it should be presented to the acceptor at his place of busi- 
ness, or at his private dwelling-house at a seasonable hour. Li cases 
of absence or death, the holder should make every inquiry for the ac* 
ceptor or his representatives, and be able to prove presentation at the 
last known place of residence or business, or to the representatives. 

Bankniptcy has no effect in dispensing with due negotiation and 
presentment to the bankrupt. 

ACCEPTING AND PAYING ''SUPRA PROTEST:* 

This is an acceptance by a party who professes to be under no obliga- 
tion to accept, but merely that he may preserve the honour of the drawer 
or iudorser of a bill. He first allows the bill to be protested against 
the drawee for non-acceptance, and immediately thereafter accepts it> 
expressing in his acceptance that it is supra protest, and mentioning 
the person or persons for whose honour it is given. By this means the 
credit of the two first, or as the case may be, is maintained ; and the 
safety of the last, or acceptor, ia preserved by his securing the right of 
recourse against the parties for whose honour he has accepted. The 
holder of a bill may refuse to take such an acceptance, and at once 
proceed against the drawer and indorsers. When he does take such on 
acceptance, he must present to the original drawee, and protest for non- 
payment, before he can exact payment from the acceptor supra protest. 



214 APPENDIX. 



INDORSATION. 

By indorsation is meant the transference of one's riglit in a bill or 
note by a writing on the back of it, and which is either blank or 
special. Bills with blank indorsements, that is, where the name of 
the drawer or indorser oidy is signed, and that of the indorsee left 
blank, are transferable by delivery, and are the same as if made payable 
to bearer. Special indorsements convey an instruction or direction in 
addition to the drawer or indorser's name — ^thus, "Pay to Eobert 
Smith;" and it may be as well here to mention that the words "or 
order " in an indorsation are superfluous, as Eobert Smith is not de- 
barred from re-indorsing, unless the restrictive condition be expressed 
of " for my use." Each indorsation renders the indorser liable to all 
subsequent indorsees, but he may prevent this by indorsing " without 
recourse." Special indorsements are always to be preferred, for should 
the bill fall into improper hands, negotiation can only be effected by 
forgery. 

In England, bills cannot be negotiated or validly indorsed without 
containing the words "or order," or "bearer;" but bills without these 
words are good as between the original parties to them, and if indorsed 
by the payee, the indorsee has an action against him, though none 
against the drawer and acceptor. In Scotland these words are not 
essential to render a bill negotiable. — (Byles, p. 82 ; Thomson, p. 63.) 
An indorsation oipart of a bill cannot be made, but an unpaid balance 
may be indorsed away. 

The claims of an indorsee depend so much upon the circumstances 
of his holding, and the peculiarities of the document to which he is a 
party, that our space will not admit of a minute and lengthened treat- 
ment of the subject : the principal points however are as follows : — 
(1.) As against the Acceptor, — An indorsee is not bound by the rules 
of negotiation or notice, and can enforce payment of principal and in- 
terest at any time within the six years' prescription. (2.) As wjainst 
Drawee or Payee. — ^Upon protest for non-acceptance or non-payment, 
and due notice, these parties are liable to indorsee for principal, in- 
terest, and expenses. (3.) As against Indcrsers. — ^Due notice of dis- 
honour having been given to each of tlie indorsees, the holder or 
indorsee can claim for principal, interest, and expenses against the 
whole or any of them. 

Where any bill or note has been lost, stolen, or fraudulently ob- 
tained, the actual holder, though innocent, must prove that he gave 
value before he can recover. 
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If any Bill or Note is indorsed after it has become payable, the 
indorsee takes it, subject to any defect of title affecting it at its 
maturity, and thenceforward no person who takes it can acquire or 
give a better title than that which the person from whom he took 
it had. — (45 and 46 Vict., cap. 61, sect. 36, sub-sect. 2.) 

NOTICa OF DISHONOUR. 

Due notice of dishonour, which should always be in writing, must 
be received by parties upon Forbign Bills, at latest, on the next day, 
if resident where the bill is made payable ; and must be posted by 
the first post on the day following the dishonour, if residing else- 
where. In the case of Inland Bills and Promissory Notes, notice 
must now be given within the same time as is required for Foreign 
Bills. — (45 and 46 Vict., cap. 61, sect. 49.) There is this distinction, 
however, between presentation for acceptance and payment of bills 
faUing due on Sundays and holidays, and the giving notice of dis- 
honour, properly falling on those days : — In the two first cases, appli- 
cation is made on the days preceding, but in giving notice of dishonour, 
it is sufficient to do so on the days immediately following. As to 
whom the notice should be given, it is necessary to give notice of 
the dishonour to the drawer and each indorser, and any drawer or 
iudorser to whom such notice is not given is discharged ; and in the 
event of any of them having become bankrupt, notice should also be 
given to the trustees who may have been appointed on the estate. 

The general rule is, that each party to a Bill has a day for giving 
notice; and an indorser receiving notice of dishonour should give 
notice to the parties against whom he has recourse, by the first post 
on the day after he has himself received notice. 

The holder is only bound to give notice to the party against whom 
he wishes recourse ; so that a prior indorser, receiving notice, cannot 
rely on notice having been given to others liable to him. 

KBNBWALS. 

This system, equivalent to an extension of time, is of common 
occurrence, and simple in its operation, where there are only two 
parties to the Bill — the drawer and acceptor ; or, if it is a Promissory- 
Note, the maker and payee. Care, however, should be taken in 
getting up the old Bill at the time of renewal ; failing this precaution, 
both the new Bill and the old may be used against the acceptor, and 
the renewal can only be proved by writ or oath. 

If, from some cause, the old Bill cannot be got, the party granting 
a new Bill should take a letter stating that it is a renewal 
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PROTEST AND DHjIGENCB. 

Protest follows upon noting, wliich is merely a preliminary step to 
it, and is a marking on the face of the Bill of the date and reason for 
non-acceptance or non-payment, with the notary's initials and those of 
the witnesses. Some of these particulars are often omitted ; but to 
preserve recourse, a BUI or Promissory Note should be noted on the 
day upon which acceptance or payment is refused, and notice of dis- 
honour duly given. Notarial noting and protest on Inland Bills is 
not necessary to preserve recourse against the drawer or indorser, bub 
is necessary on Foreign Bills and for summary diligence (45 and 46 
Vict., cap. 61, sect. 61 ; see also Notice of Dishonour), The instru- 
ment of protest can be written out at any time after noting, but unless 
it be recorded within six months from the time of the Bill falling 
due, when the protest is for non-payment, or from the date of the Bill, 
when it is for non-acceptance, an ordinary action is necessary ; and 
the holder will not be entitled to use summary diligence against the 
drawer and indorsers. 

The Bill is preserved from prescription if the protest is recorded 
and the decree of registration interponed to it, followed by a 
charge. Moveables, in the hands of third parties, can be arrested 
either before or after the charge of six days is given (1 and 2 Vict., 
cap. 114), and after the cliarge has expired poinding may follow. 
It is of great importance, with a view to summary diligence, that the 
Bill should be carefully and accurately drawn and signed according to 
the established forms; because any deviation, though it may not 
destroy the Bill as a ground of action, may suffice to deprive it of the 
privilege of summary diligence. 

Bills of Exchange in England cease to be documents of debt on 
the expiry of six years from the time named for payment ; and by 
9 Geo. IV., cap. 14, sect. 3, "no memorandum of part payment by the 
party receiving payment is sufficient to take a Bill out of the rule." 
In 1855 summary execution on Bills was introduced into England 
limited to six months as in Scotland. This improvement was effected 
by the Act 18 and 19 Vict, cap. 67, called the " Summary Procedure 
on Bills of Exchange Act, 1855." 

PAYMENT. 

In making payment of a Bill, the party so doing should be careful 
to get possession of the document, and to ascertain that the holder has 
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duly preserved his recourse by negotiation, or he may be unable to 
sue the previous parties liable to liim. The holder may take a paHial 
pa3rment from the acceptor, but must protest for the balance, with re- 
lative intimation. He may also take a composition from any of the 
parties to the instrument, but must reserve his claim on the back of 
the bill against the other parties to it. 

PRESCRIPTION. 
In Scotland, as before stated under Protest and Diligence, prescrip- 
tion can be averted ; but if diligence is neither raised nor executed, 
nor an action commenced within six years from the date when bills or 
notes become exigible (*.&, from the last day of grace on ordinary bills 
or notes, from the date of the bill, if it be payable on demand, and 
from the date of presentment, or last day of grace, if it be payable at 
sight), the bill prescribes, and is of no further use as a document of 
debt. After the six years have run, the debt can only be proved by 
writ or oath of the debtor (12 Geo. IIL, cap. 72). Failing an action 
or diligence within the six years upon the bill, the only safe way to 
avoid the prescription is to take a new bill, or an acknowledgment of 
the debt from the debtor. As to prescription in England, see under 
Ptoted and Diligence. 

BANK CHEQUES. 
Drafts or cheques by a person directing his banker to pay to the 
bearer or the payee's order on demand follow the rules applicable to 
Bills of Exchange ; but yet they are not to be regarded in all respects 
as bills. Though resembling in form a bill payable on demand, they 
never bear any acceptance by the banker, and the drawer may validly 
stop their payment. They may be indorsed, and in the event of non- 
payment by the banker, the indorsee or payee may have recourse on 
the drawer; but there is no such presumption of value as exists in 
favour of the holder of a bill The holder, even for value, will not be 
entitled to recourse, if he has delayed beyond a reasonable time to 
present for payment, and the banker has failed in the meantime. The 
banker is bound to honour his customer's cheques if he has funds at 
his credit, and the banker will be liable in damages if he refuses or 
unduly delays payment. By the Act 19 and 20 Vict, cap. 23, crossed 
cheques, i.e., cheques bearing across the face the words "and Com- 
pany," can only be paid to a banker. By 16 and 17 Vict., cap. 59, 
sect. 19, bankers paying cheques on forged indorsations are freed from 
liability to the rightful holder. 



No. III. 

OUTLINES OF BOOK-KEEPING FOR LEARNERS OR 
BEGINNERS, 

Book-keeping is a Science which teaches how to record mercantile 
or monetaiy transactions in an intelligihle, regular, and systematic 
manner. 

There are three recognised systems of Book-keeping, namely, Double 
Entry, Single Entry, and a Mixed Method, of which brief defini- 
tions will be found on pages 6, 81, and 91. 

L~D0T7BLE ENTEY. 

The name almost explains the system. It requires that every trans- 
action in business should be chaiged or debited against one account, 
and credited to another in the Ledgers, so that the Debit and Credit 
Accoimts must agree in amount {see page 6). 

There are four principal books necessary for this system — Cash 
Book, Day or Waste Book, Journal, and Ledger {see page 11). 
V 1. Li the Cash Book all cash transactions are recorded ; that is, 
every sum received, and also paid away, must be entered daily, the 
ditference thereon, if any, being the balance in cashier's hands. There 
are many forms of Cash Book ; some made to suit the peculiarities of 
a particular business, but the principle is identical in aU ; the Cash 
received being entered on the left, or debit side or column, and the 
Payments on the right, or credit side or column. These being added 
up, the credit summation (or that of the payments) is deducted from 
the debit summation (or that of the receipts), and the balance, if any, 
must be the cash in hand, as it is impossible to expend more than has 
been received. By the strict rules of Double Entry, the entries in this 
book should be classified and particularly detailed in the Journal; 
but as tliis entails considerable labour, it is customary now to post 
dii^ect from the Cash Book to the Ledger accounts, and merely bring 
the gross amounts of "Cash received" and "Cash paid" into the 
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Jonrnal at the end of the month, to carry out the principle and admit 
of the usual checking, should the books fail to balance. — {See pages 
IS, 56, 84, 100, 125, 156, and forms at end of book.) 

A Scroll Cash Book is sometimes kept, where the cash transactions 
are dependent to a great extent upon out-door collectors, adjustment of 
settlements, or other indefinite matters, which are subject to alteration, 
and cannot be entered to the proper Ledger accounts at the time ; but 
this book frequently leads to irregularities, and is not recommended 
by the author ; indeed, it is simply referred to here to satisfy inquiry. 

2. The Day or Waste Book. — ^In this book a daily register is kept 
of the trader's business transactions of every kind, with a full descrip- 
tion thereof, avoiding superfluity, but leaving nothing ambiguous ; as 
it should always be borne in mind by the trader that he should keep 
his accounts not only for his own satisfaction, but in such a manner 
that they may be understood by those whom they may concern, and 
who might succeed him, when he and his book-keepers have retired 
from business. The entries in this book are also classified and entered in 
the Journal for distribution in the Ledger. — {See pages 14, 85, and 102.) 

3. T^EJoDBgAL. — ^This is the most important book of the series, 
and the one best calculated to teach a merchant how to conduct his 
business. In it are classified and arranged all the transactions con- 
tained in the " Cash " and " Day Books," unless those of the former 
are posted direct to the Ledger, as noticed in the description of that 
book. These entries are subsequently carried or ^^ posted" to the 
Ledgers. The Journal in ordinary use contains two contiguous 
columns'; in the left hand column are entered all the debits or re- 
ceipts, and in the right aU the credits or payments. When those 
columns are added up, they should agree in amount. For example : — 



Cash A/o. — For sums received, .... Dr, 
To Royal Bank— Cheque No. 33, . . . 

m JoneB & Smith — Gaah to a/c 

u Brown & Robertson — do 



Wheat A/c— For wheat bought. 

To Robinow k Co, — per invoice, 



Dr, 



Dr, I 



£ 
470 



132 



602 



Cr, 



800 
96! 

74 



132 



J 602 



Thus, when posted, " Cash Account " becomes Debtor for what has 
been received. The " Bank," " Jones & Smith," and " Erown & 
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EobertsoD/' are Creditors for the sums they have severally paid. In 
like manner " Wheat Account " is charged with the grain purchased, 
and *' Eobinow & Co." are credited as having supplied the same. 

As a matter of course, when these items are '^ posted '' to the dif- 
ferent sides of the Ledger, the summations of the Ledger must agree, 
and the balances, if any, must also correspond in amount. 

This book should be very carefully kept, as the whole set depends 
upon it. As a book of reference every entry should be explicit, 
especially in cross or closlvg entries, where so much is involved at time 
of balancing. An expert book-keeper can always be discovered by the 
manner in which he writes up this most important book — in other 
words, by his Journalizing. — (See pages 20, 68, and end of book.) 

4. The Lehger. — As may have been noticed already, this book 
becomes tlie final depository of every entry in the trader's books. 
After the scattered items, articles, or transactions, for cash or credit, 
have been classified in the Journal, they are carried or posted either 
to the debit or credit of accounts opened in this book, and when every- 
thing is exhausted, the Ledger is said to be *^ posted up.^* — {See pages 
24, 87, 106, 112, 127, and 158). ''Posting'' is the carrying of 
classified entries from the Journal into separate and distinct Accounts 
opened in the Ledger. 

Debtor and Creditor. — There are three kinds of Debits and 
Credits: — 1. Personal — where b. pernorCs name is used — as "Charles 
Pearson," " Adam Wardlaw " : 2. Real — where a thing is referred to 
—as "Wheat," "Wine," "Silk": and 3. Fictitious— where a 
character of account is inferred which is neither personal nor real — as 
" Interest," " Charges," " Profit and Loss " — in other words, they do 
not represent cojiveiitble vaJite, nor are they personal. 

The following definitions of " Debtor " may prove useful, and, with 
the converse, should cover most business transactions : — 

1. A THING received is debtor to the thing given for it. 

2. A THING received upon trust is debtor to the person from whom 

it is received, 

3. The PERSON to whom a thing is delivered upon timst is debtor 

to the thing delioei'ed. 

The novice has frequently some difficulty in discriminating 
between debit and credit postings, but the following simple Journal 
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entries, if closely studied, and the reason and necessity for earh 
carefully considered, ought to give him a fair perception of Dr. 
and Cr. 

Let us suppose that a small trader, named " Alfred King,** heing 
the possessor of £200 in cash, commences husiness in a small way as a 
sugar mercliant, and opens a set of hooks hy douhle entry (see page 6). 
The Day Book and Cash Book are kept in the ordinary way (see pp. 
14 and 18), and the entries in these books are posted to an ordinary 
Journal (see pp. 20 to 23) prior to being again posted to the Ledger. 

The ** Journal " entries alone are here given to illustrate the various 
debit and credit postings. 

King having put £200 into the business, makes the following 
Journal entry : — 



1st Jany. 1885. 

Cash a/c Dr, 

To Capital a/a 

For Capital put into the bosinees. 


£200 » m 


£200 » 



Keeping £40 for cash' in hand, he lodges the remainder (£160) 
in bank. 



RoTAL Bank />r. 

To Cash a/c. 

For sum lodged in Bank. 


£160 If • 


£160 » • 



He then purchases 2 hhds. of sugar @ £15, and pays cash down 
for them, less 7^ % discount. 



3d 






SuOAB a/c. Dr. 

To Cash a/c. 

For 2 hbds. of migar from Smith & Co., 
per invoice No. 1. 


£C0 n • 


£30 M m 


Cash a/c. Dr. 

To Discount a/c. 

For discount received from Smith & Co., 
per invoice No. 1. 


£2 5 « 


£2 C » 



He also purchases other 8 hhds. @ £15, payable one month after 
date of purchase. 
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4th 

SuoAB a/c. Dr. 

To Jokes & Co. 
For 8 hhds. of sugur purchased from 

latter — terms one month's bill — per 

invoice No. 2. 




£120 



But in this purchase Jones & Co. chaise King with the casks 
containing the sugar @ 58. each. Therefore — 



Cask a/c Dr, 

To JONKS & Co. 

For 8 hhds. per invoice No. 2. 


£2 


£2 



Jones & Co. immediately demand a Bill from King for X122 @ 
1 m/d. in settlement of price. 



Jones & Co. 2>r. 

To Btli^s Patablb, 

For acceptance granted to former of this 
date, (^ 1 m/d., due 4/7 Feb. *85, in 
settlement of mvoice No. 2. 


£122 


£122 



King now sells 7 hhds. of sugar to Wm. Grant at a profit of 20 %, 
which covers value of casks. (Cost £105 ; Profit £21— in all £126.) 

6th.- 



Wm. GBAm? Dr, 

To SuOAB a/c for Sugar, . 
„ Cask a/c. for Hhds. @ 5s. 

For 7 hhds. of sugar sold to former. 
Terms— Bill @ 2 m/d. 




"Which he follows up by taking a bill from Grant, thus — 



Bills HECjavABLE i)r. .... 
To Wm. Gkant, 

For acceptance by latter of this date, @ 
2 m/d., due 6/9 March '85. 


£126 


£126 



He also sells 2 hhds. for " cash " at the profit of 10 %, the casks not 
being charged for. (Cost £30 ; Profit £3— in all £33.) 



Cash a/c Z>r. 

To Sugar a/c. 

For 2 hhds. of migar sold this day. 


£83 


£33 
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And on receiving cash for same, he lodges it in bank. 
8th 



RoTAL Bahk /)r. .... 
To CAsn a/o. 
For sum lodged in bank. 



£33 " H 



£83 



Grant having discovered meanwhile that one of the 7 hhds. purchased 
from King on 6th inst. is bad, and that another is 14 lbs. under 
weighty returns the bad hhd., and sends King a "debit note" 
claiming £18 : 3 : 9, thus — 



lOth. 



SuOAB a/c 2>r. for sugar rottinied, 
Cask a/c. Dr, for hhd. returned, . 
To Wm. Grakt, 
Thus— 

For hhd. (one of 7) purchased 6th Jan., 

returned as "bad," .£17 15 » 

For cask containing da . » 5 " 

For short weight on another, «r 3 9 



£18 3 9 



£17 18 9 
» 5 /' 



£18 8 9 



Jones & Co, next inquire if King can sell them an empty cask, so 
the latter sends them one at Is. profit. 

16th 



Jones & Co. Dr, .... 
To Cask a/c. 

For empty hhd. sold to former. 



£« 6 « 



£.n 6 



And King pays 8d. for carriage of same to Jones & Co., which he 
charges to latter. 



JoMES & Co. br, .... 
To Cash a/a 

For carriage of empty hhd. to former. 




But Jones & Co. repudiate the chai^ge, so that King has to pay it 
himsell 



letii. 

Tbadi Chabges Dr 

To Jones h. Co. 

For carriage of empty hhd. objected to 
by latter, now charged to former. 


£/» * 8 


£* # 8 



- ?fe3 



■ *« A^-': 



S2R 



— £10 1 



£K' 1 



And (K. geitinr hk Ixmk pHF-1% tcil^ IwkiicMi «t the lamk, lie fiiub 
ilk lamken- hsvi: aHow^ bim £ffi. Id. of inMRSl, -vrbicL I^mt Ittve pilftN^ 



HoTAL :Eask 2>r. £^9^1 

Tir luli i i ii t alkiwed l^ knik to Arte. 



He tiien proceea* ^o ** take stoci,'* which sntjuy idmois: taiiii^: Ml 
iuvmilitri of bD the ^oods icpRsentnu: TiQne -which TPmain Tn»vil4, 
and putriiii: a fair Talne on them — ^penenJiT at ^'^.nsL" or *'c«Jt» 
lesf a oenaiL di«5:rTnit," end be find? :}.ai he has two hh.^ nf suirar 
oi. hand. wLich cost hhn Jt30, hui one cd them is ?»/J'V, so he can <m*r 
T^bJTi^ h at f^CNL. minting the tv^ ralne of his ejiiire $TAck in haD<^ 
OTJT £16. He places no ralue on the two casks w}.irh coxiAin the 
popir. Harimr ascertained tiiiv his hooks a» noir in a positiiTii to 
be balanced and a trial balance-sheet struck. 

If the leamer will now take ibe t^-•lihle tv^ opoTw «u a Jiheot of 
dcinLle-c-jiinnned paper, the rarions Le^i^^'W ace.^r.nt^ rr^orrod t«o in 
fape^-'ing J(»Tniial Entries, he cAn then ^''post " to the «iehj o!* c«v^it 
c»f each account the snm narrated in the JotttiihI 

Tate, for instanse, the first Journal entn — 

« Gasb ^ic Dr, to Caittal a'c. *«- £:i>W." 



In ** Ca5H a c" in the Ledger be will enter 



on the ** Debit " side— 

1S55, Jml 1. To CAPiTAt at. . C^N"^ • 

And in " Capital a c," be wiU enter on ^v 

"Ottfifside— 



16S5, JaiLl. ByCAaaa^. . £^'K) 
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KijDg's acceptance p. £122 to Jones & Co. having fallen due, he draws 
a cheque to retire it. 



7th Pcby. 

Cash a/a i>r. 

To Royal Bank, 

For cheque drawn this date. 


£122 m 


£122 i. ^ 



And he hands the cheque to Jones & Co. in exchange for his own 
acceptance, duo 7th February, p. £122. 



Bills payable Dr, .... 
ToCASua/c, 

To retire acceptance to Jones & Co. due 
to-day. 


£122 H * 


£122 m m 



Finding that this payment had run his bank account rather low, 
King takes William Grant's acceptance of 6th January, p. £126, 
to his bankers, and asks them to give him the value of it at once, 
less thirty days; discount, from this date (7th February) to date when 
it falls due (9th March) — usually termed " discounting " a Bill. 



Cash a/c. Dr 

To Bills receivable, 

For Wm. Grant's acceptance, due 6/9 
March '85, discounted by Royal Bank. 


£126 1 i> 


£126 m * 



But the Bankers deducted 6s. 2d. for discount, therefore — 



Discount a/c. Dr, 

To Cash a/a 

For discount on Wm. GrantV acceptance. 


£ir 6 2 


£^6 2 



Thereafter King lodges the net proceeds of bill in bank. 



Royal Bai7k Dr, 
For sum lodged. 


To Cash a/c. 


£125 13 10 


£125 13 10 



On 14th February 1885, having decided to balance his books and seo 
how he stands, King pays all wages, rents, taxes, <&c. from Itst 
January to 14th February, thus — 
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14th. 

Tram Ohabom I>r. .... 
To Cash a/c. 

Thi»- 
Wages, Iflt January to date, £3 10 « 
Warehouse Rent, do. S 
Taxee, . . . -r 15 6 
Insurance, . • • • « 10 6 
Incidents, . . • . n 5 n 


£10 1 /. 


£10 1 


£10 1 » 



And on getting his bank pass-book balanced at the bank, he finds 
his bankers have allowed him 98. Id. of interest, which they have placed 
to his credit in the bank's books. 



RoTAL Bank i>r. 

To Inteeest a/o. 

For interest allowed by bank to date. 


£ir 9 1 


£ir 9 1 



He then proceeds to " take stock," which simply means taking an 
inventory of all the goods representing value which remain unsold, 
and putting a fair value on them — generally at "^ost," or "cost, 
less a certain discount," and he finds that he has two hhds. of sugar 
on hand, which cost him X30, but one of them is had, so he can only 
value it at 20s., making the total value of his entire stock in hand 
only XI 6. He places no value on the two casks which contain the 
sagar. Having ascertained this, his books are now in a position to 
be balanced and a trial balance-sheet struck. 

If the learner will now take the trouble to open, on a sheet of 
double-columned paper, the various Ledger accounts referred to in 
foregoing Journal Entries, he can then " post " to the debit or credit 
of each account the sum narrated in the Journal 

Take, for instance, the first Journal entry — 

" Cash a/c. Dr. to Capital a/o. for £200." 



In " Cash a/c." in the Ledger he will enter 
on the '* Debit" side— 

1885, Jan. 1. To Capital a/c. . 

And in "Capital a/c," he will enter on 
"Credit" Bide— 

1886, Jan. 1. By Cash a/a . . . 

Q 
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This completes the posting of the first Journal entry, and the 
learner will see that the balance is preserved, whilst each half 
entry in the Ledger, when read by itself, instructs the other half of 
the entry. 

Having posted all the entries, let the learner go over each Ledger 
account, and sum up each column in pencil, and deduct the lesser side 
from the greater. The result will, in most cases, be a difference or 
*' balance," which he must for future reference jot down on the Ledger 
page in pencil on the smcUler of the two sides, but must not interfere 
with the money column. 

Having done this to every account, let him take a sheet of double 
columned paper, heading the columns with Dr. and Or., and go over 
each Ledger account, and take off on to the paper each *^ balance," taking 
caie to place it in that column which has the same denomination as 
the larger side of the Ledger account from whence it is taken, and the 
result will be a " Trial Balance-Sheet," which ought to agree with the 
following : — 



Dn. 



TBIAIi BATiANCE, 



On. 



Gash a/o. . . 
Royal Bank, 


.£234 


Capital a/c . 


. £200 tf » 


. 197 2 11 


Wm. Grant, 


. 18 8 


Jones & Co. . 


060 


'Interest a/c. . 


«r 9 1 


Sugar a/a 


. 10 IS 


♦Discount a/a 


1 18 10 


•Caaka/c. . . 


« 4 # 






*Trade chaiges, . 


. 10 1 8 








£220 11 8 


£220 11 8 



The above merely proves that the books are correctly posted, and 
the learner will now proceed to strike a balance of '' Profit and Loss," 
which is obtained as follows : — 

By the Trial Balance above, it is shewn that "Sugar 

a/a" is a dAtor for £10 18 9 

But King valued his stock in hand at 14th Feb. 1885 

(see p. 225) at 16 # # 



Hence he has made a " gross " profit on sale of sugar of £5 

For which the following Journal entry must be made : — 
14th Feb 



6 3 



SuoAB a/a Dr 

To Fbofit and Loss a/a 

For "ffross" profit on sale of sugar to 
14th Feb. 1885, transferred from former 
to latter. 
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When thiB sum of £5 : 6 : 3 is posted to debit of Sugar Account, it 
will increase the debit balance of £10 : 13 : 9, already there, to £16, 
which will then represent the true value of stock on hand at close of 
the account. 

Journal entries are now required to write off all items in the Trial 
Balance marked *, which affect the '* gross " profit of £5 : 6 : 3, thus— 



14th Feb. 



* Imtebsst a/o. Dr. , , , , 

• DiBOOUNT aAp. i>r. . 

To Pbofit and Loss a/o. 

For balances standing at credU of former, 
now transferred to credit of latter (being 
"profits"). 



PBonT AND Loss a/c. /)r. . . . 

• To Cask a/o. 

* „ Trade Chabobs, 

For balances standing at debit of latter, 
now transferred to debit of former 
(being "losses"). 



£#9 1 
1 18 10 



£10 5 8 



£2 7 11 



£« 4 * 
10 1 8 



On posting these to the Ledger accounts, the accounts marked * will 
be closed, and a second Trial Balance, if taken, will stand thus — 



Dra. 



SECOND TBTATj BAIiANOB. 



Cash a/a . . £2 8 4 
Royal Bank, . 197 2 11 
Jones & Co. . . tr 6 » 
Sugar a/c. . . 16 # # 
Profit and Loss— for loss, 2 116 


Capital a/c. 
Wm. Grant, 


£218 8 





On. 

£200 iv 
18 8 9 



£218 8 9 



Showing a ''loss " on the six weeks' trading of £2:11:6, which 
falls to be written off King's Capital a/c. — 

14th Feb 



Capital a/c. Dr. 

To Pbofit and Loss a/o. 

For balance of loss to this date trans- 
ferred to former. 




On this being posted, the Balance-Sheet will be reduced to its final 
and most consolidated stage, and will shew King's exact financial 
position at 14th February 1885, thus — 
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FINAIj BAIjANOB-SHBET 
Aa at 14th Pebntary 1886. 



Assets. 

Cash a/a, for cash in hand, £2 8 4 
Royal Bank, for balance 

due by it, . . 197 2 11 

Jones & Co., dne by them, /r 6 f 

Sugar a/c, stock in hand, IQ u n 



£215 12 3 



Liabilities. 
Capital in business, . £197 8 6 
Wm. Grant, due to him, 18 8 9 



£215 12 3 



A careful study of foregoing Entries and Balance-Sheets ought to 
enable the learner to easily master the difference between Dr. and Cr., 
as well as the principles of double entry. 

For various forms of Balance-Sheets, see pp. 36, 47, 49, 63, 89, 
116, 148, 160, 163, 165, 174, 175, and 181. 



IL— SINGLE EINTTRY. 

This method is also appropriately termed, seeing that the trader's 
transactions are entered but once in the Ledger, and not twke^ as per 
Double Entry.— (/S'ee p. 81.) 

There are only two books required, viz., a Day Book and Ledger. 

Note. — A Cash Book should also he kept in order to check ca^ transactions, 
and eacihibit the ialance in hand at any time, but it is not absolutely re- 
quired under the system, — {See page 84. ) 

1. The Day-Book. — In this book all goods purchased or sold on 
credit must be entered daily ; also all sums received from purchasers 
(not cash sales), and payments made to parties supplying goods (not 
cash purchases), and all these Day Book entries must be thereafter 
posted to the Ledger. — (See page 85.) 

2. The Ledoer. — Personal accounts only are entered in this book, 
that is, accounts with customers for goods sold to them and cash received 
in payment, and accounts with parties furnishing goods. — {See page 87.) 

Balangino. — In framing a Balance-Sheet, the sums or balances due 
by customers are brought down to the left hand side of the sheet, as 
also the stock, when valuedy and the cash in hand; the sums or 
balances due to others are brought down to the right hand side, to 
which is added the capital, if any, put into the business. The differ- 
ence between the two sides is either profit or loss {see page 89, and 
paiagraph on Profit and Loss, page 83). 
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III— THE MIXED METHOD. 

As may be infeired from the title, this system partakes of the 
characteristics of the other two, or rather may be said to combine 
their respective features. There are no arbitrary rules, except that 
every transaction must be recorded somewhere, and posted either to 
the ledger or some other book. The directions for balancing are the 
same as in the other systems {see pages 91 and 92 for a full desci-ip- 
tion of the system). 



IV.-JOURNALIZING BILLS OF EXCHAl^GE. 

Bills of Exohanoe — Inland and Foeeion. — ^These are of three 
kinds: — 1. Bills Beceivable; 2. Bills Payable; and 3. Accommodation 
Bills {see Appendix, Ko. IL, page 201). 

1. Bills Beoeiyable are bills taken or received for goods sold or 
money advanced. In journalizing, "Bills Eeceivable Account" is 
debtor ios all biUs received, and the same account is creditor when 
any of these are paid, discoimted, or otherwise disposed of. 

Tlie following rules for journalizing " Bills Receivable " will apply 
to every case that can occur in business : — Remitting BiUs. — The 
"person" for or to whom remitted, debtor to "Bills Receivable." 
Indorsing Billa — The " person " to whom indorsed, debtor to " Bills 
Receivable." Renewing Bills. — (1.) If the bill is in your own hands, 
make "A. B.," the acceptor, debtor to "Bills Receivable" for it, and 
"Bills Receivable" debtor to "A. B." for the new biU; (2.) K the 
bill has been discounted, make " A. B." debtor to " Cash " for the sum 
you pay for him in retiring the bill, and make " Bills Receivable 
debtor to " A. R" for the new bilL FrotesHng Bilk— (1.) If the 
bUl is in your own hands, make " A. B.," the acceptor or indorser to 
you, debtor to " Sundries," viz., to " Bills Receivable," for the amount 
of the bill, and to " Charges " for expense of noting and protest ; (2.) 
If the bill has been disposed of, make " A. B.," on whose account yon 
pay, debtor to " Cash." 

2. Bills Payable are bills granted or payable by you for goods 
purchased, or money borrowed or advanced to you. In journalizing, 
the " Drawer" or party receiving your Acceptance or Promissory Note 
is debtor to " Bills Payable Account ;" and when same is retired (i.e., 
paid), " Bills Payable Account " is debtor to " Cash." Should yon be 
unable to retire your Acceptance, and the Drawer is willing to renew 
it with interest, make " Bills Payable" debtor to " C. D.," the Drawer, 



» 
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for original amount of the bill ; " Interest Account " debtor to " C. D." 
for interest on renewal ; and finally, make " C. D." debtor to " Bills 
Payable " for the new bill, including interest 

3. AoooMMODATiON BiLM. — These are bills granted for the accom- 
modation or convenience of the drawer, and where the acceptor is 
said to receive no value or consideration for the bill he grants. The 
drawer discounts on the credit or strength of the acceptor's name, 
undertaking to retire the bill at maturity, that is, when it falls due ; 
and should he fail to do so, the acceptor, being the primary obligant, 
or the party who granted this accommodation, has to retire it, but has 
recourse against the drawer. — {See page 207.) 

Henry D. Macleod, in lus " Theory and Practice of Banking " {see 
Vol. L, p. 147), gives the following case of fraud: — "Laurence, 
Mortimer, & Co. were of very high position, and of old standing 
in the commercial world. They were leather and hide factors, 
and the house was of above fifty years' standing. They bought 
hides on commission for tanners, and sold leather, and had leather 
consigned to them for sale. The hides were paid for by the tanners' 
acceptances of the factor's drafts at four months. In the course 
of business they got connected with a considerable number of houses 
which were in a state of insolvency. To support these houses, 
and to extend their own operations, they entered iato an enormous 
system of accommodation paper. They were in the habit of advanc- 
ing money to their customers at 5 per cent., and then discounting 
these bills at their bankers at 3 per cent., thus making 2 per cent, by 
the transaction. When their customers often lost the money, their 
bills were renewed, or new ones created of arbitrary amounts, to con- 
ceal the loss. The house had an agency in Liverpool, which pursued 
exactly the same course. They set up people ostensibly in business 
for the purpose of drawing on them. And these " dummies " drew 
upon the house, and these cross acceptances were afloat to a large 
amoimt. This will be sufficient to give an idea of this complicated 
net-work of cross transactions between the house and its satellites. In 
the meantime, heavy losses were sustained in their trade transactions, 
which were in fact extracted out of the bankers by the fraudulent 
concoction of bills among the losers. The high standing of the house 
enabled them to entangle no less than twenty-nine banks and discount 
houses in their meshes. At the time of the stoppage the London 
houses had liabilities of £820,000, of which £620,000 consisted of 
these fraudulent bills. The Liverpool houses had liabilities of 
£168,750, out of which £130,000 were fraudulent. Such is one 
example of the mischief worked by this nefarious system." 



No. IV. 

EXPLANATION OF COMMERCIAL AND OTHER TERMS 
USED IN BOOK-KEEPING AND ACCOUNTING, 

Non. — ^For the infonnation of leamen, the following explanatioiiB of terms have 
been sketched by the author, with as much brevity as circumstances will admit, and 
to insure correctness in his definitions, he has availed himself of many valuable 
authorities, to whom more particular reference is made in the following Appendix, 
No. V. He would strongly reconmiend the study of these authors by young 
Accountants and Conmiercial men, as the manner in which many of them treat their 
subjects is calculated to enlarge the mind on matters of vexy great importancOi 
The EncydoptBdias may be referred to pcutim. 

Abandonment. — In commerce and navigation is used to express 
the snrrendering of a ship, or goods insured, to the insurer. — 
See M^Gvlloch'a Diet, Com,y Marshall on Insurance, Amcmld on 
Marine Insurancey Park on Law of Insurance^ and EmSrigon*^ 
Train dee Assurances et des Contrats. 

Acconnt-Current. — This is an account rendered by one party to 
another with whom he has done business, narrating, in the order 
of their dates, the transactions which haye passed between them. 
The debit and credit entries are on opposite pages, and the balance, 
if any, is brought down on that side on which the summation is 
greatest. — M* CuUoch. 

Account of Sales or Account^Sales. — ^A document giving a 
detailed account of the sale of goods, and which should exhibit 
the quantities and values of the goods sold, the attendant charges, 
and net proceeds. — M^CtUloch, 

Adventure and Joint-Adventure. — ^Terms used to express a 
shipment by a merchant on his own account, or when the 
shipment is made by two or more parties on joint account — 
M'Oulloch. 
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Agio. — ^A term appKed in some parts of the Continent to the pre- 
mium or percentage allowed on a better sort of money, when it is 
given in exchange for that of an inferior kind (see Gycl, of Com- 
merce), At Amsterdam, for instance, no money defective in 
weight is received into the Bank, and therefore the Bank treasure 
is accounted of superior value to the current value. This differ- 
ence was called Agio, and varied from 2 to 5 per cent. {Hamilton^ 
It was generally regulated by the market price of gold, and sub- 
ject to considerable fluctuations. — GUbari's Principles and 
Practice of Banking, 

Arbitratloii. — ^An arrangement by which parties disputing enter 
into a contract submitting the adjustment of the question to a 
third or neutral party, called an arbiter. — Caldwell on ArhOra- 
tion; Parker on Arbitration, 

Average. — ^A contribution made by underwriters for losses sus- 
tained at sea. Particular Average is when the loss occurs from 
common accidents. General Average, when it is necessary for the 
safety of the ship to cut a cable, throw goods overboard, and the 
like. This comes under the law of Insurance. — R. Steven^s Essay, 
Abbott on the Law of Shipping , Marshall, Park, Arruyuldy 
Benecke on Principles of Indemnity, Smith*s Mercantile Law, 
Martin an the Practice of Stating Averages, M^CvMoch, Articles 
by J, Warrack of Leith in Encydopcedia Brit., and PritchanFs 
Admiralty Digest. 

Balance of Trade. — ^The difference between the Exports and 
Imports of one country with respect to another. — Adam Smith's 
Wealth of Nations, and other works on Political Economy; 
also M'Gulloch. 

Barratry. — A fraud committed by the master or crew of a ship, 
such as sinking, deserting, or running away with it, or embezzling 
the cargo. — Hamilton and Morrison's Book-keeping, M*Ctdloch, 
Marshal, and Park. 

Barter. — ^This system is now of rare occurrence ; but it means the 
exchange of one species of merchandise for another. 

BUI of Entry. — A memorandum of the particulars of goods entered 
at the Custom House. — Holt on the Law of Shipping. 
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Bills of Exchange. — See Appendix, No. IL, page 201, devoted to 
the subject. 

Bill of Lading. — ^An acknowledgment signed by the master of 
a ship for goods leceived on board. It is a negotiable instru- 
ment ; three copies are made out, one for the use of the master, 
the others for the shipper, who by means of them can give a 
title to the consignee or other person for whom the goods are 
destined. — M*Oulloch, Holt on the Law of Sliippingy Morton on 
Vendors and Pur chaser a j Smithes Mer, Law, BelVs Com,^ and 
Chamheri Informaiion, 

Bill of Parcels. — A note of goods sold, delivered by the seller 
to the buyer. — Morrison^ Scruton, and Hamilton, 

Bottomry and Respondentia. — ^An act so called from money 
being lent upon the ship's bottom. The lender advances money 
to the owner of the ship, who pledges it in security, and engages 
to repay the same, with interest, generally charged at a very high 
rate, when the ship retuma Should the ship be lost, neither 
loan nor interest are paid, hence the high rate expected for the 
latter. — Smith's Mer. Law, Marshall, Abbott, Parke, M^Oulloch, 
and Benecke. 

Brokers or Factors. — ^Parties employed to cany on or negotiate 
business between different merchants on commission. — M'GuUoch, 
and Mont^fiore's Com. Did, 

Bullion. — ^Uncoined gold and silver, but now used to denote the 
precious metals in general — Oilbart, Madeod, Adam Smith, 
Ricardo, and R, H, Patterson's Economy of Capital, 

Cash Credit. — See Appendix, No. L, page 197, on Banking in 
Scotland ; also Burton's Manual of the Law of Scotland, and 
BelVs Commentaries, 

Cbarter-Party. — ^A sealed contract between the freighter and 
owner of a ship, containing the terms on which the ship is 
freighted. — M'CuIloch, HoU, Maude and Pollock, Law of Ship- 
ping, Abbott, and Cliitty's Commercial Law, 
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Circulation. — ^Wlien used in reference to a Bank, means the 
amount of its paper issua — GUbart, Madeod^ and R H. Pai- 
teraon. 

Circulating Medium. — Gash, or paper money payable on de- 
mand. — GHhartf Madeod, and R, H, Paitenon. 

Clearing a Vessel. — ^Entering all particulars relating to her at the 
Custom House. — Holt, and Smithes Met, Law* 

Commerce. — "The exchange of commodities for commodities." — 
M^(Mloch*8 Did, Com, See Authorities recammendedy Appendix, 
No. V. 

Conmiission, Brokerage, or Factorage. — ^An allowance to a 
factor, agent, or broker, for transacting the business of otheia 
When the agent guarantees his dealings, he gets paid at a 
higher percentage, and this is called del credere commission. — 
M'OuUoeh, 

Consignment. — The consignation of goods by one trader to another 
at some other place. The party transmitting goods is the con- 
signer, the one receiving them the consignee. 

Crossed Cheques. — Cheques on which either a banker's name 
is written across, or with the words "and Company" between 
two transverse lines : so that a banker^s name may be inserted so 
as to make it payable to the banker only, whose name is written 
across it. By this means, the cheque is only payable to some 
banker. — Macleod an Banking, See also p. 217. 

Days of Grace. — Certain days granted to the acceptor of a bill 
after the term of a bill is expired. They run on bills payable 
upon a day fixed, or after sight ; but not on bills on demand. — 
Thomson, Bayley, Chitty, Byles, Olen, and Wm, Alexander. See 
Appendix, No. II., page 213. 

Demurrage. — Is a term used to designate the money payable to 
the ownei for the time during which a vessel is detained beyond 
that originally stipulated in loading or unloading. It is also 
now applied to the detention of railway trucks and waggons when 
unnecessarily detained. — M^Chdloch, 
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Drawback. — ^An allowance for the exportation of manufactures 
or upon certain goods that have paid duty on importation. — 
M'Oidloch, 

Embargo. — ^An arrest of ships by order of the Grovemment of any 
country. — Ghitty on the Law of Nations, 

Export. — Commodities taken abroad in traffic — M^CMloch, See 
Import. 

Flotsam^ Jetsam^ and Ugan or Lagan.— These are held 
as descriptive of wrecked goods which have not been cast ashore. 
Flotsam, is used when the goods are floating ; Jetsam, when they 
sink imder the water ; and Ligan or Lagan, when, though sunk, 
they are tied to a buoy in order that they may be f oimd again. 
All these are escheat to the Crown, if not claimed by their owner 
within a year of the time when taken possession of by the parties 
finding them. — M^Gullock. 

Funds. — Grovemment obligations of the United Kingdom. See 
Stocks, p. 238. — GUhart, Madeod, Patterson, M'Gtdloch, ETicycL 
Brit., voL X., p. 253. 

Import. — Commodities brought into this country from abroad. — 
WOuOocfk 

Invoice. — ^A particular account of goods shipped or otherwise sent 
away by the trader or manufacturer. — Chambers^ Information. 

Liquidation. — ^The winding-up of a trader^s business by receiving 
debts, and paying liabilities therewith in full, or so far as they 
will go. 

Lloyds (London). — '' A coffee-house kept by one lioyd in Abchurch 
Lane in 1710. It was afterwards removed, and finally to the 
Boyal Exchange in 1774, remaining there till the fire in 1838." 
— HaydrHs Dictionary, It was then removed to the South Sea 
House, but re-established at the Royal Exchange when rebuilt 
" Here resort eminent merchants, underwriters, insurance brokers, 
&c, ; and here are effected insurances for all the world on shipa 



\*M AFPBimiX. 

and mercliandifle. The books kept here contain an account of 
the arrival and sailing of vessels, and are remarkable for their 
early intelligence of maritime affairs." — Chambers^ Information. 
The annual subscriptions of members are as follow : — 

\st. Underwriting members pay an entrance fee of £105, and 
an annual subscription of £12 : 12s. 

2d. Ordinary members, such as clerks, or men who officiate 
for underwriting members, pay an entrance fee of 
£52 : 10s., and an annual subscription of £5 : 5& 

3d. There are annual subscribers, merchants, and brokers who 
go to " the room " to " show " business to the under- 
writers ; these pay no entrance fee, but only an annual 
subscription of £5 : 5s. 

To gain admission, whether as a member or annual 
subscriber, a candidate has to be proposed and supported 
by eight members, and thereafter ballotted for. 

There are about 4000 members and subscribers 
taken together. 

Manifestt — A document giving the particulars of cargo and voyage 
of a ship under the master's signature. — M*Gulloch, 

Market Price. — The current selling price of any article. 

Navigation Laws.— j; R, M'Ctdloch's Art, in Edin. Beview, Art 
xi.. May 1823 ; Adam Smithy and M'CuOocKs Diet, Com, 

Net Proceeds. — ^The proceeds of the sale of goods after all deduc^ 
tions have been made. 

Political Economy: — 

" The science which teaches the manner in which nations and 
individuals acquire wealth." — Chambers* Information. 

" Is a systematic arrangement of the laws by which, under our 
present constitution, the relations of man, whether individual or 
social, to the objects of his desire are granted." — Dr. WaylancFs 
Elements of Polit JEeon. 

^ The science which treats of the laws which govern the re- 
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lations of exchangeable quantities.'' — H, Dunning MajdeoSs 
Theory and Practice of Banking. 

" The object of political economy is to point out the means by 
which the necessaries, comforts, and enjoyments that constitute 
wealthy may be most easily and cheaply produced ; to ascertain 
the laws which regulate their distribution among i;he dififerent 
classes of the community, and the mode in which they may be 
most advantageously consumed." — Adam Smith's Wealth of 
Nations. 

'' Political economy is now most commonly defined the science 
of the laws which regulate the production, distribution, and con- 
sumption of those articles or products that have exchangeable 
value, and are at the same time necessary, useful, or agreeable to 
man." — Notes hy J. R. M^Culloch an Smiths Wealth of Natiotis, 
1838, p. 187. 

'' The science which has for its object the improvement of the 
condition of mankind, and the promotion of civilisation, wealth, 
and happiness." — Haydn^s Dictionary. 

" The produce of the earth — all that is derived from its surface 
by the united application of labour, machinery, and capital — ^is 
divided among three classes of the community, namely, the pro- 
prietor of the land, the owner of the stock or capital necessary for 
its cultivation, and the labourers by whose industry it is culti- 
vated. But in different stages of society, the proportions of the 
whole produce of the earth which will be allotted to each of these 
classes, under the names of rent, profit, and wages, will be essen- 
tially different ; depending mainly on the actual fertility of the 
soil, on the accumulation of capital and population, and on the 
skill, ingenuity, and instruments employed in agriculture. To 
determine the laws which regulate this distribution is the princi- 
pal problem in political economy." — D. Ricardo on the Principles 
of Political Economy and Taxation. 

Salyage.— -An allowance to parties assisting in saving goods from a 
wreck or otherwise. — Abbott, Maude and Pollock, and M*Gulloch. 

Ship's Husband. — ^The agent or commissioner for tlie owners in 
charge of the vessel. 

Specie. — Coin, as distinguished from paper money. 
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Staple. — OiiginaUy a city or town in wUch theio iras a pablio 
market for sale of goods. 

Staple Goods. — Such as are sold at a staple, and are not perish- 
able — as wool, leather, lead, &c Now the term is applied to the 
chief productions of a country. 

Stocks or Public Funds ** are the debts of (xoyemment^ for which 
interest is paid from revenues set apart for the purpose. The 
mode of raising supplies for the State by borrowing money from 
indiyiduals or public bodies, and levying taxes for the payment 
of interest, is called the Funding System ; and the Loans thus 
raised constitute the National Debt The debts of Govern- 
ment differ from other contracts, inasmuch as the public creditor 
or stockholder can only claim his interest He may, however, sell 
his stock ; that is, he may transfer his claim to any other person, 
and thus obtain his capital, more or less, according to the price of 
stock, which fluctuates from a variety of causes.'* — P. Kelly. 

Ullage. — The quantity of liquor necessary to make up for leakage of 
casks or bottles, or that part of a cask which is not filled with 
liquor. — See Fenny OydopoBdia, 

Underwriter. — A person who takes upon himself a risk or an in- 
surance; and so called from writing his name under the con- 
ditions. — M^Oulloch, See Ineuraneej and other authorities on 
Average* 
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AUTHORITIES AND WRITERS UPON COMMERCIAL 
AND OTHER SUBJECTS RECOMMENDED TO 
STUDENTS. 

In the foregoing article on "Commercial and other Terms" (Na 
IV.), reference has been made to writers on the yarious matters of 
which brief definitions are given ; but it has been snggested to the 
Author to prepare a list of the best authorities on professional subjects, 
or those aoalogous thereto, for the particular use of Students and 
Accountants' Apprentices, as well as for those entering upon com- 
mercial pursuits ; or again, for such as may have a taste for that class 
of literature which springs from, or is rather based upon, the science of 
PoLinoAL EooNOHY, and the theory of Lifb Assurangb. He has, 
therefore, gone over a wide field of reading and inquiry to enable him 
to comply with this request ; and the list which is now submitted con- 
tains not only the names of those whose writings have a worid-wide 
reputation, but of others who, although perhaps not so universally 
known, are deserving of earnest consideration and careful study.^ 

The cultivation of literary tastes depends almost entirely on the 
judicious course of study prescribed, and to the mastery, if possible, 
of those theoretical as well as practical views, which from time to time 
have been propounded by philosophers and sound thinkers. 

It is scarcely possible to estimate the immense advantage of mental 
culture to those who determine on following professions where mathe- 
matical and logical or reasoning arguments are essential Much 
valuable time may be frittered away and lost by an ill-regulated course 
of study, and a misdirected system of inquiry ; hence the necessity of 
ascertaining the most direct paths to follow, and of becoming ac- 
quainted with the landmarks which prevent the wayfarer from going 
astray. 

Of the very many who have started theories upon the subject now 
under review, and have written legal and other works of immense im- 
portance, a selection has now been made of such works only as are 
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known to have met with acceptance by practical men and sound 
lawyers. 

It will be observed that the majority are acknowledged authorities 
upon the subjects on which they especially treat, and although the 
others may occasionally differ in theory, and not perhaps be accepted 
with the same favour, they are nevertheless entitled to particular at- 
tention, and the study of one and all must necessarily develop the 
reasoning powers of the student, and induce that train of thought 
which is calculated to enlarge the mind and mature the judgment 

Of mathematical studies, with special reference to their application 
to the doctrine of Life Annuities and Assurances, it is necessary that 
the student have a sound knowledge of " Pure " Mathematics before 
proceeding to study its application to this or any other branch of 
science. 

The books on Arithmetic, Algebra, and Geometry are so numerous, 
that it is somewhat difficult to make a selection After careful inquiry 
and study of the subject, the Author would venture to suggest the fol- 
lowing as Text-Books. With reference to this syllabus of subjects, 
some may think that it is unpractical ; that, for example, all that is 
necessary in acquiring a knowledge of the science of Life Contingencies, 
is simply Arithmetic and Algebra, and that a knowledge of the other 
subjects he suggests is superfluous. The Author would, however, point 
out that the refined processes now adopted in certain actuarial investi- 
gations render an elementary knowledge of the Differential and Integral 
Calculus almost indispensable, and that to enable one to acquire such 
a knowledge of this branch of Mathematics, the preliminary study of 
the subjects he mentions will be found necessary. 

L-PURE MATHEMATICS. 

1. ARrrnuETio, .... Colenso's. 

2. Alqbbba, ToDHnNTEs; Kelland; Wood. 

Geomktby / Euclid — various Editiona. 

and } Smith's and Wrewbll's Conic Sections. 

Triqomometbt. ( Todhunter'b Trigonometry and Analytical Geometry. 
[ The Elementary Chapters of De Morgan's Di£feren- 
Differential I tial and Integral Calculus. 

and < The Principles of the Differential and Integral Cal- 

Imteoral Calculus. | cuius, by Thomas Tate. 

( Williamson's Elementary Treatises. 
Thsort i Gallowat. Lubbock. 

of ] De Morgan. Whitwobth. 

Probabilities. ( Quetelet. 
HuTTON*s Course of Mathematics, as a sort of t^sumi of the foregoing subjects, 
would be found usef uL 
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n.-IjIPH OONTINGHNOIBS, &o. 

Francis Bailt, . . Life Annuities and ABsnranoes, &o. 

Joshua Milmi, . . On the Yaloation of Annuities and Assurances, and on 

the Construction of Mortality Tables, &c. 

Datid Jones, . . . Value of Annuities and Reversionary Payments. 

Edwabd Sang, . . . Valuation of Life Contingencies. 

Datid Chibholm, . . Introduction to his <* Commutation Tables." 

Jaices Meiklb, . . Rationale of Life Assurance Premiums. 

Jamis Mkikli, . . Analysis of Life Assurance Profits. 

Jamxs Mbiklb, . . Policy Life Lines. 

Dr Wiluak Fask, . Introduction to his <* English Life Table, No. IIL" 

Crawlbt, Porteb, and ) ^ t * t •* a 

J > On Law of Life Assurance. 

Bunyon, ) 

Mortality Experience of Life Assurance Companies, collected by Institute of 

Actuaries in 1863. 
The Journal of the Institute of Actuaries. 
Text-Book of do., Parts I. and 11. 



nL— OOMMEROTATi SUBJECTS. 

M*CuLLOCH*s ** Dictionary of Commerce." 
Macpherson's " History of Commerce." 
Anderson's "History of Commerce." 
Montbfiorb's " Commercial Dictionary." 
Odut on *' European Commerce." 
Serjeant Marshall on *' Insurance.*' 
Arnould on '* Marine Insurance." 
Parke on the ** Law of Insurance." 
Emerioon'b *' Trait6 des Assurances et des Contrats." 
Caldwell on " Arbitration." 
Parker on ** Arbitration." 
Abbott on *' The Law of Shipping." 
Bbneoke on *'The Principles of Indemnity.'* 
Smith's " Mercantile Law." 
Martin on ** The Practice of Stating Averages." 
Holt on " The Law of Shipping." 
Morton on " Vendors and Purchasers. " 
Bell's "Commentaries." 

Maude and Pollock, * ' Law of Merchant Shipping. " 
Chitty's ** Commercial Law." 
Chittt on " The Law of Nations." 
Cavanaoh on ** Law of Money Securities." 
Burton's " Manual of the Law of Scotland." 
Babbaqe's *' Economy of Machinery and Manufactures." 

J. R. M'Cullooh in Edin. Beview, Art xi., May 1823, on " The Navigation Laws." 
Adam Smith's " Wealth of Nations," — on same subject. 
J. Wabrack, Leith, on "Average," in Eaq/cl. Brit.t 1856, vol. zii., p. 419. 
R. C. Millar, C.A., Edinburgh, *< Accountant's Hand-book" of Interest States, 
Decimal Calculations, Consignment and Joint Accounts, &c. — 1889. 

qa 
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IV.— BANKZNG. 

J. W. Gilbabt'b " Principles and Practice of Banking." 

H. Dunning Maclbod's " Theoiy and Practice of Banking." 

Tatlob'b "Statesman." 

J. R. M'CuLLOCH, Article in Edinburgh Review on "Prolongation of the Bank 

Charter."— Art. v., January 1833. 
J. R. M'CuLLOOH on "Joint Stock Banks and Companies."— Art. vi., July 

1836. 
J. R M'CaLLOCH on " State of the Cnrrency, the Bank of England, and Countiy 

Blanks."- Art. iii., April 1837. 
Thobnton on " Paper Credit." 
Evidence of Lord Ovebstone (Samuel Jones Lloyd) before Committee on Bank 

Charter in 1840. 
Report (1832) on '* Renewal of the Bank Charter." 
Postlbthwaitb'b " History of the Revenue.** 
Gltn's Evidence, 1832. 
G. W. NoBMAN*B Evidence, 1840. 
TooKB*a Evidence, 1840. 

Hamilton on the '- National Debt."— Second Edition. 
Letter by the late Robbbt Bell, Western Bank, Edinburgh, to J. W. Gilbart, 

London and Westminster Bank, on " The Relative Merits of the English and 

Scotch Banking Systems."- Bell & Bradfute, 1838. 
Letter by R. Bell to J. W. Gilbabt, on " The Regulation of the Currency by 

Foreign Exchanges, and the Appointment of Bank of England to be the sole 

Bank of Issue throughout Great Britain.** — Hatchard & Son, London, 1840. 
R. H. Patteb80N*s " Economy of Capital,** 1865. 
R H. PAiTEBaoN*s " Science of Finance.'*— Blackwood, 1868. 
Henbt Englibh*b "Complete View of Joint Stock Companies formed in 

1824-25." 
G. M. Bell'b " Philosophy of Joint Stock Banking.**— Longmans, 1855. 
M. Wolowski'b Works on " Banking and Currency." — (French.) 
M. M. Chrvalieb's Works on " Banking and Currency.** — (French.) 
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No. VI. 

TRUST AND JUDICIAL INVESTMENTS. 

Most men, especially those engaged in business, have at some time 
or other to undertake the onerous and rarely appreciated duties of 
Trustee, Executor, or Administrator ; yet although so many require to 5 
act in a fiduciary capacity, how few seem to realise the liability they 
incur when investing their respective trust-funds. 

Some instruments of trust contain full powers and directions to 
the trustees acting under them, and provide a wide choice of invest- 
ments. Such trustees will probably have no occasion to consult the 10 
various Trust Acta. Other instruments, however, and they constitute 
the larger portion, give only a very limited range of investments, 
whilst some give no directions at all, and it is to the trustees, acting 
under the two latter classes, that the author has devoted the following 
pages, in the hope that they may be of some slight use, and save their 15 
readers both time and trouble in ascertaining quickly the limit of 
their powers, as regulated by Statute, in excess of those conferred upon 
them by their respective trust-deeds. 

In framing the English and Irish portion, the Author has been 
much indebted to an admirable treatise on " Investments" {infra*), 20 
to which readers are referred for a full digest of the subject, as 
applied to England and Ireland ; and he has also to acknowledge the 
kind assistance from several friends, whilst preparing the chapter. 
As might be expected, he has experienced much difficulty in ascer- 
taining and collecting reliable facts, and has encountered many 25 
anomalies and contradictions, so he will feel still further indebted if 
readers of the chapter will communicate to him any suggestions or 
criticisms which may prove useful in another edition. 

The information is brought down to 31st December 1889, due 

♦ '* Trustees* Guide to Investments," with the Trust Investment Act, 1889. 30 
Third Edition, 1889, bj Arthur Lee Ellis, of New College, Oxford, M. A., B.C.L., 
and of Lincoln's Inn, Barrister- at -Law : Reeves & Turner, 100 Chancery Lane. 
Price ds. 6d. 
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effect having been given to (I) the " Judicial Factors (Scotland) Act, 
1889/' which comes into operation on 1st January 1890, and (2) the 
English and Irish "Trust Investment Act, 1889," which became law 
on 12th August 1889. Any Acts partly or wholly repealed are noted 
in heavier type. 5 

The chief Statutes which now regulate aU " Trust " and " Judicial " 
investments in the United Kingdom, are — 

L — In Scotland. 
A. The "Trusts (Scotland) Amendment Act, 1884." 

II. — In England and Ireland. 10 

B. The " Trust Investment Act, 1889." 

These are given in extenso, and where additional explanatory 
information appears needful, the author has endeavoured to supply it 
in the shape of separate " Notes " in smaller type. 



I.-SCOTLAND. BcoTtAHD. 

15 

STATUTES REGULATING TRUSTEES' POWERS OF 
INVESTMENT. 

THE TRUSTS (SCOTLAND) ACTS, 1861 to 1884, comprise the 
four following Acts, which must be read and construed together. 

(a.) 24 and 25 Vict., c. 84.— 6th Aug. 1861. 20 

Which amends the law relative to resignation, powers, and 
liabilities of Gratuitous Trustees. 

(6.) 26 and 27 Vict., c. 115.— 28th July 1863. 

Which explains the previous Act (a.), doubts having arisen 
as to the " Trusts " to which said Act applies. 25 

(c) 30 and 31 Vict., c. 97.— 12th Aug. 1867. 
[Truais (Scotland) Act, 1867.] 

Which facilitates the administration of Trusts in Scotland. 

Scettm S repealed 14111 A«cut 1884. 

B 
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{d.) 47 and 48 Vict, c. 63.— 14th Aug. 1884. 

[Trusts {Scotland) Amendment Act, 1884.] 

Which amends the preceding Act (c). 
This Act {d,) now regulates all " Trust " and " Court '* InYestmenta. — 

(See A. hdow.) 6 

To which may be added — 

(e.) 34 and 35 Vict., c. 27.— 29th June 1871. 

[The Debenture Stock Act, 1871.] 

Which removes doubts as to the power of Tiustees to invest 
Trust-Funds in Debenture Stocks ; and 10 

(/,) 52 and 53 Vict., c. 39.— 12th Aug. 1889. 

[Judidal Factors (Scotland) Act, 1889.] 

Which amends the law relating to Judicial Factors and 
others, &c., and comes into operation on 1st Jan. 1890. 



A. 15 

47 AND 48 ViOT., c. 63.— 14th Aug. 1884. 
[TEUSTS (SCOTLAND) AMENDIVIENT ACT, 1884.] 

Whereas by an Act passed in the twenty-fourth and twenty- fifth 
years of the reign of Her present Majesty (24 and 25 Vict., c 84), 
intituled An Act to amend the Law in Scotland relative to the Eesig- 20 
nation. Powers, and Liabilities of Gratuitous Trustees, and by an Act 
passed in the twenty-sixth and twenty-seventh years of the reign of 
Her present Majesty (26 and 27 Vict., c. 115), intituled An Act to 
explain the Act for the Amendment of the Law relative to Gratuitous 
Trustees in Scotland, and by the Trusts (Scotland) Act, 1867 (30 and 25 
31 Vict., c. 97), certain powers are conferred on gratuitous Trustees in 
Scotland : 

And it is expedient to amend the said Acts, and to extend the 
powers thereby conferred : 

Be it enacted by the Queen's most Excellent Majesty, by and with 30 
the advice and consent of the Lords Spiritual and Temporal, and 
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CommoDS, in this present Parliament assembled, and by the authority 
of the same, as follows : — 

1. Short Title, — This Act may be cited as the Trusts (Scotland) 
Amendment Act, 1884, and the said Acts and this Act may be cited 

as the Trusts (Scotland) Acts, 1861 to 1884, and shall be read and 5 
construed together. 

2. Definition of " Trust" — In the construction of the said 
recited Acts and of this Act — 

(1.) " Trust " shall mean and include any Trust constituted by any 

deed or other writing, or by private or local Act of Parlia- 10 
ment, or by resolution of any Corporation or public or 
ecclesiastical body, and the appointment of any Tutor, 
Curator, or Judicial Factor by deed, decree, or otherwise. 

(2.) " Trustee " shall include Tutor, Curator, and Judicial Factor. 

(3.) " Judicial Factor " shall mean any person judicially appointed 15 
Factor upon a Trust-Estate or upon the Estate of a Person 
incapable of managing his own affairs, factor loco tutoris, 
factor loco ahsentis, and curator bonis, 

(4.) The words "East India Stock" shall have the meaning 

assigned to them by 30 and 31 Vict., cap. 132. 20 

3. Powet^s of Investment^ Eepeal, — ^Trustees under any trust 
may, unless specially prohibited by the constitution or terms of the 
Trusty invest the trust-funds — 

(A.) In the purchase of — 

(a.) Any of the Government Stocks, Public Funds, or Securities 25 
of the United Kingdom. 
NcU, — ^This 8ub-8eotion (a.) ooyera— 

1. New 8} per Cents. Redeemable January 1894. Divi- 

dends payable 5th January and July. 

2. 2| per Cents, until 1903; then 2| per Cent Con- 30 

■oUdated Stock. Redeemable 1923. (' ' QoicKen»:*) 
Notc-^Bj Section 27 of the << National Debt (Con- 
version) Act, 1888/' which applies to Scotland, as 
well as to England, Trustees may sell the above 
22% Stock (received in exchange for old 8% 35 
Stock), and invest the proceeds, notwithstanding 
anything to the contrary in the terms of their 
trust-deed, in nny of the securities for the time 
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being, authorised for the investment of cash, under 
the control of the High Court (of England), for a 
list of which see ** Rule of Supreme Court " (C,)> 
page 262. Although this is the strict reading of the 
Act, it would be inadvisable for Sootch Trustees 5 
to invest in any securities not authorised by the 
*' Trusts (Scotland) Amendment Act, 1884." 

8. 2i per Cents. Bedeemable 1905. 

4. 2i per Cents. Do. do. 

5. Local Loans Stock 3%. Redeemable 1912. 10 

Note, — Dividends on Nos, 2, 8, 4, 5 payable 5th 
January, April, July, and October. 

6. Exchequer Bills and Bonds, which, however, are more 

suitable as temporary than permanent investments. 

Other public securities fall under different headings and are 1^ 
given separately below — (6.) (e,) and {g,) 

(L) Stock of the Bank of England. 

Note, — ^Dividends payable 5th April and October. 

(c) Any Securities Oie interest of which is or shall be guar- 
anteed by Parliament, 20 

Note.— The following appear to be covered by above sub-section (c.) : — 

1. Turkish 4% Guaranteed Loan, 1855. (18 k 19 Vict, c. 99.) 

2. Red Sea and India Telegraph Company's Annuity. 

Expires 4th August 1908. (25 and 26 Yict, c. 89.) 
8. Canadian Grovemment Inter-Colonial 4% Railway Loan. 25 
Redeemable 1903 and 1908. (30 Vict., c. 16.) 

4. Jamaica 4% Guaranteed Loan, 1st July 1897. (32 and 88 

Vict, c. 69.) 

5. Canadian Grovernment Rupert's Land 4% Loan. Redeem- 

able 1904. (32 and 83 Vict, c. 101.) 30 

6. Canadian Government 4% Bonds. Redeemable 1910 and 

1913. (36 and 37 Vict, c. 46.) 

7. Egyptian Grovemment 8% Guaranteed Loan. (Egyptian 

Loan Act, 1885,-48 Vict, c 2.) 

No. 2, which expires in 1908, is on that account an undesir- 35 
able investment, and none of the others appear very suitable^ as 
they are all in form of ** bonds to bearer," and are, moreover, 
not very marketable. Stocks of Indian Railways guaranteed 
by the Indian Government are not included in this category. 

{d,) Debenture Stock of Railway Companies in Great Britain, 40 
incorporated by Act of Parliament. 

Note, — Irish Railways excluded. 
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(e.) Preference, Guaranteed, Lien, Annuity, or Eent-Charge 
Stock, the dividend on tohich is not contingent on the 
profits of the year, of such Eailway Companies in Great 
Britain as have paid a dividend on their Ordinary Stock 
for ten years immediately preceding the date of investment, 5 

NcU, — ^Irish Railways ezclnded. The foIlowiDg Scottish and 
English Railway Stocks of £500,000 and upwards, appear 
eligible under above sub section (e.) : — 
I. iNSooTLAzm. 

1. Caledonian— 10 

Guaranteed Annuities, 4%. 
Consolidated Guaranteed, 4%. 
Annuities No. 2, 4%. 

2. Forth Bridge— 

[Ordinary 4%. See end of this Note.*] 15 

3. Glasgow and South- Western— 

St. Enoch Station Rent-Charge, 4%. 
Guaranteed 4%. 

4. North British- 

Consolidated Lien Stock, 4%. 20 

City and District Lien Stock, 6%. 
Consolidated Preference No. 1, 4%. 

IL In Enqland. 

1. Fumess— 

Consolidated Guaranteed, 4%. 25 

2. Great Eastern- 

Metropolitan, 5%. 

Consolidated Irredeemable Gaaranteed, 4%. 
8. Great Northern- 
Perpetual Guaranteed, 4%. 30 

4. Great Western- 

Rent-Charge, Perpetual Guaranteed, 6%. 
Consolidated Guaranteed, 5%. 
West Cornwall Rent-Charge, 4i%. 

5. Lancashire and Yorkshire — 35 

Guaranteed, 6%. 
Consolidated Guaranteed, 4%. 

6. London, Brighton, and South Coast — 

Consolidated Guaranteed, 5%. 

7. London and North- Western — 40 

Consolidated Guaranteed, 4%. 

8. London and South- Western — 

Consolidated Guaranteed, 4%. 

9. Manchester, Sheffield, and Lincoln — 

First Preference, 4i%. 45 

Guaranteed, 5%. 

South York Perpetual Rent-Charge, 4 J%. 
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10. Midland— 

Gonaolidated Perpetnal Rent-Charge, 4%. 
GonBolidated Guaranteed Preference, 4%. 

11. North-Eaatem— 

Consolidated Preferential, 4%. 5 

West Hartlepool, 4%. 

Stockton and Darlington ' B. & 0.\ 6%. 

12. South-Eastem— 

Consolidated Guaranteed, 4}%. 

Some of the foregoing are not marketable ; whilst it is doubt- 10 
ful, on a strict reading of sub-section (e.), whether the Forth 
Bridge Ordinary 4% Stock,* which possesses an absolute and 
perpetual guarantee by four companies individually eligible 
(North British, Midland, North Eastern, and Great Northern), 
can itself be properly included in above list of investments. 1^ 

The remaining leading Railway Companies, with the exception 
of the Metropolitan, which has no non-contingent preferences, 
do not at present comply with the condition of sub-section (e, ) 
as to payment of Dividends on their Ordinary Stocks. 

( f,) Stock or Annuities issued by any Municipal Corporation 20 
in Great Britain, which Annuities, or the Interest or 
Dividend upon which Stock are secured upon rates or 
taxes levied by such Municipal Corporation under tJie 
authority of any Act of Parliament. 

Note. — Too numerous to detaiL Irish Corporation Stocks 25 
or Annuities excluded. 

(g.) East India Stock, Stocks or other Public Funds of the 
Government of any Colony of the United Kingdom 
approved by the Court of Session, and also Bonds or 
Documents of Debt of any such Government app'oved as 30 
aforesaid, provided such Stocks, Bonds, or others are not 
payable to the bearer. 



Note.— The term '' East India Stock " applies \ 

(1.) 8i% India Stock— Redeemable 5th January 1981 ; 

(2.) 8% do. Da 6th October 1948 ; 35 

the dividends on which are payable 6th January, April, 
July, and October. " India Debentures, *" redeemable 1889 and 
1891, are not eligible, and ''Rupee" paper is not oonsidered 
"Stock." 

Regarding " Colonial *' Securities — in the petition of Orr 40 
(Maclean's Trustee), 12 R. 629, the following inscribed Stocks, 
falling under above sub-section (^.), were approved of by Lord 
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Adftm (Ordinary) in the Ooort of Senion on 20th December 
1884, and these Stocks were again approved of by the Ck>urt 
on 12th NoTember 1886 in the case of Clark (Crumpton's 
curator bonis), 14 R 55, in which the Accountant of Conrt 
took the o[nnion of the First Division. 

(1.) Dommion of Canada 4% Stock. Bedeemable 1904/1908. 

(2. ) Dominion of Canada 8i% Stock. Redeemable 1 909/1 934. 

(8.) New South Wales 4% Stock. Redeemable 1938. 

(4.) New South Wales 8^% Stock. Redeemable 1924. 

(5.) New Zealand 4% Consolidated Stock. Redeemable 1929. 10 

(&) Queensland 4% Stock. Redeemable 1915/1924. 

(7.) Victoria Gk>vemment 4% Railway Loan, 1881. Re- 
deemable 1907. 

8.) Victoria Government 4% Loans, 1882 and 1888. Re- 
deemable 1908/1918. 15 

By the latter decision, fimds wider judicial management 
may be invested in any of the eight Stocks named, on the 
Judicial Factor, or other officer acting under the Accountant of 
Court, attending to certain conditions laid down by the latter, 
in Memorandum, dated 15th December 1886 {see page 142), 20 
but it must be carefully kept in view that the mere fact of 
the Accountant of Court (who has no jurisdiction over private 
TVustB), having obtained special authority from the Court to 
sustain these eight investments, for funds under judicial control, 
win not of itidf Ufarrant Trustees under private Trusts investing 25 
their trust-funds in these securities, as stocks approved of in any 
particular application are not thereby pronounced eligible in 
all cases. Should Trustees therefore invest in these securities 
without previously obtaining from the Court special powers to 
meet each particular case, they may lay themselves open to 30 
personal liability if the investments are afterwards realised at a 
loss. 

By section 18, however, of the ''Judicial Factors (Scotland) 
Act, 1889," [see (/.) i>a^e 246], it will be competent, after Ist 35 
January 1890, for Trustees appointed under any Testamentary 
Settiement to apply to the Court for an order on the Accountant 
of Court, to superintend the administration of the Estate, in so 
far as rdates to its investment and subsequent distribution among 
the Creditors of the Testator and the Ben^ciaries under the 40 
Settlement; and the Court may grant such order accordingly. 
This is merely a voluntary act on the part of Trustees, and 
intended as a substitute for the old procedure under section 166 
of the ''Bankruptcy (Scotland) Act, 1856," repealed 12th 
August 1889. 

(L) Feu-duties or Ground-annuals. 45 
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(B.) In Loans — 

(t.) On the Security of any of the Stocks, Funds, op other 
Property aforesaid. 

(j,) On Beal or Heritable Security in Great Britain. 

(Ar.) On Debentures or Mortgages of Railway Companies in 5 
Great Britain incorporated by Ad of Parliament. 

(Z.) On Bonds, Debentures, or Mortgages secured on rates or 
taxeSy levied under the authority of any Act of Parliament, 
by Municipal Corporations in Great Britain autJiorised to 
borrow money on such security. 10 

Note. — ^In ij.), {k.), and (2.) Irish SecoritieB are excluded. 

(m.) On Indian Railway Stock, Debentures, Bonds, or Mort- 
gages on which the Interest is permanently guaranteed by 
the Indian Government^ and payable in sterling money in 
Great Britain. jg 

Provided that the Trustees shall not be held to be subject^ as defend- 
ants or respondents, to the jurisdiction of any of Her M^'esty's Courts 
of Law or Equity in England or Ireland, either as Trustees or per- 
sonally, in any suit for administration of the Trust, by reason of their 
haying invested or lent trust-funds as aforesaid ; 20 

And Section 5 of the Trusts (Scotland) Act, 1867, is hereby 
repealed. 



svouLiro.fte. n.— ENGLAND AND lEELAND. 



STATUTES REGULATING TRUSTEES' POWERS OF 

INVESTMENT. 25 

(1.) 51 and 52 Vict., c. 59— 24th December 1888. 
[Trustee Act, 1888.] 

Which amends the law relating to the duties, powers, and 
liability of Trustees. 
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(2.) 62 and 53 Vici, c. 32.— 12th Aug. 1889. 

[Trust Investment Acty 1889.] 

Which amends the law relating to investment of Trust-Funds. 

This Act (2) now regulates all " Trust " and " Court*' investments. — 

(See B. belm) 5 



B. 

52 AND 53 VicjT., 0. 32.— 1 2th Aug. 1889. 

[TRUST INVESTMENT ACT, 1889.] 

An Act to amend the Law relating to the Investment of Trust-Funds. 

Be it enacted hy the Queen's most Excellent Majesty, by and with lo 
the advice and consent of the Lords Spiritual and Temporal, and 
Commons, in this present Parliament assembled, and by the authority 
of the same, as follows : — 

1. Short title. — ^This Act may be cited as the Trust Investment 
Act, 1889. 15 

2. Extent of Act. — This Act shall not extend to Scotland. 

8. Authorised investments. — It shall be lawful for a trustee, unless 
expressly forbidden hy the instrument (if any) creating the trusty to 
invest any trust-funds in his hands in manner following, that is to 
say :— 20 

(a.) In any of the Parliamentary Stocks or Public Funds or 
Government Securities of the United Kingdom. 

Note. — ThiB Bub-section (a.) covers — 

1. New 8^ per Cents. Bedeemable January 1S94. Dividends 

payable 5th January and July. 25 

2. 2i per Cents, until 1908 ; then 2) per Cent. Consolidated 

Stock. Redeemable 1923. Created under *' National 
Debt (Conversion) Act, 188S," and popularly termed 
" Goechens," after the present Chancellor of Exchequer. 
Note.-'Bj Section 27 of said "Conversion" Act, 30 
Trustees may sell the above 21% Stock (received 
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in exchange for old 8% Stock) and inTert the pro- 
ceeds, notwithstanding anything to the oontraiy, 
in the temui of their trust-deed, in any of (Jke 
teeuriiiea, for the time being, auihoriged for the 
investment of cash under the control of the High 5 
Court, — for a list of which see " Bule of Supreme 
Court " (C.), pa^e 262. 
8. 2] per Cents. Redeemable 1905. 

4. 2) per Cents. do. do. 

Note, — Nos. 8 and 4 were created by Mr. Childert, a 10 
former Chancellor of Exchequer. 

5. Local Loans Stock (3%). Redeemable 1912. Charged on 

Consolidated Fund. 
Note, — Dividends on Nos. 2, 8, 4, and 5 payable 5th 

January, April, July, and October. 1^ 

6. Exchequer Bills and Bonds. Charged on Consolidated 

Fund. Interest payable half-yearly, and rate and date 
of payment fixed from time to time by the Treasury. 
More suitable as temporary than permanent investments. 

Other public securities fall tmder different headings and are 20 
given separately below — (c.) {d,) and {e,), 

(b.) On real or heritable securities in Great Britain or Ireland. 

(c.) In the stock of the Bank of England or the Bank of Lreland. 

Note, — Dividends of former payable 5th April and October, and 

of latter Ist February and August. 25 

(d,) In India Three-and-a-half per cent. Stock and India three per 
cent. Stock, or in any other capital stock which may at any 
time hereafter be issued by the Secretary of State in Council 
of India, under the atdhority of Act of Parliament, and 
charged on the revemies of India, 30 

Note,— The 8}% redeemable 1931, and the 3% in 1948. Dividends 
on both payable 5th January, April, July, and October. Lidia 
Debentures, redeemable 1889 and 1891, are not eligible, and 
** Bupee " paper is not considered *' Stock." 

(e.) In any securities the interest of which is or shall he guaranteed 35 
hy Parliament, 

NoU, — The following appear to be covered by above sub-section {e.) : — 

1. Turkish 4% Guaranteed Loan, 1855. (18 & 19 Vict., 

c. 99.) 

2. Red Sea and India Telegraph Company's Annuity. 40 

Expires 4th August 1908. (25 and 26 Vict., c 89.) 
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8. Canadian Government Inter-Colonial 4% Rulway Loan. 

Redeemable 1903 and 1908. (30 Vict, c. 16.) 
4. Jamaica 4% Guaranteed Loan, Ist July 1897. (32 and 83 

Vict, c. 69.) 
6. Canadian Goyemment Bupert's Land 4% Loan. Redeem- 5 

able 1904. (82 and 83 Vict., c. 101.) 

6. Canadian Goyemment 4% Bonds. Redeemable 1910 and 

1918. (86 and 87 Vict, c. 45.) 

7. Egyptian Goveniment 3% Guaranteed Loan. (I^^tian 

Loan Act, 1886,-48 Vict., c. 2.) 10 

No. 2, which expires in 1908, is on that account an undesir- 
able iuyestment, and none of the others appear yery suitable, as 
they are all issued in the form of "bonds to bearer," and are, 
moreoyer, not yery marketable. 

(/.) In Consolidated Stock created by the Metropolitan Board of 15 
Works, or which may at any time hereafter be created by 
the London County Council, or in Debenture Stock created 
by the Receiver for the Metropolitan Police District. 

Note, — ^The Metropolitan Board of Works Stock is composed of — 

1. 8i% Stock. Redeemable 1929. 20 

% 8% Do. Do. 1941. 

Diyidends payable — the former on 5th January, April, July, 
and October, and the latter on 1st February, May, August, and 
Noyember. 

The London County Council now comes in place of the Board 25 
of Works, in yirtue of the Local Goyemment Act, 1888, § 40. 

By 49 Vict, c 22, and 50 & 51 Vict., c. 45, the Metropolitan 
Police Receiyer has power to borrow, up to half a million, on 
security of Police funds and other property. 

{(J.) In the Debenture or Eent charge or Guaranteed or Preference 30 
Stock of any railway company in Great Britain or Ireland 
incorporated by special Act of Parliamenty and having 
during each of the ten years last past before the date of 
investment paid a dividend at the rate of not less than three 
per centum per annum on its ordinary stock, 35 

Note, — The following Railway Companies of the United Kingdom, 
with Ordinary Stocks of £1,000,000 and upwards, appear to 
be exduded by aboye sub-section {g,) from List of Inyestments, 
as they failed to pay Diyidends of not less than 3% on their 
Ordinary Stocks, in the years specified against each : — 40 

1. East London — the whole ten years. 

2. Pumess— 1885, 1886, 1887, and 1888. 
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3. Glasgow and South- Western— 1879, in which year a 

Dividend of 2}% was paid. This Railway becomefl again 
eligible in 1890. 

4. Great Eastern — ^the whole ten years. 

5. Hull, Bamsley, and West Biding Junction (only incor- 5 

porated in 1880)— 1884, 1885, 1886, 1887, and 1888. 

6. London, Chatham, snd Doyer — the whole ten years. 

7. Manchester, Sheffield, and lanooln— 1879, 1881, 1882, 

1883, 1884, 1885, 1886, 1887, and 1888. 

8. Metropolitan— 1888. Dividend reduced from 1st July 10 

1887 on separation of '* Surplus Lands " Property from 
the Bailway proper. (The "Surplus Lands" now give 
a separate Dividend of 2)%. ) 

9. Metropolitan District — ^the whole ten years. 

10. Midland Great- Western (Ireland)— 1879 and 1881. 15 

11. North British— 1879, 1880, 1881, and 1886. 

12. North Staffordshire— 1879 and 1881. 

All the other Railway Companies, having Ordinary stocks of 
a similar amount, appear to be eligible. Care must be taken to 
comply strictly with section 4, sub-section (2), of the Act. — (See 20 
infra) ; but it is doubtful whether any Home Railway Prefer- 
ence Stocks are redeemable. See also note to sub-section (o.), 
page 259. 

(h.) In the stock of any railway or canal company in Great 

Britain or Ireland whose undertaking is leased in perpetuity 25 
or for a term of not Jess titan two hundred years at a fixed 
rental to any such railway company as is m^entioned in 
sub-section (g.) eit?ier alone or jointly with any other railway 
company. 

Note, — The lessee (or one of the lessees) must comply with conditions 30 
of sub-section {g.). The following principal Railways, taken 
from London Daily Stock List, appear to be eligible under this 
sub-section (A.), but there may be others equally eligible, not 
quoted in List 

1. East Lincolnshire — Guaranteed 6%— leased by Great 35 

Northern. 

2. London and Chreenwich — Ordinary and Preference — ^by 

South-Eastern. 

8. North and South- Western Junction— by London & North- 
western, Midland and North London. 40 

4. Nottingham and Grantham Railway and Canal — by Great 
Northern. 

ff. Victoria Station and Pindioo— Ordinary and 4J% — ^by 
London & Brighton and London, Chatham, & Dover. 

The others in List appear doubtful, and several of the fore- 45 
going are not very marketable. 
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(t.) In the Debenture Stock of any railway company in India 
the interest on which is paid or guaranteed by the Sea^etary 
of State in Council of India. 

Note — The following Debenture Stocks appear to be eligible under 
this Bub-Bection (i. ) : — 5 

1. Eastern Bengal 4%. 

2. East Indian 4)%. 

8. Great Indian Peninsula 4%. 

4. Oude and Rohilkund 4%. Redeemable at ^ after 1898, 

BO must not be purcbased above it 10 

5. South Indian 4^%. 

G. Southern Mahratta 4%. 

Care must be taken to oomply strictly with section 4, sub- 
section (2) of this Act. — (See infra,) 

(;.) In the ''B" Annuities of the Eastern Bengal, the East 15 
Indian and the Scinde Punjaub and Delhi Eailways, and 
any like annuities which may at any time hereafter be 
created on the purchase of any other railway by the 
Secretary of State in Council of India, and cliarged on the 
revenues of India, and which may he atdhaiieed by Act of 20 
Parliament to be accepted by trustees in lieu of any stock held 
by them in the purchased railway. 

(k,) In the Stock of any railway company in India upon which a 
fixed or minimum dividend in stalling is paid or guaranteed 
by the Secretary of State in Council of India, 25 

Note, — The following Railways appear to be covered by this sab- 
section (2;.) :~ 

1. Redeemable at par. 

(a.) Bengal CentraL Redeemable after 29th June 1905. 
(6.) Bengal Nagpur. Da 80th Deo. 1918. 30 

(e.) Indian Midland. Do. 16th Aug. 1910. 

(d.) Southern Mahratta. Do. 28th Feb. 1907. 

2. Redeemable at a three years average market price. 

(a.) Bombay, Baroda, and Central India. Redeemable 

after 80th April 1905. 35 

(6.) Great Indian Peninsula. After 16th Aug. 1899. 

(e.) Madras. Da 81st Mar. 1907. 

(d) South Indian. Do. 28th Feb. 1890. 

Care must be taken to comply strictly with section 4, sub> 
section (2) of this Act — (see infra), which at present practically 40 
excludes most of the above Stocks. 

(/.) In the Debenture or Guaranteed or Preference Stock of any 
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company in Great Britain or Ireland, establislied for the 
supply of water for profit, and iricorporated by special Act 
of Parliament or by Royal Ckartery and having during each 
of the ten years last past before the date of investment paid a 
dividend of not less than five pounds per centum on its 5 
Ordinary Stock. 

Nifte.—The following appear to be the principal Water Oompanieii 
which have complied with all the conditions of eab^ection {I.):— 

1. Bristol. Spedal Act, 1846. 

2. Chelsea. Charter, 172S, Special Act, 1852. 10 
8. East London. Special Act, 1807. 

4. Grand Junction. Special Act, 51 Geo. IIL, c. 169. 

5. Kent. Royal Letters Patent, 13 Will IIL, and Act 1809. 

6. Kilmamoclc Special Act, 1846. 

7. Lambeth. Re-incorporated, Special Act, 1848. 15 

8. New River. Charter, James I. 

9. Newcastle and Gateshead. Special Act, 1868. 

10. Portsmouth. Special Act, 1857. 

11. Southwark and Yauxhall. Special Act, 1845. 

12. Staffordshire Potteries. Special Act, 1847. 20 
IS. Sunderland and South Shields. Special Act, 1845. 

14. Warrington. Special Act, 1846. 

15. West Middlesex. Special Act, 1806. 

Care must be taken to comply stricUy with aection 4, sub- 
section (2) of this Act. — (See infra.) 25 

(m.) In nominal or inscribed stock issued, or to be issued, by the 
corporation of any municipal borough, having according to 
the returns of the last census prior to the date of investment 
a popidation exceeding fifty thousand^ or by any county 
council, under the authority of any Act of Parliament or 30 
Provisional Order. 

Note. — Corporation Stocks are too numerous to mention, the London 
Stock Idst alone quoting 52 (20 subject to stamp duty and 82 
free of duty). 

The terms "nominal" and '* inscribed" would seem to pre- 35 
dude all "bonds to bearer," and care must be taken to comity 
strictly with the conditions of sub-section (m. ), as well as wi^ 
section 4, sub-section (2) of tlus Act — (See infra.) 

{n.) In nominal or inscribed stock issued or to be issued by any 

Commissioners incorporated by Act of Parliament for the 40 
purpose of supplying water, and having a compulsory power 
of levying rates over an area having, according to the returns 
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of the last census prior to the date of investment, a population 
exceeding fifty thousand, provided thai during each of the ten 
years last past before the date of investment the rates levied by 
such Commissioners sliaU not have exceeded eighty per centum 
of the amount authorised by law to be levied, 5 

Note, — ^The stock, here referred to, diflTers from those under sub- 
eectiun (2.), m that Water ''CommisBioners" do not supply 
water for profit '* Bonds to bearer " are not permitted, and the 
other conditions of the sub-section (n.) must be strictly observed. 

((?.) In any of the stocks, funds, or securities, for the time being 10 
authorised for the investment of casli under the control or 
subject to the order of the Court. 

iVote.— With reference to this sub-section (o.) Mr. A. L. Ellis, 
M.A., B.C.L., in the Third Edition of his "Trustees' Guide 
to Investments," published August 1889 (see footnote, page 244 15 
hereof) writes : — 

"This is substantially a reproduction of sect. 11 of 23 and 
24 Vict., c. 88. The investments authorised by the Court are 
enumerated in an Order made under section 10 of that Statute ; 
by that section, power is given to the Lord Chancellor of 20 
England, with the advice or assistance of certain of the judges, 
and also to the Lord Chancellor of Ireland, with a like advice or 
assistance, ' to make such general orders from time to time as to 
the investment of cash under the control of the Court, either 
in the Three per Cent. Consolidated or Reduced or New Bank 25 
Annuities, or in such other Stocks, Funds, or Securities as he 
or they shall, with such advice or assistance, see fit' 

''The Order now Id force is contained in the Rule of Supreme 
Court, November 1888 (§) (to be cited as Ord. xxii., R. 17). 
The range of investment there authorised, covers rather less 30 
ground than the Trust Investment Act, 1889, except that the 
Rule of Court authorises an investment in Debenture, Preference, 
Guaranteed, or Rent-Charge Stock of Railways, which have 
paid a dividend on the Ordinary Stock for the last ten years ; 
whereas the Act requires that Uie dividend so paid shall have 35 
been not less than three per cent : the result is ^at a trustee 
can take advantage of the greater latitude allowed by the Rule 

" (§) It may be a question whether the power of making general orders for the 
investment of cash in Court is now vested, under the Judicature Acts, in the Rule 
Committee, or whether it still remains vested in the Lord Chancellor with the advice 40 
of certain of the judges. The latter would appear the better view ; but as the Rule 
Committee includes the Lord Chancellor and the judges referred to. it would seem 
that the power of making the present Rule has been properly ezercisea, not withstand- 
ing that it purports to be made by the Rule Committee, which includes other judges 
besides those referred to.— See Ex jxuie Mayor qf London, 25 Ch. D. 884." 45 
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of Coart in this respect, provided that this Rule of Court be m 
force at the date of investmeiiU It moBt be borne in mind 
that the Rules of Ck>urt are liable to amendment from time to 
time, and a trustee who relies on this particular Rule of Court 
should make inquiry at the time of inyestment whether it is 5 
then in force.'* 

A copy of Order XXII., Rule 17, November 1888, is annexed. 
{Page 262, Q.) 

And also fiom time to time to vary any such investment. 

4. Purchase at a premium of redeemable stocks. — (1.) It shall be 10 
lawful for a trustee under the powers of this Act to invest in any of 
the stocks, funds, shares, or securities mentioned or referred to in 
section three of this Act^ notwithstanding that the same may be 
redeemable, and that the price exceeds the redemption value. 

(2.) Provided that it shall not be lawful for a trustee under the 15 
powers of this Act to purchase at a price exceeding its redemption 
value, any stock mentioned or referred to in sub-sections (^), (t"), (ifc), 
(Z), and (m), which is liable to be redeemed within fifteen years of 
the date of purchase at par or at some other fixed rate, or to purchase 
any such stock as is mentioned or referred to in the sub-sections 20 
aforesaid, which is liable to be redeemed at par or at some other 
fixed rate, at a price exceeding fifteen per centum above par or such 
other fixed rate. 

(3.) It shall be lawful for a trustee to retain until redemption 
any redeemable stock, fund, or security which may have been 25 
purchased in accordance with the powers of this Act. 

Ncie, — By this sub-section (3.) it is evidently not obligatory on a trustee to 
realise, when a security, fully authorised at the time of investment, sub- 
sequently fails to fulfil the required conditions. 

6. Discretion of trustees, — Every power conferred by this Act 30 
shall be exercised according to the discretion of the trustee, but 
subject to any consent required by the instrument (if any) creating 
the trust with respect to the investment of the trust funds. 

6. Application of Act. — This Act shall apply as well to trusts 
created before as to trusts created after the passing of this Act, and 35 
the powers hereby conferred shall be in addition to the powers con- 
fened by the instrument, if any, creating the trust 
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7. Investments of sinking fund by Local AutJwrities. — Where the 
council of any county or borough or any urban or rural sanitary 
authority are authorised or required to invest any money for the 
purpose of a loans fund or a sinking fund, any enactment relating to 
such investment shall be modified so far as to allow such money to be 6 
invested in any of the stocks, funds, shares, or securities in which 
trustees are authorised by this Act to invest^ except that such council 

or authority shall not by virtue of this section invest in any stocks, 
funds, shares, or securities issued or created by themselves, nor in real 
or heritable securities. 10 

Provided that it shall not be lawful for any such council or 
authority to retain any securities which are liable to be redeemed at a 
fixed time at par or at any other fixed rate and are at a price exceed- 
ing their redemption value, unless more than fifteen years will elapse 
before the time fixed for redemption. 15 

8. Repeal of enactments in schedule, — The enactments specified in 
the schedule to this Act are hereby repealed to the extent in the 
third column of that schedule mentioned, but without prejudice to 
the validity of any act done under any enactment so repealed. 

9. Interpretation, — ^For the purposes of this Act the following 20 
terms have the meanings hereinafter respectively assigned to them, 
that is to say : — 

The expression " trustee " shall include an executor or adminis- 
trator and a trustee whose trust arises by construction or 
implication of law as well as an express trustee. 25 

The expression " stock " shall include fully paid-up shares. 

The expression ''instrument" shall include a Private Act of 
Parliament. 

The expression " the court *' shall mean (except as to Irish trusts) 

the High Court of Justice in England, and as to Irish trusts, 30 
the High Court of Justice in Ireland. 
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SCHEDULE. 
Enaotments brpbalbd. — {Section 8.) 



SenlonandGhspCer. 


Tttle. 


Extent of RepesL 


4 & 5 Wia 4, a 29, 

22 & 23 Vict, c. 85, 

23 & 24 Vict, c. 88, 
80 & 81 Vict, a 132, 

84 & 85 Vict, c 47, 


An Act for facilitating the loan of 
money upon landed securities in 
Ireland. 

An Act to further amend the law of 
property and to relieve trustees. 

An Act to further amend the law of 
property. 

An Act to remove doubts as to the 
power of trustees, executors, and 
administrators to invest trust funds 
in certain securities, and to declare 
and amend the law relating to such 
investments. 

The Metropolitan Board of Works 
(Loans) Acts, 1871. 


The whole Act 

Section thirty- 
two. 

Section eleven. 
The whole Act 

Section thirteen. 



10 



15 



0. 

EULE of the supreme court. 20 

November 1888. 
ORDER XXn. RULE 17. 

I. Rule 1, of the Rules of the Supreme Court, August 1888, is here- 
by annulled (except so far as it annulled Order XXIL, Rule 17, of the 
Rules of the Supreme Court 1883), and the following Rule shall 25 
stand in lieu thereof : — 

Cash under the control of or subject to the order of the Court 
may be invested in the following Stocks, Funds, or Securities, viz.: — 

(a.) 2f % ConsoUdated Stock (to he called, aftei* 5th Apnl 1903, 

" 2J% Consolidated Stock.'') 30 



u 



(<7.) 
(A. 
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Consolidated 3% Annuities. 
Eeduced 3% Annuities. 
d.) 2|% Annuities, 
e.) 2j% Annuities. 
/.) LK)cal Loans Stock, under the National Debt and Local Loans 5 

Ad, 1887. 
Exchequer Bills. 
Bank Stock. 
L) India 3i% Stock. 

'"' India 3% Stock. 10 

Indian Guaranteed Railway Stocks or Sliaies, provided in each 

case thai such Stocks or Shares shall not be liable to be 

redeemed within a period of fifteen years from the dale of 

investment, 
(/.) Stocks of Colonial Governments, guaranteed by tlte Imperial 15 

Government, 
(m.) Mortgage of Freehold and Copyhold Estates respectively in 

England and Wales, 
(ra.) Metropolitan Consolidated Stock, 3|%. 

(o,) Metropolitan Consolidated Stock, 3%. 20 

(p.) Debenture, Preference, Guaranteed, or Rent-Charge Stocks of 

Railways in Great Britain or Ireland, having for ten years 

next before the dale of investment paid a dividend on Ordinary 

Stock or Shares, 
(q,) Nominal Debentures or nominal Debenture Stock, under the 25 

Local Loans Act, 1875, provided in each case that stich 

Debentures or Stock shall not be liable to be redeemed within 

period of fifteen years from the date of investment. 

II. This Rule shall come into operation on the 26th of November 
1888, and may be cited as the Rule of the Supreme Court, November 30 
1888, or may be cited according to the heading thereof, with reference 
to the Rules of the Supreme Court, 1883. 

(Signed) Haisbtjbt, C. 

Coleridge, C.J. 
EsHEB, M.R 35 

Nath. Lindley, L.J. 
Edw. Fry, L.J. 
C. E. Pollock, B. 
H. Manibty, J. 
Novemher 14, 1888. 40 

Note,— It is probable that above Rule will be withdrawn shortly, and a new 
' Rule subBtituted in humony with foregoing Act (B.)« 



OFTHC 

yUlVERSlTY 



No. I. 
REGISTER OF DEBENTURES. 



N< 




r, LTD. 

6 7 



In Cash 


1 


WhoD 


Rate 


leived. 


1 


B«i»7.ble. 


1888^ 


Tn. 




1891, 




Jan. 


3 


15 


May 


H 


# 


3 


m 


1893, 


*h 


H 


5 


15 


May 
1891, 


5 


It 


3 


16 


May 
1892, 


H 


It 


4 


15 


May 


H 


Feb. 


4 


m 


1893, 


4i 


March 


5 


15 


May 


5 


1, 


5 


ir 


1891, 


5 . 





3 


15 


May 
1893, 


H 


April 


6 


15 


May 


' 



^ in the order of their 
jtofint regolar term on 
^'s interest is extended 
tg, not from the date of 
few days before the first 

that term of payment 
bA/o. (Dr.) to Interest 

(£78 : 8 : 6) shonld be 
K>unt " with the Bank, 
I closing the Books for a 
rapons paid, " Intersst 
tries being posted, any 



I. 





9 






10 






11 






1S88. 


18$ 


15th May. 


11th Not. 


ISth May.| ' 


£ 


«. 


d. 


£\». 


d 


£ 


*. 


d. 


16 


10 


4 


22I1O 


iir 


22 


10 


It 


8 


5 


2 


11 


5 


m 


11 


6 


1 
" 1 


16 


8 


9 


25 


M 


9 


26 


It 


iv 1 


4! 8 


9 


616 

1 


m 


6 


16 


ir U 


1 


9 


7 


2 6 


m 


2 


6 


m h 


5 


7 


3 


11 6 


M 


11 


6 


«r 


8 


9 


10 


25 » 


H 


25 


. 


a 


12 


U 


10 


3710 


H 


37 


10 





u 


11 


10 


2 


5 


m 


2 


5 


m 


4 


2 


2 


ffO 


m 


u 


60 


m 





78 


J 


_6 


193il6 





193 


16 





Ulanoe ranaining »< 


•nd itai anpud. Tl 


Interert Buik Pms-I 


WhenaBmd 


Cola. 1. 2, and 8, a 




be adviBablo to keep 1 


Bepaid," and carry tl 


form), and dedoot aai 


of Bonda at matarity, 








ni 


im« 


of 


the a 


•«i« 


HOP. 



No. II. 
PURCHASE JOURNAL, 
SUITABLE FOS C0T.T.TF.KTF.8, MINES, 



No. 



I 



DEEPBOBE COLLIEBY 


COY 


., LT^^. 


1 




FEBSOITAL LEDQEB ACCOnBTSHGr.) 


12 8 


4 5 


6 7 8 




No. 


Led 










Itete. 


of 
Inv. 


FoL 
(Or.) 


Fninkhfln. 


GoofU. 


Wolgbt. 


Bate. Amounts. 


'88, 












T. 


c. 


Q. 


L. 




£ 


<. 


d. 


Jan. 


1 


1 


397 


Smith, A., & Co. 


Paper, . 















2 




6 





5 


2 


26 


Jones, W. 


Pitwood, 


29 




3 







47 




It 


H 


6 


3 


432 


Archer, P. 


Oil, . 







2 


18 





9 




m 


m 


11 


4 


492 


Shotts Iron Co. 


Iron, 


5 











15 







n 





5 


3 


Reiger & Co. . 


Lamps, . 











3/ 


1 




m 








6 


164 


Hemp & Sod, . 


Ropes. . 


7 











47 










20 


7 


76 


New Waggon Co. 


Waggons, 











£30 


600 




» 





22 


8 


483 


Hawthorns & Co. 


Wheels, 


1 






25 





7 


10 








31 


9 


391 


General Steel Co. 


KaUs, . 


25 











76 













10 


15 


Alexander & Co. 


Nails, . 














2 




m 








11 


93 


James & Son, . 


Pulleys, 


m 








16/ 


3 




m 








12 


269 


French Salt Co. 


Salt, . 


10 








6/ 


2 


10 


m 




812 


_5 


_6 































BXPLANATION.-^The particnlan of all Invoiceaof Goods sapplied 
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above specimen represent the four "Working Aoootmts.*' Items not 
proper to the Working Aooomits are carried to CoL 16. At end of 
month, Cds. 9, 10, 11, and 12 are summed up and their summations 
debited to Ledger Accounts named at head of each CoL, and Ledger 
folios entered at foot of each, under the summations. The items in CoL 
15 are debited separately to the Ledger Accounts named in CoL 18, 
per FdL CoL 14; whilst the Ledger Aooounts of Furnishers named 
In CoL 4 are credited with items in CoL 8, using CoL 8 for folios. The 
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InroioeB should be pasted into an Invoioe Book, and numbered to oor- 
respond with CoL 2. On a Balance of the Books, the Stock of Goods 
and Stores on hand is taken in the usual way and credited to the Accounts 
named in Cols. 9, 10, 11, 12, and 18, and all differences on these Accounts 
are then written off to Profit and Loss A/c., the various Stocks on hand 
being brought down as Assets of the Company. 

This Journal is exceedingly simple, and can be applied to any 
trading concern where " Bepartoients " or ''Branches'* exist; whilst* 
as a current record of Supplies, showing dates, quantities, and rates, it Ib 
inTaluable for reference. For another similar form of Purchase Journal 
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